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ABSTRACT . ' . - • ' ^ 

This manual is based on the belief that sufficient 
instructions^ on attendance accoynting already existed, mostly in 
California lai#s and regulations and that attempts to restate the 
instructions i;i J^anguage other than the original might mislead the 
reader as to the intent and meaning of the instructions. The result 
is that the text of the manual consists primarily of excerpts from 
codes governing attendance accounting iand reporting together with 
explanatory » material. The aim of the manual is to aid public school 
administrators and supervisors of child welfare and attend?i,nce to 
interpret, uniformly and objectively, the laws aiid regulations 
governing attendance accounting, and reporting in Califbrnia public 
schools and to improve the procedures of accounting, used locally. 
(Author/MLF) • , , 
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t Foreword , * 

Within our educational system in California, we have developed certain attendance accounting 
procedures for keeping tratk of where our students are, and we use thos« procedures for several reasons. 
Rrst, a student's beirtg in cjass is an integral part of his or her education, and parents want assurance that 
we require such attendance. Second,' attendance accounting can be a valuable aid to counseling and school • 
planning and scheduling/ A third reason is that the best interests of child welfare in general require us to 
verify promptly the reasons for student absence. In addition,' the number of students who participate in 
public education and the grade level or type of program in which they participate determine how money is 
apportioned for their education. Without good attendance accounting procedures, we would fmd making 
such apportionments virtually impossible. . * 

Obviously, we should use an attendance accounting system that incorporates common definitions and ' 
procedures to cover in fair and consistent ways the -many different aspects of operating 'California's 
educational system,»'and -we do have a system that is detailed and thorou^. But as \wth so many other 
matters, our attendance accounting methods have become rather complex, Smce the first edition of the % 
attendance accounting manual was pubUshed in 1950, the population of the state has doubled, the number 
of special state and ^federal programs fcas increased in like n^anper, and the Department's instructions on ' 
attendance accounting procedures have grown accordingly. 

This growth in attendance accounting policies and procedures canJbe attributed in part to an mcrease in 
the number of students Jn California schools and an increase in the number of programs. However, as our 
educational system has extended more and more programs to more and more members of the community, 
the citizens of the state as a whole have demanded, through their legislators, more Retailed accounting of 
the expenditure of -money on education. Out of the Serrano issue will most certainly emergh some focm of 
restructunng of the school fiftancing system that wiU draw even more attention from members of the 
community. • < ' • • 

Such accountability is necessary,' and we should welcome it for several reasons. Through the accounting 
of pupil attendance, wAcan show to the legislators and taxpayer^ where their support is needed, and we can 
justify our requests for adequate support for our schools and programs. ' . ' ' 

This manual is desigiied to help you, the school administrator and teacher, maintain' a sound and 
consistent system for the accounting of student attendance. I am certain that you will find the manual ^ 
useful in your quest for exceUence irfthe education of California's children. And let us not forget as we deal 
with the issues of attendance that our communities and the st^te have entrusted us not only with the 
education of children but also with their safety while they a/e under our care^ Without g9od attendance 
poUcies and pr6cedures applied in consistent ways, we would surely have difficulty meeting our important 
responsibilities in the education of California's children. . ' l ' ^ 
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Preface 

California spends an avejage of $1,595 annually on each of 4.5 miUion^tudents in its public schools 
(kindergarten through grade twelve) at a cost of more th^ $6.4 billion. The state's f,(k2 school districts 
employ 364,000 persons to staff 7,045 schools, making the districts the single largest employer ih the state. 
It should surprise no one, then, when Superintendent Riles refers to public schooling as "California's 
biggest business." ^ 

The State Department of Education distributes more than $2 billion in state money each year to support 
California's public schools. In turn, the Department relies on persons in scKool districts and offices of 
county superintendents of schools to prepare and 'forward the attendance reports that determine the 
amounts of money to be distributed. Only by means of complete and accurate,rec6rding and reportmgof 
average daily attendance ca\i school districts receive the amounts of money due to them. To help ensure 
^^factpry attendance accounting and reporting, the Department has revised this manual, last issued in 

Departm'ent of Education field representatives jn the Bureau of Management Services and editors in' the 
Bureau of PubUcations worked together to produce a n^ual considerably different from its predecessors. 
The^ bksed their efforts on the belief that sufficient instructions on attendance accounting already existed, 
mostly in state law and regulations, and that attempts to restate the instructions in language other than the 
original might mislead the reader as- to the intent and meaning of the instructions. The result is that the text 
of the manual consists primarily of excerpts from codes governing attendance accountfaig an4 reporting 
together with explanatory material. ' , 

To make best us^ of the manual, the reader should first study Chapter Hnd then refer to the contents 
and the intiex. The manual should be used together with the most recent edition of the State ^'chooj 
•Re^ster. It is hoped that tl^g manual wiD aid public school administrators and supervisors of child welfare 
and attendance to interpret, uniformly and objectively,* the laws and regulations governing attendance 
accounting and reporting in California public schools'and to improve the procedures of accounting used 
locally/. \ i 

This maSijual was produced through the efforts of many persons. The Department is grateful for the 
assistance of the California Association of Supervisors of Child Welfare and Attendance; the Southern' 
Section Accounting Committee, California^ Association of School Business Officials; Jack T, Erikson, 
^ Consultant; Attendance and Welfare Services, Office of the Los Angeles County Superintendent of Schools;' 
and Melvin W. Gipe, forjner Education Research and Evaluation Consultant in the Departments's Bureau of 
School Apportionments and Reports. The Department also recognizes' the efforts of Robert Bennett, Field 
Representative, Bureau of Management Services, in directing and coordinating the entire effort, ; 

WILLIAM D. WHITENECK • \ lACOUE T Rns*: 

Deputy Superintendent . ■ ' " ' \ ^ rV/n- • • 

f,rAd.inistra,on ^ , .\ of Ad^nuSeSe"s 

. I . ' • . 

• * . , ^ JACK UEBERMANN 

• * Chief Bureau ^ 

of Management Services 



Useful References on Attendance Accounting Available . 
~ ^ from the State Department of Education. : , ^ 

Persons responsible for attendance accounting ^hould refer to certain useful publications available from 
the State'Department of Education:* t, • . 
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AdministratiQn of the SchoolDistrict Budget (1975), including 1977- supplement 
CaliforkUtSchool Accounting Manual ( 1 976) . * . • ^ ^ 

Educationdf4he Visually Handicapped in California Public Schools (1970y ^ 
Guide to the E^mtion of the Deaf in r^e Public Schools of Californiai:^QK}) 
Handbook fqr Junior High School E^ducation in Califomia ( 1 969) ^ 

.Handbook for Teachers of Adults {\'96S) 

Handbook on Aduft Education (temporarily out of print) 
Handbook on Continuation Education in California (1973) 
Home and Hospital Instruction in Califomia (i 969) 
State School Register (Form No. 1-32} ( 1 976) 
State School Re^ster: Remedial Education (1977) 

Work Permit^Handbook for Califomia Public Schools (1976) • , ^ ^ 
Work-Study Hfindbook fop£ducable Mentally ^Retarded Minors Enrolled in High School 
, Program^ in Califon/ia Public Schools (197 \) ' 

Note. The list prices mclu^e charges fo.r mailing an4 handling. Purchasers in Callfornia^ould add 6 
percent tp the price for ^les tax. Checks should be made payable to the California State Department of 
Education. Only purchase orderf from government agencies in California will be accepted without a 
remittance, special agency invoices or vouche^forms received without a remittance will notb^cceplQd. All 
sales are 'final. * . ' 

Orders for publications should be sent tof '^^^bfc * . * 

Publications Sales" • ^ . 

"talifomia State Department of Education 

P.O. Box 271 ' • • - • ' ' • T • 

Saci;3mento,CA95802 ^ ' , 

Persons wanting to purchase Department of Education publications, in person in Sacramento may. dp so 
at the cashier's window, mezzanine. Downtown Plaza Building, 515 L Street, weekdays between 7:30 a.m. 
arid 4:4:5'p.m. (Public parking is available beneath the building.) 

Telephone inquiries should be made to 916445-1261 or 916-445-3497. ^ 
A complete list of publications available fron the Department may be olJfained by .writing to the address 
listed above. 



^The Education Code (Assembly Bill 31*00, Statutes of 1976) is distributed by the Legislative Bill Room. 1149 State 
Capitol, Sacramento, CA 95814 (telephone 916-445-2323); the Klalifornia Administrative Code is distributed by^he 
Do<^ments Section. Pepart)nent of General Services. P.O. Box 20191. Sacramento, CA 95820 (telephone 916-445-1020). 




0 



VI 



■ y 



Contelits 



Fofeword V iii 

Preface . . . > ». ' ... n v 

Chapter I - Introduction to Attendance Accounting ^ '1 

Importance of Good li^ecords *. . . . . . f 

Purposes of Attendance Accounting \ . \ . . . ] . 7T V ^ . . . 1 

^ School District Rules and Regulations ^ T 1 

Approval of Attendance Forms • . / 1 

' "Typ^s of Help Available . . . . • 2 

Responsibility for Attendance Accounting - . . . 2" 

Chapter II - .^^ission* of Students to School « . . . . ^ |4 

School Aistript Attendance Areas . T T • 4 

Admission to Kindergarten .\ .... - ^ . .V 4 

Admission to Elementary SchooJ \ ' ^ . . : . 5 

Admission to Junior High School i - \ • 6 

Admission to High School.^., ' * (r . . . : ! . T'. 8 



Admission to Classes for Adults 



Chapter lU - Requkements and Methods for Maintaining Attendance and Enrollpient ' 

Records and Reports r ^ 11 



Positive^and Negative Attendance Accounting rr *11 * , 

State School R5^er * '/-^ 12 

Approval of Other Attendance Systems . 7 . : , .... 14 

Central Attendance Accounting > * -.^^ .... 14 , ( 

Maintenance of a General Record ) . . . . ^ .• . , , 14 

-Reports Required for Attendance and Enrollment Purposes ^ 16 ■ 

Distribution of State Forms < . 24 

Destruption^of Records ^ .~TTT" . . T~7 ~ 7TV . T • . . . . 24 « 

Privacy of Records . .« ; . . . _ 26 V 

Chapter IV - Effect of Absences and S^ial Observances on Attendance i^^ounting . . . . ^ . i . . 27 

Absences Allowable as Apportionment Attendance V 27 * 

Verfication of Absences Allowable as Apportionment Attendance . : ^ -/.....**. 28 

Absences Not AUowed for Apportionment - 28 

Partis-Day Absences for Unauthorizec}keasons 29 

Absences for Religious Purposes ./."T^ ' . .^7 . . . . ^. 29 

Holidays and Special Observances ......... ^ .\^\-7i ... .-^ , 29 

' Chapter V - Attendance Accounting by Grade Level and Program ' , . , , .34 

Definitions of Terms Used in Attendance Accounting i. ^. ...... 31 ' • • ' 

Attendance Accounting by Grade Level . . ; . y . 33 

Attendance Accounting by Program 36 ® 

Chapiter VI— Attendance Accounting for Individuals with Exceptional Needs . 48 

Provisions for the EducationaDy Handicapped ' 48 

Provisions for ti^e Le*arning Handicapped . . : . /\ . / . \ . 52 . 

^^^^QV^sions for the Physically Handicapped ^ . /. <\ , . 57 • 

Provisions for the Mentally Gifted \. ....''....•...*:...{.,./•.... 65 

Master Plan for Special Education, .« . ; 66 ' '^^ • 



ERLC; 



vii. '^^ 



Chapter 'VIL- Attendance Accounting- in Special Situatiops ^ . . . 67 

\ Adults in Institutions . . . \ ^ 0. , ; • . . . 67 

Children^n Special Situations : .f. 67 

EnSergency Attendance Accounting 69 

, Emergency Elementary Schools "70 

InterdistrictiAttendance : 70 

Interstate Attendance . . , . ^ 73 

Juvenile Hall Schools and Schools in Juvenile Homes and Camps v 74 

Residents of Mexico .... ... : 75 

Chapter VIII - Relationship of Attendance Accounting to Public School Finance .76 

A Monetary System for'Edudatipn - ' 76 

The State Sc|iool Fund 76 

Apportionment ofViinds I . . . .' 77 

Annual AttendaQfi^^eports ' * 78 

Foundation Program * ' 78 

A^Major Responsibilily . . . , / 79 

' ■ • • » ^ ' -" 

Appendixes' ^ -^"^ 

- Appendix A - Old and New Education Code Section Numbers ' ^7 . • 81 

Appendix B - Application of Laws Governing Access to and Reixjoval o^tlformation 

• in Student Records . ' 84 

Appendix C - Attendai\ce Accounting Internal Control Worksheet . ' ' 85 

Appendix D - State Department of Education Report Forms Relating to Attendance Accounting . . 87 

Index . . .* ' * * ^ / 115 



ChapterN^ IntroWctioii to Attendance Accounting 



So t^at the regular attendande of pupils and general 
^compliance with California's cpmpulsory^sdhool attendance* 
la>y pan be ensured, attenliance and .enrollririent records for 
every pupil must be kep^ in accordance with the provisions of 
the California Educatiprf Code, the California Administrative 
Code, Title 5, Education, and the directives t)flthe Superintend 
I dent of Public Instruction. ^ , 1 



Impi 



ortance of Good Recdrds 

^ ; . ' 1 ^ 

State School Fund* apportionments and district property- 
tax levies for school purposes are' now basedl on formulas 
I prescribed by Senate Bill 90 (Chapter 1406, Statutes of 19^2) 
and its amendments. California school districts receive appor- 
tionments from th^ Statfe School Fuj)d on the basis of state 
reports that indicate th^ number of unit's of 'alverage da^y 
attendance (a.d^.) each district has generated during the year. 
Equalization forifiulas are applied to state* appcfrnonment;^ so 
' that school districts jvith lower assessed valuations per pupil 
receive larger state apportionments- per-unit of a.d.a. than do. 
wealthier school districts fhaintaining similar gjrade levels. 
Additional apportionments base'd on a.d.a are granted for 
programs such as those for the mentally gifted, for] individuals- 
with exceptional needs, and for driver training. (See Chapter 
VIII of this manual for a more complete discussion of the 
relationship of a.d.a. to school support.) 

Because of the relationship of J^ttendarice to state appor- 
tionments and property taxes, the school districi governing 
board ,and administration should develop, maintain, and 
supervise! accurate and adequate records, for jattendaince , 
accounting. These records are subject to audit ijy contract 
accountants under the compulsory state audit pro-am and to 
review/ by field representatives of the State Depjartment of 
Education. District- employees who have responsibility for 
attendance accounting functions' should understand the impor- 
tance of keeping accurate, businesslike attendance records that 
-rm to existing state regulations, board policies, and 
nistrative procedures. 

le legal provisions relating to»p\ibli*c school! ajteftdance 
be interpreted objectively and applied uniformly. Subjec- 
interpretation* and variable application would result in an 
quitable distribution of state aid. 

Purposes of Attendance Accounting 

The major purpose of attendance accounting is the same at 
/all levels of education: to provide an accounting of the 
whereabouts of the pupil at all times when 'he or she is under 



mi 



school jurisdiction. The extent of the accountiag is coatcolled 

by legal requirements and school district pohcy. 

The purpose of attendance accounting from a fiscal, 

* standpoint is to provide the basis on which apportionments of 

state funds are made to «choQl districts. For apportionpient 

purMses school districts are required to keep separatel^the 

attehdance of students at various grade levels and in different ■ 

programs. The Bureau of School -Apportionments and Reports 

in the "Department of Education provides. the forms needed for 

reporti^g'atten<IanceJor apportionment purposes.* 

• * 

School District Rules and Regulations 

The school district governmg board should formulate and 
' adopt mles and regulations relating to attendance accounting 
in the district, including but not limited to the following 
matters:^ , • ^ 

1. Assigning responsibilities for supervising, attendance 
accounting activities and for filing attendande reports • 

2. Deterniiiyng the attendance accounting system to be 
used and obtaining approval from the §tate Department 
of Education if the State School Register is not used for 
attendance accounting purposes » • 

3. Maintaining complete records relating to attendance 
accenting in 'accordance with all legal requirements and 

^ with the rules and regulations" of the State Board of 
Education or other governing agencies ^ 

4. Maintaining attendance accounting records on a basis 
adequate to support all regular or special state and 
federal subventions for which the district quali%>s 

5. Assigning responsibilities for verifying absence due to 
illness, qsarantine, bereavement, or jury duty ^ 

\ . 6. Securing advance approval from the State Department of 
Education for certain special classes and programs, suph 
as classes for adults; continuation classes; classes fof 
individuals with exceptional^needs; programs for evening 
high sahools, adult schools, summer schools,'and contin- 
t^uation high schools; and region^ occupational programs 
(Advance approval must aTso be secured if classes for ' 
physically handicapped or educationally handicapped 
puiul?wiU exceed prescribed class*siza requirements.) 

« 

" Approval of Attendance Forms 

The attendance of students must be accounted for in the 
State School Register .(Department of Education Form 
unless the school district iias obtained approval from the State 
Department of Education to ^maintain Central' attendance 
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accounting records or to contract Qor attendance accounting 
tlirougli a'regional data-processing center. 

The Bureau of Management Services in the Department of 
Education apprpves liigh school attendance accounting forms 
in accordance with Section 401 of the Cahfornia Administra- 
tive Code, Title 5, Educatiofj. The bureau also approves central 
attendance accounting in iieu of stat^ school registers for - 
dementary siliool? in accordance with Education Code Sec- 
tion 13558. ; . • \ 

District-supplied attendance accounting forms that ace, 
reviewed for approval^ must* provide for the accumulation of 
dat;a necessary to meet local, slate, and federal requirements 
for at*ten dance reporting. The forms must,' therefore, provide 
for such dafa as dail> records of absences (if the negative 
method of attehd^ce accounting is used) or of actual 
attendance (if the positive method is us^d), summanes of 
attendance by the school mortth, attendance totals for the first 
reporting period, the second reporting period, and the^annual 
state attendance reports. The forms must also contain clear 
instructions for their use, including a formula for proving the > 
accuracy of the' entries and procedures or instructions for 
reporting less than full days ofattendance. 

Each >ear more school districts are submitting requests for 
approval of attendanc^ccou;itingb> the use of data processing 
machines for all levels of education. The forms used in d^ta 
processing are reviewed for approval in the same manner as 
manually prepared forms, and they must provide for the 
gathering ^of the same data ij^entified in 'the preceding , 
paragraph, 

• *■ , ' 

Types of Help Available 

A variety of reference materials and consultant servicesMS 
available to persons charged with responsibility for attendance 
accounting. A bnef description. of the help that is available 
follows: • • ♦ 

Reference Materials 

School administrators and state afid county personnel 
jresporlsible for attendance accounting should study and use ^ 
for reference the latest editions of relevant publications 
available from s^ate, county, and pth^r sources. State publica- 
tions of importance to attendance accounting include the 
following: * .* 

• Education Code. The Education Code, which contains 
ilrf laws passed° by the Califorma Legislature and 
approved by the Governor, is prepared by the Office^ of 
Legislative Counsel, State of California. It is available 

. from the Department of General Services, Documents 
Section, P.O. Box 201S1, Sacramento, CA 95820. The 
newly revised Education Code, which was adopted in 
1976, became effective on April 30, 1977. 

• California Administrative Code,, Title 5, Education! The 
California Administrative Code is published by the 
Office of Administrative Procedure, Department of 
Genexal ^Services. Title 5 of this code contains the 



regulations adopted by the State Board of Education to 
carry out the provisions of the. Education Code. It is 
available from the same source as the Education Code. 

• State School Register and othe^ Department Publica- 
tions. A* copy of the latest edition of the State School 
Register (Department of Education Form J-32) should' 
be obtained from the office of the coUnty superinten- 
dent of schools for each kindergarten and elementary 
classroom teacher. Also, at least one copy should be 
provided for each elementaryschool in districts that 

-employ a central attendance accounting system. 

. Other State Department of Education publications contain 
matenal relevant to attendance accounting in the specialized 
areas of education for the deaf, education for the visually 
handicapped, adult education, continuation education, home 
and hospital instruction, and so forth. Such pubhcations are 
listed in Selected Publications of the California Sfate Depart* 
ment of Education, which may be obtained at no cost from 
the Cahfornia State Department of Education, P.O. Box 271,^ 
Sacramento, CA 95802. 

The State Department of Education can provide informa-' 
tion, assistance, and consultant services to educators and 
school districts. A hst of such services and applicable tele- 
phone numbers is in the California Public School Directory, 

Other Materials . ^ ^ • • ^ 

From 'time to time throughout the year, the State Depart- 
mfent of Education and county superintendeftts of schools 
provide revised and' supplemental information on regulations 
and legislation pertinent to school attendance accounting. 
Typical materials supplied are periodic and annual attendance 
and enrollment forms, county manuals or bulletins, digests of 
laws relating fo child welfare and attendance accountin'g, and 
relevant bulletins and annoiincements of professional associa- 
tions. . < 

Responsibility for Attendance Accounting 

School district revenue is in large part a product of 
attenclance and enrollment information^ submitted to, the 
Bu!eau of School Apportionments and Reports in the Depart- 
ment of Education. Bepause school districts vary in size and 
administrative complexity, the staff rfeguirements for atten- 
dance accounting will ako vary to some extent among 
distrifttg. Staff members fopresenting several disciplines are 
usually involved in meeting the school district's responsibility 
for attendance accounting: ^ . ' 

• Business services personnel,. Business services personnel 
'typically provide for tfte . following, attendance- 
accounting system design and procedures; coordination 
and .training, assistan<;;e in the gathering and summanzing 
of attendance data; internal auditing; report preparation; 
and* the typing, signing, and filing of state reports by due 
dates. 

^ Attendance supervisors. Education Code ^ctiorf 12351 
gives to boards of education the authority to employ 



attendance supervisors and assign duties in this .area of 
responsibility.' It is not uncommon for attendance 
supervisors to provide training and service to school 
personnel or to .supply necessary material and in^rma- 
tion' to standardize and summarize attendance and 
enroUment data. (Education Code sections 888 and 
888.1 allow a county superintendent of schools to 
employ supervisors of attendance in school districts that 
are not served by district supervisors of attendance.) ' 



• Special educafion personnel Speciil education persohnel 
provide knowledge of attendance laws and regulations m 
the ared of special educati9ri attendance. t * 

• Teachers, and principals. Teacliers and principals must 
record atten^dance inforniation, as prescnbed in thifc 

, manual under the authority of Education Code Section 
13558 and California -i^dmimstrativf* Code, Title 5, 
Education, Section 400. ' / 



' ^ ^ ' 

, Abbrfeviations of Publications Cjted ' 
/ 

Most of this publication consists of direct quotations of sections of state legal. documents governing 
attendance accounting Jn the schools. The following abbreviations have been ,used throughout this 
publication to identify the document ftom which the material was taken: • ' ' 

5^AC California Administrative Code, Title 5, Education 

CGC 7 California Government Code 

EC Education Code 

WIC Welfare and Institutions Code 

\ ^ 
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Chapter 1 1 Admission of Students to School 



With certain exceptioas, as set forth in the Education Code, 
full time education is compulsor> m Cahforrua for persons 
between six^and sixteen years of age. Also, continuation 
education is compulsory for certafn persons sixteen and 
seventeen years of age. In additioi\^ enrollment in corre 
spondence school courSes does not exempt mmors from the 
provisions of the compulsory education laws. The sections oT 
the Education Code that pertain to compulsory education are 
as foUows: i . ' 

Childrtn Between Ages of 6 aiW16 (EC48200) * 

EC 12101. Each person bclwrSri ihc ages of 6 and 16 ycjrs not 
, excmpkod mulor ihe provisions uf ihts ch.iplcr ts subject to 
' compiiKory full-iimc cdiic:iUon Each person subject lo ci&mpulsory 
full-lime e<luc:ilion and each person snbjecl lo compulsory 
continuation eciucation not exempted under the provisions of 
Chapter 7 (commencing at Sbction 12551) shall attend the public 
full'tirno day school or continiintion school or classes for^ie full time 
designated as the length of the schoolda> by the governing board of 
the school district lA which the residency of cither the parent or legal 
guardian is located and each parent, guardian, or other person 
haying control or charge of such pupil shall send the pupil to the 
« public f\iU-time*day school or continuation school or elates for the 
full time designated as the length of the schdolday by the governing 
board of thp school district ih which the residence of either the 
parent or legal guardian is located. Residency, for the purpose of 
attendance in the public schools, shall be determir\ed by Section 17.1 
of liie Welfare and Institutions Code 

Unless otherwise pruvided for ih»s code, a pupil ihall not be 
enrolled foi^less than the minimum schuulday ei>tablished by law 

) 

Pupils OMined hi Coropliance ^ 
With RMideney Raquirenr^nts [EC48204] 
EC12101.1. Nutwithstanding Section 12101, a pupil ihall be deemed 
to» have con^^Oied with the residency requirements for school 
attendance in a school district, provided he or she is- 

(a) A pupil placed within the boundaries of that school district in 
a regularly establishecHic^nsed children s institutiun,'X»r a licensed 
foster home, or a family home pursuant to a commitment or 
placement under Chapter 2 (commencing with Section 500) of Part 
1 of Division 2 of the Welfare and Institutions Code. 

An agency placing a pupil in s\ich a home or institution shall 
provide evidence to the school that the placement or commitment 
* is pursuant to'law. . - 

(b) A pupil for whom interdistrict attendance has been approved 
pursuant to the proviiiuns of Article 7 ^comnrciiciiig with Section 
10800) of Chapter 1 M Division 9. ^ , 

(c; A pupil whose residence is located withm the boundaries of 
that school distnct and whose parent or legal guardian is relieved of 
responsibility,*" control,^ and authority through emancipation. 

(d) A pupil whose parent or legal guardian has established the 
residence of the pupil in a home located within the boundaries of 
that school district, provided such honie is»properly licensed as 
requited by la\v. The person maintaining sudh^home shall provide 
evidence to the school that,a current license is ih effect or that a 
license is not xequired under thp law. 

1 ' 
The new ^reorganized) Education Code is now m effect. TJfrough 

out this publication the new section number for each of the Education 

Code sections presented' is given in br^kcts at the beginning of the 

section. For a complete listing of the ot4 Education Code section 

numbers citedsin this publication, together with the conesponding new 

^'se&tion numbers, the reader should refer to Appendix A. 



/Jempvo/foAnoffr»rDWric# . (EC48201) 

EC12102. Any parent, guardian, or other person having con- 
trol or charge of any minor between the ages of 6 and lj6 
years who removes the -minor from any city, city and county, 
or schoOjl district before the completion of the current school 
term, shall enroll, the' minor in a public full-time day school of 
the city, city and county, or school district to which the minor 
is repioved. 

Weekly Minimum AUendance Requireihenf - bEC4a400) 
EC12551. All persons 16 years of age«or older' and undgr 18 
years of age, not otherwisp exempted by thj^ chapter, shall 
attend uDon special coatinuation education classes 
maintainea by the governing board of the high school district 
in which th^ reside, or by the governing board* of a 
neighboring high school district, for not less than four 
60-rftinute , nrours per week for the regularly established 
annual school term Such minimum attendance requirement 
of four 60-minute hours per week may be satisfied by any 
combination of attendance upon special continuation 
education classes and regional occupational centers or 
programs. 



School District Attendance Areas 

The governing board of a school district has the authority 
to establish attendance areas within the school district and to 
require the puj^ils livmg withm the attendance strea to^attend 
the school designated for- that attendance area. The establish- 
ment of attendance areas within a school district is the sole 
responsibility of the governing board of the school district. 
(Opinion of the. State Deparlment of Education, July 22, 
1947) V . . 

The policy of the Slate Board of Education with regard to 
prevention of racial and pthnic imbalance in scho61 attendance 
areas. is set forth m Section 14020 of th^Cayfornia Adminis- 
trative Code, Title 5, Education: 

5CAC14020, Slate Board Policy' It is the declared policy of thW'State 
Board of Education that persons or agencies responsible for the estab- 
I lishment uf school attendance centers or the alignment of pupils tliere- 
to« shall exert all effort to prevent and eliminate racial ^nd ethnic 
imbalance in pupil enrollment The prevention and elimination of such 
imbalance shall be given high prioritv in all decisions relating to school 
sites, school attendance ^reas ^nd scnool aUendance practices 



Admission to Kindergarten ^ 

If a school district maintains an"elemenlary'^sch6ol, it also 
has a responsibility to maintain a kindergarten and to admit all 
those children who are eligible for admission. The laws 
govermng the establishment of kindergartens and the admis- 
sion oS> children appear in th^ducation Code, and the majpr 
. code sections are cited here: 
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^sfabUshnfiti and A4o?nfenanct of KinST^atfns tEC37040l 
EC5251. The .governing board of any school district that 
maintains one or more clemyitary schools shall cstabli^ and 
maintain siich number of kindergartens as >ire necessary for 
children living i^n the district who are eligible for admission 
pursuant to Section 5254 but are not eHgible for admiwion 
' pursuant to Section 5301 and whose parentiror-guar<3R£n8 pre- 
sent them for admission. 

Combined Kindwgai^en and firsi Grade , , * \(EC3l041] 
EC5252; The kindergarten and t^e fir^' grade may be com- 
biticd in one class if the total class enrollment dops nat exceed 
, the enrollment fixed by Section 17507 as perjpoflssli^le fot grade 
. 1 without reduction of average daily attendance. Th^^atte^d. 
ance of the children enrblled in\the kindergarten in such «. 
class shall be counted as attendance upon ajcindergarten. 

* ♦ . * 

of ComSlning Kindergarten Wilh One or*More * 
Elementary Orade$ ~ ' TeG37045l' 

• ^C5258. The governing board may conduct the kiridergaVteH ' 
in the same room with and by the safhe teacher conducting 
one or more elementary grades maintained by the district. 
The minimum schoolday for pupils of a kindergarten which 
is so conducted is 180 minutes, inclusive of recesses, and ttie 
attendance of the children enrolled in the kindergarten shall 
be Counted as attendance upon a kinclergarten. The 
minimum schooldays for pupils of the/5ther grades so 
conducted are those specified in Sections 11005 and 11006. 
exclusive of noon intermissions and recesses, and the 
attendance of the children enrolled in such other grades shall 
be counted as attendance upon those grades. 

No teacher shall teach more .than one such class in any 
single schoolday. , ^ ' . 

Minimum Age of Admission 

A child must be four years nine months'of age on or before 
September 1 for admission to kinSergarten in the faU semester. 
In districts maintaining two terms during the school yc%r, the 
child must be* four years nine months of age on or before 
February I for admission in the second term. School disfricts 
may admit as late enrollees children who become five ye^rs of 
age during the school >ear and whose parents 'present them for 
admission^ according to this provision of the Education Code. 

Minimum Agm of Admission • [ £ C48000 ] 

EC5254. (a) A child shall be adifutted to a kindergarten in any term during the 
first school month of the term, if he is of the age prescribed. For good cause the 
governing board of a school district may permit a.chiJd of proper age to be 
admitted to a class after the first school month of the school term. 

If there is but one term during the school year, the child shall be 4 years and 
9 months of age on or before September 1st of the current school year. If there 
are two terms mamtained dunng the school year, the child shall be 4 years and 
9 months of a#5 on or before September 1st of the current school year, before he 
may be admitted in the first term of the sphpol year, or 4 years and 9 months of 
age on or before February 1st of the current schwl year, before he may be 
admitted p> the second term in any school year. ^ 

A child who will be 4 vean and 9 months of age on or before September 1st, may 
b^ admitted^o the prekindergarten summer program maintained by the school 
district for pupils who wiU be chroUing m kmdergarten m September t 

(b) The governing board of any .school distnct mamtaininj one or more 
kindergartens may admit to a budcrcartcn a child having attained the age of five 
years-at any time dunng the school year with the approval of the parent or 
guardian The governing board shall provide, the parent or guardian tvith 
information as to the advantases and disadvantages and any other explaiiatory 
mformabon as to the effects of this early admittance. 

< $ 

A child who will be four years nine months of ^ge by 
September 1 may be admitted to prekindergarten intersession 
(year-round schools) or summer school, but /2or/or apportion- 
ment purposes. A child who is five years old may be admitted 
to an approved kindergarten summer school or an approved 
kindergarten intersession (year-round schools) whether or not 
He or she has previously attended a regular day kindergarten, 



^ and the district miiy claim such attendance fqr apportionment 
- purposes. (Department of Education bulletin, -Jack Lieber- 
manp. Bureau of Manage'ment Services, February 5, 1975) 

Proof of Age for Admission ' / 

Byldtnce of Minimum Age Required fa Enler • 
Kindergarien or First Grade iEC48002l 
EC10504. ,Thc parent or guardian of a child shall, prior tb the 
admission of the child to tjjc kindergarten or first grade of A 
sehotil distriet, present proof to^tlje authorities of the district 
^pvjdeneing that suehVshild is of the minimum age fixed by law 
for admission thereto. Such evidenee shall be in the form of a 
eertiffcd *eop^ of a birth record or a statement by the local 
. registrar or a ciounty recorder certifying the date of birth, or 
n baptism certificate « duly Attested, or a passport, or, wjjen 
npne of the foregoing is'obtainable. an affidavit of t'he parent, 
^ guardian, or custodian of the minor. 

Evidence of Mitfimum Age In Ditirids V/Hhi ; 

Average Daiiy Ailervdcrnte SIF 60,000 IEC48003] 
EC 10505. Anything in Section 10504 to the contrary notwitli^ 
, standing, goveniipg boards of school districts having an average 

daily attendance of 60,000 or more pupils shall admit 

a child to the kindergarten or Srst g«^o of the gchool distriet 
J upon presentation of such proof of age of the child as shall be 

prescribed by the governing board of the district. 

The Attorney General of California has held that authorities 
*of a school district are not required to accept the 
Notification of Birth Registration issued by the Stat^Depart- 
ment' of Public Health (as distinguished from a Certificate, of 
Birth) as proof of age for admission of children to kindergar- 
ten or the first grade. (26 Ops'. Cfal. AG 1 i 1955) * 



^Admission to Elementary School 
(First Through Eighth Grades) ^ 

As in tHe case of admissions to kindergarten, the Education 
Code specifies who may be enrolled in an elementary school, 
and the code also outlines certain school district* responsi- 
bilities in connection with the^adinissions to an elementary 
school, wliich are iae^jitifie^ in the paragraphs that follow. 

Admission When School \(ear Is One or Two Terms • 

A cliild who has reached the age of five years nine months 
on or before September 1 of the current school ye^r shgW be 
admitted to a first grade during tha first month of the school 
term. For good cause, the, govermng board of the school 
district may permit a chi|d who has become five years nine 
months of age on or before September 1 to be admitted after 
the '.rst month of the school term. \_ ^ 
A child who has reached the age oLfive years nine months 
^on or before September 1 of tfie cTj;rent school y^ear shall be 
'admit'^ed to a first grade dunng the first month of the first or^ 
^second term^ 

A chil4 who haSL reached the age of five years nine months 
* on or before February 1 of (h^ current school year shall bfr 
admitted to a fijst grade during the first month of the second 
term. Fof good cause; the governing boarcl of«a school distnct. 
may permit a child who has become five years nine months of 
age on or before February 1 of th'e current school year to 
enter the first grade after the first month of the second term. 
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^ Minimum Admis^on [EC48010] 

ECS 301. A child shall he admitted to the first grade of an 
^ elemenUry school during < the first month of any school ierm if 
he is ol' the age prescribed in this section. For good cause, the 
governing board of a school district may permit a child of 
prop'er age to be admitted to a class after the fir^ school month 
of the school term.^ . 

If th^re is but* one term during the school year, the child L 
shall be five years and nine months of age on dr before Septem*^ 

^8^, of the current school year. If there' are tyro teVms m£ln« 
tained duriner the school year, the child shall be five years and 
nine months of age on or before September 1st, of the current 
school year, before he may be admitted in the flirtt term of the 
school year, or five years and nine months of age on ,or before 
Pcbmary Ist, of the current school year, before he may be ad- 
ipitted in the second term of any school year.-^ 

Admission of Pupils from *Kinderganen 

Admission on Compleiing Kindergorten; proc/e * • 

Plocemenf of Pupils Coming from Qther Districis (EC4801 1 ] 

EC5302. A child who has been lawfully admitted to the 
• kinderj^artcM, as defined by the State of Cnlifornia, maintained 
by a pm.ite or n publie school in C'alit'ornia or any other state, 
and who has conipleled one >enr tiRreiii .shall be admitted to 
the first prade of nn elcmentar> Mhool rej^ardless of age. * 
' A fhild who has been hiu fully ndnuttcd to a public sehool 
kindergarten or n private school kindergarten -in California 
and whojs judged by the admiinstrution of the sehool district, 
in accordance with ruleb and regulations adopted by the State 
Boar'd of Edutation, to be rcad> for fir^t grade work may be 
admitted to the Hrst grade at the discretion of the school ad- 
ministration of the district and w'lth the consent of the child's 
parent or guardian regardless of age. 

AVhere a child has beer> legally enrolled in the public schools 
of anotlief district within or out of the state, he may be ad- 
mitted to school and placed in the grade of enrollment in the 
district of former attendance, at the discretion of the school 
administration of tlje district entered, 

Nd child .shall be admitted to thetrst grade of an elemen- 
tary School pursuant to this Section unless the child is at least 
five yoars of age. 

Euldente of enrollment and grade placement for^ pupils 
admitted by transfer. Governing boards of receiving distrifits ^ 
should require transferring pupils to present evidence T)f 
enrollment and grade placement in the school of "former 
attendanoe. 

Minimum criteria for placement of kindergarten pupils in 
first grade. The minimlun criteria for early advancement of a 
kindergarten pupil to first grade are set forth in Section 200 of 
the California Administrative Code,_ Title 5, Education. . 

5CAC200. Admittance to First Grade from Kindergarten. A child 
who has been I^iwfully admitted to a public school kiiuTorgarten in Cali- 
fornia may be placed in the first grade at the discretion of the admin- 
istration of a school district if it detciTnines that the child is rt^ady for 
first grade work. 

(a) The governing b»ard shall ^dopt rc-guhitions setting forth the 
procedures to be followed. ^ 

(b) ^ The procedures adopted shall inHurc that n kindergarten pupil 
plaeed in the first grade meet.5 the follnwins minimum criteria : ♦ 

(1) The child Is.at least five J cars «»f age. 

(2) The child has attended a public school kindergarten 
for a long enoug;/i time to enable school pcrsonnlil to evaluate 
hia ability. 

(3) The child is in the upper five percent of his age 
group in terms of general mental ability. 

(4) The ph>sienl development and social maturity of the 
child are consistent with his advanced mcnUd nbilit.v. 

(0) The parent or guanlinn of the child has filed with the 
school district a writ^n statement approving placement in the 
first grade. 



Other Age Requirements for Admission 

Admission of adults to day elementary schools. Education 
€c5de Section'^304 provides that the day ^elementary schools 
Crf each school district may be open for the admission of adults 
if the governing body of the distnct deems the admission 
advisable. Such admission includes persons eighteen or more 
years of age. 

Admission of physically handicapped pupils. Education 
Code Section 6809 authorizes the admission of physically 
handicapped minors at» the age of three years (or with prior 
approval of the Superintendent of Pubhc Instruction, at thev 
age q{ eiglileen months) to special schools or classei^estab- 
lished for such pupils', • " • 

Exclusion Be'cause of Age 

Ed-ucation Code Section 10551 reads as follows. "Chddren 
under six years cf age are excluded from the public schools, 
except as provided in this- code." The except^ions apply to 
kindergarten and first grade puf>Hs who'have reached the ages 
uf four >ears and nine months or five >ears and nine months, 
respectively, on or before September I or February 1 , children 
legally admitted by transfer; handicapped children, who niay 
be admitted to special schools or classes at age three, or in 
some instances at 18 months^and, in school districts haying 
approvM-TOTt^r childhoodstducation programs, children three 
years nine months of age who are admitted to'such prograrfls. 
All other ch^J^ren'' under six years of age are excluded from the 
public schools. ^ 

No minor who is six >ears of age or over may be refused 
admission to a public school by re^ison of age only. n 

Proof of Age for Admission 

The requirements fur proof of age for admission of a chifd 
to kindergarten or the' first ^rade are set forth In Education 
Code sections 10504 and 10505. (See page 5 of this manual.) 

Admisision to Junior High School 

► ^yAccording to Education Code Section 5604, ''All miaors 
who have completed the work of the sixth gcade . . . rnay be 
admitted to a junior higli school." This code section also 
•* specifies that certain other persons may be admitted to a 
junior high school: ^ 

Admission ot Bligibh Minors [ EC48020) 

£05 604. All minora who hiTe completed the work 6f the aixth 
^de ftnd such otlier minors aa are, in the judgment of the 
principal of the junior high school and the superintendent 
baying immediate jurisdiction thereof, capable of doiag the 
required work, may be admitted to a junior high school. , 

Pupus in a District That Maintains , a Junior High School 

The Education Code section just cited provides for the 
admission of pupils to junior high school, whether or not they 
are residing in an elementary, high school, or unified school 
district. However, in those instances in which pupils who have 
" completed the sixth grade. in an elementary school district* 
attend a^ junior high school in a high school district, c^ftain 
financial arrangements must be made to cover the costs 



involved. Education Code sections 5605-5608 specify the 
roc^dures etementar> school districts ^hall follow m making 
tuition payments to the lugh scl^ool district: 

Adml$$lop of Elementary Pvplh and Tultfon Poyment by 
Board,' Computation 1EC37062) 
EC5605. (a) The governing board of any elementary school 
district situated within a high school district maintaining a 
junior high school shall permit pupils who havecompleted 
i. ^^^^ elementary school to attendee junior 

school and shall pay to the^high school district for the 
edueation of the pupils a tuition charge determined pursuant 
to this section. 

(b) The amount of the tuition charge for the 197^-74 fiscal 
year shall be computed by the county superintendent of 
schools as follows: ' • 

(1) Divide the tuition paid to the hf^h school district in the 
1972-73 fiscal year, exclusive of funds received pursuant to 
Public Law 81-874, by the estimated average daily attendance 
of Seventh and eighth grade pupils in the second prmcipal 
apportionment of that year attending junior high schools in 
th^ high school district. 

(2) Uivide the taxes raised from the assessed valuation of 
the elementary district pursuant to Section 20808.5, in thp 
1972-73 fiscal year, by the estirhated average daily attendance 

* of seventh- and eighth -grade pupils in the second principal 
apportionment of that year attending junior high schools m 
the high school district. ^ 

(3) Add the amounts computed per unit of average daily 
attendee in paragraphs (1) and (2) and the estimated state 
appo^onmen t per average daily attendance for seventh- and 
eighth-grade pupds in the 1972-73 fisc^ year. 

(4) The increased revenue per unit of average daily 
attendance as computed in tubaivision (f) of Section 20904 
added to the amount established in paragraph (3) shall be the 
tuition limit per-unit of seventh- and eighth-grade average 
daily attendance for tRe 1973-74 fiscal year attending junior 
high schools in the/high school district. 

(c) An elementary district whose seventh- and. 
eighth-grade pupils afe entering junior high and for which no 
tuition limit can be determined pursuant to subdivision (b) 
shall pay a tuition agreed upon between the high school 
district and the elementary district, which shall be no less 
than the revenue limit per unit of average daily attendance 
of the efementary district for that year. . 

(d) For the 1974-75 fiscal year and fiscal years thereafter, 
the tuition limit per unit of average daily attendance as 
computed pursuant to subdivision (b) or (c) shall be adjusted 
i)y the increase in the revenue limit per unit of average daily 
attendai^e computed pursuant to subdivision (g) of Section 
20905 for the current year. 

(e) The tuition limit per unit of seventh- and eighth-g?^de 
average daily attendance determined pursuant to this section 
less the state apportionment transferred pursuant to Section 
17411 shall be the maximum amount that the elementary 
district shall pay to the high school district. 

Additional Tuition Payment$ « 

far Certain Blementary Pupllt (EC37063] 
EC5605.1 In addition to the tuition limit computed in 
•subdivision (c) of Section 5605, those elementary school 
districts participating in a junior high school which receive 
funds pursuant to Public Law 81 shall pay an amount 
equal to 90 percent of the entitlement paid fsom fuiids 
received pursuant lo Public Law 81-874 tor the pupils in 
grades 7 and 8 attending junior high schools in the high school 
district to. the high school district as a part of the tuition 
charge pursuant to Section 5605. 

Procedure far Payment of Tuitian$ l>y Participating Elementary 
. Ultool Dl$trict$ [EC37064) 
EC5605.2 On or before January 1 of each fiscal year, the 
- governing boardDf the elementary school district shall draw 
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its warrant in favor of the high school district against 
generaffund of the elementary school district In the amo 
of 50 percent of the estimated tuition charge due to the " 
school district for the attendance of pupils at the jupior 
school fiuririg the Current fiscal year, exclusive of 
apportionments transferred pursuant to Section 1741 L 
amount of the warrant shall be credited to the general 
of the high school district. » 
' Ori or before May 1 of each fiscal year, the governing 
of the elementary school district shall dravy its warr 
favor of the high school disTrit?Higainst the general fund 
elementary district in the amount of 30 percent df uie 
* estimated tuition charee due to the high scnool district for 
the attendance of pupils at the junior high school during the 
current fiscal year, exclusive of state apportionments 
transferred pursuant to Section 17411. The amount/of the 
warrant shall be credited to the general fund of thjD high 
school district. ]' 

On or before July 15 following the close of the fiscal year, 
the governing board of the elementary school dist/ict shall 
draw its warrant in favor of the high school district against the 
general fund of the^elementary school district in the amount^ 
. of tn'e difference between the final tuition as computed by 
this section and the sum of the first and second 'installment 
paid to the high school district. The amount of the warrant' 
shall be credited to the general fund of the high school 
district The revenues, although received after the close of 
the fiscal year, shall be considered revenues of the preceding 
fiscal year. 

Exception* to Adml$$lan of Elementary Pvpih at Junior HIgtt 
S^^^^ (EC37065i 
EC5605.3. Notwithstanding Section 5605, the governing 
board of an elementary school district situated within a high 
school district maintaining ajunior high school i*not required 
to permit its pupils who have completed the sixth year of the 
elementary school to attend the junior high school 
maintained by the high school district if the elementary 
school district has, pursuant to the provisions of this article, 
withdrawn from the junior high school s^tem maintained by 
the high school district. 

faxhte f o f /x ^M\\\<ir\ Amounf , [ E C37066 ) 

ECS 606. If the tuitioa is not fixed before the time fixed for 
the county superintendent of ftchools to suhmit the budget« 
of the district to the board of supervisors, the county super- 
hitendent having jurisdiction over the elementary school dis- 
trict shall fix the amoupt of the tuition and shall incorporate 
the amount in the budgets of the districts concerned. 

< 

faitura fo Draw V/arranIs for TuUton ^ CEC37067) 

EC5607. If the trustees in any school district fail to draw 
warrants for tuition due to a high school district, the county 
superintendent of schools shall draw his warrant therefor. 

Ctttof /on of Tuition PaymBnfi ( EC37068) 

EC5608. The tuition charge shall cease to be paid after the 
pupil has satLifactoHly completed the wrenth and eighth 
grades in the junior hi^h schooL 

Pupils in a District Not Maintaining a Junior High School 

Elementary school pupils who reside in a high school 
district that does not maintain a junior high school and who 
have cortipleUed-4he sixlK grade may be perniitted by their 
elen^entary school district governing board to attend any 
junior high school in any district. Tuition for such students 
shall be paid by the'elementary school district in accordance 
with Education Code sections 56 1 0 and 5611: 
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ftrmiijiofi fo A«M</ h Another OtttrM \ (EC370701 
ECS610. The governing bo^rd of any elementary school dis- 
^ triet, not situated in a high school district maintaining a 
junior high school may permit pnpils of their district who 
have completed the sixth year of the elementary school to 
attend any junior high school in any district, and shall pay to 
the district for the education of the pupils by order of the 
« county superintendent of schools, a tuition charge which (hall 
be ajrreed upon by«^e governing board of tb^ elenuentary 
^school district and the governing board of the district maii3« 
taining- the junior high school. , 

Maximum Amounf of Tuifion and CessaUon of C/iargt [ EC37071 ) 
EC56n. 'The board of school trustees, under the arran^ment 
' described in Section 5610 shall not pay a tuition charge 
greater than the average net cost per pupil for educating 
pupih in the junior high schools of .the district of attendance, 
as ascertained by the county superintendent of schools, less 
the amount of any apportionments withheld from the elemen- 
tary school district and added to the high school district pur* 
suant to Section 17411 or Section 17411.1, whichever is in 
effect. The tuition charge shall cease tabe paid after the pupil 
has completed .two yeXrs of work in the junior high school. 

Attendance and Apportionment for Junior High Pupils 

The attendance of seventh and eighth grade pupils* in a 
junior high school shall be kept sepafatel> and credited to the 
elementary school of residence,* but the state apportionment 
for such attendance goes to the high school district. 

\Afitbbotding Portion of Apportionments; Blementary Schopt 
Districts [EC41338r 
EC17411. The Superintendent of Public Instruction -shall 
withhold from the apportionment to an -elementary school 
district, as a part of tne first principal apportionment and 
second pnncmal apportionment, the amourU allowed the 
elementary school district for the average daily attendance^n 
grades 7 and 8 in a junior high sehool by reason o£ the 
operahon of subdivisions (a) and {h) of Section 17601, The 
amount withheld sh.ill be determined by multiply mg the 
tuLil amount of basic state aici And state equalization aid 
compuled for the district by the fo^udatiO^ program for units 
of^erage daily .ittendance in grades 7 and 8 and div iding the 
product oy the total foundation' program of the district^ 

The Superintendent of Public Instructiori shall add the 
amuunt s^jthheld to the apportionment rc^quired to be made 
to the high school district mamtaimng the junior high scnool. 



Admission to High School 

The California Administrative Code, Title 5, Education, 
Sectign 201, and several Education Code provisions.govern the 
admission pf individuals to the public high schools in the ^fate: 

f tfionj £//gib/§ fo AHend ( EC48030) 

ECS 655. Any gradnat« of the elementary schools 6f this Stato 
and any other person 'who furnishea to the principal of the high 
school and to the county or to the city superintendent of 
fcfiools having immediate jurisdiction over the high 8o)iool, 
satisfa^ory evidence of his fitness for high school work^ may 
attend high school in the district in which he resides under 
such^regulations as the high school board may prescribe. 

Admlsaion''t<>'High Schbbt. The school district m^rintain- 
inga high school shall admit pupils m accordnnce w ith the (jrade or;;an- 
ization of the schools nraintained and the maturity and'achievejn^t of 
the pupils as follows : 

ia> A pupil shall be admittttl fo the* high vhuol hhu^Mi if he has. 
compicted at least the grade indicated 



Qradf Computed High School 

Grade 6 * Junior high school 

Grade 8 _ Four year high school 

CirndeO , Senior high school (having 

grades 10, 11, an^ 12) 
Gradb 10 Senior -high school (having 

grades 11 and 12*) 

(b) A pupil may be admitted tu a ingh Imul \\\\k\ in the Judg- 
ment of personnel uf the district described in Kduc^itioii Cude Section 
56(M or 5655, as appropriate, is capable of profiting from the instruc- 
tion offered, regardless of the grade he has compicted. 



* A4m\ii\on of hionrtiidenU of OMtA (EC371 04; 48031 1 

-^ECShSd, Any person who i^ eligible to ajttend high school and 
wrn^ does not reside in a high school district or in a unified 
school district may attend high school in any high school dis- 
trict or unified school district in the' county in vrhich he resides 
or in another county. 

Reildenh of Adjoining States * (EC480501 

EC'10506. The governing board of any school district 'may, 
with the Approval, of the county superintendent of schools, 
admit to the elementary and high schools of the' district pupHs 
living in an adjolnii^ state which is contiguous ,to the school 
district. An aVreeinem shall be entered into between the gov* 
erniug board and the governing board or authority of the 
school district in which the pupils reside providing for^he 
payment by the latter of ^an amount sufficient to reimburse the 
district of, attendance for the total cost of educating the pupil, 
including the total of the amounts expended per pupil for the 
current expenses of education, th6 use of buildings and eqt&ip- 
ment, the re'pa^eijt 6f local ))onds and interest payments 
and state building loan funds, capital outlay, and transporta- 
tion to and from school. The amount of the tuition for the 
current expenses of education per unit of avefige daily ats 
tendance of pupils from the adjoining state shall equal the 
average current expenditure, exclusive of all traq^portation 
expenditures, per unit pf average daily attendance in the dis- ' 
trict of atten'dance. The per pupil cost attributable to capital 
outlay shall be on the basis of an average expenditure fbr the 
preceding five years. The cost of transportation shall not ex- 
ceed ten dollars ($10) "per month Tuition payments shall be 
made during the school year with final payment at the end of 
the school year after all costs have been determined. If the 
amount paid is more or less than the total cost of education 
and transportation, adjustment shall be made for the follow-^ 
ing semester or school year. The attendance of the pupils shall 
not be included in computing the average daily attendance of 
the class or schqpl for the purpose of obtaining apportionment 
of state funds. In lieu of entering an agreement with the gov- 
erning board or authority of the school district in which the 
pupil from the adjoining state resides, the governing board of 
the school district in this State may enter an agreement with 
the parent or guardian nf the pupil on Che same terms as 2* 
provided in this section. 

Residents of Adjoining Foreign Country [EC48051 ; 760041 

EC ICS 07. Any person, otherwise eligible for admission to any 
class or school of a school district of this state, whose parents 
are or arc not citizens of the United States, whose- actual 
and legal residence Is in a foreign country adjacent to this 
state, and who regularly j-eturns within a 24-hour period to 
said foreign country may be admitted to the*class or school of 
the district by the governing board of the district. 

Permissiye Vocationai Educatiot)filasses ^ [EC488l0r 
EC5656J. The principal of any high school may, with the 
approval of the governing board of the school dislf|ct, permit 
11th and 12th gr(ide students to attend voce^onal education 
classes maintained by the community college district in which 
the high school is located, in accordance with Section 25513. 
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''wW'on ^ . .[EC37105j 

EC5657. No* charge for tuition shall be* made In any high 
Bchoal district this State, ejccept as provided in Sections 
565^ to 5664, incluaive. 

Nonr%si4wfs Tuition Ctriiflcaiion ^ , (EC37106] 

ECiL658. WTienever a person residing: in a^ elementary school 
district but not in any high school district' or ia any unified 
school district attends a high school in any district within the , 
State, the governing board of the district maintaining the * 
high sc^ol shall on or before July iSthdof he succeeding 
school year certify, separately, to the county superintendent 
of schools having,' jurisdiction o\er the elementary' school (lis- 
trict the amount eharpeable to the elementary school district 
and the amount chargeable to the county school service fund 
nnder the jurisdiction of the county superintendent of schools, 
at tnitioi^ for the education of the person during the preceding 
school .year. 

TuHhn ' ' (EC37J07] ^ 

EC5659. The tuitibn for the education of any person described 
in Section 5658 shall be computed as follows: 

Prom the total current expense *of education, exclusive of 
the expense of transportation^ of pupils jn grades 9 through 
12.of the high school district or unified school district for the 
preceding school year subti'act state and federal apportion- 
iiiHits rorri\pd by the distru t rxu pt fulr.il .MipwrtiiHiiiu iits 
under the act of Conpress entitled, "An act to provide. financial 
assistiince fur local rtliiuitiuiihl a^^neiis \\\ arms afTiHtrd by 
fedt-ral activities, jnul f(ir oth* r pui ijusis," dpVo^cd Sfptrni- 
bcr 30, 103(1 (i'iiblic Law i^T-l -Slst ('oit;>riss), or under any 
similar provision of any o(her act of Congress received on 
account of the attendance of pupils residing in the district; 
and divide the remainder by the fortal number of units of\ 
average daily attendance in grades-^S through 12 of the high 
school district pr unified school district during the preceding 
school yeafr. 

The total tuition chargeable to any elementary school district 
^ shall be computed as follows: 

(a) Multiply the rosnltinij qiiotliat b\ the units of H\era;?e 
daily attendai^ce during the preceding school year of pupils 
in grades 9»through 12 residing in the elementary school dis- 
trict, and i^ot residiiiij on a military reservation of^tho Ignited 
States, and attending the high schools of the high*8chool dis- 
trict or unified school district; subtract the amount of federal 
apportionments under the act of Congress entitled, "An act 
to provide financial assPstancc for local educational agencies 
in areas affected by federrft activities and for other purposes," 
approved September 30. 1950 '{Public Law 874— Slst Con,- 
gress), or under any similar provision of any other act of 
Congress received on account of /tt^endance of pupils residing 
in the elementary school districts, and not residing on a mili- 
tary reservation of the United States, and attending the high 
Schools of the higli school district or unified school district; 
add two hundred dollars ($200) for each of such units of 
average daily attendance for the use of buildings and equip- 
ment; and add the actual expense of transportation provided 
by the high school district to such pupils. 

(b) Add to the total arrived at under subdivision (a) the 
total current expense less federal and state apportionments to 
the high school district or unified school district of education 
of , pupils of the elementary school district as described in Sec- 
tion 5658 in any classes "whatever other than classes in grades 
9 through 12 of the high school district or unified school dis- 
trict 

The total amount qliargeable against the county school serv- 
ice fund of a6y county shall be determined by: (a) multi- 
plying the quotient utilized under subdivision (a), above, by 
the units of average daily attendance during the preceding 
school year of pupils.in grades 9 through 12 residing in the 
elementary school district, and on a military reservation of the 
United States, and attending the high schools of the high 
school district or unified school district; and (b) adding 



thereto the total ciji^ent 'expense less federal and state appor- 
tionments to the high school district or unified school district 
of education of pupils df the elementary school district as 
described in Section 5658 and residing on a military ^erva* 
tion*of the United States jn any classes whatever other than 
classes in grades 9 through 12 of the high 'school dklrict or 
unified school district. y 

For the purposes of this section, the Superiutendfint- of 
Public Instruction shall define the term "total current wpense 
of education*' and the term **actual expense of transporta- 



JranimtUal of Cef/»flco//on Copy » (EC37108) 

' EC5660. The county superintendent of schools shall transmit 
a copy of ^ the certificate certifying the amount chargeable 
against any elementary school district- under his jurisdiction 
not later than the succeeding July 20th to the boarii of super- 
visors of each county within which any part of the elementary 
school district is located, 

)^ 

Tuition Secured by Tax levy ^ [EC371091 

EC566I. If the elementary school, district is located .entirelv 
wfthin one county, the boar^^^^e^visors shall at the time 

^ and in the manner prescribed by Sections 20701 to 20704, in- 
clusive, Sectious 20751 to 20804, inclusive, and Sections 20901 
and 21001 of this code levy a tax on all taxable property in the 
elementary school district sufficient to raise the amount set 
forth in the certificate. If the elementary, school district is 
located in more than one coupty, the tax sh&ll be determined, | 
levied, and collected al the time and in the mknner prescribed 
by Sections 20701 to 20704, inclusive. Sections 20751 to 20857, 
inclusive, and Sections 20901 and. 21001 of this code. The 
maximum rate of school district tax which may be levied pur- 
suant to this section for ahy high ^school district or unified 
school district in-any school year on eacb^ne hundred dollars 
,($100) of assessed valuation within the elementary school dis- 

• trict shall be seventy-five cents ($0,75) if the average dftily 
attendaiKc of high school pupils living within the elemental 
school district agd attending a high school in such high school 
district or unified school district during the preceding school 
year did not^xcee^ 15, , 

(^r^difing of Tax Receipts ( EC 37 1 1 0 1 

EC5662. The receipts of the tax shall be credited by the 
county treasurer of each county to the high school district or 
unified school district, except that if the county superintend- 
ent of schools of another county has jurisdiction over the' 
high school district or unified school district, the county audi- 
tor of each county in which any portion of the tax is collected ' 
shall determine the amount of the receipts of the tax ^nd 
shall direct the county treasurer* of his county tO transmit 
the amount to the county treasurer of the county of which ^ 
the superintendent of schools has jurisdiction, who shall. credit 
the amount to the high school district or unified school dis- 
trict. The county treasurer of any county crediting the re-, 
ceipta of the tax^ to-a- high school district or unified school 
district shall notify the county superintendent of schools 
and county auditor of the county and the governing board 
of the high school district or unified school district of the 
fact, naming the amount credited. v 

Paynfni of Tuition to High^chool Districts (EC371 1 1 1 

EC5663, The county superintendent of schools shall fpay to 
each high school district and unified sdiool district ffom the 
unapportioned county high school fund under his jurisdic- 
tion, the amount ch^eabl* to the fund as shown by the cer- 
tificate of the governing hoard of the high school dislrict or 
unified school district , > 

Tuitibn Charge for Use of Facitities; Aslumption of 
Liability for Outstanding Bonded Indebtedness lEC37112] 
EC5664, This section applies to any elementary school district 
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wholly included in a unified scliuol district ur ft high school 
district, including a union hi^h school district, joint union 
high school district, or county hig]^ school district, and which 
inclusion is effective for all purposes on or after July 1, 1956, 
and which elementary school district is required, pursuant to 
this article (commencing at Section 5651), to pay, during the 
first fiscal year cQmniencing*on the date inclusion is effective ^ 
for all purposes, to the unified district or high school district • 
in which it is included two hundred dollars ($200) .for each 
nnit of average daily attendance for use of buildings and 
equipment as part -of the tuition charge on accoijnt of persoris 
residing in t^c elementary district who, during the^ preceding 
fiscal year, attended high school in the high school district or 
» unified district in which such elementary, district is included. 

Notwithstanding other provisions of law» such elemejitary 
district shall not be liable for the payment of suph two 'Ijun- 
dred dollarsif$200) a unit of average daily attendance ^lf, , 
prior to the'^te the Inclusion is eifective for all purposes, 
the elementary district assumes liability for tlie outstanding 
bonded indebtedness of the high school" ^strict, if it is in- ' 
dhided in a high school district, or for the outstanding bonded., 
indebtedness of the unified district for high sohool and com- 
munity college purposes, if tKfe elementary district is included^ 
in a unified district. \ 

For the purposes of this section, the county supWintendent 
of schools shall detenu in e» pursuant to Sertioi;^ 21^02 the 
amount of outstanding indebtedness of a ^unified scWol<^istrict 
issued for hig£ school and community college puip^sea;^. 

Liability for such outstanding bonded indebtedness may be 
t assumed at any election held for such purpose in accorda\ce 
with few except that, if the^ elementary district is iupluded !n 
a unified school disti:iet, at the request of the governiifg boardv. 
of such elementary district, the ballot shall contain, in addi* 
tion to other required provisions, the words '*For assumption 

of ^lability of mj^ttAnding bonded indebtedness, of 

District issue^^r hi^h school purposes and community 'col- a/ 
lege purpose^ [if there^Srllo such indebtedness fof community / \ 
college purposes the Reference to community college purposes \ 
shall be d<'lcitwll— Yes" and '*For assumption of liability for 

Outstanding boijded indel]^tedness of District, issued 

for high school purposes and community^ college purposes (if 
there is no such indebtedness for community college purposes, ' 
the^ reference to community college purposes shall oe deleted] • 
—No" ' 



Admission from Other High Schools 

Pupils may also be admitted to high schools by transfer. 
The governing board pf a California school district froiji which 
any pupil transfers shall send a statement of the pupil's record 
to the receiving institution. * 



5CAC440. High School Transcript of Eecord. Subject to the pro- 
visions of EducutTon Code Section 1037, the governing board main- 
taining a high school shall supply a stiitcmcnt of u pupil *s record in the 
school as follows: • • 

^ (a) The atatem^ni shall ht cither of-ahe following: 

(1) A transcript of recottl in the form prescribed and 
furnished by the State Dcpartorent of Education. ' 

(2) ' A clearly legible photottatle copy of the pnpU'a 
permanent record or cumulative record meeting the require- 
mcntii of the State Department. of Bducation as to size, form, 
and content 

/ 



(b) The stntomcnt shall be supplied in any of the Allowing ways. 

(1) Sent to^anuthcr high school to which the pupil Js 
transferring. ^ v a * 

(2) Givcn.^lipon his request, to a pupil who is gradu- 
ating. f> 

(3) Scilt to airinstitution of higher Icarnihg in^which the 
, pupil seeks to eni^i^r In this case, the statement shall include 

a recommendation as tathe pupil, 

5CAC441. Withholding Prohibited. .iThe transcript shall not be with- 
held from the roquoi>tinj» pwpil or institution because of any charges 
or fees owed by the pupil or his parent other than the fees authorized 
by Education Code Section 1037. > • 

Pupils Transferring from Other States ^ 

.Pupils transferring |rom other states must present evidence 
of grade placement as required by the receiving high school. 

High School Postgraduate Courses 

Reference is sometimes made to postgraduate courses in 
high schools, but no legal basis exists for establishment of such 
courses. Cahfornia Attorney GeneraFs Opinion 6904 (Novem- 
ber 2Q, 1*^2^) states in part **1 do not find any authority in 
the law for postgraduate work in the regular four > ear high 
school. ... I do not believe that the law contemplates the 
admission, as a rnattet of nght, of graduate students to take 
special subjects in a regular fouf^ear high school. The trustees 
migh<, in the/xercise of t-heirH^retion, and if the school 
facilities' permit, allow such pJs^aduate work but such 
irregular attendance would not result in aij increased allot- 
ment of school money." Therefor^, under no circumstances 
may such attendance be credited for apportionment purposes. 

Attendance m regular undergraduate high school courses by 
high school graduates may be credited ^for apportionment 
purposes. 



Admission Classes for Adults 

Classesjfor adults are established primarily for adults ai|d 
are mainw attended by adults. Minors may be admitted lo 
classes' far adults that are approved by the State Department 
of .Education, and a.d.a. in such classes'" may be counted in 
addition to the a.d.a. accrued in a regular day school. 

Classes in an adult education program that are attended 
primarily by high school students extended day classes, 
regardless of the time of day the classes are offered. If the 
students enrolled a^d in attendance in such classes have 
already been in the regular day school for the minimum day,' 
they do not generate\additional a^d.a. in the extejided Hay 
classes. (See Chapter % of this manual for information on 
attendance accounting in classes for adults and extended day 
classes.) ■ , • 
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Chapter III Requirements and Methods 

for Maintaining Attendance ^ 
and Enrollment Records and Reports 



Information derived through. the attendance accounting 
process affects the computation of almost, all the .money 
schools and school districts receive. This is true whether the 
money comes from local property taxes, state apportionments, 
or federal projects. Attendance, reports are also used for 
edticational planning. It is, therefore, most' essential that 
attendance accounting procedures, systems, and forms provide 
for the accurate and ^ timely reporting of attendance and 
enrollment data. 

Acciiracy,- neatness, and care in recording attendance data 
are of the greatqf t importance. All entnes qust be in ink and 
be legible. When it is necessary to make corrections to an 
attendance record^:^ they must be clearl> indicated and made m 
a manner that will* not be confusing or misunderstood. 

The attaidanc^ and enrollment records must be available at 
a»y time for inspection by any authorized representative of 
the State Dep^ijinent of Education or the State Department 
of Finance or as part of the annual audit (see Education Code 
Section 1075P). Falsification of these records is pumshable 
under the provisions of sections 6200 and 6201 of the 
California Govern ment*Gode: 

Theft, Destruction, Falsification, or f?en\pval by Officer Custodian 

CGC 6200. Every officer having ihe custody of any record, map, or book or of any 
paper or proceeding of anv courl, filed or deposjied-in any pubbc office, or placed 
in his h^ds for any purpose, who is guilty of stealing, wilfUUy destroying 



muhlaling. defacing. aJtenng or falsifying. Removing or secreting the whole or any 

, map, bor'' . . - . 

^ punisnabN 

one nor more than 14 years 



part o\ such record, map, book, paper, or procecdmg, or who permits any other 
person to do so, is punishable by imprisonment in the State prison not less tKiin 



Theft, Destruction, Falsification, or Removal by Person Other Than 
Officer Custtxfian 

CGC ,620h Every,person not an officer referred to in Section 6200, who is guilts oi 
any ol the ids specified in that section, is punishable by imprisonment in the Slat*' 
pnsQAHiol exceeding five years, or in \i county jail not exceeding one<vcar or b\ 
J hne not exceeding une hundred dollars .$iOO». or by both such hne and 
imprisonment 

The basic requirements for attendance accounting are in^"^ 
CaPfornia Administrative Code, Title 5, Education, sections 
40p through 404: 

5CAC400. Attendance Records. Records of attendance of every pupil in 
the pilbhc schools shall be kept for the following purposes 
(.1) For apportionment of State funds 

To insure general compliance with the con)pulsor> education 
lau and performance by a pupil of his duty to attend school regularly 
as provideCPin Section 300. 



The new (reorganized) Education Code is now in effect. Through- 
oat th^ publication the new section number for each.of the Ediication 
Code sections presented is given in brackets at the l>eginning of the 
section. For a complete listing of the old Education Code section 
numbers cited in this publication, together with the conespondmg new 
section numbers, the reader should i^fer to Appendi)( 



5CAC40I. Forms and Procedures for Recording Attendance, (a) Ele- 
mi ntarv school attendance shall be kept in a slate school registerf as 
rt-qiiired by Section 13558, except when a central Cilc is maintained as 
authorized by Education Code Section 13558 

<h^ High school attendance (including junior high schooO shall be 
kept on forms approved by the State Department of Education 

ic) In all high schools, except th^se listed in (d) of this section, each 
tfMchor shall Be req^iired to submit to the principal, at least once each 
school day, a report of attendance foV each period of the day in which 
he conducts classes, listing the names of all pupils absent in any period 

fd) Ii> all classes /or adults, continuation schools and classes, and 
regional occupational centers and programs, attendance shall be re- 
ported to the principal at least once each week 

5CAC402. Attendance That May Be Counted. For apportiofimenVpur^ 
iwst^s attendance of a pupil upon schools or classes maintained by a 
school district or a county superintendent may be counted when th<> 
puF^iI ,i present during the time lawfully prescribed for the school or 
riass m which ha is enrolled and when such attendance? meets the 
reciuirements prescribed by Education Code Section 1 1251 In/addrhon, 
\ P"iP ^^nrolled in sqmmer school his attendance may be counted 
nnlv if the summer school meets the requirements of Education Code 
Section 554 > 

5CAC403, "tMpils Enrolfed for the Minimum School Day. Subject to the 
prov isions of Sections 402, 404. and 405, for apjSortionment purposes a 
pupil enrolled in a regular day class or a special day claims for the mini- 
mum school day applicable to him {except pupils .whose attendance is 
recorded by clock hour) is deemed present for the entire school day, 
unless he.is absent for the entire school day^rescribed by the local 
governing, bwd^nder Education Code SectiRi 10952 

5CAC4iW. Pupils Wlipse Attendance Is Reported \y Qock Hour. Sub- 
. ject to the provisions of Sections 402 and 405, a pupil enrolled in a class 
described m Sectiorf 406 is deemed present, and he shall not be counted 
or recorded as absent for apportionment purposes, unless he is absent 
the entire clock hour 



Positive and Negativ,e 
Attendance Accounting 

- Positive attendance acc6un.ting is defined as the recording, 
with the use of proper symbols, of actual attendance (number 
of hours, minutes, or percent of tl^e minimum day). Sections 
405 through 408 of the California. Administrative Code, Title 
5, Education, identify programs and conditions in which 
positive attendance accounting techniques are necessary: 



5CAG405. Actual Attendance Counted. For apportionment purposes, m 
a situation described in (a), (b), or (c) of this section, only a pupil's 
actual attendance upon regular day school or class shall be counted 
Such attendance shall be recorded* m clock hours 

(a) AdNltdon Oharffd. For some period of time daring his 
regularly- programmed achool day he attenda or engages in a school 
sponsored function" or activity for which he pays a fee, an admissionr^ 
or participation charge, ercept for fejes authorized for adult education 
(Education Code Sections 5757 and 5758). 

(b) WoA Experience Olasa. He is enrolled in a work-experi- 
ence d^as. In this case, his attendance is the sum of the hours of his 
actual attendance upon the regular achool or class, plus the hours of 
attendance in the work experience class which meet the requiremenU 
ct Section 11251 of the Educatiin Code. 

(c) Bxcuted from EeguUr Schools or Olasi. Whenever a pupU 
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is exQUsed from a tehool or daas to attend or participate in a function 
or ictiTity which doe« not melt the*requirementi of Section 11251 of the 
Edatotion Code. 



for a discussion 
attendance.) 



of absences allowed for apportionnlent 



SCAC406. Attendance Bep<)rted by Olock Honr. Attendance shall be 
reported in clock hours for the following^: 

(a) Pupila enrolled for less tiian the minimum school day. 

(b) Pupils in classes f<5r adults wherever held pursuant to the 
Edi^pation Code. / 

(e) Pupila enrolled in work experience programs. 

'(d) Pupila in continuation education ^hools or classes. 

(e) Pupils m regional occupational centers or regional occupa- 
tional programs. 

(f) PupiU 'in summer schools. 

(g) Physically handicapped pupils;; 

{{} Adults ami minors receiving indiMdual instruction 
in home or ho<;pitaK 

(2) Pupils sixteen years of age or over who are enrolled 
in an occupational training prO^am, i.e., sheltered workshop, 
pursuant^ to Kducation Code Section 11201. 

(h) Educationally handicapped minors receiving mdividaal in- 
struction IB home or hospital or children's institution pursuant to 
Education Opde Section 11227. 

5CAC407, Attendance Eecorded in Minutes. Attendance shall be re- 
corded in actual number of minutes for the following 

*(a) Bemedial Oluses (In(;luding Remedial Physical Education), 
Physically Handicapped. (1) Wiien one pupil only is in a 
remedial class and receives instruction for less than one clock 
hour. * s • J ^ t ^ 

(2) When pupils receive instruction in a remedial class 
of 1 to 4. the minutes of attendance are recorded fpr'the group 
(not for the individual pupils in the group). 

(3) When a pupil rec'eives instruction in a remedial class 
of 6 or more, each pupil shall be credited with the number * 

- of minutes he attends, 
(bj Learning Disability Qroups, Educationally ^j|ndicapped\ 
Minors. (1) When a pupil receives individual ^istruction 
for less than one clock hour. ^ > 

(2) When pupils recei\e instruction iiua Rroup of 1 to 
4. the minutes attend. mee ^irc ret-orded^ for the group (not 

• for the )ndiMdu<)l pupils in the group) * 

(3) When pupils receive instruction in a group of 5 or 
more, each'' pupil shall be credited with the number of min> 
utes he attends. 



5CAC408. Compntation of Attendance for Glasses Becorded in Min- 
utes, (a) Bemedial Classes, Physically Handicapped (Inclnding 
Eelnedial Physical Education), In remedial classes for physically 
handicapped minors, the attendance shall be computed as follows* 

(1) When 1 to 4 ph\suMlly hand napped pupils are in. 
struetrd at tlie s»)me time h\ the same teaeher in a remedial 
class <it tendance as recorded pursuant to .Action '\01{a}{l) 
shnll be cuiuputed b> Usint: the diVKnr 60 

i2) In a reinedi?s! «'lavs (if or more the total minutes 
of attendanee foi^each pupil shall be divided by 180, 200, ^30^ 
or 240, depending on the-gradcJevel of the pupil, 
(b) Learning Disability Qronps, Educationally H|(f!dicapped 
Minors. (1) In individual instruction, the tQ^i^minutes of 
^ attendance shall be divided by 60. 

In «»ruiips of 2 tu 4. mstrm te<Li*^ the siime time by 
the same tculirr pursuant to Rei'r^(m 407(bH2;, the total 
minutes of attendance shall be duiified by 60, < 

(3) In groups of 5 orn>#re; the total minptes of attend- 
ance shall be divided b^oO, 200, or 240, depending on the 



grade level of 



^ Negative attemJ^ftTe accounting is defined as the recording 
of only the exceptions to actual attendance. On the wllole, 
tftis IS the most efficient method for keeping attendance for 
regular classes. Only absences are recorded,^with symbols and 
p^icents. (usually 100 percent) being used to indicate the kind 
and degree of the absence, particularly^ as it affects apportion 
ment attendance. Whole -day^absences are recorded in negative 
attendance accounting with' Ihe symbol 100. (SeeXhapter IV 



. State School Register 

The State School Register (Department^of Education Fotm 
J-32J^iS'a legal document furnished by the Superintendent of 
Pubhc Instructicm^ for the recording of daily attendance and 
absence and other information required fbr the proper control 
and operation of the public schools of the state. The State' 
School Register proved to be one of the most accurate and 
efficient means foV keeping attendance r^coMs, particularly at 
the elementary school level and for speQial education classes. 
An espeoially valuable feature of the register is its annually 
updated! compilation of attendance regulati€)ns, instructions 
for recorotftg-and reporting attendance, and pertinent sections 
of the Education Code and the Cahfornia Administrative 
Code, Title 5, Education. ' 

Pupil attendance must be a^ccoum^for in the State 'School 
Register unless the school district has obtained approval from 
the State Be{5krtnient of Education to maintain central 
attendance accounting cecordsx)r is contracting for attendance 
accounting throu^ a regional dat^ processing center, 
a For those districts having approval to use another atten* 
dance system, the* State School Register sliould still be a 
required reference document on file ^at every school. Famil- 
iarity with the contents of the register, by the principal, staff, 
and interested public can prevent a great deal of misunder^. 
standing'^about ^he operation of a school and the keeping of 
adequate attendance records, regardless of the method or 
system ot attendance accounting used. j 

Maintaining Separate Registers ^ * ^ 

Instructions in the State Sc>k)o1 Register reqyirt separate 
registers to be maintained for pupils' in the following 
circumstances: ^ /* 

1. PupUs in Kindergarten. A i^cparate register shall be used for 
each kindergarten cTSss. 

2. Physically HaridiJ^pped Pupils Given Individual Instruc- 
tion. A separate register shall be used for physically handi- 
capped pupils given individual instruction at home or in an 
institution, and for those p upils with speech disorders who 
have been admitted to school for individual instruction at the * 
age of three "years It shall be so labeled on the cover. 
No pupil shall be given individual instruction for more than 
three hours in any one day or credited with mo;b days of 
attendance during any fiscal year than the numb£r_oIJ[egaL _ 
calendar d^^s schools of the district may be maintained dunng 
such fiscal year. 

Credit for absence due to illness or quarantine *"of a 
physically handicapped pupil given individual instruction is 
not authorized by the provisions of Education tode Section 
10954. 

s ' 

3. Physically Handicapped Pupils in Special Day Classes. A 
separate register, or other attendance forms clearly Jabeled 
''Special Day Class for PH Pupils,*' shall be used for physically 
handicapped pupils who attend special day clashes 
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4. Physically Handicapped Pupfls in Remedial Classed. A 
separate register shall be used for remedial classes for 
physically handicapped pupils, and ii Shall be#so labeled on the 

•cover. The register used for these classes shall be kept in - 
accordance with sections 407 and 408 of the .California! 
Administrative Code, Title 5, E^ucajion, and Education Code 
Section 11201. the State. School Re^gister. Remedial Educa- 
tion (Ekpartment of Education Form J-32R) may be used for 
this purpose. 

The daily record shall be in^te^s of actual minutes of 
enrollment. When one to four such pupil^ are instructed at 
the same time by the same teacher, sixty (60) minutes of 
instruction constitute one^unit of attendance and is used'as the 
divisor to compute the ^aj;^ of attendance regardless of^ade 
level. The names sjiould be entered in the register; a bracket 
should be placed around the group, and the^[^ndance should 
be assigned to one member of the group. 

Atteridan^ee for five or more pupil^in a group or remedial 
'class should Be reported in the previotis manner of assigning 
minutes icueifch student 'and then using the appropriate g^ade 
level divisor (180, 200 \A grades one, two, and three wheif in 
double session, 230, qr 240) to compute the "days of 
attendance. ^ ^ * ^ 

5. Mentally Retarded Pupils in Special Training Classes. A 
separate register shall be used for mentally retarded minors in 
each special kainmg class, and it shall be so labeled on the 

jcoyer,. . ^ 

6. Educatipnally Hal^dicapped Pupils. Attendance for appor- 
tionment 'p^poses of a pupil enrolled in a special class 

' describe.d m Education Code -Section 6751(a) shall be on. a 
daily "b^sis. according to ' instructions m this register The 
miniiffin^i schobr dayfor. appprtionfHcnt attendance is 180, 
200, or 240 minutes, depending on the [cla^ level (Education. 
Cade SectipnJ 1008). 

Attendance of a pupil Qnro\\c(Un;k^arnmg disability group 
described in Education Cbde Section ^ZSl^ixX^ILbe-reported- 
in accordance with the instructions regarding physically 
handicapped ^ pupils in remedial classes. (See instruction 
number 4; use a grade level divisor of I8Q, 200. or 2401) 

Attendance of a pupil receiving individual instruction 
pursuant to Section 675 l{^i) shall be credited in accordance 
with Education Code Section 1 1227. 

7. Students in Special Day and Evenii^v Classes and Summer 
Schools. Special day and evening classes and summer schools 
of the elementary schools shall be open for the admi^on of 
suclv minors and adults as in the judgnTfcnt of the' governing 
board of the school district maintaining the classes may profit 
from the instruction offered (Education Code action? 
5723-25) ThQ register used for these classes shall be clearly 
labeled "Special Day and Evening Classes'^' or **Summei:School 
Classes" or "intersession." 

. In most situations tl^e positive method of accountirfg wjll 
be desired because most pupils will be pniplled for less than 
the minimum day. (See Administrative Code. Title 5,,E(iuca- 
tion, Section 406.) " » 



8. Pupils in.Gi-ades Seven and Eight of Junior High Schools, If 
this regfster is used in junibr high schools, attendance of pupds 
in grades seven and eight shall be kepuseparatoly for each 
elementary school district of residence. 

Persons, charged with keeping the State School Register 

should consult the latest revision of the redster for any change 

in the instructions. " ^ , 

i * . 

Keeping the Rejdster ^ ' ' • 

A question .often asked about the State School Register is 
wheth^ it may be removed from the schpol building. No law 
. or State Board 'of Education regulation jforbjds removal of the 
register from a school buildihg, but many school district 
gov'e^ning -boards do not permit removal of the'registers. This 

• control is recommended to prevent loss of the registers and the 
audit information an^ permanent record rfiaterial the^ registers 
contain. — ^ — 

Additional register-keeping requirements are described in 
the paragraphs that follow. 

In some elementary schools, provision is made for teachers 
to teach classes of regular pupils- i^such subjects as music and ' 
art. In such cases, the regular teacher who first meets a class 
each morhing should keep the register. 

• /Regular teachers who first meet classes each morning are 
often referred to as home-room teacher^. In such cases every 
'pupil is. assigned to a home roomrand eaqh h6me-roora/{eacher 
keeps a register containing the names of only tKose pupils 

• assigned to U^e teacher's room. . 

If a class fs assigned to a different ^fegister-keeping teacher 
during a second semester, the school register should follow the 
class, and the fact -that a different teacher is responsible for the 
class record should be noted in tjje register. At the close of 
each school month, each*teacher who has^icept such a register 
shaU sign in the space provided on each register page attesting 
to that portion of the yeaf'for which each teacher has been 
respohgpfe. In the evenft a teacher is 411 or is unavailable to 
fulfill the attendance-keeping responsibihties, the principal - 
—assigned to-the. school may assume these duties for^as long ^s • 
npcessary. ^ ,} . 

Individual pupils who may be assigned to new classes in the 
ne school during any semester' or at the beginning* of a 
6cond semester are accounted for in the school register as * 
pi/pils transferred from within the district. 

^ ' ^, ^ 
Exempting Teachers from Keeping the Register 

Education Code Section^ 1355^ exempt's certain^teachers 
from keeping a State School Register: ' ^ 

*" . ' * • 

* School KegtstT ^ ^ ^ , . (EC44899) 

EC13558. (a> A 8tat« jichool rcgii^ier shall belcept by everjr 
teacher in tht public elcmcE\tary schools,' excep^ a teacher in; 

-(1) A school in which the. state school register of each 
teiicher is kept on behalf of th^ teacher in a central oflSce by ' 
an employee of the school distriet. » • 

(2) A school in which a central file of individual records 
of Rupil enrollment, absence, and- attendance ij maintained On 
for^is containing at leastlAe minimum items of ipformation 
prescribed by the State Department of Education, and whose 
principal submits periodic reports. of p.upil personnel data to 
- tht city or district superintendeint of schools, or, if no silper. 
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intendent is employed in the district, to the pounty s^jgprin- 
tendcnt of schools op forms approved by the State Department 
6t Education, ^ 

(b) There '6hall be recorded in each state school rejrfster the 
absence and attendance of each pupil enrolled in the classes 
taupht by the teacher keeping the register or on whose behalf 
the relpistcr is kept and any additional information required ' 
* by the State Department of Education/ 

This provision is not to be confused with the exemption 
from fihng elementary teacher's annual Reports, as provided 
Tor in Education Code S^Uon 13562: ^ 

Annual Repori of Teacher /> Public Elementary School (EC4481 6) 
EC 13562. Except in districts exeunt ed by the State Depart- 
ment of Education and in which regular periodic reports of 
pupil and employee personnel data arc submitted by the prin- 
cipal of each school to the city or district sitperintendent of 
schools, or, if no superintentk'nt is employed in the district, to 
the county superintendent of schools on forms approved by the 
State Department of Education, every teacher' in tl^e public 
elementary schools shall at the close of school during eaclt 
school J ear make an annual report tp Jthe prmicipal of the 
school j» he is employed, or, in tnc case of onc-teaclier 

schools, to the cit^ or district superintendent of schools, or, 
if no superintendent is employed, to tlie county superintendent 
of schools on forms furnished by the Sui^erintendent of Public 
Instruction. 

^ Any teacher who is teaching in*nny school at the close of 
school shall, in his4innual report, include all statistics for thej" 
entire school year. 

Whore one teacher is in charge of a class and keeps the rec^ 
ords thereof, assistant teachers or other teachers oT the class-or. 
an\ of the pupils thereof who aro required to keep po records 
shall 4iot be required to roiuler reports. 

The city, district, or county superintendent 'of schools shall 
^ in no cose draw a requisition for the salary of any teacher for 
the last month of a school term," untiKfhe report has been filed 
by him and approved. 



approval to*use the data processir^ center. The school 
district may ke^p attendance records by using State 
School Regfsters, previously established Antral atten- 
dance .systems, or the Department-approved forms and 
procedures of the regional educational data processing 
'Center. ^ . / 

5. A regional educational data processing center should 
submit to ihe State t)eoartment of Eduction tj>e forms 
and procedures the ceilfei> intends to use lor attendance 
accounting purposes. Such centers should provide 

• instructions to contracting' school districts to ensure 
accurate reporting of attendance to tlie center. 

V Central Attendance Accoiyiting 

J. School districts employing a district superintendent may 

, lyse central attendance fecords in place of the State School 
Register. However, elemen'finy, high>school, and unifieJ school 
districts electing to do so must, have all. central attendance 
accounting forjns and procedures approved by, the State 
Department of Education. Annual approval^for central atten- 

. danc^^Sccounting is ao longer required by .the State Depart- 
ment of Education (Department of Education Memorandum 

Up County Superintendents of Schools, February 20, 1961), 
flowever, major ch|nges in forms and procedures must be 
approved by the De^ctment. ^ ^ " i 

Using a central attendance accounting system is more 
practical in most instances than us^g the State School 
Register for recording attendance of^jupils who move from 
class to Class each day. The central attendance accounting 

" systenj njay al§o involve data processing equipment and forms ' 
when these are available, feasible, afid economical, / 



4^pproval of OthCT Attendance Systems 

^The following procedure for obtaining appcoval to use 
'alternative systems of attendance accounting applies to* sum 
rper schools and special education classes well ^ to regular 
classes: 

1. All a'tteridance and pupil-accounting records shall be 
submitted to the State Department -of Education for 
review so that the Departmen][ may deternune A^ether 
the forms contain the necessary minimum it^ems of 
informatioj|f Such minimum items are all the items of 
attendance information contained in the State School 
Register. X ^ 

2. The tegular Yeribdic report, form of 'student data',^as\ 
submitted byihe principal of each school to the^ity,^ 
district,^ or couhty superintendent of schools, ^all be 
submitted to the State Department of Educam)n for 
approval. ^ 

3. A letter of transmittal shall accompany all submitted 
forms. The letter shall explain the manner in which the 
forms Will be used. 

4. When a school. district contracts with a regional educa* 
tional data processing center for the purposes ot 
attendance accounting, the school dktrict should submit , 
to the State Department of Education a letter requesting 
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Space i> provided in the State §chpoI Register for entering 
information concerning each pupil enrolled. If, the ^ame 
information is recorded on other permanent ^district records,^ 
compjetion of 'these- p^ges in the State School Register is 
optional. ^ 

California .Admiiiistrative Code;Title 5, Ec^ucation, s<^ctions 
430—450, establish general -requirements for enrollment and 
scholarship records. Five sections are presented here: 

^CAC430. DcRnitjoii.' (a) "Pupi/ means a person who is or wiis enrolled 
in u school, ' / 

(b) "Adult Poi^i" means u j>cr&on Who is or was enroliod in school 
and who least 18 years o» aj;c / 

(c) "Eligible Pupil** meail^ a person. 16 years or older/or who lias 
completed Gr«ide 1^ / ^ 

(d) "Pupil Hecofd** means information relative to un individual 
pupil gathered within or withotit the school system anp main turned , 

y within the school stem, regardless of the physical form in which it is 
maintained. Kssential tti this defmitiuii is the idea that any information 
which is maintained for the^urpose of second party rcN'iew, is consid* 
cred a pupil reoofd. # ' y ^ 

(1) **Mund.itor\ Permanent Pupil Records** are those records 
^/ which are tmiii'itaiiied in perpetuity and which schools have been 
^ ^ directed to compile by (lalifornia'Statute, regulation, or authorized'' 

adipmistratlve direclivc. ^ ^ - / * 

(2) "MaiidiMory Interim Pupil Records * are those rcoords which 
the schools arc^irected to compile add maintain (or stipulated peri- 
ods of tnne and are then described as per California^tatute, regula- 
tion. or jlithorizcd administrative directive. ' 



iJ) Permuted Pupil Pecords are those records having dear im 
portance onl> to the corrent educational process of the student. ^ 

(e) "District" iiumhn a Iwal school district or county or st.itc oper- 
ated specLU school or pnv ate or out of state schqol for which Oahfornia 
tax revenues p.u .ill or i^lirt of the tintioii' ' • -v . 

SCAC431. Rcsponsibtiilie^ of IjocmI Co\erniiiK "boards, (a) Local gov- 
erning boards shall ilesignatt^ a certificated employee, as custodian of 
records Such cinpto>ec shall be charged uithxljslnclu'ide responsibilf» 
ty for implementing board |K)[icies relating to pupil records 

(b) The principal of each school or a-certincated designee shall be ' 
^spo^sible fur the implcmcntatiun of board and district pohcics relal- ^ 
ing to the pupil records maintained in that school 

(c) liat-h distrat shall ;establi$h wnt'ten policies and procedures for 
pupil records Avhich jmpk*ment Kducation Code Section 10931. and 
Title 5 regulations rcial)ng to pupil records Such procedures and poli 

* cies shall ' 

(1) Guarantee access to authorized persons within 5 days follow- 
•jng the dale of rc{^llc^l.'' 

i (2) 'Assure security of the records, and 

(3) Knunierate and describe the pupil records coUect^d and main- 
^ tairied. by the district 

^,^^V^(d> ^(Unecdotal inforniation .ihd assessment reports maintained as 
al>uml rci^rd 4ialUn iLtti d au J signed b> the iiidi\iJual uhourtgtnat 
ed tnc data ^ 

(e) The district shall notifv parents in uriting at leash annually of 
their rights m regard bo pupil records as per Education Code Section 
10934. . ' • ' . # 

\[) When a irarent s dominant language is no"^ English, the district 
shall make an effort to j 

(\) Provide interpretation of/the pupil record in the dpminant 

language of the parent, or ' ^ ^ 

(2) Assist the parentis) .111 securing an interpreter 

(g) Neither the pupil record, nor any part thereof, shall be withheld 
from the parent or eligible pupil requesting access ' 

5CAC432. Varieties of^Pupit Rctords. (a) The uruiciu.il^f each school 
shall keep un fiU a reci^rd oft iirullmt iit and sclwlafsnip for each pupil 
current!) enrolled m said school } 

(b) Local schodl districts shall not compile aiis other pupil records 
except maiul.ttorv i>r permitted records as herein defined 

(1) \laiid.iti>r\ Perinaiien't Pupil Records are those records 
which the schools have been directed to compile bv California statute 
authoriz.itioii or authorized administratue directive h^ch school dis- 
, trict shall mamtam nidefiiiiteU all mandatory permanent pupil 
records or .m c\act cop> thereof for every pupil who w^s enrolled in 
a school program within said district The mandatory permanent 
pupil record or a copy thereof shall be forwarded by the sending 
district upon renuest of the public or private school ni whi^ the 
student has enrolled or inteng* to enroll. Such records shall include 
the following. 

it * • • 

(A) Legal iiamc-of pupil 

(B) ^Dale of birth, 
^^jC) • Method of verific^ation of birth date. ^ 
'{D) Sex of pupih 

^E) Place of birth. ' ' . y . 

I**') Num^ unc} address K)f parent of minor pupil. . 

\. AddrexCOf mmor^ pupil if different than the alcove. 
2. An annual vcrincatlon of the name apd address of,the par- 
ent and the residence of thp pupil. 

(C) Entering and leaving date of each school year and for any 
summer session or oth^ extra session. ' 

(H) Subjects taken durlhg each year^half year, summer session, 
or Quarter «t • ,^ 

•(I) If nriarks or credit are given, the mark or number of credits i 
toward gradu;Uion alloVs for Wbrk taken. 

, (J) Verincatwn of or exemption from required immun^ations 
^ (K) Date of high school graduation or Equivalent. 

(2) "Mandatory Interini Pupil Records" are those records which 
schools are required 'to compile and mamtain for stipulated periods 
oLtime and arc then destroyed as per California statute or regulation*. 
Such records iacludc. ^. 

(A) A log or record. identifying those persons .(except-author- 
ized school personnel) or organisations requesting or receiving 
information from thcTecord. The log or record shall be accessible 
only to the legal parent or guardian Or the eligible pupiK'^or a 
^j&pcndeiit adult pupil, or an adult pupil, or the custodian of 
records. 
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(B) Hc.ilth information, mcluding Child Health Developmental 
Disabilities Prevention Program veriHcation or waiver. 

(C) Participation in special education programs including re- 
qCiired test^. c.ise studies, authorizations, and actions necessary to 

' establish eligibility for admission or discharge. 

(D) Language training records. 

( E) Progress slips and /or notices as required by Education Code 
; Sections 10937 and 10938. 

(F) Parental restrictions regarding access to directory informa- 
tion or related stipulations. * 

^ (G) Parent or adult pupil rejoinders to challenged records and 
to disciplinary action. * 

(H) Parental authorizations or prohibitions of pupil participa- 
• lion in specific programs. * 

(I) Results of standardized tests administered within the pre- 
ceding three yours. * 

(3) "Permitted Records" areMliosc pupil'records which distneis 
may maintain for appropriate educational purposes. Such record 
may include; ^ - ' , 

(A> Objective counselor and/or teacher ratings. 

(B) Standardized lest results older than three years. 

(C) Routine discipline data 

(D) Venned reports oP relevant bchaviorul patterns. 

(E) All disciplinary notices , ' 

(F) Attendance records not covered m the Administrative Code 
Section 400. 

5CA^33, Maintenance and Security of Pupil Records, (a) The custo- 
dian of recurd«» shall be responsible for the security of, pupil records 
maintained by the district and shall devise procedures for assuring that 
access to such rc^cords is limited to authorized persons. 

(b) Records for c^^h individual pupil shall be maintained m a central 
nic at the school .Ulermcd by the pupil, or when records are maintained 
in dirfcrcnl locations a notation in the central file ^s to where such Other 
records may be found is required. 



5CAC437. Retention and Destruction of Pupil Records, ^a) \<> addi 
tiuns except ruutim updating shall W iiiadi io {\\^ ncurd .iftir high 
school graduatiun ur permanent departure without the pru>r consent of 
the parent or Udult pupil 

lb* Mandaturv permanent pupil records shall bt presi rvid in pi r 
petuity by all (lalifuruia schuuls' .icu>rdiiig lu Chapter 2. ^Division 16. 
Part 1, of this titir 

^c) Unleis foiwfirdvd tu aiiuthir district. maiidatuV) intiriin punil 
records may be adjudged to bt dcspusabla Nvhen the student 1^ .tvis tnc 
district ur when their use fulness ^.tasi s Destructiun shall bi in accord 
ance with Sediuri 16027 uf this title durmg tiK third schuul Mar fulluvv 
mg such clasl^Hkion ^ 

(d; Permitted pupil recur ds mav be dc-struyed ns hen thur usi fulness 
ceases .They ma\ be dc-stru>ed alttr six months folluNSiiig the pupil .s 
cotVipleti^n of or withdrawal from the educational program 

The method of destruction ihall assure that records are not available 
^ to possible public inspection in the prp<^ess of destruction I 



Education Code sections 10939, 10940, and 10944 also 
establish rules concerning access to and transfer of records: 

Transfer of Permanent Record , (EC49068] 

EC 10939. Whenever a pupil trajisferf from onvv^ool district to 
another or to a private scjiool, or transfers from a private school to a 
school district within the state, the pupil's permanent record or a 
cupy thereof shall be transferred by the former distnct or private 
school upon a request from the district or private school where the 
pupil mtends to enroll. Any school district requesting such a' 
transfer of a record shall notify the parent of his right to receive a 
copy of the record and a right to a hearing to challenge, the cotitent 
of the* record. The State Board of Education is 'hereby authorized to 
adopt rules and regiitations concerning the transfer of records. 



Absolute Right x% Acc^ 
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EC10940, Parents of c^rrently enrolled or former pupils have an 
absolute right to access to any and all pupil records related to their 
children 'Which are maintained by school districts or private schools. 
The editing ^r withholding df any such records, except as proyided 
for in this chapter, is prohibited. ^ 
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Pac}i* school district shall adopt protcdures for the grdnting of 

requests by parents to inspect and review records during regular 

school'hours, provided that access shall be granted no later than five , 

days following the date of the rpquest. Procedures shall include the 

^ notification to the parent ol ihc locaUon ol all otTitial pupil records 

if not centrally located a^Kj the providing of qualified certificated 

personnel ta interpret recordsvwhere appropriate. . 
* * i» , 

Retease of Directory Information [EC49073] 

E^I0944r School districts '^hall adopt a policy identifying those 
categories of directory mforfnation as 'defined in subdivision (c) of 
Section 10932 which may be released. The district shall determine 
which officials ox itrganuations may k^^ivc directory intormation, 
provided, however, that no information may be released to a private 
profitmaking entity other than employer?, prpspcctive employers 
and representativcfs of the D*Ws medi^, including, but not limited to, 
newspapers, magazines, an4 radio arfd television stations. The ndmes 
and addresses of pupils enrollefl in grade I 2 or who have termmated 
enrollment prior to graduation may be provided to a pnvate school, 
or college operating under the provisions of Division 21, provided, 
however, that no such pnvate school or college shall use such, 
information for other thS-n purposes directly related to the academic 
or professional goals ot^the institution, an& provided further thai 
any violation ot this provision is a misdcm&aner, punishable by a 
fine of not to exceed two thousand five hundfed dollars t$2,500), 
and, in addition, the ^privilege of the school or college to receive ' 
sudh information shall be suspended for a period of two years from 

"the time of discovery of the misuse of such Information. Any 
distri^ ipay, in its discretion, hmit or deny the releaic ot specitic 
o<itegones of 'directory information to any public or private? 
nonprofit organization based upon a determination of the best 
interests of ptfplls, 

'Directory information may be released" according to loc^J pohcy 
as to any pupil or former pupil, provided that notice is-givcn at least 
on an annual basis ot the categories of information which the School 
plans to release aad of the recipients. No directory information shall 
be released regarding any pupil when a parent has notified the 

. school'district that such information shall not be released. 



Reports Required for Attendance 
and Enrollment Purposes 

A variety of reports are required lo accomphsh^ttendance 
and enrollment accounting. These reports are described irt the 
sections that follow. 

Daily, Weekly, and Monthly RcFfort^ p l ^ 

Daily requirements. Every teacher shall record in the State, 
School Register the daily attendance and absence of each pupil 
enrolled in the classes taught by the teacher. If exempted from 
Keeping the State School Register, each teacher shaU submit at 
least once each school day to the principal's office an . 
attendance report hsting the names of all pupils absent each 
period during the day, except as noted below under "weekly 
requirements.**' « 

. Weekly requirements. In all classes for adults, continuation 
schools and classes, and regional ouLUpational ^enters and pru 
grams, attendance shall b^ reported to^the principal at least 
once each week. 

Monthly teacher register system reports. At the close of 
each school month, and after nq more than one additional 
week for verification of absence due to illness or other reasons, 
the teacher or authorized employee shall enter monthly 
attendance data. In those districts where teachers are not 



exempt from prepanng tlie teacher^s annual report, nlie 
montlily totals are to be entered in the summary at the back 
of the State School .Register. - ' 

Monthly principals cental attendance system reports. Not 
later than one week following the last da>. of each school 
month the principal should total, from the mdividual pupil 
attendance cartis, the day s^ not enrolled, days, of apportion- 
ment attendance', which include absences due to illxfes^for 
each pupil, and absences for other causes. The sum of these 
items for all pupils must equal the number of days schQol was 
in session for any given school monttl times the total number 
of different pupils enrolled dunng the month. 

Monthly principals feports jo districf* In most school 
districts, forms should have beeir developed for reporting each 
school's attendance to the district attendance office and 
adapted to^*whdtever attendance s>#<£m is being used. State 
^ School Register system, central attenatonce system, or bcal or 
regional educational'data processing^system. 

' Monthly special education reports to district. The special 
education department and teachers should submit registers or 
nummary reports of any special education program attendance 
' which has not been included in the principal's report to the 
district attendance office. 

Monthly reports to counties Many offices of county 
superintendents of schools reqliest that each district superin- 
tendent submit, on forms whn;h are provided, monthly 
^ attendance reports for each educational level. Tliis enables 
such offices at the county level to provide an internal audit 
function and assistance on a timel> basis so that the period 
and annual reports may be filed mure expeditiously and 
accurately, ^ 

Monthly summaries. The distnct will want to summarize 
the attendance on a monthly basis for subsequent recording on 
the period and annual reports. The district will also want to 
prepare its own monthly reports of attendance and enrollment 
from these summaries as^n administrative tool to be used in 
planning and projections. * 

Annual and Period Attendance Reports 

The governing board of each schooi district shall report to 
the Superintendent of Public Instruction during each fiscal 
year the average daily attendance (a.d.a.) of the district on 
period and annual r report forms that are furnished with 
detailed instructions oy the State Department of Education 
.an^ offices of county supennt^ndents of schools. 

The following school attendance repprts are to be com- 
pleted according to instructions on the form and filed with the 
county superintendent of schools for examination and 
approval; the county superintendent of schools will send the 
(jiriginal report to the Superintendent of Public Instru^^tion not 
later thai) the date indicated in the instructions on the form: 

1. First period attendance repprts (Department of Educa- 
tion forms J 18-PI, J-19E.P1,J-1*9-P1, and J-22-P1) are 
filed in January for the attendance accrued to the school 
district from July 1 through the last school month 
ending on or before December 31 of each school year. A 
few reporting categories -classes for adults, continuation 
schools, region^ ocvAipatignal centers and programs 
, (ROCs and ROPs), opportunity schools, and summer 
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schools-may also include some attendance of the prior 
schooi year An apportionment is made by the State 
Department of Education by Februacy 20 in accordance 
with Education Code Section 1 7402. 

First Principal Apporiionmen t IEC41332. 84322) 

EC17402. f he Superintendent of Public InstructiC>n ^hall on 
or before February 20th of each >car apportion to each 
elemciitar> school diitnct, lugh schooLdibtrict, coinmuntty 
college diitrict, county school service fund, and county school 
tuition fund the total amounts allowed to them under 
Sections 6426. 17751, \im\, 17851, 17901, 17902, 17904, 17951, 
m=>2, 1S060, lS0fi2, 1S102, 1S102 2, 18102 4, 18102.6, 18102 9, 
' 18352, IS355, 18.')58, 1S401, and Sections 18451 Jto 18456, 
•mclusive, whichever are in Effect. This ai^purtionment shall 
l^e called the first principal apportionment. 

2. Second period attendance reports (forms J-18-P2, 
M^-P2. M^E-P2', and J-22-P2) are filed in April fo/ 
attendance accrued to the school district from July ! 
through the last full school month ending on or before 
April 15 of each school year. A few reporting categories- 
classes for adults, continuation schools and classes, ROCs 
and ROPs, opportunity schools, and summer schooU- 
may also include some attendance of the prior school 
year. 'An apportionment is made by the State Depart- 
ment of Education by June 25 in accordanle with Edu- 
cation Code Section 1 7407 . 

Second Principal Apporfianment [ EC4 1 335 , 84324 ) 

EC17407. The Superintendent of Public Instruction shall on 
or before June 25tn of each year apportion to each elementary 
school disbict, high School district, community college 
distnct, county school service fund, and county school tuition 
fund the' total amounts allowed to them under Section? 6426, 
17751, 17801, 17851. 17901, 17902, 17904, 17951, 17952, 18060, 
18062. 18102. 1S102 2, 18102 4, 18102 6, 18102 9, 18352, 18355, 
18358, 18401, and Sections 1S451 to 18456, inclusive, whichever 
are in effect Th*& apportionment shall be called the second 
pripcipal app(frtionment. 

3. Annual attendance reports (forms J-18A, J-19A, J- 
l^E-A, and J-22A) are filed in July for attendance 
accrued io the school district from July 1 through June 
60 If the a.d.a on the annual repoft is greater or Jesser 
than the a.d.a. on the second perfbd report, Education 
Code Section 17601 I provides for the computing of 
appropriate-increases or decreases m the several cate- 
gories of attendance for which separate foundation 
program^ are requirtd. Such computations shall be 
adjusted for the regular a.d.a. corresponding categories 

. - in the next year's first period * and second period 
* apportionments. These computations will be made by 
the Bureau of School Apportionments ajid Reports m 
the Department ofEducation. Final apportionments for 
certain categories-classes for adults, continuation 
classes, summer school, and^so £orth-are based on the 
second period reports, and no adjStments are made. 

k^Pokn of Avrogt pally Ati^ndanf [EC41 601 ;84701 ) 

EC1760L LFor Ihe purposes of this chapter, Ihe govern ing board of each school 
distnct and community college district shull report to* tne Superintendent of 
Public Instruction dunnst each fiscaJ year the average daily attendance of the* 
distnct for -all full school months during (1) the period between July 1st and 
December 31st, inclusive, to be known as the first penod report for the first 
pnncipal apportionment, and ^2^ the period between July ht ,ind Apnl 15th, 



inLlusiiC. tu be known as Ihe sevund iK-nod report fur ihc seiund pnncipal 
apportionment The countv suponntenaent of schools shall report the average 
daily attendance for the schools and classes niainUined b> him and the average 
daily attendance for the counl> school tuition fiind If the average dail> attendance 
in the regular da> schools of a district for the period o£time between Jul> 1 and 
June 30 is greater or lesser than the average aail> attendance in the regular dav 
schools reported for the second period reoort. the appropriate increases and 
decreases in the several categories of attenaancc for wnn^h separate foundation 
programs are requirwl to be computed 'shall be recomputed on the basis of the 
foundation program and assessed valuation of the district of the fiscal year in which . 
such'increases anddecreases in average dailv attendance were applicable and the 
appropnatc increases and decreases in apportionments shall be^otWed or withheld 
in the next succeeding fiscal >ear pursuant to Section 17414 / 

Each report shall oe prepared in accordance vvim instructions on forms 
prescnbed and furnished by the Supenntendent of Public instruction and average 
daily attendance shall be computed in the following manner ^ 
* ^ai The average daily attendance in th^ refiwlor elementary, junior high, and 
high schools maintained by the school distncts snail be determined by divioing the 
total number of days of attendance allowed m allTuU school months in e^ch penod. 
hy the number of days such schools are actually taught in all full school months 

^ in each penod, exclusive of Saturdays or Sundays ^ 

if the average daily attendance in schools and classes maintainea bv schooh ' 
distncts other than regular day schools and classes for the penod of time oetwcen 

' July 1 and June 30 is greater or lesser than the average daily ^attendance fai such 
schoob and classes reported for the^jecond-penod report,"^ the sejJarate state 
support which is provided for attendance m such schools and classes shall be i 
r^mputed on the basis of the fiscal year average daily attendance, and increases 
and decreases in apportionments shall be added or withheld m the next 
succeeding fiscal year pursuant to Section 17414 > 

(b) The average daifv attendance in grades 13 and 14 of the regular day schqpls 
of each community college $hall be detemuned pursuant to the provisions of 
\rticle 5 (commencing with Section 11475) For -community colleges under the 
provisions of this paragraph, the "first penod" shall be the summer session and the 
fall semester for semester system colleges, the summer and fall quarter for colleges 
on the three-quarteV wstem, and the summer and fall quarters for colleges on tne 
four -quarter system The "second penod" shall be the "academic year ' which is 
the summer session plus the first and second semester for semester system 

• colleges, the summer session plus the first and second quarters for 
I hreejquarter -system colleges, and the summer, fall, and winter quarters for 
four-quarler-system colleges 

The 'academic >ear for three or four -quarter system colleges js reported on 
the annual report and adjustments shall be made as set forth m tne first paragraph 
of this section ^ ^ - 

ic) The average daily atte/idance in summer school and outdo&r scienpe and 
conservation education classes maintained dunng the period between the last day 
ihe regular da> M.hu^ls are in scssiyri during the preceding >^ar and the first day 
the regular 'day schools arc in session during the current year shall be reported on 
both the first penod and second period reports Such average daily attendance 
shall be computed bv dividing ihe days of attendance allowed by 175 For 
community coUe^es. tne hours of attendance shall be divided by -525 for all classes 
of jess than four weeks duration For summer sessions oHour weeks or more, 
average daily attendance ^ha 11 be computed as provided m Section 11475 

(d) The attendance for schoqjs and classes maintained by the countv 
supenntendent of schools aijd for the county school tuition fund credited after the 
last full school month of the second penod of the preceding year and pnor to the 
end of each reporting penod shall, be reported on each report The average daily 

• attendance of the school, eiass, or fund shall be determined for the first penod by 
dividing the days of attendance allowed bv 100 and for the second penocf the days 
of atten'dance allowed sha/be divide<rby 175 ^ 

(e) The days of attend»icem classes for adults continuation schools and classes, 
regional occupation centers and opportunity schools and classes maintamed after 
the last full scnool month of the second penod of the preceding yeauand pnor to 
the end of each reporting penod shall be reported on each report. The average 
daily attendance m such scfiools and classes shall be determined for the first penod 
,bv dividing the days of attendance allowed by 100, for the second penod. the days 
of attendance allowed shall be divided by 175 for km^Jergarten and grades 1 to 12, 
inclusive In community colleges, the divisor for contact hours of adult cl^ 
300 for the first penod and 5S for the second penod 



lul^cl^tfses is 



Elementary teacher reports. Unless exempted in accordance 
with Education Code Section 13562 (see page 14 of this 
manual), every elementary school teacher is required to 
prepare the kindergarten and elementary annual and period 
attendance reports (forms J.18 A, J-18-P1, and J-18-P2). This 
is not to be confused as exemption from keeping the State 
School Register However, if the register is kept on behalf of a 
teacher in accordance with Education Code Section 13558, 
the employee who keeps the register may also prepare the 
annual attendance report on behalf of the teacher when such 
reports are requi^d. 

Applications to the State Department of Education for 
exemption ^from filing kindergarten and elementary school 
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teacher's annual and period reports should be made througlv 
county superintendents of schools to the State Department of 
Education. Each apphcation should mclude two copies of each 
of the form^ locally employed by elemenhiry school pfintipals 
in submitti|^ regular monthly reports of pupil attendance anU 
enrollment data to city, district, or county stiperintendents of 
schools. Each application should be accompanied, by,, the 
recommendation of the county superintendent of school^, $o 
formal apphcation form is provided for tlus {purpose; a request 
by le^teNis sufficient. Annual approval "for this exemption is * 
not required. 

^Fitm^ requirements. The filing requirements for annuSl and 
^ period attendance reports follo\C 

1- Instructions Before filing period and annual reports, 
read carefully the instructions on the reverse side of each 
form, plus an> other applicable information and filing 
dates furnished^by the State Department of Education 
and county attendance offices. ^ 

2. Copies and audit— File an appropriate number ofja&fitrs-v 
of the reports' with the office of county superintendent \^ 
of schools for review •and forwarding to the Department 

^ of Education. Retain att exact duplicate of the original 
filed, including any corrections that may have been 
* made at the county or state levels*. AH boiiic data used in 
preparing the reports must also be retained for later 
review and audit by representatives of the state or an 
independent auditmg firm., 

3. Penalties-^Lack of proper teacher certification, fadure 
to file the proper reports, or failure to maintain school 
at least 175 days can all result in loss of revenue. The 
salary due a certificated employee. for his or her last ' 
month of service in the fiscal year is not to be approved 
by the county superintendent of schools until all reports 
required from the employee have been filed, as specified 
in tlie Education Code; 

/• 

FtVmg Reports Behra Salary Payment 1EC45057, 87830 J 

EC13529. The .salary payment due a certificated employee for 

his last raontli uf bcrvicc in any district during a ii> - ^ fis cal year 
^ shall not be approved by the county superirftendeiit of schools 

until all reports required from the employee have been filed 

with said superintendent. 

4. Correctiojis-The Superintendent of Public Instruction 
is authorized by Education Code Section 17414 to 
make corrections of State School Fund Apportionments 
of $100 or more up to three years after the original 
apportionment. Districts are Required to report errors 
involving an increase 6x decrease of SI 00 or more. 

Adjustiva Apportionments; Regulations [ EC41 34 1 ; 84330 ) 

EC 174 14. If during any fiscal year there is apportioned to a 
school district or to any fund from the State'School Fund at 
legist one hundred dullar^ ('i>100> more <3r at least one hundred 
dollars ($^00)' less than the nmuunt tu which the district or 
fund was entitled, the Superintendent i)f Public Instruction, 
in accordance Vith regulations that lie is herewith authorized 
. .to adopt not l^ifir than .the third succeeding fiscal year sliall 
withhold frum, or add to, the apportionment made durfhg 
such fibcal >eAr, the nniount of such excess or defiLiency, as 



the ease ma> be. Ktjtwithst.iiidin^', aus utlier pro\ision of this 
cutlet© the ^antr.irs, cxd vsrs \Mtliliild ur di^ficlcneies added 
by the J>upcrIntoiu]piit of TubLp Instruction under this sec- 
ti6'n sliall be added to or alloued from any portion of the State 
Sdiool^Fund except that portion reserved as allowances for 
ba^c state aid. 

Special Education Program Reports * 

A scHooI district makes application for special apportion- 
ments "to cover the additional costs of special programs by 
fihng^tlie first and second period and annual reports for 
special j)rQgrams (Fofm J-22).- At- the end ot the s^:hool year, 
the school district reports the actual cost of the programs-in 
llie Special Education Expense Report (Form J-2o).^^^ 
should be taken in the preparation of these reports to ensur^ 
tliat Jhe district reports accurately the a,d'a. and actual cost of 
the various special education programs. " , ^ 

The required special education reports are described here." 

1. Forms J-22-P1, *P2 and -A -first, second, and annual 
reports for special programs-are separate reports of 
a.d,a. by grade level and type of handicapped pupils; 
these reports also require a reporting ^-the nmjiber of 
mentally gifted minoi^ who are participating in pro- 
grams and the number of children who have been 
identified as gifted » The reports also require information 
on the "dumber of special classes, summer school a.d.a,, 
and aggregate days t^uglit in excesiof the regular schoql 
year for certain programs.' ^ 

2. Form J-22-P1, '-P2, and •A, Supplement-the supple* 
ments to the first, second, and annual reports for special 
programs (for experimental programs)-require a report* 
ing of the a.d.a., number of classes, and certain other 
data separately by grade level for experimental pro- 
grams, classes exempted from maximum enrollment, 
and Trainable Menially Retarded (TMR) classes of less 
than 180 mmutes. Districts must have prior; g^^j{rf<S^al of 
the State Department of , Education to operate experi-* 

/ mental special education Masses with enrollment maxi- 
f mums that are different from thpse prescpbed m 

Eduation Code sections 675 1.1 , 6802.1, 680ll5, 

^§12.5, 6'902J,and 69,032. 

3. Form J-22.4-Apphcation for Allowance for the tost of 
Educating Exceptional Chil(fren Away from District of 
Residence-is an annual report to be filed by the* 
student, and it requires information on the tuition 
charged by a *private school or mstit^ition aig^ the 
amount paid by district and period of attendance. ^ 

4. Form J-26-Special Education Expense Report-is an 
annual report of the a.d.a. and 'applicable expenses for 
each special education program. The apportionmeqt 

- revenue receivedi on^ 4he basis of the Form J-22 
information will oe adjusted to the actual expenses, if 
less, when the firsthand second period apportionments 
are received in the following year. Tliis report will 
usually be due in the office of the county superinten- 
dent of schools by August ] 5 for re.view and in the State 
^ Depampent of Education by September I . A receivable 
or payable account should be set up on the district's 
books to reflect ^any material difference in apportion- 
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ment revenue due or owing because of the adjustment 
to the annual a.d.a. and expense reports. 
5., Other applications and forms are required by the 
Department of Education so that it can comply with the 
" provisions of Education Code sections 6870-6874.6, 
w)uch provide for the education of children with 
exceptional needs when the services are not available 
from their school distriot'or county: 

L^gtklafivm InUnf . [EC560301 

EC^70. It IS the intent and purpose. of the Legislature in 
enacting this chapter to provide special educational facilities 
and services to exceptional children who, because the school 
district or county superintendent of schools of the county in 
which they reside has no appropnate special education 
facilities and services or they cannot reasonably be provided 
to fit their needs, or because the State of California has no 
faciliti**s to educate them, are unserved by this state's school 
systci . or b> state institutions or agencies. It is the further 
intent and purpose of ,the Legislature to provide the 
Department of Education with broad administrative 
discretion, consistent with the needs of exceptional children 
and the intent of this chapter, in carrying out its 
responsibilities under this chapter. THe Supenntendent of 
Public Instruction may adopt ndes and regulations consistent 
with this chapter which he deems necessary for the •effective 
administration thereof. 

(a) As used m this chapter 

(1) An educationally handicapped pupil means an 
educationally handicapped pupil as defined oy Chapter 7.1 
(commencing with Section 6750) of this division. 

(2) A physically handicapped pupil means a* physically 
handicapped pupil as defined by Chapter 8 (commencing 
with Section 6801) of this division. 

(3| A mentally retarded pupil means a mentally retarded 
pupil as defined by Sections ^1 and 6902. 

(4) A severely mentally retarded .pupil means a mentally 
retarded pupil as defined by Sections 6901 and 6903. 

(5) A multihandicapped pupil as determined by the 
Superintendent of Public Instruction means a pupil wiUi any 
combination of handicaps described above in paragraphs (1), 
(2), (3), and (4). 

(6) Exceptipnal children includes all pupils defined in 
paragraphs (1) to (5), inclusive, of this subdivision. 

(b) **Special educational facilities and services" means: 

(1) In the case of an educationally handicapped pupil, the 
special educational facilities and services specified in Chapter 
T.l (commencing with Section g750) of this division. 

(2) In the fcase of a physically nandicapped pupil, the 
special educational facilities and services specified in Article 
1 (commencing with Sfection 6801) of Chapter 8 of this 
division and Article 9 (commencing with Section 894) of 
Chapter 4 of Division 3. 

(3) In the case of a mentally retarded pupil, other than a 
severely mentally retarded pupil, the special educational 
facilities and services specified in Sections 6902 and 895, 
insofiar as applicable. 

(4) In the case of a severely mentally retarded pupil, the 
special educational facilities and services specified i;i Sections 
w03 and 895, insofar as applicable. 

(5) In the case of a multihandicapped pupil, the special 
educational facilities apfpropriate to tne pupil s handicaps as * " 
determined by the county superintendent of schoob. 

Tuition PaynfnH for Handttap^ Pvpilt [ E C560 3 1 1 

EC6871. With the approval of the counly supennlendenl of schools, any school 
district having a physically handicapped pupil, menially retarded pupil, severely 
menrally retarded pupil, or multiply handicapped pupil for whom special 
education faalities and services as prescnbed by Jsection 6870 are not available or 
cannot be reasonably provided, andVdt whpm the State of California ha^ tio\ 
appropnate speaal education facilities and services, shall, and any school distnct - 
having an educationally handicapped pupil for whom special education facilities 
and services as prescribed by Section 6870 are not available or cannot be 



reasonably provided, 4nd for whom the .State of California has no appropnate 
special education facilities and services, may, in lieu of estabhshing and 
maintaining the needed special education facilities and services at an 
unreasonable cost to the distnct, pay to the parent or guardian of such pupil 
toward the tuition for such pupil, enrolled m a public or pnvate nonsectanan 
school* institution,j?r agenC^ within or outside of California ofifenng the special 
education facilities and services made necessary by the pupil s disabilities, an 
amount not to exceed the sum per urfit of average daily attpnaance of the regular 
state apportionment to the distnct for the fiscal year in question, Xhe amourU 
allowable per unit of average daily attendance for the particular category under 
Section 1«02, 181022, 181024. or 18102.6. the amount allowable per unit of 
average daily attendance for the particular category under Section J8060, and the 
amount per unit of average daily attendance provided from revenue denved from 
distnct taxation for the current expense of education of a normal child in ^he- 
«^hools of the dbtnct For purposes of computing the amount per unit of average 
dailv attendance provided From revenue denved fron:> distnct taxation, thereshall 
be excluded amounts produced by rates levied for -special or reslncled purposes, 
such as the rate^ levied pursuant to Sections 1822i, 1825, 16633, 16635, 16645 9, 
19443. 19619. 20801 to 208028. inclusive. 20806. and 20807. and there shall be 
included amounts produced by rale^ levied for general distnctwide current 
"^uppor^ purposes, including the rates levied pursuant to Sections 20808 and 
20808 5 4s used m this article "tuition" includes tne cost tp the parent or guardian 
of transporting a pupil enrolled in a public or pnvate nonsectanan school, 
institution, or agency under this section to and from school * 

The provisions of <his section shall be appbcable as well to situations where the 
special educational facibties and services are available but are an unreasonable 
distance away from the home of the pupil The Supenntendent of Public 
Instruction shall adopt rules and regulations to implement the determination of 
the unreasonableness of such cost and distance, and any other rules and regulations 
deemed necessary by him for the effective"^ administration of this chapter The 
county superintendent of schools shall make a finding as to the unreasonableness 
such cost or distance for the school districts within his junsdiction and shall 
rpporf such findings to the Supenntendent of Public Instruction, whb, if he 
approves such findings, shall authorize payments pursuant to this section and 
Sections 6872 and 6873 

The provisions of this section shall be applicable as vvell to situations where the 
public special educa|onal facilities and services are available but the attending 
physician of the phpcally handicapped, men tall v retarded, severely mentally 
rf'tarded multiply handicapped, or educationally handicapped pupil or the 
attending optometrist of the physically handicapped pupil who is blind or partially 
««ing, or of the educationafly handicappjjd pupil with a visual-perceptual 
disorder, has recommended that it is in the best interests of the health and welfare 
of such pupU that the pupil be enrolled in a pnvate nonsectanan school, institution 
or agency offenng the special education facilities and services made necessary l>y 
the puDil s disabilities, and such recommendation has been approved by the . 
county health officer and the county superintendent of schools on formsipecified . 
by the Supenntendent of Public Instruction. ' 

Prion tv in providing special education facilities and services shall be given to 
public school, or Stat e^perated, programs State and school distnct support for an 
exceptional child's education at a private nonsectanan school, institution, or ' 
agency shall be approved pursuant to this chapter only if no publicly operated 
programs are available to the pupil within a reasonable distance from his 
residence, or if such programs do not meet the specialized needs of the pupil, as 
determined lyider the procedures established by this chapter Pnonty in 
approving pnvate nonsectanan schools, institutions, or agwicies shall be given to 
the nearest such school, instituUon. or aeency from where the parent or guardian 
of the exceptional child resides and which provides training and edocation as 
defined in Section 6870 

In instances where pubbc funds are paid to the parent or guardian of a pupil 
pursuant to this section, toward the tuition of such pupil enrolled in a pnvate 
nonsectanan school, institution, or agehcy, the school, institution, or agency 
enrolling such pupil shall at the end of each school year submit a wntten prwrrei 
report on each such pupil on forms provided by the Supenntendenfof Public 
Instruction, and shall forward such forms to the county supenntendent of schooU 
of the county authonzine placement Such reports shall be used by the county 
superintendents of schools to detennine continued ebgibility for olacement and 
reimbursement under this chapter. 

In no event shall the total of any allowances or apportionments of state funds 
be made to a school distnct in behalf 6f a pupU receiving an allowance pursuant 
to this section in exc«s of the total of such amounts which would h£'e b«»n 
allowed or apportioned to the distnct if the pupil were m attendance at a «S>1 
in the distnct * 



Appltcaficn for Tuithif Paymmnf ^ [EC56033J 
EC6871.5. The parent or guardian of a pupil who ha? been 
denied admission and who qualifies for tuition payment 
pursuant to Section 6871 sRall make written apphcation to the 
school district for the tuition payment prescribed in Section 
6871. Within 30 days after receipt .of the application, the 
school district shall in writing grant or deny tJie apphcation, 
with reasons stated in case of a denial. If the apphcation is a 
denied, the parent or guardfan mav appeal to the county 
superintendent of schools, who shall review 4he decision of 
the school district and shall within 30 da>s after receipt of the 
appeal, either afHrm or reverse the school district s decision. 
If the county superintendent of schodls revers§£ the schdol 
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district's decision, a report and claim shall be made by the 
school district in which the pupil resides, pursuant to Sections 
6872 and 6873. Thereupon the county superintendent of 
schools may -place ana contraot for' the placing of the 
* exceptional child in another school district within or without 
the countx or county offering special educational services. 
The snperintendent may then transfer to the district or 
county wherein the child is placed thaamount of state aid the 
placinR district receives fbf that child pursuant to Section 
6873. Of the county superintendent of schoob afHrms the 
school district's decision, the parent or guardian may, within 
10 dkys fbllouong receipt of^ the county superintendent of 
schools* decisi^ fu^er appeal ' to the Uepartment of 
Education for reco^Rleration. Within 30 days following 
receipt of the appeal, the departments^iall, in writing either 
• * affirm or reverse the decision of the couinty superintendent 
of schools^andnn the case of an affirmation, shall append a 
statement of reasons. If the department affirms the decision 
of a county superintendent of schook that decision shall be 
Hnal. If the. department reverses the decision of a county 
superintendent of schools not to grant the application, a 
report and claim shall be made by the school district in which 
the pup^ resides, pursuant to Sections 6972 and 6873. 

M^pcff of AffmfHhnf [EC56034] 
EC6872. A school district having any pupil receiving the 
benefits of special education facilities and services under the 
provisions of Section 6871 shaU report the attendance of such 
pupil and submit any claim the district may have for the 
regular and special purpose apportionment to be used in 
payment to the parent or guardian of such pupil toward any 
tuition arising out of such attendance through the county 
superintendent of schools to tKe Superintendent of Public 
Instruction. The aforementioned report and claim shall be 
submitted at the time and iif the nta^mer prescribed by the 
^ Superintendent of Public Instructien. The county 
superintendeilt of schoob shall verify the attendance 
reported and claim submitted in the manner prescribed by 
the Superintendent. of Public Instruction. 

Apporfipnmwff of Amount to Covor Tuition [£C56035] 
EC6873. Upon verification of the attendance reported and ' 
the claim submitted,^ the Superintendent of Public 
Histniction shaU apportion to the school district submitting 
the report and the claim of the parent or guardian of such 
pupil for the tuition- in question an amount sufficient to sabsfy 
the claim but not in excess of the sum perjmit of average daily 
attendance of the regular state apoortionment tof^he district 
for the fiscal year in question andthe amount allowable per 
unit of average daily attendance for the particular category 
under Section I8I02, I8I02.2, 18102.4 or 18102.6, and the 
amount allowable per unit of average daily attendance for the 
particular categoiy under Section 18060. In the case of a 
multiply handicapped pupil the amount apportioned shall 
not exceed the sum per unit of average daily attendance of 
the regular state apportionment to the district for Jthe fisc^ 
^ year in question; the amount allowable per unit of average 
daily attendance under Section 18102, and the amount 
allowable per unit of average daily attendance for the 
particular category under Section IBmb. The apportionments 
for physicallv n^ndicapped, mentally retarded and multiply 
. handicapped shall be xnade from the funds reserved, under 
the provisions of subdivision (c) of Section 17303i(. The 
ai^rtionment for educationally handicapped shall be made 
from ftjnds reserved under the provisions of subdivision (g^ 
of Section 17303.5. The apportionment shall be made for eacn 
fiscal year immediately following the fiscal yeai in Nvhich the 
attendance occurs. 

<Mm [EC5603^] 
EC6874. No dalm thai! be tatkfled by the Superintendent of 
Public Inttraotion for the education of an exceptional child 
xmder this chapter unless the school,, inititutioi^ or ageney 



which the child will attend meets minimum educa^onal stand- 
ards established by the State Board of Education pursuant 
to Section 6874.5. 

Mmmum Educational Sfandards [EC560371 
EC6874.5. Except as otherwise' provided in Section 6874.6, the 
State Board of Education shall adopt, by rules and regulations, 
minimum educational standards which shall be met by any 
school, institution, or agency enrolling an exceptional child 
under the provisions of this chapter. Such minimum standards 
shall relate solely to the educational prograA to hi offered by 
the school, institution, or 'agency. 

. ^ 9 

, C/o»m Where Insufflcienf Credenflahd Teachers LEC560381 
EC6874.6. A claim concerning the' attendance of an excep- 
tional child at any school, institution, or agency in which there 
are insuflScient numbers of properly credentialed teachers but 
which otherwise offers an acceptable educational program shall 
nat be disallowed pursuant to Section 6874, if: 

(a) The Departi^ent of Education has determined that 
there; is in the area served by the school, institution, or agency 
a shortage of properly credentialed teachers, and 

(b) The Department of Education determines that the 
npeds of the exceptional children to be served#by the school, 
institution, or agency will be more adequately served through 
an education at the school, institution, or agency than they 
would be if the children rejnaih in their existing educational 
environments. 

At such time that the Department of Education determines 
that there is in the area served by the school, institution, 
or agency a sufficient number of properly credentialed and 
employable teachers, the department shall require that prop- 
erly credentialed teachers be employed by the school, institu- 
tion, or agency before a claim may be satisfied for the educa- 
tion of an exceptional child at the sch6ol, institution, or 
agency. 

This section $hall apply only to a school, institution, or 
agency, enrolling an exceptional child under this chapter, which 
is situated in this state. \ 

Enrollment Reports Required 

Enrollment information must be reported in various 
formats several times a year to^the county for its use; or review 
and transmittal to the State Department of Education., The 
data are used for several purposes: for statistical purposes, as a 
basis for class size penalties, and as a basis for teacher salary 
limitation exemption. As in the case of attendance reports, it 
is important that enrollment procedures, forms, and sum- 
maries provide accurate and timely information for the 
reporting /of these data. A description of the required 
enrollment reports follows: * 

1. Form R^30-SchOol District Report on Fall Active 
Enrollment of the First School Month-requires that 
enrollment data be collected as of the end of the first 
school month, according to sex, grades, and special 
classifications, including number of full-time teachers. 
The R-30 form is 'due in the office of the county 
supe^tendent of schools for transmittal to the State 
Department of Education by the middle of OctobeV. 
The data from this form are used primarily for statistical 
purposes. 

2. Form J-11 1 A— Report of Individual Class Sessions as 
Required by Education Code Section 17505- requires 
that enrollment data be taken as of the last day of the 
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second school month, by grade level and bj number of 
pupils in a class session, with certain exceptions such as 
special education, music, band, and so forth, and 
exemptions under Education Code Section 17503 appli- 
'cable to teacher salary hmitations. Tliis report is due at 
the county le.vel for transmittal to the State Department 
of Education by December 31, according to Education 
Code Section 17505. 

Apparfionm€nt% far the Payment of Safarhs of Cla$$roam 
Teachers; Definitiom [EC41372;84363I 
EC17503. For purposes of this section: » 

(a) "Salaries of classroom teachers" and "teacher" shall 
have the same meanings as prescribed b> Section 17200 of this 

• code provided,^4iOwever, that the cost of all health and 
welfare benefits provided to the teachers by the school 
district shall be included within the meaning of salaries of 
classroom teachers. 

(b) ''^Current expense of education" means the gross total 
expended (not reduced by estimated income or estimated 
federal and state apportionments) for the purposes classified 
in the final budget of a school district (except one which, 
during the preceding fiscal year, had less than 101 units of 
average daily attendance) submitted to and approved by the 
county superintendent of schools pursuant to Section 20607 of 
this code for administration, instruction (including salanes 
and other expense), health services, operation of plant, 
miaintenance of plant, and fixed charges. "Current expense of 
education" shall not include those purposes classified as 
trarisportation of pupils, food service, community service, 
capital outlay, state schopl building loan repayment, and shall 
not include the amount expended pursuant to any lease 
agreemerit for plant and equipment or the amount expended, 
from funds received from the federal government pursuant 
to the "Economic Opportunity Act of 1964" or any extension 
of suph act of Congress or the *amount expended by a 
community college from state or federal funds received by 
the communit> college for grants to community college 
students or for the employment of community college 
students. 

There shall be* expended during* each fiscal year for 
payment of salaries of classroom teachers: 
. (a) By an elementary school districts sixty percent (60%) 
of the district's current expense of education. 

(b) By a high school district, fifty percent (50%) of the 
districtls current expense ^f education. i 

(c) $ya community college district, fifty percent (50%) of 
the distn^^spUrrent expense of education. 

*(dj Bv aTiriified school district, fift> -five percent (55%) of 
the district 5 current expense of education. 

If the Superintendent of Public Instruction determines that 
a school district has not expended the applicable percentage 
of current expense of education for the payment of salaries of . 
classroom teachers during the preceding fiscal year, he shall, 
in apportionments made to the school.district from the State 
School Fund after April 15 of the current fiscal year, designate 
aji amount of such apportionment or apportionments equal fo 
the apparent deficiency in district expenditures. Any amount 
so designated^by the Superintendent of Public Instruction 
shall be deposited in the county treasury to the credit of the 
school district, but shall be unavailable for expenditure by the 
district pending the determination to be made by the 
Superintendent of Pablic Instruction on any application for 
exempHon which may be submitted to the Superintendent of 
Public Instruction In the event it appears to the governing 
board of a school district that the application of the preceding 
paragraphs of this section during a fiscal year results in serious 
hardship to the district, or. in the payment of salanes of 
classroom teachers in excess of the salanes of classroom 
teachers paid by other districts of comparable type and 
functioning under comparable conditions, the board may, 
with the written approval of the county superintendent of 
schools having jurisdiction over the district apply to the 



♦ Supenntendent of Public Instruction m wnting not later than 
September 15th of the succeeding fiscal year for exemption 
from the requirements of the preceding paragraphs of this 
section for the fiscal year on account of which the application 
is made. Upon receipt of such application, duly approved, the 
Supenntendent of Public Instruction shall grant the distnct 
exemption for any amount that is less than one thousand 
/*! ^ and if the amount is one thousand dollars 

($1,000), or greater may grant the district exemption, to the 
extent deemed necessary by him, from such requirements for 
the fiscal year on account of which the application is made 
If such exemption is granted the designated moneys shall be 
mimediately available for expenditure by the school district 
governing board. If no application for exemption is made or 
exemption is denied, the SUpenntencfent of Public 
Instruction shall order the designated amount or amount not 
exenipted to be added to the amounts to be expended for 
salaries of classroom teachers dunng the next fiscal year. 

The Superintendent of Public Instruction shall enforce the 
requirements prescribed by this section, and mav adopt 
necessary rules and regulations to that end He may' require 
Uie submission to him, during the school year, by school 
district governing boards and county supenntondents of 
schools, of such reports and inforrhation as may be necessary 
to carry out the provisions of this section. 

Cases W/iero Sfedion ? 7*503 No/ Applkabh (EC41 374) 

EC17^05. Notwithstanding any other provision of law to the 
contrary. Section 17503 shall not appl.v to any elementary 
school district, liigh school (ristrict, or unified school, district, 
which maintains no indi^idiia}* class session with pu))ils in 
attendance exceeding the numbers, for the particular grade 
levels, following : 

(a) An clcmA^ary school district— Iwenty-eight (28) pu- 
pil?. 

(b) A high school di.strict—twenty-five^(25) pupils. 

(c) A unified school district— twenty-eight (28) pupils in 
respect to grades kindergarten through 8, inclusi^:e; and 
twenty-fivc (25) pupils in respect to grades 9 through 12, 
inclafeive. 

^hc provisions of this section shall in no way affect the 
applicability of Section 17503 to districts with respect to 
maintenance of community colleges, and individual cla.ss ses- 
sio^is in grades 13 and 14 maintained by any school district 
shall not be considered for purposes of this section. 

As used in this .section the phraso "indi^idual class session 
shall not include any class session held in grades kindergarten 
through 8, inclusive, in courses in art, instrumental and 
vocal inusir; industrial arts, and pliysical education. The 
phrase shall not include any class session held in grades 9 
4hropgli 12, Jflclusi\e, in courses in commercial arts, instru- 
mental and vocal music, industrial arts, vocational arts, and 
physical education. The phrase individual elnss session " shall 
not include any class session held in grades 9 through 12, in- 
chjsi\e, for wliich two or more individu.il class gioups which 
come within the descriptions .specified by the first paragraph of 
this .section and subdivision (a) or (b), or both, are assembled 
together in tlic same room for joint lectures or demonstrations. 

Notwithstanding the provisions of .subdi^ i.sions (b) and (c), 
grades 7, 8, and 9 of a jimior high srhool ihaW be deemed to 
be high school grades for purposes of this section. 

The .governing board of each school distnct .shall, subject 
to the rules and regulations of .the Superintendent of Public 
Instruction and in the manner and form he shall prescribe, 
certify to that officer on or before December 31 of each year, 
information concerning its individual class sessions and the 
numbers of pupils in attendance thereon, as of the last day 
of the second school month of the same year ^hieh certification 
shall constitute the basis f^r the applicability of the provisions 
of this section to the school district. 
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3. Form J-7— Report oF Regidar Day Classes and EnroU- 
ment for Kindergarten and Elementary Grades-requires 
that enroUment be taken as an average of active regular 
day class enrollment on the last» day of each school 
month ending prior to Apnl 15 for kindergarten and 
grades one through three; and as active enrollment at 

' the end of the sixth school month for grades four 
through eight, plus the number of full time equivalent 
classroom teachers, as defined in the California Adminis- 
trative Code, Title 5'. . i 

Form J-7 also calls for the computation of the 
average class size of pupils m the regular school program 
in kindergarten and grades one, two, and three and the 
ratio cTf pupils to teachers in th^ regular school program 
in grades four througli eight in elementary schools. The 
data on Form J-7*are used to determine whetheri school 
apportionments should be decreased under the penalty 
provisions of Education Code Section 17507, 

5CAC15103. Definitions. Fur th e purpuses of administering the pro- 
vidiuns of this chapter and the fjruvisiuns uf Educatiun Cude feectluns 
ITCOT and 17507.5, the follo\Mn{? definitions apply, 

(a) ''Class" means a group of pupils scheduled to report regu- 
I.irU .it a particular time to a parliLular te.iclit-r as uppused to a g%ide 
which IS a bruader segment of the school organization 

(1) Where the type of teaching in kindergarten and 
grades 1, 2, and 3 is other th/in in self-contained classes, the 
"class" is the basic homeroom where ail of the following a^' 

H plies for a child • 

(A) Attendance is recorded and investigation of ab 
sences is instigated * 

(B) The child has hi^ desk, locker, or drawer 

(C) The teacher handles the administrative routines 
such as keepiDg cuniulatue records. Lullecting basic dtita 
about the child, distributing items tu go home, cuUectuig 
lunch money, and distributing and collecting report 
cards. • 

(D; The teache^ is the usual contact with the child's 
parents. 

(E) Some planned instruction Is given. *> 

(2) For kindergarten and^ grades 1, 2, and 3,' when it is 
necessary for a specific group of pupils, consisting of a por- 
tion or all of the pupils otherwise enrolled in a "class," to 
meet together fur a particOlar perujd or periods during the 
regular school day for a particular phase of education for 
whicli responsibility is assigned to two or more teachers, Or 
for an extracurricular school activity, such gro\ip shall not be 
considered a **cliiss" under the provisions of this section ^ 

(b) "Regular day class" means a class maintained during the 
regular school day fts defined by the governing board. Classes in spe, 
t'lnl day and evening and summer schools, juvenile hall schools, and 
classes for the physically handicapped, mentally retarded, severely 
mentally retarded, educationally handicapped, and mentally gifted 
are not regular day classes for the purposes of this section. • 

(cj "Active enrollment" oii a day a count is taken means the 
jjupils in enrollment in the class on the first da.v of the school y ear-on 
which the class was in session, plus all later enrollees, minus all with- 
drawals since that fifit day. ~ . 

(1) For kindergarten and Qrades 1. 2,. and 3, a -count 
shall be made on the last tea.o)iing di^ of each school month 
that ends prior to April 15 of the school year. 
,^ (2) For Qrades 4 to 8, iiichisive, the count shall be made 
at the end of the sixth school month, A count of fuU-tcme 
equivalent classroom teachers^ shall also be made at the ei^d.of 
the sixth school month. 

(d) The "number of pupils enrollc^d** in « cUm for Idnderurten and 
Craoes |, 2. or 3 means the sum of the numbers determinea by all the 
active enrolimcnl counb made for the class pursuant to (c), divided1>y 
the number of such counts nuide for the class. 7 o 

(e) The "average number of pupils enrolled per classV for grades 1, 
2, and 3 u the number obtained by dividing the sum ofjhe quotients 
derived under subsection (d) for all classes in those grades, by the^ 



number of those quotients The "average number of pupds enrolled per 
class" for kindergarten is the number so obtainea (or alt classes in, 
kindergarten. 

(0 The "total number of pupils enrolled'* for crudes 4 to 8, inclusive, 
means the active enrollment, as defmed in suosection (c), in those 
grades at the end 'of the sixth school month, exclusive of the active 
enrollment of pupils in grade$*4 to 8, Inclusive, in classes considered to 
be of grades 1, 2, or 3 under Section 15102 

(g) "Classroom teacher" means an employee of the district in a 
position requiring certification qualifications whose duties require him 
to teach in regular dav classes in any grade of Grades 4 to 8, inclusive, 
during the regular school year. 

(h) One "full-time equivalent classrooAi teacher" means the period 
of time the dutips under subsection (g) are assigned a classroom teacher 
equal to the total number of hours aesignated by a governing board as 
a regubr school day The period of time less than the regular school day 
for which a classroom teacher is assigned such duties is that fraction of 
a fulMime equivalent classroom teacher which (he period of time bean 
to a full time equivalent classroom teacher expressed to the nearest 
one-tenth (0,1), 

• 

Minimum Oa$$ Six» Standardi; Appcrfianmintt; R^porti; 
Mv/»s and M^gviatians [EC41 376! 

ECl 7507. The Sunennlendenl of Public Instruction, m computing 
apportionments and allow'ances from the Slate School Fund for the second 
principal apportionment, shall determine the foliowmg for the regular day classes 
of the elementar> schools maintained b> each school district 

(a) For grades 1 to 3, inclusive, he shall determine the number of classes. |he 
number of pupils enroHed in each class, the total enrollment in all such classes, the 
average number of pupils enrolled per class, and the total of the numbers of pupils 
which are in excess of thirty (30) in each class 

J For thosjc districts which do not have any classes with an enrollment m excess 
of 32 and whose average size for all the classes is 30 0 or less, there shall be no excess 
declared For those aistncts which have one or more classes in excess of an 
enrollment of 32 or whose average size for all the classes is more than 30, the excess 
shall be the total of the number of pupils which are in excess of 30 in each class 
having an enrollment of more than 30 

(b) For grades 4 to 8, inclusive, he shall determine the total number of pupils 
enrolled, the number of full-time equivalent classroom teachers, and the average 
number of pupils per each full -time equivalent classroom teacher He shall also 
determine the excess if any, of pupils enrolled in such grades in the following 

, manner i 

(1) Determine the number of pupils by which the aver age number of pupils per 
eaeh full time equiv alent classroom teacher for the current fiscal year exceeds the 
greater of the average number of pupds per each full time equivalent classroom 
teacher l'^ all the appropnate aistncts pf the state, as determined by the 
Supenntendent of Public Instruction, for October 30, 1964, or the average number 
of pupils per each full-time equivalent classroom teacher which existed in the 
district on either October 30, 19S4 or March ^, 1964, as selected by the governing 
board, 

(2) Multiply the number deternuned in (h ^bove by the number of full-time 
equivalent cltoroom teachers of the current' fiscal year 

(3) Reduce the number deternuned in (2) above .by the remainder which 
results from dividing such number by the average number of pdpUs per each 

^ full-time equivalent teacher for October 30, 1964, as determined by the 
Supenntencient of Public Instruction in (1) above 

(c) He shall xximpute^he product obtained by miiltiplying^the excess number 
of pupils, if any, under the provisions of subdivision (a) of this section by 
ninety-seven hundredths (0^) , and shall multiply the product so obtamed by the 

, ratio of statewide change in average dailv attendance to district change m average 
daily attendance CHange m average oaily attendance shall be determined by 
dividing average daily attendance in grades 1, 2 and 3 reported for purposes of the 
first principal apportionment of the current year by that reported for purposes of 

•the fint principal apportionment of the precedmg year 

|d) If the school distnct reports that it has mamtamed, durmg the current fiscal 
year, any classes m which there were enrolled pupils m excess oT thirtyH(30) per 
class pursuant to subdivision (a) of this secbon, and there is no excess number of 
pupils computed pursuant to subdivision (b) of this se<;bon, he shall decrease the 
average dauy attendance reported under the provisions of Section 1760L1 by the 
product determined under subdivision (c) of^ ihif section 

' (e) If the school district reports that it has maintained, during the current fiscal 
year, no classes in which there were enrolled pupih m excess of tnirty (30) per class 
detern^ed pursuant to subdivision (a) of this secbon, and there Is an excess 
number of pupds computed pursuant to subdivision (b) of this section, he shall 
make the following computation: % 

He shall compute the product obtamed^by mulbplymg the excess number of 
pupils computed pursuant to subdivision (b) of this secbon bv ninety-seven 
hundredths (097) and shall multiply the product so obtained^^y the ratio of 

* statewide change in average daily attendance to the district change in average, 
daily attendance He shall decrease the average dady attendance reported under 
the ■provisions of Section 17601 1 by the resulting product, 

(f) If the school district reports that it has mamtamed, durmg the current fiscal 
year, any classes in which there were enrolled pupils in excess of thirty (30) per 
chiss deternuned pursuant to subdivision (a) of this secbon, and there is an excess 
number of pupils computed pursuant to subdivision (b) of this section, he shall 
make ^e following computation: 
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ffe shall add to the product determined under subdivision (c) of this section, 
the product determined under subdivision (e) of this sechon and decrease the 
average daily atte*ndance report ed*under ihe provisions of Section 1760! ! b> this 
total amount 

Tht guwrning buarj uf tach >i huul^dblrn.! rrumldinirig t-iementary schools 
shall report for Wia fiscal year 1964-65 and each vear thereafter the information 
required for the determination to be made b\ the Superintendent of Pubhc 
Instruction under the provisionb of thib section in accordance with instructions 
prnvided iin formi> furni^ed and prescribed by the Supermtendt?nl of Publu 
instruction Such niformi^ion shall be reported bv the school distnct together ' 
With, and at the same time as, the reports required to be filed for the second * 
principal apportionment of the State School Kund The terms on w hich the data 
and mfuruiatiiiU ii reported shall include a certifitalion bv each school district 
sUperinttndenl oi thief administrative ufTicLT thai tht d.ita i;,Lurrect andaauraU , 
for the period covered, according to his best information and behef 

For purjwses of this section, a "full-tiiwe equivalent classroom teacher" means 
an enipioee of an elementarv, high school, or unified school district, emploved 
m a position reuuiriiig certification qualifications and whose duties require nim to 
teach pupils in tht L-lrmentary >Lhools uf thai district in rt-gular day classes /or the 
full-time for which he is employed during the regular schoolday In reportlf>g tht 
total numbt^r of full time equivalent classroom teachers, there shall be included, 
in addition to those employees defined above, the full-time eqiyv'^ilent of all 
fractional time for which employees in positions requiring certification 
qliahfications are required To devote to teaching pupils in the elementary schools 
of the district in regular dav classes dunng the regular schoolday 

For purposes of this section the number of pupils enrolled in each class means 
t^ie average of the active L-nrollmenl in that class on the lost teaching dav ot each 
School month which ends prior to April 15th of each school year 

The provisions of this section are not applicable to school districts with less than 
101 units of average daily attendance for the current fiscal year 

Although no decreases m average daily attendance shall be made for the fiscal 
vear 1964-65. reports are required to be filed under the pro\isions of this section? 
and the Superintendent of Pubhc Instruction shall notifv each school distnct the 
amount of tKe decrease in state allowances which woula h&ve been effected had 
such decrease in average dailv attendance been applied 
*Thc Supenntcndeni of Pubhc Instruction shall adopt rules and regulations 
which he may deem necessary for the effective administration of this section Such 
rules and regulations may sjpetify that no decrease m average daily attendance 
reported under the provisions of Section 17601 I shall be made for a school distnct 
on account of large classes due to instructional television or team teachine, which 
may necessanly involve class sizes at penods dunng the day larger than the 
standard set forth in this section 

4. Torms J-18, J-19, and J-19E-reports of attendance- 
require a reporting of the total enrollment for the 
period covered by the report for related a.d.a. of legular 
„ day classes; the data for grades one through three and 
grades four through eight are required on Form J- 18, 
and for grades nine through twelve on Fprm J-19. Tliese 
forms are due at the end of the first and second penods 
and at year's end TKe supplemental reports for out-of- 
district pupils also require this information, llfus is 
sometimes referred to as total enrollment. Pupils who 
transfer between schools are to be counted each'^'time 
' they transfer^ but pupils who transfer between classes in 
the same school are to be counted only once. ^ 

Reports with a Qose Relationship to 
Attendance and Enrollment 

The following reports have a Jose lelationship to atten- 
dance and enrollment; however, this is not necessarily an 
inclusive list because of the continuous change in educational 
programs and the accompanying requirements for those 
programs: • 

* L Form J-13-Request for Allowance of Attendance 
Because of Emergency Conditions-is used to comply 
with the provisions of Education Code sections 
11651, 11652, 11653, 17553: 

School Closed for Pari of fer m ( EC46390 , 84570 1 

EC11651. Where a school in a district maintaining more than 
one school is closed for a part ot a term by order of a eity or 
county board of health or of the Sute Board of Health, or be- 
cause of fire, flood, impassable roads, epidemic, or other emer- 



gency, or by. an order provided for in Section 17553, the 
average daily attendance of the school' shall be estimated 
§eparately, as provided in Section 11653, and added to the 
'average daily attendance of the other schools of the district, 

lost or OoWf oyoc/ Records ( CC46391 , 84571 ] 

EC1 1652, Whenever any attendance records of any district 
iiave been lost or destroyed, maliinp it impossible for an accu- 
rate report on evefage daily attendance for the district for 
any fiscal year to "Ke rendeped, whi^h fact shall be shown to 
the satisfaction of toe Sup(?rintendent of Public Instruction by 
the affid»j?ks of the members of the governing boar(} of tl^e 
district and the county superintendent of Schools, the Super- 
intendent of Public Instruction sball estimate the average 
daily' attendance of such district. iShe estimated average daily 
attendance shall be deemed to be the actual average daily at- 
tendance for fhat fiscal year far the mating of apportionments 
to the school district from the State School Fund. 

S 

fmtrgtncy Conditions a.d.o. €$timat9 [EC46392, 84572] 

KCl 165 3. Whenever iht average daily attendance uf apy bchool district durin>» 
anv fibcal >ear hai been materially decreased during any fibcal year because of 
id) Fire, * ^ 

fb) Flood, " ^ 

fc) Impassable roadb, 
(d> An epidemic, 

t I The imminence uf a majur j»afet\^hazard ai determined by the local law 
enforcement agency, 

S\ \ jtrikt irivulving Iranipurtatiuri btrviceb lu pupilb provided by a nonschuol 
entity, or * " ^ 

ig, An urdcr pruv jded fur m Sectiun 17553, buth fact shall be established to the 
^atiifactiun uf the Superintendent uf Public Inbtruclion by affidavits of the 
memberb uf the governir^ board of (he school district and the county 
superintendent uf >choolb The avtrage.daily attendance of the distnct for the 
fiscal year shall be estimated by the Supeftntendent of Public Instructiotv in such 
manner as to credit to the school district for determining the apportionments to 
be made to the district from the State School Fund approximately the total average 
daily; attendance which would have been credited to the school distnct had the 
ennergency not occurred or had the order not been issued 

The provisions ofthis section shalhapply tu any average daily attendance which 
occurs during any part of a school year 

DhUid Unable fo Mainiain Schools 

for Prescribed Time (EC41 422; 843721 

EC 1 755 3. A district which is prevented from maintaining its 
ecUools during: a fiscal year for at least 175 days because of 
fire, flood, or epidemic, or because of any order of any military 
officer of the United' States or of the State to meet an emer- 
(rency created by -war, or of any civil officer of the United 
States, of the State, or of any county, city ^nd county, or city 
authorized to issue such order to meet an emergency created by 
war, or because of other extraordinary conditions, or because 
of inability to secure or hold a teacher, or because of the ill- 
ness of the teacher, -which fact shall be shown to the satisfac^ 
tion of the Superintendent of Public Instruction 'by the aflBi. 
davits of the members of the governing board of the school 
district and of the county superintendent of schools, shall re- 
ceive the same apportionment from the State School Fund i^^ 
it would have received had it not been so prevented from mai^* 
taining school for at least 175 days. <> 

2., Form J- 14.1 -Affidavit, of the. Proper Certification , 
for Work Performed by €ertiru:ated Employees-is 
required to be filed with the aiUQual attendance 
reports', as specified in .Educatiorf Code Section 
13566: ' 

Annuo/ Reporf of Super'infendonf of Schools ■ [EC 4 481 9; 8771 41 
EC 13566, Each city or district superintendent of schools ^hall 
make an annual report of the schools under his jurisdiction 
to the county superintendent of schools on forms furnished by 
the Superintendent of Public Instruction, which report shaU 
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in'clude an affidavit that all employees in positions requiring 
certification qualifications were; properly certificated for the 
work performed. 



3. Form J. 18.1 -Report of Small Elementary School ' 

4. Form J-35 -Report of Ne».essary Small H(gli Sthool 

5. Form J-22-A-Annual Report for Special Programs 

6. Form J-oS-RepoTt of Attendance fot^'Development 
Centers for Handicapped Minors 

7. Form J-66- Report of Expenditures for Develo^ent 
Ce;iters and. Transportation to Development Centers 
for Handicapped Mmors 

8. Form J-67 -Certification of Total Income, Atten- 
dance, and Transportation for Development Centers 
for Handicapped Minors 

9. Form C-Certificate of Attendance and Tuition 
Claimed for Education of Pupils Residing jn Chil- 
dren's Institutions and Foster Homes for the School 
Year-is a separate^ claim to filed by July 15th 
with Ihe county superintendent of schools with 
Form B, a hst of applicable pupils. These»forms show 
apportionment attendance, a.d.a., current cost of 
education per unit of a.d.a., and total claim fo^ 
reimbursement. / 

10. Form E-Certificate^ of Attendance and Tuition 
Claimed for Education of Nonimmigrant and Non- 
citizen Children for the School Year-is a claim to be 
filed by July 15th with the county superintendenf of 
schools with a list of applicable pupils showing 
apportionment attendance and so forth. The claim 
requires a.d.a. information, current cost of education 
per unit of a.d.a., rates for special education pro- 
grams, and total claim for reimbursement. 

11. Form RSF-1 -Application for School Assistance in 
Federally Affected Areas-Title I of Public Law 
81-874. ^ 

12. Form RSF-3~Report for Determining Final Payment 
Pursuant to Title I of Public La\^-874 

Distribution of State Forms 

All state attendance forms, mcluding the State School 
Register, are shipped from the State Department of Education 
to the county superintendents of schools for distribution to 
all school districts within their respective counties. Requisi- 
tion forms are supplied by the State Department of Education 
to county superintendents of schools for convenience in 
ordering. School district officials obtain. the forms from their 
respective county superintendents of schools rather than 
direct from the Departmeijt. The only exception to this 
practice is, that the State' ^Kool Register (Form J-32) is 
shipped direct to those disthcts that have ne^d for 440 or 
more copies. • * * 



Destruction of Records 

No recor^J or document of a school district may be 
destroyed, except as provided in Education Code Section 
1034 and the Cahfomia Admmisfrative Code, Title 5, Edu(ja- 
tion, sections 16020 16030 (California Adm'inistratiye Code^ 
sections 17401-17404, for county superintendents' records). 
Every record for the prior school year (July 1-June 30) $i\all 
be classified by the superintendent (or a persorwdly supervised 
designee) before the next January 1 . X,^*^ 

/?egufof/oiiJ fo Dejfroy Ro<or</i * , * [EC35253; 72603] 
EC1034. Whenever the destruction of records of a diatrict Ib 
not otherwise authorized or provided for by law, the govern- 
ing board of; the district may destroy such records of the dis- 
trict in accordance with regulations pf the Superintendent of 
Public Instruction which he is herewith authorized to adopt 

5CAC 16020. Definition of Recordi. (a) As used in this article, "rec- 
ords" pienns all records, mnps. books, paper^^and document* or a 
•chool district required by Inw to be prepared or retained .or which are 
prepared' or retained as necessary or convenient to the discharge of 
o£3cial duty. 

(b) The following documents are not "records" and may be de- 
stroyed at sny time : 

(1) MiracoRrnphed, otherwise duplicated, or carbon 
copies, except the original or one copy. (A person receiving 
a duplicated copy need not retain it.) 

(2) AiiN pupil pnss. t.inh slip, admit ^lip., verification 
of illness ut other imtc from homo rol.ttnipr to a pupil. 

(3) An individual memorandum, other than onevelating 
to personnel matters, between one employee and another em- 
ployee of the district ^ * 

(4) Notices of meetings. 

(5) Advertisements and other sales material received. 

(6) Tjibrnry books, pamphlets, and mngazines. 

(7) Textbooks, maps used for instruction, and other in- 
structional materials 

5CAC16021. Scope of Chapter. R« < onN shall be retained, transferred' 
or destroyed only as provided in this chapter. 

5CAC 16022. Classification of Records, (a) Prior Year Records. Be- 
fore ^imuary 1, the district supprintriulcnt (or a person desipnjitcd in 
the minutes of a district not emplo^in^ aiiuperintondont) shall review 
documents and papers orif^inattng duriilf^ the prior sfihool year and 
classify them as Class 1— rermanent, Claims 2— Optional, or Class 3— 
Disposable. . , 

^'(b) Records Not Classified Btefore July 1, 1969., All records not 
classified prior to July 1, 1969, are subjeU to !he *s.ime review and 
classification as in (a). If such records arc three, or more years old apd 
classified as Class S^Disposable thoy may be destroyed without fur- 
ther delay, but In accordance with Article 3. 

(c) Current Year Records. Records ormiiiatin;; during a cur- 
r^t school yesr shall not be classified durin(^ thut year. 

(d) Continuing Records. Rtvords of a eontniuing nature, i.e., 
active and useful for admini^ttrntive, IcpnI. fiscal, or other purposes 
over a period of years, shall not be classified until such usefulness has 
ceased. A pupil's cumulative record, if not transferred, is a conttni^iif 
record until the pupil ceases to be enrolled in the district. 

(e) Microfilm Copy. Whenever an oriBUUil record is photo- 
graphed, microphotogrnph^d. or otherwise reproduced on film, the copy 
thus made is hereby clnssi6cd as 'Class 1— IVrinanent The oriprinal 
record, unless clsssified as Class 2— Optional, may be classified a« 
Clasfl 3 — Disposable and may then be destroyed in accordance with this 
chapter if the following conditions have been met: 

(1) The reproduction was accurate in detail and on film 
of a -type approved for permanent, photogrsphic records 6y 
the United States Bureau of StHndurda. 

(2) The superintendent Jias attached to or incorporsted 
in the microfilm copy his signed and dated certification of 
complinnce with tlie. provisions of Section 1531 of the Evi- 
dence Code. 
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(3) Thp microfilm copy was placed in a comcnicntly ac- 
cc<»!ble file, nntl provision was made for preserving perma- 
DeDtly, ezamininff and using same. 

5CAC16023. Class 1— ^Pcrmancnt Records. The oripinal of each^bf 
the records listed m this sc9tion. or one exact copy thereof when the 
ongina] is required by law to belled wilh another ag^ency, is a Class 1 
— Permanent record and shall be retained indefinitely, unless micro- 
filmed in wcordance with Section 16022(e).^ 

(a) Annual Reports. 

(1) Official budget 

(2) Financial report of all funds, including cafeteria and student 
body fundi. ' 

(3) Audit of all funds 

(4) Axcr.igo daily attendance, including Period 1 and Period 2 
reports 

(5) Other major annual reports, inchiding 

(A) Thff^c containing mformatioiv relating to properly, activi- 
ties, financial condition, or transactions 

(H) Those declared by board minutes to be permanent. 

(b) Official Actions. 

(1) Minutes of the Board or Committees Thereof, including the 
text of a rule, regulation, policy, or resolution not set forth verbatim ' 
in the minutes but incluaed l^cretriby reference only 

(2) Elections, includuig the ^all, if any, for and the result (but not 
includuig df t.ul documents, such as ballots) of an election called, 
conducted ur caiuassed bv the governing board for a board member, 
his recall, issuance of bonds, incurring any long-term liability, change 
in maxinuim lax rates, reorganization, or any other purpose 

(3) Records transmitted by another agency that pertain to that 
agency 's action i\ilh respect to district reorganization 

(c) Personnel Records. 

(1) Employees. All detail records relating to employmertt^, as- 
signment, amounts and dates of service rendered, termination or 
dismissal of an employee in any position, sick leave record, rate of 
compensation, salaries of wages paid, deductions or Withholdings 
made and the person or agency to whom such amounts were paid In 
lieu of the dcta*l records, a complete proven summary payrollrecord 
for c\cr> efimlG\ce of the school district containing the same data 
max be classifiea as Class 1 — Permanent, and the detail records may 
theri be classified as Class 3 — Disposable. * 

(2) ' Pupils. 

(A) 'The records of enrollment and scholarship for each pupil 
requiredln Section 432 

(U) All^rccords pertaining to any accident or injury involving a 
minor for which a claim for damages has been filed as required Dy 
law. including any policy ofliability insurance relating thereto, 
except that these records cease lo be Class Impermanent records 
one year after the claim has been settled or the statute of limita- 
tions has run. 

(d) Property Records. All detail records relating to land, buildings, 
and equipment In lieu of such detail records, a complete propert/ 
ledger may be classified as Class 1— Permanent, and the detail records 
may then be classified as Class 3>-Disposable, if the property ledger 
includes: 

(1) . All fixed assets 

(2) An equipment inventory 

(3) For each unit of property, the date of acquisition or augmenta> 
tion, the person from whom acquired, an adequate description or 
identification, and the amount paid, and comparable data if the unit 
is disposed of by sale, loss, or otherwise 

5CAC16024. Class 2— Optional Records. Any record worthy. of further 
preservation but not classified as Class l—Permanent may be plassdied 
as Class 2— Optional and shall then be retained until reclassified as Class 
3— Disposable If the superintendent and governing board agree that 
classification should not be made by the lime specified in Section 16022, 
all records of .the prior year may be classified as Class 2— Optional 
pendjng further review and qlassificatitJn within one year. 

5CAC 16025. Class 3— Disposable Records. All records not classified as 
Class 1— Permanent or Class 2— Optional shall be classified as Class 
3 — Disposable, including but not limited to detail records relating to: 
(a) Records Basic lo Audit, including those relating to attendance, 
average daily attendance, or a business or financial transaction (pur- 
chase orders, invoices, warrants, ledger sheets, cancelled checks and 
stubs, student body and cafeteria fund records.-^tc ), and detail records 



A pupil's cumulative record nuy be 
Section 438 The items of iitformition 



used m the preparation of anv other report. Teachprs registers may be 
classified as CLiss ^—Disoosable only if il! information required m Sec« 
lion 432 IS retained "in other records or if the General Record pages are 
removed from the register and are classified as Class I— Permanent 

(b) Periodic Reports, including daily, weekly, and monthly reports, 
bulletins and instructions 

5CAC16026. Retention Period. A ClasI 3— Disposable record ^all not 
be destroyed until after the sccottsUuly I succeeding the completion of 
the audit required by Kducdion Code Section 17206 or of any other* 

. legally required audit, or after the ending date of any retention period 
required by any agency other than the State of California, whichever 
date IS latere 

A cOntii\uing record shall not be destroyed until the third year after 
it has bccrt'classificd as Class 3^t-Disposable.' 

5CAC16027» Destruction of Records. Unless otherwise $pecifie<i in this 
chapter, all Class 3— Disposable records shall be destroyed dunng the 
third school year after tne school year m which they onginated (eg.. 
1966^ plus 3 = 1969-70). 

' V 

5CAC16028. Transfer of Records, The only records that may be trans- 
ferred are: 

(a) Cumulative Records* n 
transferred in accordance with bection 438 me items of iitformition 
required to be kept permanently by Section 432 shall be included, by 
copy or otherwise, in 'the cumulative record when it is transferred, but 
the record of such items shall also be retained in the distnct. 

(b) Record of Enrollment and SchoUnhip. Records specified m 
Section 432 may be transferred lu the office ol the phncipal of any new 
school upon discontinuance of a school or lo the ceVitral office of the 

y district 

(c) Claw 3— Disposabl e^ Record- Any Class 5— Disposable record 
requested by ih^ Historian of the Slate Archieves shall be transferred 
to him , 

5CAC16029. Superintendent Aetions, (a) Clajsificalion^ fhe superin- 
tendent shall personally supervise the classifiea I Ton of records Me shall 
be responsible for, but he^ay delegate to any person, any other duties 
^described in (b) * ' " ' ' 

ih) Listing., '^he superintendent shall 
^ (U Classify each record 

(2i Mark each file or other container as lo class and the school year 
in which the records originated If the records are classified as Class 
3— Disposable, be shall also mark the school year in which they arc 
to be destroyed . . > ^ 

(3) List foreach class, b)- year the general description and a ppr ox-* 
imate number of items of each Mmd 
^ (4) Place a copy of the appropriate list in each container, as well 
as in the current or continuing Tile. 

(5) At least 60 da^s before the*date of proposed destruction, send 
a copy of the list of Class 3— Disposable records to the Historian, State 
Archives, Office of the Secretary of State, Sacramento, California. 

(6) At the same' time, submil lo the governing board one copy bf 
the list for each class and certifv that no records are included an the 
lists in conflict with these regulations. \ 

(7) Recommend that listea records in each class be retained, trans- 
ferred to the State Historian, if requested, or destroyed as provided 
in this chapter 

(8) Retain, transfer to the Stale Historian, or destroy xecords^ly 
afi approved and ordered'in the minutes of the governing board 

I ^ 

5CAC16030. 9oard Action. The governing board shall 

(a^ Approve or disapprove the recommendation of the Superintend, 
ent ^ 

(b) Order a reclassification when necessary or desirable 

(c) Order by action recorded in the minutes (with hsts attached), 
the retention, transfer to the State Historian, of destruction of records 
ill-accordance with these regulations. 

5CAC17401. Dcflnitioni. (a) Records, •itccords," as used in th» 
article, nipan alt records, maps, Iwoks, papers, and documenta of a 
comity superintcndoDt ihut lie is re(|uiicd by luvt to prepare or retain 
or which he prepares or rvtain:* im Dtx-cbMiry or convenient to the dis- 
charge of hia ufliciul duty, except that: * 

^ (1) The record, map, book, paper, or document sImII 
ha\c bccih prepared, pri'si'r\cd, or iiiatntaiDed by the county 
Bupiriutctidi lit with ri'spi'cfto a inaltcr of state concern, i.e.. 
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a iiiutior ilt'iiiiii*; diitftly \\]\h tite adiiiinUtrotlun and govern- 
ment ol tile i>iibiic bciiooK, iiieluding, but not being intiited Iq: 

(A) Kccordb nOaling tu tlic county school service 

fund 

(Ii> UoLurda rcltiltiii; tu un> activity Hnnnccd by the 
bounty bchool srrvico fund. 

(0) One i'xaci eopy of an ongina), made by carllbn 
or iAIior diiplu .ituit^. i»riKrss other t)unK» phututttatic op 
miLroninicd ^v[^yr uitdi the uriginal ts ri^uircil hy luw 
to be fih-d \Mt)i anolhiT agency. 

._, or main- 
spociOed in 



(D) Afl olhcr HTOuls prepared, preserved, 
HMhimrsu.int to a !>ta!r btatnte, exc-ppt as s[ 



KMion (2) <»r this s<'ctinn 



{*/) The trnn dorv not iiu'liufo the records, ninps, books, 
papors ur dutunttitls, di strtu lion uf wlticlt provided fur in 
thyOoveriinuMit ('odr. mii Ii jis th(t?foJlowing : ^ ^ 

(A) Uecords rri.itnig to county miiltcrs, such as 
-<»X |) 4 'n >i< ' >. niid.travrl costs linanecd from the county gcA^ 
erai tund •iial iii.illti> laiiM^x d hy eodnty urdinuiuc. 

(11) 'Kiroids t>i .i touhly bi>.iid^f cdueutiun and of 
a county tomnnttci ou s^liuul dibtriLt or<;antz,itiun 

(b) MiorolUm Oopy. ''Microfilm" copy me&ns the aame as in 
Section 16022(d), except that the copy was prepared under the direc 
tion of the county superintendent. ^ ^ 

' SCACl74b3. Applicable Provisions of fiections 16020 through 16030. 

Sections lOUJl^b^ lUOJl^ (except Hubst'Utiun (e) thereof relating to 
minutes) and lOUlIJ Uiruugh lUUJU a|jpi> tu the rceurds of thti coupty 
supcniiti iident, excrpt that for thi* pnrposCH of this ehnptcr where the 
ezpri>s>bioji "supci'inleiuiciit " ur ".sehuol dtsirict" is u!»cd it means the 
county superintendent niid where the toriii "governing board" is used 
it means the county b<iurd of education. 

SCAC17404. Classillcation of Records Filed by Districts. Th^ county ' 
supcnntindiat shall i*l>(v>if> as Class J — Dispos^ible ur as ^lass 2— 

Optional any reeord other than an urignial rccurd required to be filed 

with hiin by a :>choot district. Copies of district invoices, warrants, 
ledger :>Iit>ets, <ttten|}.inLe rLporta, and eurrespundencC are exaaiples of 

^ reeurd:> that may bu m classified. 

Definitions show that Class 1 Permanent records (retained 
indefinitely) include (a) annual reports of attendance, budget 
information, and other matters, (b) board minutes and 
election results, andfc) property , employee, and pupil records 
(including enrollment and scholafthip). Class 3 Disposable 
records (required to be destroyed after three years) include 
records basic to audit and detaill^ records Such as (a) invoices, 
(b) ledgers, and (c) teachers' registers ^and cumulative recorxi^ 
but only when California Administrative Code,, Title 5, 
Section 431 pupil data are retained as Class' 1 -Permanent. 
Class 2-Optional records include only those Class 3-Disposable 
records ordered by the governing board to be worthy of 
further preservation. 

Any pupil **pass," "tardy," and "admit** slip or any ' 
verificati©rf of illness or other note -from home is not a. 
"record** and may be destroyed at any time. Similarly, 
mimeographed material, except the original or one copy, 
carbon copies, and ordinary memos among employees are not 
"records ." No micro filnung is required for Class 3-Disposable 
records nor for Class i\Permanent records to be retairted. 
Complete information and procedural steps on destruction of 
records aire listed m the Cahfornia Administrative Code, Title . 
5, Education, Section 16029, which was cited earlier. 
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Privacy of Records 

rds 



Although school district records~are> generally ^^aking, 
pubhc documents, b(5th the permanent and disposable records 
of a,pupil are private. Since 1974, federal and state laws have 
been enacted to govern the privacy of student records. 
Education Code sections 10931-10949 contain regulations 
governing the use of pupil records, including regulations on 
notice to parents of their right of access their child^ren*s 
records; different kinds of permissible accej^ to records; 
maintenance of a log containing the names of those using die 
records, transfer of records; challenge procedures; and due 
legal'^process. ^ » ' 

Additional protection of the rights and privacy of parents 
and sltudents is stated in federal law (Public Law 93-380; 88 
S^t. 484, H.R. 69,'*!EducaUon Amendments of 1974**)- This 
law declares that no federal funds shall\be made available to 
any school district "which has a policy lof denying pr which 
effectively prevents" any parent's "ndjr to inspect and review 
any and^ all official records, files, mdclata directly related to 
their children, including all material that is incorporated into 
each student*s cupiulative record folder, and intended for 
school use." Parents may challenge the record as to accuracy 
or appropriateness. 

No federal funds shall be made available if the diwrict 
"has a ^policy of permitting the release of personally idaiti- 
'^Hle^ records or files (or personal information cont^ed 
therein) of students without the written consent of their 
parents*' to any persons other 'than (a) sqhool officials in* the 
district mth legitimate educational interests; (b) officials of 
other districts upon the transfer of a student, but only upon 
condition that the parents be notified,. receive a copy of the 
records if requested, and have opportunity to challenge the 
» content of the record, (c) authorized federal and state 
^representatives; and (d) persons mvolved m a student*s 
application for financial aid. Any persons having access, except 
the person* ^sponsible for record maintenanc^shall be 
required to sign a written form for inspection by the parent or 
a student who is eighteen years old. Parents shall be informed 



of these nghts. Termination j3f federal funds may oc^ur only} 
after failure to comply voluntarily. ' ' ^ 

Those who may have access, to pupil records without 
parental authonzation are (1) students sixteen j^ears of age or 
older, (2) personnel in schools, ^school distribts/broffices of 
county superintendents of schools as well as members of 
student attendance review*" boards (SARBs); (3) Agencies 
investigating requests^ for financial aid; (4) specified federal 
and state education authorities; (5) accrediting organizations; 
(6) appropriate persons when emergencies occur; (7) person? 
seeking data for educational research* studies; (8) school 
districts or schools of intended enroltment; and (9) persons 
authorized by a court to do so. > - 

Title 20, United States Code, Chapter 1232g(a)](5)(A>, 
defines the "directory Information** that may be released to 
the public and corresponds to Education Code Section 10944. 



-Chapter IV fS^*"^ otAbsences' and Special 
^ / Ubservances on Attendance Accounting 



Many pupik^I not be at schogl every day, and their 
reasons for being absent will be as varied as the emergencies 
and infirmities that beset the population at large. Because'- 
many of these absences are not allowable as apportionment 
attendance, this chapter is presented to clarify the accounting 
Ifecessary to claim or disclaim absences properly as they affect 
the computation of Average daily attendance. 



^Absences i^Ilowable as , ' 

ApWrtionme^t Attendance " 

Absences that ^ aliowaSe' as attendance for apportion- 
ment purposes are "dscussed in the following sections of Title 
5 of the California Administrative Code and m the Education 
Code, sections 10953 and 13651.4: * ^^''^ 

5CAC420. Absences Allo^yablc as Attendance. Absence due to any one 
or more of the following causes, vvhcfn verified in accordance with this 
•artidp is allowable iis attendance in a regular full-tinoe day school as 

>defitred in Section 2(i) maintained by a district and in a school or class 
maintained by a county superintendent of schools- . 
(a) Illness. . ^ 

(b) Quarantine directed by a county or city health officer. 
- /j1 V**^*"§ medical, dental, or optometrical services rendered. 

(d) Attending funeral'scrvices of a member of the pupil's^iminediate 
. "1"? J° extent of not more than one day if the service is conducted 
m Califorma and not more than three days if the service is conducted 
outsidPof California Members of an immediate Limily are, for purposes 
of this subsection, those relationships set out in EAhcatio p^C nd n s^v^t i>>n 
13651.4 except that references therem to *'employee*'"1hairbe deemed 
to be references 19 "pupil.** 



5CAC422. Itecofdmc of Absence P^l^ niims or QujminH (t) Ab- 
-•Bncetnje to illness or quarantin/ shall, in the first instance, be recorded 
on Attendance accounting fonhs and in sUte scho<^ regiaters in the 
i«me manner as any other abkence is recorded 

(b) After a person authorizi^ji to make verification has determined'" 
tn abience is due to illness or qparantino, fuch fiw^t jhaU be 
' ad ftf follows: 

(1) If attendance records are kept manually and on the negative 
baitt» the absence entry shall be circled with blue or black ink. If 
Attendance records are kept manually and on the positive basis, an 
attendance entry shall be made and circled with blue or black ink. 
Grdad entries may be recorded as attendance in the total attend- 
ance column. 

^9 If Attendance records are made by machine. an*appropriato 
lyinbol than be used to identify verified absences due to illness or 
jnitrantine on monthly attendance summary forms. Absences so 
tdmtified may be recorded as attendance in the total attendance 
coninin» 



The new (rtorganized) Education C^^is now in ftfett. Through- 
out this publication the new section number for each of the Education 
Co4e sections presented is given in brackets at the beginning of, the 
section. For a comple'te listing of the old Education Code section 
numbers cited in this publication, together with the corresponding new 
section numbers, the reader should refer to Appendix A. 



5CAC423. Prolonged Illness. A pupil who contacts an illness of a 
^ prolonged nature or who hns been a victim of an accident whi^h will 
prevent attendance for a prolonged period slihll be counted as afeiijt 
due to illness only until such t^c as ho is able and starts to receive in- 
struction in home, hospjtal, or sanntonum, or js given instruction by 
other means. No absence due to illness sliall be credited as attendaxife 
beyond the current school year. ^ 

5CAC42^. Priot Registration and Attendance Requiredu Absence duo 
to illness or quarantine ^11 not be credited for a pupil prior to his 
having been rcgistcrod and in attend ance upon a school or class. 

Total Days of Attendance _ ^ (EC46010; 76302) 

EC10953, (a) The total days of attendance of a pupil 
upQry the schools and classes maintained^ by a school 
district, or schools or classes maintained by the coun^ 
.superintendent of schools-during the fiscal year shall be 
the number of days school was actually taught for not less 
than the minimum schooldays jduring the fiscaj year less 
the sum of his absences. - ' 

(b) The absence of a pupil from school or class shall 
not be deemed an absence in computing the attendance 

^ of a pupil if such absence was: ♦ 

(1) Due to his illness, or 

(2) Due to quarantine under the direction of a county 
or city health officer, or ^ 

(3) For the purpose of having medical, dental, or 
optometrical Services rendered, or 

(4) For the purpose of attending the funeral services 
of a men>ber of his immediate J^a^ily, so long as such 
absence is not more, than one day if the. service is 
conducted in California and not more^hsudthree days ip 

tKe service is conducted outsi^ Califorr^*or 

(5) For the purpose of ji!^ 
provided for by law. - 7 

"Immediate family," as used in this subdivision, has the 
' same n^aning as that set forth in the last sentence of 
Section 13651.4 except that references therein to 
'employee'* shall be deemed to^be references to "pupil.** 
The provisions of this subdivision shall not apply in the 
case of pupils attending summer school, adult schools, 
and classes, or regional (Occupational centers and 
programs other than pupils concurrently enrollM in a 
regular high school pVogram'and a regional occupational 
center or program. 

(c) The total days of attendance of a student iiya 
regular full-time day commi^^ity^college during the fifcal 
year shall be fhe number of days actually taught forSiot 
less than the minimum collegd days during the fiscal yfear, 

EGlb651.4. , . . Members of the immediate family, as used in this 
section, means the mother, father, grandmother, grandfather, or a 
grandchild of the^ employee or of the spouse of the employee, and* 
nhe spouSiC, son, son-in-law, daughter, -daughter-in-law, brother, or 
sister of the ennployee, or any relative living in the immediate 
household of the employee.^ . . * 



ofji^ duty^i (he manner 
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Absence that is properly verified as being due to illness or 
other reasons stated in Education Code Section 1C953 ma> be 
credited for the Yollowing pupils. - . 

1. Pupils enrolled in regular classes, edticationally handicapped 
classe^, and integrated programs-connected thereto 

2. Pupils in attendance m special day classes for physically 
handicapped minors . ' >^ 

3. Pupils m attendance in special training schools and classes 
for mentally retarded minors* 

A. Pupils m attendance m continuation high schools , 
5. Pupils enrolled in emergency schools or enrolled in special 

training schools or classes maintained by a county Superin- 

tenjdent of schools 
b. Pupils in^'an ROC/ROP concurrently enrolled m a regular 

public high school 

Only those illness absences equal 100 percent of the 
total school day or period ot enroltm^nt need be re,corded. All 
verification of absence due to illness, or other reasdns must b'fe 
completed before total attendance figures are ehtered on 
monthly attendance records. This should not, ho w€Vfer, 'delay 
nio^ithly attendance reports more than one week. 

Any nonattendance for medical, dental, or optometrical 
services is recorded in tjie same manner as other absences, and 
the entnes are circled with' blue or black ink in the State 
School Register. Such nonattendance need not be recorded if 
It IS less than 100 percent of the total school day or penodof 
enrollment, and suck nonattendance shall not be included in 
the absence column when monthly or annual . totals are 
prepared but shall be mcluded in the apportionment atten- 
dance column as if no absence had occurred.'' 

Verification of Absences Allowable 
as Apportionment Attendance 

Education Code Section 10954 establishes the verification 
requirements for absences due to illnesses or quarantines: 

Absence 0u9 fo Illness or Qooronfine "{£046011] 
EC 1095,4. Absences due to illness or quarantine shall be veri- 
fied by the district or the county superintendent of schools in 
• such manner as the Superintendent of Public Instruction may 
provide. , 

The California Admin-istrative Code, Title 5, Education, 
Section 42 1 , sets forth the methods of verification . / 

5CAC421. Mctliod of ^ crification ,.») \nv ofthi.\foll(>uiug|>orson\!»M\ 
\crif> an absence due tu illness or^iu.u.uitjuo 

(1; A school or public health nuriO 

(2) An attendance supervisor' 

(3) A physician ^ - 

(4) A principal 
* (5) A teacher 

(6) Any other qualified employee of a district or of a cQun/y super- 
inkrmlent of schools assigned tu make such verification 

-^jXlbvThe \erification shall be made in accordance vvilh anj^reason- 
r able method which establishes the fact that the pupil was actually ill or 
^ under quarantine if the method has been approved ^ 

(1) In the c.ise of a school district, by resolution of the governing ; 
board entered in its minutes 

(2) In the case of a school or class maintained by *a county superin- 
tendent of schools, by resolution of the county board of education 

• entered m its minutes 



'\V1ien ^tes from hpme are recoiyed, they need not be kept 
after the verifying authority has entered the verified absence 
on the attendance record unless the principal or superinten- 
dent stS desires. , 

Illness is not definedJn the Education Code, but in addition 
to the diseases and conditions generally recognized a/illnesses, 
the State Department of Education has classified as illness' the 
foflowing impetigo, scabies, ringworm, and pediculosis (head' 
lice). ^ 

^ A pupil who is permitted by a physician to attend school 
only part of a day during the period o£ recuperation from an 

' illness such as rheumatic fever may be considered as absent 
due to illness for the balance of each day, and no absence need 
.be. recorded, provided verification is made in the regular 
manner. In such cases offe verification for each schQol month 
may be sufficient. " , • 

A pupil who has been classified by a -physician as a carrier 
of* a contagious disease ^d who is excluded from school for 
suQh reason may ilot be counted as absent due to illness until 
he or she is actually ill. 

A pupil who contracts an' illness ^of a prolonged nature or 
who has been a victim* <>C3l accident that will prevent 
attendance fcJr a prolonged' i^nod should be counted as absent 
due to illness until such time as he^r sli^'is able to and starts 
to^ receive individual instruction in home, hospital, or sana- 
torium or is given otlier means of instruction. However, no 
absence due to illness may ae credited as attendance beyond 
the current school year. 

* lii some instances visits tg a^pnysical therapist or psycholo- 
gist or other person, institution, or agency that provides health 
care may be verified as absence due tdTllness, the test being 
whether the pupil was actually ill at the time of the visit. 
^A pupil who' is excluded from /school because of exposure 
^ to,a quarantinable disease may not be credited with absence 
due to quarantine unless tlie pupil is quarantined according to 
SoCtion 10953 of ihe Edtication Code (see page 27 of tim 
;nanual). 

The verifia^rfon of absences by students eigliteeij years of 
age or olderns covered *in Section 10954.5 of the Education 
Com J * ' * 



Venficafhn otAbtences: $ipdentt 
18 Yeact of Age or Oy^er, 



[EC46012j 



EC 10954.5. For purposes of any pr9cedure for verification of 
^absences from school, a student 18 years of i^e or over, with 
respect to his own absences frorn school, shall have all of the 
responsibilities and powers wnich, in the case of a minor, 
would be charged to the parent, guardian, or other person 
having charge or control of the minor. 

Absence^^Not Allowed for Apportionment 

'Absences identified in Education Code Section 10953 (see 
paop 27 •of this manual) shall not be credited for any pupils 
jrany school that is not a regular fuU-tirne day school, and 
those absences shall nof be allowed as apportionment atteft- 
dance for thp following types of pu^ls: 

l.'A physically handicapped minor given individual instruc- 
tion in* the home or in an institution and who is not 
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enrolled irf a regular full -timei day school maintained at such 
an institution 

2. Pupils in special day and ' evening classes (elementary 
school) 

3. Pupils in evening schools or schools for adults ^ 

4. Pupils in an ROC/ROP not concurrently enrolled in a 
regular public high school 

5. Pupils in classes for adults, as adults are defined accordmg 
to' the Educatiolf Code: f 



Definition of "Adult* 



(EC5261 0,784601 



EC5756. "Adult," for purposes of this section, means a person 18 
years of^age and older or a person who is'not concunently enrolled 
— ' in ^ regular high school ptogram. however, persons 48 years 6f age* 
or older who are concurrently enrolled in a regular high school 
program are not adults for purposes of this section, -^dults enrolled 
in any classes maintained by high school or^unified school districts 
or county superintendents of schools pursuant to Sections 7450 
through 7466, 45040, 45041, 45042, and 45043 shaU be reported 
separately, and the adult foundation program shall be used in 
computing district apportionments. ^ 

Attendance m Community Colleges, Computation IEC78460.5) 
EC5756.1. The attendance of adults m community college districts 
. shall be computed m same manner as the attendance of any 
other community college student. ^ 

Partial-Day Absences 
for Unauthorized Reasons 

Therg is often confusion in matters relating to unauthorized 
partial-day absences The two categories of such absences are 
as follows: 

1. Student-initiated absence. If a stuflent, acting indepen- 
dently, departs from school before completing a fuU 
minimum day after once having been under the .direct 
superivision of a certificated employee, such absence may 
be credited for full apportionment. 
^2. Certificated empIoyee-ii)itiated absence. If a student is 
suspended or is officially released Jby an authori^d certifi- 
cated school employee ||pfore attending a full minimum 
day, that portion of the minimum day not attended may 
not be credited for apportionment purposes. Only entire 
clock hours missed need be subtracted in the attendance 
accounting report. 

Absences for Religious Purposes 

Absences due to religious instruction are covered in Section 
1086 of the Education Code: 

kegulotiont kegording Absences for kellgious Purposes (EC4601 4) 
EC1086. Pupils, with the written consent of their parents or 
guardians, may be excused from school in order to participate 
ia religious exercises or to receive inoral and religious instruc- 
tion at their respective places of worship or at other suitable 
place or places away from school property designated by the 
religious group, church, or denomination, which shall ad- 
dition and supplementary to the instruction- in manners and 
morals required elsewhere in this code. Such absei\ce shirtl not 
be deemed absence in computing average daily attendance, if 
all of the following conditions are complied with : 



(a) The governing board of the district of attendance, in ita 
discretion, shall first adopt a resolution permitting pupils to be. 
absent from school for such exercises or instruction. 
- (b)^he governing board shall adopt regulations governing 
the attendance of pupils at such exercises or instruction and 
the reporting thereof. 

(c) Each pupil so excused sh^ll attend school at 16wt the 
minimuw school day for his grade for elementary schools, and 
as provided by the relevant provisions of the rules and regula- 
tions of the State Board of Education for secondary, schools. 

(<J) No pupil shall be excused from school for such purpose 
on more than four days per school-month. 

It is hereby dcclftrcd to be the in ten ti of the Legislature that 
this section shall b^ permissive only. 

Holidays and Special Observances 

Xbe following sections of the Education Code govern 
absences on holidays and days of special observances that are 
not holidays: 

5<W HolMoyg (EC37220; 79020) 

EC5201 . Except as otherwise provided the pubbc schoob shall continue in session 
or close on specified hobdavs as follows 

fa) The public schools shall dose on January 1st, February 12th known as 
'Lincoln Day," the third Monday m February known as "Washington Day," the 
last Monday in May known as "Memorial Day," July Aih. the first Monday ir 
September known as "Laboi; Dav " 5>«nrpmlw>r Oth Irnnum a< "kAn^.^^k Q^y ' 



September known as "Labors Day." September 9tfi knpwn as "Admissioh ^. 
Novemb*! nth known as "Veterans Day," that Thursday in Novem] 
proclaimed by the President as *Thanksgivinft^)ay," and Decen^ber 25th 



iwv.«4ii^ IOC rtc»iueni as i nanxsgivm^ay, ana Uecen^Der Z5th 

(b) The Governor in appointmff any other day for a public fast, thanksgiv 
or holiday may provide whether the pubbc schoob shall close on the day 
Governor does not provide whether the public schoob shail close, they 
continue m session on all special or hmited holidays appointed by the Gov 
but shall close on all other days appomted by the Governor for a puWc fast 
thanksgvmg, or hobday < 

(c) The pubbc schools shall dose on every day appointed by the Pr/sident as 
a pubbc fast, thanksgivmg, or hobday, unless tt is a special or limited 

(d) The pubbc schoob shall continue in session on all legal hobdayAblher than 
• those designated hy or pursuant to this secbon and shall hold pro>*r exercises 

cpmmeftiorabng the day ff 
(ej When any of the holidays on which the schoob would bifclosed fall on 

Sundav. the pubbc schools shall close on the Monday following / ^ 
(0 VVhen any of the holidays on which the schoob would/fe closed fall on 

Saturday, the pubbc schools shall close on the preceding Fndafi and such Fnday 

shall be declared a state hobday 'W 
(g) Nothing in this sechon is to be interpreted as authon/ng a school district 

ffoverning board to mamtam schoob m its district for a l^r number of days 

dunng the school year than the miiumum established by/ 

^W0€k0rui Ch$$0M f (EC372281 

EC5207. The govemmg board of any elementary, higlf school, or unified school 
district or any county superintendent of schoob may iSimtaih classes on Saturday 
or Sunday, or both - / • ^ 

Such classes may include, but are not bmited to,/tontmuabon classes, and the 
programs of a regional occupabonaJ center or regional occupational program 

Except as otherwise provided m this code, the attendance of any pupd m a class 
or program held on i Saturday or Sunday shall not result m the credibng of more 
than five days of attendance for such pupd per week' 

Attend^ce at classes conducted on Saturday orfunday, or both, shall be at the 
election of the pupil or, m the case of a nunor pupd. the parent or guardian of the 
pupil. 

Except as otherwise provided in this code, any class which is offered on a 
Saturday or Sunday shall be One offered during the regular 
Monday-through-Fridav school week. 

The voluntary attendance of pupils m approved programs for mentally gifted 
minon, as defined in Section 6421, m special educational activibes conducted on 
Saturday or Sunday shall not be included m the computation of the average daily 
attendance of the distnct. 

HMays Appointed hy Goterrfor (ECC^7221 ; 79021 ) 

EC5201.1. (a) Notwithstanding any other proviaion of Sec- 
tions 5201 to 5210, inclusive, whenever the Governor tppointa 
any other day as a holiday and does not provide for the dosing 
of the public schools, but such public schools do close, such 
closing shall be deemed a closing for a holiday declared l>y the 
governing Iward pursuant to the provisions of Section 5202, 

(b) AH certificated employees shall be deemed to have 
served the public schools on holiday^, appointed by tK^ Gov- 
ernor diiring the calendar year of 1969. » 
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All payments to certificated emplovees of Ihe public 
schools for the holidays appointed by the Qovernor hereto- 
fore made during the calendar year 1069, shall be deemed to 
have been earned and the paymeiits therefore are validated, 
and any certificated employee of the public schools shall be 
granted and paid for such holidays appointed by the Qovernor 
during the calendar year* 1969 as provided for in Seetioif 
13520, if the appointed holiday occurred during the school 
term In the event the Ifoliday occurred during summer school, 
the certificated employee shall be paid for the appointed holi- 
day in an amount such certificated employee would have re- 
ceived htfi. he served on such holiday, which amount 'shall be 
determined in accordnnce with the rate of pay he is feceiving 
pursuant to Section W521.1. 

(c) All classified employees shall be deemed to have served 
the public schools un holida\s appointed by the Governor dur- 
ing the calendar year of 1969. 

All pajnicnts to clasbifird cmplojees of the public schools for 
the holidays appointed b>-thc Gu\crnor heretofore made dur- ' 
ing the calendar year 10C9, shall be deemed to have been 
earned and the pa>mciits therefore are \alidatcd. Any school 
district which clustd schools during calendar year 1969 for 
holidays appuinted b> the Gu\crnur but did not pa> classified 
employees for those hoHda^s hhall. do so, and employee entitle- 
ment shall be established unjtr Section 13656. 



P0daraffon of Holiday by Govomhg Boord [EC37222.79022] 
EC5202.. Notwithstanding any other provision of Sections 
5201 to 5210, inclusive, and Section 5901, the governing board 
of anv school district may declare £^ holiday in the public 
schools under its jurisdiction ;vhen good reason exists. 



AtitiWwarf of Adopllon of Consfilvllon [EC37224. 790241 

ECS204. All public schools and educational ihstitntions shall 
include in the school work on or near the anniversary of the 
adoption of the Constitution of the United States exercises 
and instruction for pupils suitable to their ages in the purpose, 
meaning, and importance of the Constitution of the United 
Sttt'is, including the Bill of Rights. 

Conseiyafion, Bird, and Arbor Day [EC37225;79025l 
EC5205. March 7th of each year, the anniversary of tlie birth^ 
day of Luther Burba nk, is sot apart and designated Conserva- 
tion, Bird, an(I,Arbor Day. 

All public schools and educational institutions shall observe 
Conservation, Bird, and Arbor Day not as a holiday, but by 
^ including in the school work of the day, suitable exercises 
having for their object instruction as to the economic value 
*of birds and trees, and the promotion of a spirit of protection 
toward them, and as to the economic value of natural resources, 
and the desirability of their conservation* 

Susan B. Anthony Day [EC37226, 79026] 

EC5206. February 15th of each ycar^ the anniversary of the 
. birthday of Susan B. Anthony, is designated and set apart as 
Susan B. Anthony l>ay. 

All public schools and educational' institutions shall observe 
this day with suitable ^exercises, directing attention to the 
development of the political and economic status of women in 
the United Stages, through the efforta of Susan B. Anthony. 

? c 

Black Amerkan Day [EC37227; 79027J 

EC5206.1. March 5th of each year, the anniversary of the 
death of Crispus Attueks, the first block American martyr of 
the Boston Massacre, is designated and set apart as Black 
Ameridan Day to direct attention to the de\^l<^ment of black 
people in the United States of America. 



*AI1 public sefiools and educational institutions shall observe 
this day with suitable exercises. 1 



Safwday, Svmm9r, Chrldmas, and tad%T 

Vacation Or/ver Training Oants [ EC37 229 1 

ECS 208. The governing board of any school district main- 
taining a high school or high schools,' a county superintendent 
of schools, the California Youth Authority, and the State 
Department of Education authorized to maintain automobile 
driver training cla-sses may maintain such classes on Saturday, 
. and during summer, Christmas, and Easter vacations when 
schools are not jn session. 



Holldoy Malntononc0 During Smorg0ncy Peiiodf Ag9 
Limhotlon on Horv^iUng ond iquipmenf UiO [EC37230; 790291 
EC5209, During any national emergency declared by the 
President of the United States of America, or dunnc any war 
in which the United States of America is engaged, upon a 
Bndtng by the Department of Employment Development 
that spoilage of a perishable crop will result because of a 
critical shortage of farm labor the gov crniqg board of a school 
district in which such cropas located may maintain the schpols 
of the district on Saturdays, the first day of January, the i2th 
day of February, the third Monday of February, the last 
Monday of May, and the fourth Monday iri^ctober, in order 
to make pupils of the district available for the harvesting of 
crops without undue reduction in the number of days the 
schools of the district ^e maintained. % 

^ Nothing in this section shall permit or allow apy student 
under the age of fourteen (14) to harvest such crops nor shall 
any student be permitted or allowed to use or to be in a 

*^ position to use any dangerous ^^uii)ment. 



Ma/nfenance of School on Holidays 
Due fo Cl'imatle Conditions 



[EC37231. 79030] f 



ECS 2X0. Whenever climatic conditions of a school district are 
^ such as to render it necessary that the schools be closed as 
early in the year as possible or opened as late- in the year as 
possible, the^governing board of the school district may main- 
tain schools and classes on any days other than Saturday, 
Sunday, the twenty-fifth day of December, the first day of 
January, the fourth day of Jiily, and any day appointed by 
the President or the Qovernor for a public thanksgiving. 
When classes are maintained on holidaya pursuant to thSi 
> ^section, proper exercises shall be held commemorating the day. 



Outdoor Sc/onco ond Education ond Commrvotlon Education 
OoBBOB on Ji4y 4th [EC37232; 79032] 

EC5212. Notwithstanding any other provisions of this article, 
the governing^oard of any school district providing, or any 

"county superintendent of schools providing by agreement 
with the governing board of one or more school districts, 
programs and classes'* iti outdoor science education ana 
conservation education pursuant to Article 6 (commencing 
with Section 6011] of Chapter 6 of this division may maintain 
the programs ana classes in outdoor science education ana 
conservation education (a) on the fourth day of July when it\ 
do^s not fall on either a Saturday or a Sunday or (b) when it 
falls on either a Saturday or a Sunday, on the respective 
Friday or Monday which would otherwise, pursuant to 
subdivision ^0 or (e), respectively, of Section 5201. be 
holiday on which the public schools would be requirea to be 
closed. , j 

Credit may be granted for attendance at programSvjnct 
classes authorized by this section only for tho«e pupils 
attending the program. 
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/^u * V Attendance Accounting 
Chapter V |,y Q^ade Eevel and Pre 



Program 



Attendance^accounting requirements, which are set forth in 
regulations and instructions that are based on state laws, vary 
with grade level and educational program. An understanding o?^ 
the requirements and termmology appropriate to the different 
grades and programs is necessary for the proper performance 
of attendance accounting operations. This chapter defines 
relevant terms and establishes the attendance accounting 
» requirements for these situations. 



n Definitions of Terms Used 
^ in Attendance Accounting 

Many terms used in attendance accounting pertain to the 
length of school sessions and the computation of average daily 
attendance. 

School Year and Fiscal Year 

The 'school year and th^Tiscal year begin oif the first day of 
July and end on the last day of thcne;^t June. The terms 
"school year" and "fis^l year" are offenused interchangeably 
in attendance accounting. | . 

Academic Year 

An acadeniic year is the tiqie' consumed during any fiscal 
year in the maintenance of regular day elementary school or 
high school classes, j^n academic year is not l^ss than 175 
days. An academic year usually begins in September and ends 
in June of the .same state fiscal year, although schools ad^opting 
year-round school calendars would necessarily differ. ^ 

School Term 

The length of the school term is established by 'Education 
Code sections 17551 and 5103 as foUows, 

RoquiVed tengj/i Schoo/ Tor m I EC41 420;84370] * 

EG17551. No school district, other than 'one newly formed, 
shall, except as otherwise provide^in this article (comtnencing 
with Sectioik 17551), receive an^ apportionment from the 
State School Fund unless it has maintained the regular day 
schools of the district for at least 175 days during the next 
preceding fiscal year. _ 

For the purposes of this article, the Board of Governors of 
Ihc California Community C5llcp:os slinll cstnblish standards 
. to dctcrniiAc whether the districts A\ithin its jurisdiction have 
maintained the regular day scliook of thq district for at least 
175 days during the next preceding fiscal year. 

r 



The hew (reorganized) Education Code is now in effect. Through- 
out this.publication the new section nuipber for each of the Education 
Code section's presented is given in^brackets at the beginning of the 
section. For a complete listmg of the old Education Code section 
numbers cited iii this publication, together with the x^ones'ponding new 
section numbers, the reader should refer to Appendix A. 



fquo/rfy of tengfh of Term: Excepfionj i EC37202. 37203. 79002] 
EC51^3. Except where a school has been closed by order of a 
city or a county board i)f health, or of the State Board of 
Healthy on account of contagious disease, or where the school 
has been closed on account of fire, flood, tx other public dis- 
aster, the governing board of any school district shall maintain 
all of the elementary day schools established by it for an equal 
length of time during the school year, all of the day high 
schools established by it for an equal length of time during the 
school year and all of^thc day community colleges established 
by it for an equal^lcnplh of time during |)ic school year. . 



School Month 



The definitioij of a school month appears in Education 
Code Section 5102: 

Schoo/ A<on*fi [EC37201 ; 79001 ) 

EC^102. (a) A school mbntlL is 20 days or four weeks of five 
■ days each, including logtff^olidays ; provided, however, that 
for the purposes of counting attendance only in providing for 
a school calendar the Christmas vacation period, or any por* 
tlon thepof, may be excluded by the school district in the defl* 
nitioinn a school month. _ 

(b) The provisions of subdivision (a) of this section are 
limited to defining a school month for attendance counting 
purposes only. A school month foK employee pay purpose* may 
be designated by the governing board to begin on any .day of 
the week. 

IP^a school term is divided intd-Hvo semesters, the first day 
of the second semester need not be the first day of the school 
month. Also, school months necessarily overlap calendar 
months. * . ' ' 

School Week 

A school week is defined a^ seven consecutive days 
beginning Monday and ending Sunday. This definition is 
primarily^ important for those classes or pr6grams using 
Saturday schedules, as authorized in Education Code sections 
5207 and 5208: 

- W09k»nd a0$i»$ « '(EC372^] 

ECS 207. The govemmS board of an> elemenUrv. high school, or unified school 
district or any county superintendent of schools ma> .maintain classes on Saturday 
or Sunday, or both » " 

Such cusses may include, but'.are net limited to^ continuation classes, and the 
programs of a regional occupationai center or remonai occupational pro-am 

Except as otherwi^ urovided m this code, (he attendance ot anv pupil in a clau 
or program held on a ^turdjy ur Sundav shall not result m the crediting of more 
than (i^e days of attendance for ^ucn puoii oer ueek 

.Attendance at classes conducted on Saturdav or Sundav or bcth. ihail be at the 
election of the pupii or, m the case of a itiinor pupU, tll^ parent or diardian of the 
pupil 

Except as otherwise provided in this c^e. class which is offered on a 
Satui&y^ ur Sunday shall be one offered, dunnsf the regular 
Monday-through-Fndav school week 

The voluntary atten<lancc ot pupils m approved pro-ams fpr mentally gifted 
minors, as defined in Section M2!. tn special educational acti\itiet conducted on 
Saturday or Sunday shall not be mc aided in the computation of the average daily 
attendance of the distnct. 
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SaturdoYf Summw, Chrhtmos, and fosftr 

Ifocofion Driver Troln/ngXIonti IEC37229) 
EC5208. The governing board of any school district main- 
tain tn^n high school or high schools, a county superintendent 
of schools, the California Youth Authority, and- the State 
Department o^ Education authorized to maintain automobile 
driver training cla5;ses may maintain such classes on Saturday^ 
aixd during $ummer, Christmas, and Easter vacations when 
schools are not in session. 

However, a student md> develop apportionment attendance 
for a maximum of fiv^days withm a calendar week. 

School Day 

Authority to establish the length of the school day is 
contained in Education Code Sectionri:0952 

Ungfh of School Ooy ' (EC46100, 76301 ] 

EC10952. The governing board of each school district shall, 
subject to. the provisiona of this chapter (commencing at 
Section 10951), fix the length of the school day for the several 
grades and classes of the schools maintained by the district 

(For specific information on the required minimum day for 
a particular grade level or program, j>ee the pertinent i>ection of 
this manual.) 

Average Daily Attendance 

Average, daily attendance is computed from the total days 
or hours of attendance that may be cfounted by applying 
divisors that are -established by law. However, the uniform and 
objective determination of average daily attendance (a.d.a.) in 
public Schools involves more than inerelS the proper treatment 
of numerical quantities. It also involves the proper understand- 
ing of (l)the types of schools and classes, (2) the legal 
requirements governing the adnfission of pupils to the several 
types of scl^pols a»d classes; and (3) the requirements govern- 
ing procedures and forms for crediting, recording, computing, 
and reporting pupil attendance. All of these itj|tters are 
controlled by specific provisions of state law, by regulations of 
the State Board of Education, or by regulations of the 
Superintendent of Public Instruction. 

The following sections of the Education Code contain 
procedures for vanous aspects of. computing a.d.a. in most 
situations: ^ 



who shall delermintf the need for immediate supervision of the projframs of 
instruction Such employees shall evaluate individual student process and asstj^n 
appropnate grades tor students enrolled in classes taught by the coordmat 
instructic^ systems programs of instruction 

{ht Vof the purpose of work experienv« educaliun programs in Ine secondary 
schools meeting tne standards of the California Mate Plan for Vocational 
Education, "immediate supervision" of off-campus work training stations means 
pupii partiapation in on the job training as outlined under a training agreement, 
cooiKlinated by the school disinct .under a state approved plan, wherein the 
employ ei and c^rtiBvated M.hoo1 personnel share the responsibility for on (he job 
supervision The pupil teacher ratio m any such work experience program shall 
not exceed 125 students per full-time equivalent certificated coordinator A pupii 
enrolled in such work experience program shall not be credited with more than 
one day of attendance in any caleoaar day. and ^all be a full time stud;^nt enrolled 
in regular classes meetmg the requirements set forth in Section 11052 or 11055 

(C) For purposes of computing the average daily attendance of a community 
^ college distnct, attendance shall also mclude studeni attendance and participation 
in in-service training courses in the areas of police, fire, corrections, and other ' 
criminal justice system occu{>ations that conform to all apportionment attendance 
and course of study requirements otherwise imposed by law, provided that such 
courses arefully open to thb enrollment and participation of the public pursuant 
to subdivision (2) of Section 5753. and provided fUrtJier, that prerequisites for such 
courses shall not^be established or construed so as to prevent academically 
qualified persons not employed by agencies in the cnminal justice system from 
enrolling in and attendmg such courses 

(di In the event that certain in-service training cvyincs are rcstncted to 
employees of police,^ fire, corrections, and other criminal justice agencies, 
attendance for such restricted courses shall not be reported for purpoics either of 
state apportionments oudistnct revenue limits computed pursuant to Sections 
20935 and 20937 NotvvitTistanding the provisions of section 5753. a community 
college district which restncts enrollment in such in-service training courses may 
contract with any public agency to provide compensation for the 'cost of 
conducting such courses 

^e) Positive records of student admissions and daily attendance in all in service 
« Iraimng courses in the areas of police, fire, corrections, and other criminal justice 
svstem occupations, as descnbed in subdivision shall be nvuntained by each 
aistrict and shall be separately reported ^nually to the Chancellors^ Office of the 
Cahfomia Commumty Colleges 

' C 

ComfHftcHon Wh0f0 No Othor Af#/W ^nvIM ( E C4630 1 ; 84 50 1 ] 
EC11252. Whenever for the purposes of Sections 10951 to 11653. inclusive. 
Sections 17151 to 1^460.1, inclusive, Sections 18654 to 20251, mclusive. Sections 
20501 to 21601, inclusive, and Sections 21803 to 22152, inclusive, whichever are in 
effect. iCti necessary to compute the average daily attendance of a school of 
distnct for any certam purpose and no provision is made for the computatio 
thereof for such purpose, the average daily attendance of the school shall be 
computed by Uividing the total number o(^days of pupil attendance allowed by the 
number qf da^s school was actually taught in the regu^ day schools of the distnct, 
exclusive of ^Kirdays or Sundays 



Compu»o»/on \n behoofs Wi»h Four M->HttVUrm% {EC463021 
EC112S3. Where in a high school or elementAry school four 
terms of school of at least 12 \Teeks each are maintained dur* 
ing a fiscal year, and where the course of instruction is so ar* 
ranged that students may complete a full year's work in any 
three terms, the total number of days of pupils attendance 
shall be divided by the greatest number of da}^ school was 
actually taught in any three of the four terms, but in no < 
shall the divisor be less than 175. 



Ai»tho<iof^mpvfln9^o.d.o. (EC46300; 845001 

£Cll251.iit^ In computing the average daily attendance of a school distn^^-^K 
there shall fee included only the attendance of pupHs while eri^aged in educational ^ 
activities required of sucn pupils and underjihe immediate supervision and" control 
of an employee of the mstnct who possessed a vahd certification document, 
regtsterea as inquired by law, authonzing him to render service in the capacity 
and dunng the pcnod in which he served For purposes of computing the average 
dailv attendance of a community college distnct. attendance shall also include 
stuoent attendance and participation in approved coordinated instruction systems 
programs of instruction using television, computer-assisted instruttion, automated 
audio-visual systems, programmed learning matenals, and other similar teaching 
tecbmqucs, under the coordination and evaluation of an employee who possessed 
an appropnate certiBcation document, but not requmng t^ immcdtatr 
supervuion of such employee Approved coordinated instruction systems 
programs of instruction afe those recommended by the g<Sveming board of the " 
distnct maintaining the conmiunity college smd approved by the Qoard of 
Covemon of the California Community Colleges One student contact hour is to 
be counted for^each unit of coordinated instruction systems credit in which a 
student is enroUed dunng any census penod The state aid apportionment made 
by the board of govemon shall not be greater than one half tne current costs of 
conducting approved coordinated instruction systems programs of lnst^ucllon^ 
Coordmated instruction systejns programs of instruction shall be conducted by 
employees of the distnct who*po$ses$ valid credentials or certification documents. 



Ffod/onolt/mff . (EC46303, 845021 

EC112S4. This Section shall apply to all allowances, compnta- 
tions, and apportionments made pursuant to Sections 10951 to 
1165^, inclusive. Sections 17151 to 18460.1, inclusive. Sections 
18654 to 20251, inclusive, Sections 205Q1 to 21801, inclusive, 
and Sections 21803 to 22152, inclusive, whichever are in effect 

(a) Jf any computation of avei^age daily attendance made 
. tinder, or necessitated by, any p^rovision of Sections 1095 f to 

11653, inclusive. Sections 17i51 to 18460.1, inclusive. Sections 
18654 to 2Q251, Fncluaive, HeeUpns 20501 to 21801, inclusive, 
and Sections 21803 to 22152, inclusive,, whichever are in effect, 
results in a fraction of less tban one*h&lf of a uni^, the average* 
daily atteS^nce shall bf taken as the next lowest whole num* 
ber, except that if such computation results in an average 
daily attendance of less than one nnit, the average daily at* 
tendai^ 8haIM>e^eemed to be one unit; but if the fraction is 
one-half or more of a unit, tXxt average daily attendance shall 
bo taken as^ t^e next highest whole ni^ber, 

(b) Wbenerer any Reference is made to a specific whol 
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number of units of average daily attendance said number shall 
include any fraction ^bove said number which is less than one- 
half of a unit, and any fraction of one-half or more of a unit 
• above the next lowest whole numb«;*. 

Attendance Accounting Jby Grade Level 

For apportionment purposes all attendance for kinder- 
garten an4 grades one through eight (mcluding Early Child- 
hood Education programs where applicable) is reported on the 
elementary level, and all attendance for grades nine through 
twelve is reported on the high school level. 

When grades seven and ei^t are included in a junior high 
^school administrative organization, • their attendance is 
reported on 'the elementary Jevel. 

The attendance for grade nine or. grades nine 'and ten in a 
junior high school is reported on the high sch^oLlevel. 

In four-yean community colleges, the attendance for grades 
eleven and twelve is reported on the high school level. 

^ Elementary School^ttendance Accounting 

The regulations pertainmg to kindergarten through grade 
eight are in the following sections of the California Adminis- 
trative Code, Title 5, Education, and the Education Code: 

SCACiO. Daily School Sessions. Unless otherwise provided by resolution 
of the governing board, the daily school session in elementary schools 
shall be as follows 



Crudes 
1.2.3 



9am 



End 
2 10 pm 

4pm 



\oon 
Intermission 
12M to 1 p m 

12M to 1 p m 



Excesses 
(to to 10 to am ) 
(It to tt tOim ) 
\ total of 20 mm 



^^^CJ\C1 1. Recessfes. In kindergarten and e\erv grade and class in the 
^ elementur> schooL. a total uf at least 20 minutes dail> shall be devoted 
tj> recesses ^ 

(b) Unless otherwise provided by a regulation of the governing 
board, a pupil in preschool, kindergarten, or grades 1, 2, or 3 shall not 
be kept in school longer than one hour without a recess, except that at 
the end of the dav the period may be one hour and 10 minutes 

(c) Ml pupils shall be required to leave the school rooms at recess 
unless It would occasion an exposure of health 

5 

Co/nb/necf Kindergarten and Bktf Oradw [EC37041 ] 

EC525Z The kindergarten and the first grade may he com* 
bined in one class if the total class enrollment does not exceed 
tlie enrol iQient fixed by Section 17507 as permissible for grade 
1 without reduction of average daily attendance. The attends 
ance of the children enrolled in the kindergarten in such A 
class shall be counted as attendance upon a kmdergarten. 

Pwehpol CdiKOfianal Frogram Combln^ti with a KM^rgorfmn 

Oa$$ ' . [EC370421 

EC5253, A preschool educational program established by a 
school district or by a county superintendent of schools 
pursuant to Section 16643 may be combined in one class with 
a kindergarten in a school maintained by such district or 
r within tne JurisdicHon of such county superintendent of 
schoob, in an/ situation in which Section 5257 is applicable 
with respect ^o the dutv to establish a Idndergarten. The 
attendance of only Uiose children enrolled in the 
kindergarten in such a class shall be counted as attendance 
upon a kindergarten. 
! . , - 

Eff9d of Combining fCin^norf^n Witit Ono or Moro 
r ii*Hfrihrr Orodo$ "''^ ^ ' >'^'^'^MEC370451 

ECS 258 . The governing boar3 may conduct the kindergarten 
in the same room with and by the s^e teacher conducting 
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one or more elementary grades maintained fey the district 
The minimum schoolday for pupils of a kindergarten which 
is so conducted is 180 minutes, inclusive of recesses, and the 
attendance of (he children enrolled ih the kindergarten shall 
be . counted as attendance upon a kindergarten. The 
minimum schooldays for pupils of the other grades so 
conducted are those specifiea in Sections 11005 and 11006. 
exclusive of noon intermissions and recesses, and the 
attendance of the children enrolled in such other grades shall 
be counted as attendance upon those grades. ^ 

No teacher shall teach more than one such class in* any 
single schoolday. 

« 

fAaxim\)m Credit for Atf9ndanC9 ^ [EC461 10) 

ECllOOl. No pupil in a kindergarten or in any grade of an 
elementary school shall be credited with more than one day of 
attendance in any calendar day and nothing in this articlt 
(commencing 4t Section 11001) .shall be eon8true4 to tht 
contrary. 

Single Session Kindergarien Classes ('eC46118) 
ECl 1301.5. ^ A single session kindergarten class shall meet aQ 
of the following criteria: 

\ (a) The class is maintained for a minimum of 180 minutes 
per schoolday. 

(b) The kindergju^^class teacher is assigned to only one 
session of kindef^rteirtfaily as a principal teacher. 

(c) The kindergarten teacher is a full*time certificated em* 
ployee. 

(d) The full-time duties of the kindergarten teacher are 
directly related to the kindergarten program* 

150-Mln\jfe Kindergarten Classes [EC461 19] 

EC11301.6. The governing board of a school- district which , 
has fewer than 40 pupils enrolled in kindergarten classes may 
make application to the Superintendent of Public Instruction 
requesting approval to maintain two kindergarten classes 0^ 
150 minutes each inclusive of recesses on the same day which 
are taught by the same teacher. The average daily attendance 
for such classes shall be adjusted by a multiplication factor of 
0.500. 

Maximum Kindergarten School Day ' [ EC461 1 1 1 

EC 11 002. No pupil in a kindergarten shall be kept in school 
in any day more Uian four hours exclusive of recesses. 

Minimum School Day for Grades 1, 2 and 3 ' ( EC461 T2) 

EC 1 1005. The minimum schoolday in grades 1, 2, and 3 in ele- 
mentary schools, except in opportunity schools, classes, or pro- 
grams, is 230 minutes, except where the governing board of a 
school district has prescribed a shorter length for the school- 
day because of lack of school facilities which requires double 
sessions, in which ease the minimum schoolday in tuch grades 
shall be 200 minutes. 

Minimum School Oay for Grades Four Through Bight [ EC461 1 3] 
EC11006. The minimum schoolday in grades 4, 5» 6, 7, and 8 
in elementary schools and in special day and evening classM 
of an elementary school district^ except in oppojtunity school^ 
classes, or programs, is 240 minutes. 

Aitomativo Computation of Minimum Scfiooidoy for 
Biomontary Gradst \ Eq461 1 4] 

ECl 1006.5. <a) The minimum schooldav in grades 1, 2, and 
3 in elementary schools may be computed by oeteriiiining the 
number of minutes of attendance in any 10 consecutive 
schooldays and dividing that number bv 10. If the resulting 
cjuj^J^ent is 2?0 or m9re. the pupils .shalKbe deem.^^ to^ayei. 
co'mplied with Section llDiOS' even if the number of minules 

^ attended in any one schodaay is less than 230, but not less 
than 170. X ^ \ 
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(b) The minimum schoolday in grades 4, 5, 6, 7, and 8 in 
elementary schools may be computed by determining the 
number of minutes of attendance in any 10 consecutive 
schooldays and dividing that, number by 10. If the resulting 
quotient is 240 or more, the pupils shall be deemed to have 
, complied with Section 11006. even if the number of minutes 
attended in any one schooloay is less than 240, but not less 
than ISO. 

No computation authorized by this section shall result in 
any increase in state apportioimients. 

Noon tnf^rmltsions and Rbcbms { EC461 1 5] 

.ECll5b7. The minimum school day in kinderparteiw and in 
grades one to eight, inclusive, in elementary schools, is exdu* 
sive of noon intermissions and, except in kindergartens, exdu- 
BJve of recesses. 

The computation of a.d.a. in the elementary gfades is 
discussed in Education Codft Section 1 1 301 : 

> 

Computation G^nort^ly [ E C46 1 1 7 , 46320) 

EC 1 1301. The umts of ^ueraee daily attendance in the etcmenldrv schools oi a 
dutnct for a fiscal vear snail be computed bv dividing the totjl number ut da\s 
of pupiU attendance allowed m ali kmderearten and eletnentarv schools and 
classes of the district dunng th^. fiscal \ear bv the number of dj\% school v^as 
^actually taught in the ro?{ijjr day elementary schools of the aistrict durine the 
fiscal vear, exclusive of Saturdavs or Sundaxs plus the units o» averaee daiK 
attendance credited to the district on account of the educdtii;n joi seventh- and 
eighth-grade pupils m a junior high school Pursuant to S'^tiir. 1 r404 

The minimum schooldav for pupils in kindereartens is [Xi n.ui<Jles mc^Lwe-of 
recesses, and no units ot average dailv attendance shjil Ix* credited for attendance 
in kindergarten classes if the minimum schoolday ol such classes is less than iiiO 
minutes 

• For the purposes of this article, a day of attendance in i^aA training schools 
or classes defined by Section 6903 is based on a 180-mmule minimum day W hen 
the minimum day is less than 180 minutes, the average da^ly attendance shall be 
adjusted by a multiplication factor of 0 417 

Elementary school attendance will be reported to the 
Department of Education on forms J-18-P1, J-18-P2, anxi 
J-18A. 

Junior High School and High School ^ 
Attendance Accountmg 

In most cases the method of attendance accounting that 
applies to junior high schools also applies to high sch9ols. The 
following definitions may prove helpful: 

t>%ugr\tator\ of High Schools ( EC63] 

EC5553. The high schoj^ls of the State are designated u four* 
year high schools, junior high school, senior high schools, con* 
tinuation high schools, and evening high schools. Evening high 
schools may be designated as adult schools. 

• A four-year high school is a high school that maintains 
grades nin^ through twelve. 

^ • A senior high school raaintams grades ten through twelve 
or grades eleven and twelve. 

• A junior high school maintains grades seven and eight, 
grades seven thrpugh nine, or grades seven through ten. 

• The term "junior-senior high school" is-often applied to 
a* junior high school and a senior high scnool that are 
located oji .the same premises and administered together 
tfy "Ihe samg priacipal. Legally, a junior-senior high 
school consists of two separate administrative unitsr^a 
junior high school and a senior high school-and atten- 
dance accounting is handled sejiarately for each admin is* 
trative ,unit. 



Regulations pertaining to the conduct of junior and senior , 
high schools, are discussed in the following sections of the 
Education Code: 

Mandatary Schools foVcoy Pupils (EC37101 1 

EC5652. Bach high school district shall establish and maintain 
for the convenience of the day pupils of the district at least 
one four-year high school, or in lieu ther£of, at least one junior 
high school, ax\d one senjor high school, or if tl^e high school 
district is situated within a community college district main* 
taining a four-yonr con)munity collcpfe, at least one junior high 
school providing for the education of pupils of grades 7 to 10, 
inclusive. ' ' ^ ^ 

A high school district which is coterminous with an elefhen- 
tary school district and which is n part of a "community college 
district maintaining a community college offering four years 
of work including the 11th, 12th, 13th, and 14th grades may, 
at the option of the governing board, maintain only one or 
more junior high schools. 

No junior high school or system of junior high schools may 
be established in a high school district under the provisions of 
this section except as authorized by Sections 5601 to. 5613, in- 
clusive, and Section 5624. 

Minimum Schoo! Week: Junior High Schools 
and High Schools (EC461 601 

^ EC11661. Notwithstanding any other provision of law, the 
pverning board of a school district which maintains a junior 
igh school or high school may schedule classes in such 
schools so that each pupil ;ittends classes for at least 1,200 
minutes durrng any five-schoolday period. 

Under such a schedule, any pupil may be authorized to 
attend school for less than the totalnumber of days in which 
the school is in session during a week as long as he attends the 
required number oftninutes per five -schoolday period. 

ComputatiQns authorized by this section shall not result in 
an increase in state apportionments to a school district. 

Compfiance with Attendance Requirements ^ (EC4616T1 
EC11662, If a pupil attends classes pursuant tQ a schedule 
adopted under the authority of this chapter, he shall be^ 
deemed to have comphed with all of the requirements of this 
code relating to school attendance. 

Maximum Credlf for Aff tndanct [ EC461 401 

EC 11 051. No pupil in a hiph school, other than a pupil in a 
vocational education program occupationallv orpraniiUM} and 
conducted under federal approval, evening high, school, con- 
tinuation high school, or continuation education class, shall 
be credited with more than one day of attendance in any 
calendar dav and nothinp: in this article <con)ymeftcing with 
Seotnn 110r>l) <ii»all be construed to the contrary. 

Minimum Schoolday ^ [ EC4fS(^1 ) 

EC11052. The minimum schoolday in any high school, except 
in an evening high school, n regional occupational center, an 
opportunity school and in opportunity classes, a continuation 
high school, in continuation education classes, in late afternoon^ 
. or Saturday occupationally organized vocational training pro- 
'*ferams conducted under a f He rally approved plan for voca- 
tional education, afid for students enrolled in a work experience 
education program approved under the provisions of Article 
5.5 (commencing jvitlrScction 5985) of Chapter 6 of Division 
6, is 240 minutes. ^ 

A/f0maf/v0 Method 

of Computing Minimum $cho6lday (EC461421 
ECl 1052.5. The minimum schoolday in any junior high 
school or high schopl described in Section 11052 may be 
computed by determining the number of minutes of 
attendance, in ^ny 10 cor^secutive schooldays and dividing 
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that number b> 10. If the resulting^quotient is 240 or more, the 
pupils shall be deemed to have complied with Section 11052, 
even if the number of minutes attended in any one schoolday 
is less than 240, but not less than 180. 

No computation authorized by this section shall result in 
any increase in state apportionments. 



AAInimt/m Schooldoy. BxCBptton for Curiam Fupth in Grad» 12 [EC46145) 
EC 11056. Nolwilh.tandjne Section 11>J52. Ihe ijo\ernmK board oJ ^ sc»'»ool district 
ma> permit a 12th erade stuaent m hjs last semester or Quarter as t^e fa^e ma^ 
be, before graduation u no ^oula comojete ail ot the reouiremenls tor eraoualicti 
by attending high school, exceot course> oi onvMt.u eaucd:ion. ror ic^s :han 24*) 
minutes eacn dav, to atte.nd hi2h school for less than a minimum Cuv ji 240 
minutes, upon the wntten request ot a parenj or leijai fiTj^raian^r upon hKOwn 
MTitten request if he is IS \ears of age or'o\ er \ttenaance pursudnl to thi> wnon 
shall, for apoorli-^nment purposes ana for school district re\enue limitation 
purposes, be deemed lo be, attendance tor a minimum aa) c» 240 mmutes ^ 

In no case shall the noon intermission or "brunch" penods 
be included in the hours of a regular or a shorttoed daily 
session. The time required for passing betweenT classes, 
however, is part of the school day. The size of the campus 
usually determines the amount of time between classes, but in 
no event shall the passing time between each class exceed 10 
minutes when the i40-minute minimum day is computed. 

Evening high schools ^re authorized, and the following 

sections of the Education Code describe procedures pertaining 

to the establishment of such schools and attendance account* 

ing procedures therein: 

• « 

BitablUhm^nt and Malntenanca [ E C51 720 ] 

EC5670. The governing board of a school district which 
maintains high schools and a continuation education program 
may establish and maintain evening high school programs in 
grades 9 to 12° inclusive, for minors subject to Section 12101. 

Day$ and Houn in If anion [ EC51 72 1 ] 

EC5671. Notwithstanding any other provision of law, a 
governing board to whicn this article applies may establish 
tne number of, and the specific days of tne week on which 
such a program shalKbe in session. The governing board may 
further prescribe the number of hours during which the 
program shall be in session. 



Aft9ndan€0: Valunkiry; Written Farmisilom [EC51723] 
EC5673. The attendance of a minor at an evening high school 
program shalPbe voluntary, but the written permission of the 
minor^s parent or guardian is required. 

Cndiiing of Affandenca [ EC51 724 ] 

ECS674. The attendance of a pupil in an evening high school 
pro-am shall not result in the crediting oCmore than one 
unit of average 'daily attendance during the regular school 
year, even if^tne pupil also attends one or more classes in the 
regular high schools of the district. ^ 

In certairi instances high school students may attend 
community colleges, those instances are identified in the 
following sections of the Education Code: * 

Affenc/ance of CommxinAy Coffeg^ of f fevenf/i and 
Twtmh Grade SfudBnU ' [ECnsSOO] \ 

EC6401. The governing board of any district maintaining a 
high school may determine which olf the students in the 11th 
and 12th grade of the high school would benefit from advanced 
scholastic jor vocational work. TlTe governing board may 
authorize such students to attend a community college as 
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•special part-time students and to undertake one or more 
courses of instruction offered at the community college leveL 
The number of students so authorized shall not exceed 15 per- 
cent of the number ot students in the 11th and 12th grade at 
the high school at any one time. 

Aiifsndance af High School for Minimum School Day (EC48801 ) 
EC6402. Any student authorized to attend a community col- 
lege as a special part>time student pursuant to Section 6401 
shall, nevertheless, be required to attend the high school for 
the minimum schoolday and to undertake <^ur8C8 of instruc- 
tion of a scope and duration sufficient to satiny the require- 
, mcnts of law. 

Crediting of Aiiendance; Apporfionmenis from 
Siafe School Fund. (EC48802] 
EC6403. For purposes of allowances and apportionments from 
the State School Fund, a community college shall be credited 
with additional units of average daily attendance attributable 
to the attendance of high school students at the community 
college as special part-time students pursufint to this article. 

A district maintaining a iiigh school whose 11th and 12th 
grade students attend a community college pursuant to this 
article shall, for purposes of allowances and apportionments 
from the State School Fund, continue to receive ^ credit for 
attendance by such students computed in .the manner pre- 
scribeSS^ law, and a student 's attendance at the high school 
for the minimum schoolday shall be deemed a day of attend- 
ance for purposes of making the computation. 

Admission of llih and I2fh Grade High School Students (EC76001 ) 
■? EC25503,5. The principal of any two-year community college 
may admit to the community college as a special part-time 
student any 11th or 12th grade high school student \\hose ad- 
mission is recommended by his high school principal. A prin- 
cipal of a high school may recommend a high school student as 
a special part-time student pursuant to rules and regulations 
which may be adopted by tlic governing board of the district 
maintaining the high school. A .principal of a high school shall 
not recommend a number of high school students in excess of 
15 percent of the total number of 11th and 12th grade students 
enrolled in the high school at the time of recommendation. 

The attendance of a student at community college* as a 
special part-time student pursuant to this section is author- 
ized attendance and the student shall receive credit for com- 
munity college courses which he completes in the same manner 
as if he were a regularly enrolled community collejre student 
unless, upon agreement between the two districts, the student 
receives high school credit for the course completed. 

Each special, part^ime student shall attend high school 
classes for at least Hhe minimum schoolday. 



AdmjHance of Pupil Who Has Comptei(\d 11th Grade to Summer 
Session; Crediting Summer Session Attendance (EC 760021 

EC25503,6. The principal of any two-year community 
college may admit to the summer session of the commu- 
nity college as a special student any high school student who 
has completed the 11th grade and whose admission to sum- 
mer session is recommended by the principal of the high sthool 
in which th^ student completed the 11th grade. A principal 
of a hifjh school may recommend such a student as a special 
student pursuant to rules and regulations Which may be 
adopted by the governing board of the district maintaining the 
high school. A principal of a high school shall not recommend 
a number of students who have completed the 11th grade in 
excess of 5 percent of ithe total number of students in the high 
school who have completed the 11th grade immediately prior 
to the time of recommendation. 

The attendance of a student nt community college as a spe- 
cinl summer session student pursunnt to this section shall be 

m 



credited to the distriet maintaining the comjnunity college for 
the purposes of allow anees and apportionments from the State 
Sehonl Fund, and the !>tud(.nt shall receive credit for com- 
munit) tullrg:c cfpurses wliah he ct«hiplctes, in the h,imc manner 
as if he uere a resfiilarly enrolled communitv college student. 

Sections 25503 5 and C40i' to 640*3. inclusive, do not apply 
to the spceifil students authorized to be admitted to a com- 
munity college summer se«5sion pnrsu,int to this section. 

P6rmissiv€ Vocational Educaiion Classes ^ [ECABBVO] 

EC5656.5. The principal of any high school may, with &e 
approval of the governing board of the school district, permit 
11th and 12th grade students to attend vocational education 
classes maintained by the community college district in which 
the high school is. located, in accordance with Section 25513. 

Admiliance of 11 ib and 12ih Graders to 

Vocational Bdutational Classes * (EC280d9l • 

EC25513. The principal of any two-year community college 
may admit 11th and 12th grade students to vocational edu- 
cation classes maintained for such pupils who may profit 
from the instruction and are recommended by the high school 
principal, provided . 

(a) The high school students are enrolled in a high school 
within the community- <jollep:e district. * 

(b) A contract is entered into between the governing board 
of the district maintaining the high scliool and the district 

N maintaining the community college for the payment^of the 
current expense to, the community college district incurred 
on account of such attendancer- -^^^ 

(e) Notwithstanding the provisions of Section 11251 of tins 
6ode, the hours of iit tendance of suCh students is credited to 
the high school district of enrollment but in no case shall t^e 
credited hours of attendance of a student in both attendance 
centers exceed one day of attendance ou any^one calendar day. 

(d) Scholastic credit for courses completed is at the liigh 
school level. 

For the purposes of this section, such vocational education 
- classes may be considered to be classes maintained by the high 
school within the^ boundaries of the district maintaining tke 
high school. 



Contract to Provide Vocational Education Classes ( EC780 1 0J 

EC25514. Notwithstanding any provision in this code to the 
contrary, the governing board of any school district maintaiif- 
ing a high school and the governing board of a com* 
munity college district may enter into a contract, subject to 
the approval of the Superintendent of Public Instruction, for 
the education of community college students in vocational 
education classes to be conducted for such students by 
the district maintaining the high school. The average dail:g 
attendance of communit> college students enrolled in such 
cJasscs, under the pro\isions of this section, shall be credited 
to the community college district and college credit may b§ 
granted students who satisfactoril}^ complete the course of 
instruction in such classes. * • 



Cornputafion for fvan/ng High Schools 

ond Carytmuaiian Educaiiaiy (EC46331 ] 

ECl 1402. The unit^ of average daily attendance in the evening 
high schools, continuation high schools, and continuation edu- 
cation classes of a district ior a fiscal year are the quotient 
arinng from dividing the total number of days of pupils* 
attendance in such high schools and classes by 175. 

Total Camputailon ' (EC46332} 

ECIHO:^. The total units of average daily attendance in the 
high schools of a district shall be total units of average daily 
attendance computed under Sections 11401 and 11402. 

Campufation far Sevenfft and Eighth Grades (EC463331 
ECn;^Q4. The units of average daily attendance for a fiscal 
year of pupils residing in'nny elementary school district and 
attending the seventh and eighth grades of a junior high school 
shall be determined separately and shall be computed by divid- 
ing the total number of da>s of pupils attendance in said 
grades by the number of days school was actually taught dur- 
ing the fiscal year in the regular day high schools of the dis- 
trict maintaining the junior high school the average daily 
^attendance so computed shall be credited, to the elementary 
school district in which the pupils reside. 

Maximum Oedit for Attmndonc^" 

for Grad0» Thtrtm^n ond'fourf00n y [EC763101 

EC 11102. In anv co^^munitv coile^e oiitrKt iiudents in iJth- and l4th-vrTJde 
courses shall not be crc-dited on a di .met j^eraze. v^tn more ihdn lii cl^i^ hours 
of attendance duruiz anv h\e-da< uey^ ot ejcn rejoiiar semester or quarter, 
exclusive of attendance at summer ^chwts ^ ^ " - - - ^ 

The chancellor ^ citice shjli adopt such rezujjtions as mav be pecessary to carrv 
out the provisions of this section 



Education Code sections 5614 through 5623 provide for 
the discontinuance of junior high schools. The crediting of 
a.d.a. in the case of such an event is covered in Education 
Code Section 5622: , 

Credrfing AverogeOo//yA«endone« \ . IEC370821 

EC5622. Thejit«rage daily attendance of all eighth grtJ* 
pupils educated by a high school district pursuant to Sectio^ 
5614 to 5623, incloaive, shall be kept sepyate and credited to 
the elementary school district in which the pupil* reside. 

High school attendance Will be repofted^ the Department 
of Education on forms J-19-P1, J-19-P2, and J-19-A. Junior 
high school attendance that- is maintained by a high school 
district will be reported on J-^19E-P1, J-19E^P2, and J-19E-A, ^ 
unless thei junior high school is maintained by a unified school 
district; in that case the attendance for seventh and eighth 
grades will be reported on forms J-18-P1, J-18-P2, and*J-18-A, 
and the attendance for the ninth grade or higher WjU be 
reported oh forms M9-P1, M9-P2, and J-19-A. 



The computation of average daily attendance in secondary 
schools is discussed in the following sections of the Education 
Code: ^ 

CmmpvfaUpn G0n0rally ' [EC46330] 

EC 1 1401 . The average dail » attendance m the hi«h schools of a distnct other thaft* 
evening high schools conimuahon hi«h scftooi5. and continuation education 
classes* for a fiscal \ear are the quotient ansinc trom di\ the total numi>ef of 
days of pupils* attendance allowed \n IhereeuJar dj\ hi«h schools summer schools^ 
jpecial»mgh school classes and the part time vocarionaj courses ot the distnct. 
exclusive of the numher of da\s of dudiis attendance in the seventh and ei«hth 
^ grades of luntor hii?h schools (iunn« the »is<.ji vcar the number ot davs schoof 
waj achially tau«ht m the regular da) schools oi tht distnct dunng the HscaJ year.' 
exclusive of Saturdavs or Sundavs 



Attendance Accounting by Program 

School districts' and offices of county superintendents of 
schools are authorized to establish and maintain a wide^variety 
of educ^tknlal programs that do not fit into a particular grade- 
iTutture. These programs are as follows: 

4 

Adult education 
Community service classes 
Continuation schools and classes 




. 37 



^ • Opportunity schools and classes 

W • Outdoor science, conservation, and forestry education 
programs 

i Regional occupational centers (ROCs) • or programs 
(ROPs) 

• Summer schools 

• Technical, agricultural, and natural resource conserva- 
tion schools I 

• Work-experience programs 

• Year-round schools and intersessions '* 

Attendance accounting procedures for these programs are 
discussed in the pages that follow. 

Adult Education 

Classes for adults are estabhsheqprimarily for adults, and at 
least 51 percent of those enrolled^ in adult classes shall be 
adults. 

The definition of an adult for purposes of creditmg 
attendance is in Education Code Section 5756: 

Definition of "Adult" tEC52610, 784601 

EC5756. "Adult," for purposes of this section, means a person 18 
years of ag,e and older or a person who is not concurrently enrolled 
in a regular high school program. However, persons 18 years of age 
or older who are concurrently enrolled in a regular high* school 
program are not adults for purposes of this section. Adults enrolled 
in any classes maintamed.by high school or unified school districts 
k or county supenntendents of schools pursuant to Sections 7450 
f through 7466, 45040, 45041, 45042, and 45043 shall be reported 
separately, and the adult foundation program shall be used in 
computing district apportionments. 

Atttndance In Community Colltges; Computation [EC78460.5] 

EC5756.1. The attendance of adults m community college districts 
shall be computed m the same manner as the attendance ot* any 
other community college student. 

The provisions of the California Administrative Code, Title 
5, Education, pertaining to classes for adults are as follows. 

5CAC10500. Scope, (a) The provision*; of Ihis chapter apply to «ll 
adulf schools and to all classes for adults maint^smed by high ichool 
districts and unified school districts. 

(b) As used in this division: ^ 

(1) ''Adult schools'' includes evening high ficbools. 

(2) ''Bnrean" me&zu Bureau of Adolt Education of the 
State Department of Education qr its successors. 

5CAC10507. Attendance ^nd Enrollment, (a) General. The attend, 
ance of persons not regularly enrolled in a class shall not be conntedL 
A person is regularly enrolled in a class only when his enrollment has 
been entered on forms which meet the requirements of the bureau or 
8ii|>erintendent of Public Instruction. Sign* up sheets used at a clssa 
session for attendanee>keephig purposes do not eonititnte regaUr en« 
rollment 

(b) BnppIementAry Lectures. In classes for adnlU in which 
lectures are used to supplement the instructional work of the teacher 
regularly employed to tcuch the class, only the attendance, of those 
persons regularly enrolled in the class and in attendance shall be 
gre eted to tlic district for apportionment porposes. > 

(c}02asses in Physical Education and Oraftt. Attendance in 
physical education classes and classes in crafts shall not be counted 
under the circumstances described in Sections 10540(i) and 10541(c) 
respectively. (Sec also rcstcietions in Sc-ctions 10542 and 10543 con- 
cemiug attendance in forum scries or lectures series.) 
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5CAC10508, Records and Beports. (a) The authorities of eack school 
district maintaining adult schools and cla(»cs for adults shall keep such 
Records and shall make such reports relating to such schools and classes 
as may be required hy the bureau or Superintendent of Public In. 
struction. 

(b) Course outlines in all subjects shall he on file on forms pre- 
scribed by the bureau and be subject to inspection. 

5CAC10531. Ihxration. An adult school shall be conducted for not 
less than two hours per day for not less than four days each week 
for not less than 128 days during a scliool year. ^ 

\ ' . ^ 

5CACI954O. Ql^utM in Physical Education, (a) dassei for ad^ilU in 
physical education shall include only those organired primarily for in* 
struction to^ 

(1) Develop individual and public i|afety through swim* 
ming and life saving. 

<2FDeve>p4eudera in nhysical and recreation|d educa- 
tion. / J "'^ '7>< ..^ r < . 

(55r Provide education for improved posture^ efficient 
body movement, and physical conditioning, 

(b) For apportionment purposes, no classes for adnlti in dancing 
or recreational physical education shall be approved. 
' . (c)^ecreational physical education is defined as that phase of the 
activity program organized primarily for adult participation as a rec- 
reational iVitlet. Included in this definition arc all classes organized 
primarily for participation in sports and games. This docs not apply 
to classes organized under (a). > • 

(d) Such facilities, equipment, and supplies shall be provided as 
will insure an appropriate instructional progranj including laboratory 
experience. Adequate dressing rooms, towels, and hot and cold showers 
shall also be provrdcd. 

^ (e) TJie number in att<^dajlce in any one class shall be held to an 
optimum studpnt-tcachcr ratio according to the type of inst^ction. 
The bureau shall publish to schools maintaining classes the maximum 
limits prescribed for caeli type of instruction. 

(f) Afl applications for approval of physical education classes 
shall be accompanied by evidence that the program is instructional. 
Requests for approval shall include the following information on forms 
prescribed by the bureau : 

(1) Purpose of course. 

(2) Instructional units (in dMail). 

(3) Hours planned fur each unit. 

(4) llasiinum student-teacher ratio permitted. 
• (5) Methods and procedures to be tised. 

(g) The instructional units for each course shall be approved by 
the bureau, 

(h) The 1)ureau ahnll proscribe the maximum number of houra 
allowed for the completion of approved instructional units. The bureau 
shall publish to all districts maintaining classes for adults in physical 
education the limitations thaUhavc been determined. 

(i) Attendance of persons who have completed the maximum num- 
her of hours allowed for an approved course in physical education shall 
not thereafter be counted in such course. 



5CACI0541. Crafts, (a) In any field of crafts, including leather, clay, 
plastic, metals, and needle craft, the course outlined qn file as required 
in 121(h) shall include a statement stipulating the maximum number 
of hours allowed for the coun>e. 

(b) The request for approval of each course must include a state* 
ment of the maximum number of hours allowed for its completion. The 
mazimnm nmnber of houn allowed for completion is subject to ap« 
provafof the bureau. ^ ^..^ f 

(0) Attendance of persons who have coinplete3^kn~S^roved course 
in a craft shall not thereafter be counted in such course. 

5CAC 10542. Pormn Series, (a) A ^'forum scries" as used in this 
section is a class for adults which provides for tl/e free discussion of 
public aftaira under qualified leadership. 

(b) A forum series shall be conducted in such a manner as to pro* 
vide opportunity for active participation in discussion by the mem- 
bers. Enrollment in a forum series shall be limited for the purpose of 
insuring such participation. 

(c) Each forum scries must comprise at 1^^ four class sessions 
relating to the aunc general topic. Not more than one session in the 
same forum scries shall be held during the same day. 

(d) The subject fur discussion at any class session may be pre* 
sented by tlic regular forum leader or by pther qualified persons, hut in 
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either ease the forum leader shall be responsible for the leadership and 
guidance of discussion. 

(e) Each forum series slmlb be submitted for approval to the 
bureau and must be approved by the bureau prior to th^ first meeting 
of the forum scries in order for att^dance upon class sessions of the 
foru/ii scries to be credited for purposes 6f the apportionment of school 
funds. . _ 

(f) Bach class "session of a forum series shall be of evident educa- 
tional value. Atteifdance upon any class session of a forum series which 
is primarily for entertainment purposes o^wliich is conducted for the 
general public rather than fot regularly enrolled members of the forum" 
series shall not be credited for apportionment purposes. 

(g) Each forum series shall be conducted under the general super- 
vision and direction of an employee of the school district who is legally 
certificated for sucW scrvrce. 

(h) The number of persons attending each class session of fi" forum 
series shall be limited to a number which will permit elective partici- 
pation in discussion by the members of the forum serfes. Only the at- 
tendance of those persons who are regularly enrolled in a forum series 
Aijd^^ho attend the sessions shall .b^a credited to tlje^ district for appor- 
tionment purposes. 

(i) If the attendance at any two consecutive class sessions of a 
forum scries exceeds 400 persons, the pnncipal of the school maintain- 
ing the fortjin scrieai shall immediately notify the bureau, presenting 
an estimate of the probable attendance at subsequent class sessions of 
the forum series and such other information as the bureau shall re- 
quire. The bureau shall thereupon review the evidence «and determme 
whether: 

(1) The attendance shall be reduced. 

(2) A second forum series shall be organized. 

(3) The forum hcries shall be jiermittcd to cpntinue with 
the attendance for apportionment purposes limited in accord- 
ance with directions outlined by the bureau. 



5C AC 10543. Iieotnre Seriet. (a) Lecture seriet on topics not related 
to public affairs shall be re^rted to the bureau prior to the first meet* 
ing of any series. f * ^ 

(b) AH members of tue group whose atteadanee is counted must 
be regularly enrolled . 

(f) No person shall be counted in attendance in a lecture series 
who has not been in attendance for at least two sessions of tlie ap- 
proved scries* 

Additional instructions for attendance accounting in classes 
for adults are contained in the following sections of the 
Education Code: 

Aifyff iv0/flng Cfaaei: Admlalon of Mtnon [EC52500, 78400] 
EC5701. Adult schools and evening high schools shall consist of 
classes for adults. Minors may be admitted to such classes pursuant 
to Section 5706. 

Admltston of AdvUs and Mtnors , [EC48040. 78403] 

EC5706. Adult schools and evening high schools shall be open for the 
admission of adults and of such minors as in the judgment of the 
governing board may be quflified for admission thereto. 

Maintained in Conjvnction ^ 
With Olher Schools or Ctniers ^ {EC52512; 78410] 

EC5716. Classes for adults may be maintained in conjunction 
•with dAy or evening high schools, day or evening community 
colleges, day or, evening adult schools, of day or evening re- 
gional occupational centers. 

W90k0nd aoss0s ' [EC52513] 

EC5717. /iTie Kovernmg board of any hiszb school di^tnct or unified school diJtnct 
may provide for the mamtenancr on Saturday and Sunday of ciasse^or adults 

Pmy of Attfttionem ond Maximum Cridit { E C46 1 90 ; 7 6320 ] 

ECU 151. In cUs^es fdr aduits. a dav ot attendance is 1<)0 mmutcs of attendance 
but no student shail be credited ^^^\\\ more than 15 riock hours of attendance 
dunng any one schooi unless he enroiied m a class m elcmentar\ stibiects. 
a class for which huh sth.:'oUredit is guen. .ui^isin f.nzhih tur tofeieners. a cUss 
in citizenship, or a clas^ m a trade or industnal subi.?ct as trade or industrial ':uh|<*ct 
IS defined b> {he State'Board ol Ktlucation for erade^ 7 to 12. inclusive , or bv the 
chancellor's office for community colir;es 



, Average daily attendance is computed and reported accord- 
ing to the following guidelines: 

computation , {EC46350J 

ECl 1501. The units of averaeedaiivaHendance ,n classes for adults for a fiscal >ear 
mamtiuned by i diilnCt. other lh*m a (.ommunitv coilei.e diitnct, sh.^l be 
computed by dividing the total davs of pupils attendance in such classes dunng 
the nstal vear b> iT5 The unili 't averaee d<uU attendance in ciai^e^ lor adults 
for a fiscal year UKt.rktaiiied bv a ccrnmanitv cuuege di!>tnct shall be computed as 
. set forth in Section 114765 

When computing from an hourly base, take the total hours 
for all pupils (not to exceed 15 hours in any schbol week for 
any one- pupil, except as noted in Education Code Section 
11151, which appears on this page) and divide by , 525. 
Dividing by 525 will give the amount of annual a.d.a. 
generated. 

All attendance fpr approved ,vl3fsses for ^i\x\i% }\ repprted 
for apportionment purposes by the day or evening high^eh^l 
principal on the high school principal's annual and period 
reports, forms J;19-P1, J-19-P2, and J-iR-A. 

Two adult pupil classifications are separated for apportion- 
ment purposes on the J- 1 9 series reports. These classifications 
are (1) those students who are concurrently enrolled in a 
regular public high school program; and (2) those students 
who are not concurrently enrolled in such a program^ ^ , *. 

Each pupil's attendance in approved classes for adults shall 
be recorded in hours, and no absence less than a full clock 
hour shall be charged. Absence due to illness or other reasons 
stated in Education Code Section 10953 may not be credited 
for apportionment purposes. 

Classes in adult education programs which have more than 
50. percent enrollment by high school students, regardless of 
the time of day that the classes are offered, are extended day 
classes, (f the pupils enrolled and in attendance in such classes 
have already been in the regular day school for the minimum 
day, they do not generate additional a.d.a. (Department of 
Education memorandum, December 7, 1970, Department of 
Education opinion. May 12, 1970) 

Classes for adults maintained during the summer are not to 
be reported as summer school classes. 

Community ^ervice Classes v - 

^The entire cost' of financing community service classes is 
the responsibility of the schbol district conductmg such 
classes. Therefore, according to Education Code Section 6323, 
the attendance in such classes Js not reported to the 
Department of Education for apportionment purposes: 

No /pporfJonment from Sfof e fvndt [ EC51 814; 78304] 

EC6323. Attendance or average daily attendance In commtx* 
nity service daftsea pursuant to thU article shall not be re* 
ported to the State Department of Edncttlon for apportion- 
ment. No apportionment from state fnnda aball be made to 
estal^lish or maintain st^cb classes* 

Nevertheless, the Department of Education requires that/ 
attendancds records be maintained and that at^the end oflkach 
school war' a special report (Form J-21) be filed to summairize 
attendance in commuriity swvice classes. The Form J-21 is 
suiiHrffted as a supplement to the annual report on Form 
J-19-A. Essentially, attendance reporting for community ser- 
vice classes is the same as at all levels of secondary education. 

4G ' • . 
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Continuation Schools and Qasses 

The following sections of the California^ Administrative 
Code, Title 5, Education, and the Education Code pertain to 
the establishment and operation of continuation schools and 
classes: 

V5CAC 11 001. Programs of Guidance, Placement, und Follow- up. The 
guidance, placement, and .follow-up services are to be provided on a 
regular basis and shall include the following: 

(a) Personal Guidance. All pupils shall be provided with individual 
counsel in matters affecting their personal, social, and educational au- 
Just men t 

(b) Occupational Guidance. All pupils shall be provided with 
necessary occupational inform^tio;! that inilivulually and realistically 
pr^ares Ihein for future eiiiplo>ment opportunities 

<c) ^ Plac«ncnt. All pupils shall l)e assisted m sec uring suitable em- 
ployment whenever the pupil c.ui iK'neHl from sue h einplovinent 

(d) Follow-up. The district sli.ill prp\i(ie .ill pupils with fpllow-up 
services as follows: 

(1) Visitation of emp'loyi'd nupik.it places of einplovinent to de- 
termine the effectiveness of tfu' guidance and placement services. 

(2) Regular home contacts and \uytiii coiifi-rcntes m c ases where 
a student is not succeeding m .i coi/linu.it>OM program • 

(3) Regular contacts with ^all students enrolled only 4 hours per 
week and all pupils suspended from continuation education, with 
the intent of eventually returning them to the full-time continuation 
education program, y 

5CAC11004.Separate Continuation High;3chools. 

(d) A continuation hi^li s<;hooI slf^l be conducted for not less than 
175 days durjug a school year. 

^SCACIIOIO. Exemption. An npjilicafion for exemption from the re- 
quirrmont. of m.iinl.jiiirii'jr sjxtmI cfnitlniisitMni cduf-atioii el.isscs, ivs 
permitted b> Kdur.ition Codo HrcUm ri:|^5ll, sli.ill <l(MTib(; the district's 
plan to pniiJde instruction f«,r pupils subject ttt e(Mitiniialion educa- 
tion. The apptirntinn Rhnll he suhiiuttod to Iho Stale Department of 
Education, Bureau of Elcmcntnry niul StTundary Education, State 
Education Buildjng, Sacramento, California, by June 30 for the follow- 
ing school year. If granted, the exemption shall apply to that school 
year only, 

Bitab!i$hm9nt and Malnt9nanc9 of Continuation Oassas for 
MInon , (EC48432) 

EC5952. The governing board of eachr^high school district and 
each unified school district shall establish and m^ntain within 
Its boundaries special continuation educaHon classes and may 
establish and maintain regional occupational 'centers or 
programs, in accordance with the provisions of Section 7451, 
whenever there are any minors residing within the district 
who are subject to compulsory .continuation education; 
povided, that if there are fewer than 100 students enrolled 
in grade 12 in any school of the district maintaining that 

frade, the governing board of the district may apply to the 
tate Department of Education for exemption of that 5chool 
irom the requirements of this section and such exemption 
mav be granted in accordance with rules and regulations that 
shall be adopted by the State Board of Education to govern 
the granting of the exemptions. An exemjStion may also be 
granted to schools having an enrollment of more than 100 
pupils in grade 12 if the district seeking the exeniptibn has 
entered into an agreement with another high school district 
or unified .school district to maintain special continuation 
education classes for minors residing in either of the districts, 
but shall not be granted if the agreement would make it 
necessary for spch minors td travel ^n excessive distance from 
their homes to the continuation education classes. 
If there is a regional occupational center or program as 

Erovided in Chapter 14 (comnpencing with Section 7450) of 
Mvision-6 withirt a county, the jgoverninp board of any school 
district within that county may enrpll minors, otherwise 
subject to, and in lieu of, continuation education, in the center 
or program in accordance with the provisions of Section7455. 



Minimum y/99kly Hours of Instruction [ EC48433 J 

EC595 3. Special continuation edacation classes or dasset con. 
ducted by a regional occupational center or any combination 
thereof $hall provide at Jeast four 60-minute hours of instruc- 
tion per week for each minor wjthin the high school district 
who is subject to compulsory continuation education. ^ * 

Hour* When t/ones Are Malnfoined (EC48434) 
EC5954. (a) Except as otherwise provided in subdivision (b), 
such classes shall be maintained between the hours of 8 a.m. 
and 5 p.m. If the governing board of the school district deter- 
mines that the special needs of the community or pupils re- 
quire. it, such classes may be'maintainetl until 6:30 p.m. 

(b) If the school district maintains classes for adults, the 
governing board of the school district may maintain continu- 
ation education* classes during such hours apd for such length 
of time (luring the day or evenitfg as the classes for adults 
are maintained. ^ ^ 

>^ 

Minimum School Ooy for Conllnuoflon Education ( EC461 70] 

EC11053. In continuation high schools and continuation edu- 
cation classes, a day of attendance is 180 minutes of attend* 
ance but no pupil in any such school or class shall be credited 
with more than 15 hours of attendance in a^y calendar week. 

Compuiofton for Evening High'Schools 

ond Conllnuaflon Edutoflon ^ \ (EC46331] 

ECl 140Z The units of average daily attendance in the ^evening 
high schools, continuation high schools, and continuaiion edu- 
cation classes of a district for a fiscal year are the quotient'' 
arising from dividing the total number of cfays of pupils' 
. attendance in such high schools and classes by 176. 

Weekly Minimum Attendance Requirement (EC48400) 
ECU 2551. All persons 16 years of age or older and under 18 
years of age, not otherwise exempted by this chapter, shall 
attend upon special continuation education classes 
maintained by the govefning board of the high school district 
in which they reside, or by the governing board of a 
neighboring high school district, for not Igss than four 
60-minute hours per week for the regularly established , 
annual school term. Such minimum attendancfi/equirement 
. 'of four 60-minute hours per week may be satisfied by any 
combination of attendance upon special fc^^ntinuation 
education classes and regional occupational ^dnters or 
programs. 

Minors Not Regularly Employed (EC4§402) „ 

EC12553^ Whenever a minor subject to the provisions of this " 
chapter, who is not otherwise exempted by this chapter, 
cannot giv'e satisfactory proof of jregular employment he shall 
attend, for not less than 15 hours per week, special 
continuation education classes during the period of 
unemployment The minimum attendance reqiairement of 15 
hours per week may be satisfied by any c^bination of 
attendance upon special continuation education classes and 
regional occupational centers or programs. 

Persons Exempted 

From Continuation Classes (EC48410] 
EC12601. There are exempted from compulsory llttendance 
in continuation education classes as otherwise required hV 
Sections 1255jl and 12553, persons who: 
^ (a) Have been graduated from a high school maintaining- 
a four-year course above the eighth grade of the elementary 
schools, or who have had an equal amount of education in a 
private school or by private tuition. 

(b) Are in attendance upon a public or private full-time 
day school, or satisfactory part-time classes maintained by 
other agencies. 
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(c) Are disqualified for attendance upon these classes 
because^of their physical or mental condition, or because of 
per$6nal services that must be rendered to ^heir dependents. 

(d) Are satisfactoril> attending a regional occupational 
program or center as provided in S^tion 5952. 

(e) Have successfully demonstrated proficiency equal to 
or greater than standards as established byjhe De partm ent 
of Education pursuant to Section 12603, anH~Kave~TOrified 
approval submitted by their parent or guardian 

(0 Are subject to Section 12551 but not Section 12553 arid 
are in attendance upon classes for adults for not less than four 
clock hours per calendar week 

The additional requirements for tontinuation schools and 
classes are discussed in the paragraphs that follow. ^ 

If a school districritas~TTot-estabIished an opportunity 
school or class, the district may legally transfer students under 
age sixteen with disciplinary problems to a continuation 
school or class (Attorney General Opinion CV 71-232). 

Individuals will be accepted into the adult education 
program only after certification by the school district official 
who is responMble for the continuation education program 
from which the student is prevented from participating in 
because of his or her regular employment. "Regular employ- 
ment," however, is not defined m law. In general, 30 hours per 
week would be considered full-time employment. But a 
district could adopt its own regulations as to what full-time 
employment means if the employment prevents a studjwit 
from participating in the continuation education program. ^ 

Students should be exempted from compulsory continua- 
tfon education through the district s regular exemption pro- 
cedure. A work permit sjiould be issued to the student, and 
according to district policy either the person responsible for 
the continuation education program ^t. the issuing authont> who 
signs the work permit,^ or other ^designated person should 
follow up with the adult education administrator to see that 
the student is attending ih€ adult education classes to which 
he or she is assi^ed. If the student fails to attend satisfactorily^ 
the four hours per week of aduR education classes, his or her 
work permit should be revoked or the hours worked per week 
should be reduced. (State Department of Education rnemoran* 
dum, November 30, 1973) 

For apportionment purposes pupil attendance is recorded 
inTiours or in actual minutes attended, according to California 
Administrative Code, Title 5, Education, sedtions 406 and 407 
(see page 12 of this manual)^ Whenever a pupil is registered for 
a full hour and is in attendance for any portion of that hour, 
the pupil is recorded as being in attendance for the full hour. 
Absence is not recorded unless the pupil is absent for the lull 
hour. Verified absence due to illness or other reasons stated in 
Education Code Section 10953 may be allowed as attendance 
in a continuation high school or in continuation classes.' > 

Average daily-attendance for continuation high schools not 
qualified as necessary small high schools is reported on 
Department of Education forms M^-Pl, J-19-P2, and J-19-A. 

Whenever the a.d.a. is less than 301 in a separate continua- 
tion high school, the***necessary small high ;s_choor' formulas 
prescribed Jm Education Code Section 17664 apply wUlio ut 
such school's having to meet the copditions of Education Code 
Section 17663: 



Necessary Small High School Dermed * (EC41707) 

E<;i7663. A necessary small high school for the purposes of 
Section 17664, is a high school with an average ds^ly attend- 
ance of less than 301, or a junior high school with an average 
daily attendance of less than 75 in grade rfne, which comes 
■within any of the following conditions (except that .a single 
high school maintained by a unified disty/tj formed under the 
provisions of Sections 3100 to 3353, inclusiyc, or formed under 
Section 1976, or a high school maintained by ajjy district for 
the exclusive purpose of educating continuation, juvenile hall, 
physically handicapped, or mentally retarded pupils shall be 
considered a necessary small high school) : ' 

(a) The projection of its future enrollment on the basis of 
the enrollment of the elementary schools in the district shows 
that within eight years the enrollment in high school in grades 
9 through_12-Will exceed 300 pupils. 

(b) Any one of the following combinations of distance and 
units of average daily attendance applies: ^ 

(1) The high school had an average daily attendance of 
less than 100 in grades 9 through 1!^ during the preceding 
fiscal year and, is more than 15 miles by well-traveled road 
from the nearest other public hiph school and diJ«r*!JTr per- 
cent of the pupils would be required to trave^^O miles or 25 
percent of,thj pupils would be require^ to t/avel 30 miles one 
way from a point on a well-traveled road nearest their homes 
to the nearest other public high school. 

(2) The high school had an average daily attendance of 
100 or more and hss.than 150 in grades 9 through 12 during 
the preceding fiscal year and as more than 10 miles by well- 
trailed road from the nearest other public high school and 
eithf»r 90 percent of the pupils would be required to travel 18 
miles or 25 percent of the pupils ^ould be required to travel 
25 miles one way frpm a point on a well-traveled road nearest 
their Jiomes to the nearest other public high school. 

(3) *the high schoql had an average daily attendance of 150 
or more and less than 200 in grades 9* through 12 during the 
preceding fiscal year and is more than/ n|ilcs by well- 
traveled road from iiie nearest other public high school and 
either 90 percent of the pufeils would be requiwl to travel 15 
miles or 25 percent of the pupils ^ould be required to travel 
20 miles one way from -a point op a well-traveled road nearest 
their homes to the nearest other public high school. 

(4) The high school had an average daily attendance of 200 
or more affd less than 300 in grades 9 through 12 during the 
preceding fiscal year and is more than five miles by wcU- 
t raveled road from the nearest other public hiprh school and 
either 90 percent of the pupils would b^ required to travel 10"^ 
miles or 25 percent of the pupils ^ould be requircfd to travel 
15 miles to the nearest other public high school. « 

(c) Topographical or other conditions exist ill the district 
which would impose unusual harclships on the pupils if the 
number of miles specified above were required to be traveled. 
In these cases, the Superintendent of Public Instruotion may, 
when requested, and after investigation, grant exceptions from 
the distance requirements. 

(d) The Superintendent df Public Instruction has. ap- 
proved the recommendation of a county committee on school 
district organization designating one of two or more schools 
as necessary isolated schools in a sitiiation where the' schools 
are operated by two or more districts and the average daily 
attegdance of each of the schools is less than 300 in grades 9 

^ through 12. p 

Foundation Program for High School DisfHcfWlfh Small • 
Schools . • - (EC41711) 

EC17664. (a) ^'or each district on account of each necessary 
, small hieh school the Superintendent of Public Instruction 
shall make one of the following cooiiputationj selected with 
regard only to the number of certificated employees 
employed or average daily attendance, whichever provides 
the lesser amount: 
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Averatc daily ^ Minimum number of Amount to be 

atte/iddnce o ' ccftificale4 employees computed 

1- 20 less than 3 $16,520 

peV teacher 

1- 20 , 3 S3J60 

21- 40 4 100.280 

41- 60 5 116.800 

61- 75 6 133.320 

762- 90 .7 149.840 

91-105 8 . 166,360 

105-120 9 * '182.880 

121-135 \ 10 199.400 

136-150 A •. 11 - 215.920 

151-180 12 232.440 

18j-220 13 248.960 

221-260 , 14 • 265.480 

261-;}00 15 282,000 

(b) For each district on account of each small high school 
not determined to be a necessary small high school under 
>Sections 17663; 17663.5. and 17663.7. he'shall make one of the 
following computations, whichever applies: 

(1) If the totatof the units of average daily attendance in 
the district during the fiscal year is less than 301. he shall 
multiply the units of average daily attendance during the 
fiscal >ear in the school b> nine hundred forty dollars ($940). 

<2) If the total of the units of average daily attendance in 
the district during the fiscal year is more than 30O. he shall 
multiply the units of average daily attendance during the 
fiscal year in the school by nine hundted fifty dollars i$950>. 

For the purposes of thfe section.a ''certificated employee" 
is an equivalent full-ti^ejposition of an individual holding a 
credential authorizing s/&rvice. and performing service in 
grades 9 thrqugh 12 inany secondary school. Any fraction of 
an equivalent full-ti*«fe position shall be deemed to be a 
full-time position. » « 

The foundation program established by this section for high 
schools with an average daily attendance of less than 301 shall 
not apply to any high school established after-July 1. 1961 
unless the establishment of sufch schools has been approved 
by the Superintendent of Publie Instruction. 

. The principal of &ch separate continuation high school 
prepares and files the high school principars annual and period 
reports (Department of^Education forms J-19-P1 , J-19-P2, and 
J-19.-A) in the manner prescribed in the instructions on the 
forms. A separate J-form should be completed for each 
necessary small continuation high school. 

Average daily attendance for pupils enrolled In continua- 
tion classes, as reported on Department of Education forms 
J-19-P1. J-19.P2, and J-19-A. is computed by dividing the total 
days of attendance in such classes by 175, regardless of the 
number of days school is maintained in the full-time day 
schools of the district. 

The Department's Handbook on Contint^ation Education in • 
California shoin^brTeviewed for further informa^tion relating 
to continuation education. 

Oj^portunity Schools and Classes ^ 

Education Code Section 11075 establishes the minimum 
day and attendance crediting requirements for opportunity^ 
programs: « , 

Mninwm Day for Opporf unify Schoo/; AHendance f EC461 80) 
PCU075. ^ The minimum day in an opportunity school or 
opportunity clas^s is 180 minutes. A pupil may be enrolled 4n 
an opportunity program for not less than a class period of the 
school, nor more than 179 i^ihutes per day. Attendance for a 
pupil enrolled in nn opportunity program shall be credited to 
the regular (Jlass attendance. - , , 



A pupil who is enrolled in both an opporttinity program and 
a regular school, shall attend school for a period of time not 
less than the minimum schoolday required for the grade level 
in which he is enrolled. 

- 4 

/ 

Provisions are made to report the attendance in opportu- 
nity schools and classes on forms J-18-P1, J-18-P2, J-18-A,' 
M9-P1 , M^.P2, and J-J9-A.^- " . 

Outdoor Science, Conservation, aifd Forestry 
Education Programs 

Programs in outdoor science, co4iservatio.n, and forestry 
education are authorized by the following sections of the 

Education Code: 

' \. 
AythoHxoflon of OuMoot^Sel^nc^^ 

and Cojn$9rvaflon Programs (EC8760] 
EC6011. The governing board of any schooUdistrict may; 
1 (a) Conduct programs and-classes m outdoor science 
,^ducation and conservation education within or without the 
boundaries of the school district and for that purpose employ 
instructors, supervisors, and other personnel and provide 
necessary equipment and-supplies. 

(b^ Acquire and maintain real or personal property 
needed for outdoor science education and conservation 
education programs and classes either within or without the 
boundaries of the school district either by purchase, rental, 
lease, gift, or other means in the same manner as if the 
property were within the boundaries^ of the school district. 

(c) Contract with the United States, the State of California, 
any city, county, city and cdunty orischool district therein, or 
any combination thereof For the joint operation and 
maintenance of such programs and classes in outdoor science 

* education and conservation education pr for assistance in 
their operation and maintenance. 

(d) Transport or arrange transportation of pupils, 
instructors, supervisors or other personnel to or from places 
where such programs and classes are being conducted, 
Vhether within or without the district; provided, such 
transportation is within the'stdte. 

Oufdfoor Science Program Involving Marirf Science (EC87ft I 

EC6011.2. Notwithstanding any other provision of this code, 
whenever an outdoor science program involves studies in 
marine science, the governing board^oLany school district or 
a county superintendent of schools may transport, or arrange 
transportation of, pupils, instructors, supervisors, or other 
personnel aboard U.S. Coast Gua rd, app roved vessels in the 
waters of the l^acific Ocean 'for distances not to exceed five 
miles westerly of any offshore island which is a part of the 
State of CaHfomia. 

^ Avfhorizafhn of For9tfry Programs (EC8762) 
tC6012. The governing board of any school district may: 

(a) Conduct courses in forestry, and for that purpose em» 
ploy insttnctora and supervisors of classes, and acquire neces- 
iary equipment ^ — ^ 

(b) Acquire forest lands outside the boundary of the district 
by lease for a period not exceeding five years, or purchase or 
soli such lands in the same manner as lands within the bound* 
ary of the districVare purchas ed ojLS old. 

^ (ijy Afforest and reforest, and plant trees, shrubs, antT vines 
^,o;a such lands ; or upon any public lands which may be placed 
at its disposal, and enter into contracts and agreements with 
the government of the United States, the state, or any politi. 
eal si^ivision thereof for such purpose. 

(d) Transport pupils, instructors, or supervisors \of classes 
to or from classes, or places where such wprk is being dpne, 
whethc? within or without the district, in the same manner 
and subject to the same limitation^as in transporting pupils 
to and f rom^schooL 
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Agfmenh to Provide Foresiry Progtams [ E C8763] 

EC6013. The county superintendent of schools may, with the 
approval of th^ county board of education, enter into agree- 
ments with the governin}2r board of pde or more school districts 
to provide programs and classes in outdoor science education 
and conservation education for pupils m the district. Except 
flA otherwise provided in this article, the agreement shall pro< 
ifide for the payment by the district of the actual cost of pro- 
viding such programs or classes. The county superintendent 
of schools shall transfer from the funds of the district to the 
county school service fund the amounts set forth in the agree- 
ment ^ 

^^It IS suggested that attendance be* recorded in field books 
while outdoor cla^s are lrt*the field and tlieiriTaTiSferreij 
the regular, permanent attendance records when pupils return 
to regular classes. 

Attendance is credited to the district, and it pays the actual 
cost of training by transferring funds to the County School 
Service Fund. . - ' / 

Regional Occupational Cenfers or Programs 

The attendance accounting procedures specifically related 
16 regional occupational centers and programs {ROCs/ROPs) 
are discussed here in response to ^estions frequently asked. It 
IS assumed from the beginning of the discussion tHaT students 
must be enrolled in ROCs/ROPs pursuant* to th? regional , 
concept outlined in Education Q>de Sec tion^ 7451 . afid " 
California Administrative €ode, Titje 5, Section 1^504 (ij^ 

Minimum day. HOPs were jfir st est ablished in segments of 
full hours tmty. More rece^iUly, ROPs have been commoijly 
scheduled according to regular high^ school time schedules in 
^which class sessions are noj necessarily he^d in segments of a 
fuIl"hour; -Laws and i;j5gulations governing ROPs do^ot equate 
class sessions with hours unless' the class- sessions* a1:p actually 
60 minutes in duratiorf Therefore, in ?n ROP where only one 
course, class, or section is being considered for the program, 
the course, class, or section shall be scheduled for 60 minutes,^ 
the minimum for an ROP. In an ROP in which multiple 
courses are offered, any course, class, or section may be 
scheduled for fewer than 60 minutes if the sum of the 
scheduled instructional time equals or exceeds 60'minutes. 

Education Code Section 7461 states: 

Credit forlicgionat Occupaitonal frogram Allendance [EC5232^ 
EC7461, Any district or county superintendent who operates 
a 60-minute regional occupational program shall be credited 
with one-third of a imit of average daily attendance for each 
student ,in a 60-minute regional occupational program and 
two-thirds of a unit of average daily attendance in a 120«min- ' 
ute prosrrara. i 



Education Code Section 7462 states: 
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Minimum Schooldays for Regionat Occupalional 
Centers and Programs ' ;/ (EC523261 

EC 746 2. The minimum day in a regional occupational center 
Is 180 minutes and the minimum day in a regional occupational 
program is 60 minutes. 

Categories for reporting. There are two distinct categories 
of "regional occupational centers and programs, each bearing 



different requirements' for attendance accounting. The cate- 
gories are (1) adults, and (2) concurrently enrolled students. ( 

1. Adults (nonconcurrently enrolled students). Adults are 
defined as all students not concurrently enrolledjn a 
regular high school program.^This classification includes 
but is not limited to Students in private schools, 
graduated students, exempted or expelled students, and 
students enrolled exclusively in ROCs/ROPs. Education 

r Code Section 5756 states: 

• dfefmition of "Acquit" ' {EC52610;78460l 

tC5756. "Adult, "^for purposes of this section, means a person 18 
__yjeats_Qf-age and ,6id«JL.or a person who is not concurrently enrolled 
^n a regular high school program. However, persons*18 years of age 
or older who are concurrently enrolled in a regular high school 
program are not adults for purposes of this section. Adults enrolled 
-m any classes maintained by high ^hdol or unified school distncts 
or county supermtendent? of schoo'ls pursuant to Sections 7450 
^through 7466, 45040,^45041, 45042, an(feg6043,shaU be reported 
separately, and tt)c ^a^ult foundation PgjBni shall be used in 
computing district apportionments. 
<» * 

2. = Concurrently enrolled, students. Students m this cate- 

gory mdude regular high school students, students 
enrolled in continuation education classes, and physi- 
cally handicapped students who have graduated, 
a. Students enrolled \n regular classes. These students 
"^^ are defined as (1) students enrolled m a, regular pubhc 
high school for at least a 240-mmute minimum day 
(excepf seniors in their second semester, see Educa- 
tion Code Section, 1 1056); and, (2) students enrolled 
V in a regular public high School for at least 180 ^| 
..minutes il" transportaH6n to an ROP requires 30 or^J 
" '^^^ more minu?fes. Education Code Section 7455.5 states. 

Excuse from Allen^dmg Physicdl Education Classes (EC52316] 
EC7455.5, Any pupil enrolled in pnidf 10, 11, or 12, and who 
is also attending n reprionnl occupntionnl center or regional 
occupational jirojrnim ma\ be cXi ti.setf fron^ attending courses 
in pliyjiical ejljUcation by the governing board of the school 
-^district maijIfTtinlnp: grade 10, 11, or 12, and in which the 
pppil is enrolled, if -iittendanee upon suciv clnsses results in 
^hardship hocffuse of travel time*involved. 
^ If 'a. p^pil iV, excused from phy.sical ^ducntion classes pur- 
.puant to thi<i section, the minimum .schooldny for him in his 
regulnr hijrh school 4s 180 minutes. 

"^b. Studefits enrolled in a regular public school continu- 
' ^ atiop education program. Thes^. students may satisfy 
* jj^Qir minimum week requirements in any %combi- 
i^ation of ROC/ROP, However, there miist be some 
regularly SiAeduled participation in the continuation 
^ sthodl instructional program to maintain the concur- 
8 rent status? Education CodeSection 12551 states: 

}^00kiy Minimum Aff0ndane0 R0quir0m0nt ( E C48400] 

EClfeSK Airpersons 16 years of age or older and under 18 

years of age, not otherwise exen^pted by this chapter, shall 

attend unon special continuation education classes 
" maintainea by the governing board of the high school district 

in which they reside, or by the governing board of a 
* neighboring nigh school district, for not less than four 

60-minute nours per week for the regularly established 

annual schctol term. Such minimum attendance requirement 
^^-"TjiSfour •60-minute hours per week rnay be satisfied by any 
! « cojnbination of attendance upon special continuation 
' education, classes and regional occupational centers or ' 

programs. , ^ ' 
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c. Graduated physically handicapped students. Educa- 
tion Code Section 7455.3 states: 

At/mhslon of Certain Handicapped p^nont [ E C523 1 5 ) 

EC7455.3.Any visual!) handicapped, orlKopedically handicapped, or deaf person 
who has been graduated from high school may attend a regional occupational 
center or regional occupational program on the same basis as a high school pupil 
Additional special instruction and support services shall be provided to such 
persons . 

If the Supenntendent of Public Instruction determines t*hat there would be a 
duplication of effort lo such handicapped persons if a regional occupational center 
or regional occupational program provided services to such persons, in that other 
programs exist that are available to such persons, the supenntendent may 
disapprove of the curriculum to provide programs to such parens pursuant to 
Section 7451 7 and of^y state funding made available pursuant to Section 18105 
for such purposes 

Creditable attendance. For the crediting of a.d.a., both 
approval of courses and ^certain provisions regarding actual 
instructional time are required. 

1. Approval of courses. As stated in California 'Adminis- 
trative Code, Title 5, Education, sections 11502 and 
11503, authorized approval of ROC/ROP courses is 
required before a.d.a. can be credited. This requirement 
is satisfied by means of Form No. VE-77, Application 
for ROC/ROP Couise Approval. This approval document 
I establishes the amount of course time that must be 
1 offered to students. A.d.a. credit that not in agree- 
' ment with the approval is prohibited. f 

California Administrative Code, ' Title 5, Education, 
Section 1 1 states: 

5CAC11502.AppItcations for Establishment of Regional Occupational 
Centers or Region^ Occupational Programs. County Superihteod- 

entS or COODeratine school rlictnrtc Hpcinna »/\ AcioKKcK r\ R<i<«;nn4l 




an appiiKuiion [o me aiate uoard ol Mucation that includes such detail 
as to both explain !ind justify the intended operation, including comph- 
ancfc. with all requirements in this Chapter and those delineated in 
Chapter 14 of Division. 6 of theJEducation Code 

Califomia Administrative Code, Title 5, Education, 
Section 11503, states: ^ 

5CAC11 SOI Course Approval. The curnctUum provided by a Re- 
gional Occupational Center or a Regional Occupational Program shall 
be subject to the approval of the State Department of Education and 
shall comply with all requirements and standards set* forth in the Call* 
fornia Stale Plan for Vocational Ejlucation and this Chapter. 

> 2. Actual instructional time., Califomia Administrative 
/ ' Code^itle 5, Education, 'Section 406, agrees with^ 
_ earlier concept of ROP attendance as credited only on 
an hourly basis: 

5CAC406. Attendance Reported by Clock Honr. - Attendance shall be 
reported in clock hours for the following : 

(a) Pnpila enrolled for less than the minimum school day. 

(b) Pupils in classes for adults wherever held pursuant to the 
Education Code. 

(c) Pupila enrolled in wOrk experience programs. 

(d) Pupila in continuation education schools or classes. 

(e) Pupils in regional occupational centers or regional occupa- 
tional programs. ' 

(f ) Pupils, in summer schools. 

(g) PhysicaUy handicapped pnpils. 

(1) Adults and nimors recei\ing iirdnidual instruction^ 
in home or Iipspilal. 



(2) Pupils sixteen years of age or over who are enrolled 
-iiLan occupational training program, i e.. sheltered workshop, 
pursuant to Education Code Section 11201. 

^ (h) Educationally handicapped minors receiving individual in* 
Btruction in home or hospital or children's institution pursuant to 
Education Code Section 11227. 

• ' ✓ 

The students registered' and in attendance in, a certain 
cl^ may be credited with only the scheduled and 
approved instructional time for the ROP classes. The 
time must, in some cases, be reduced to fraction^il hours 
acoording to a formula, instructional time divided by 60 
equals \yhole or fractional hours. ^ 
Concurrently enrolled students may be credited with 
actual attendance if they are absent because of reasons 
specified in Eflucation Cojie Section 10953., Thes^e 
reasons include illness, quarantine, medical appoint- 
ments, bereavement, and jury duty. On the other hand, 
nonconcurrently enrolled students may be credited only 
with actual attendance up to thejimit of the ROC/ROP 
contract. Makeup attendance for absences may be 
credited only to the limit given in the course approval. 
The makeup work must be ynder the supervision of a 
qualified teacher for the specific class 'or subject. 

Passing time, A maximum of ten minutes of passing time 
between ROC/ROP coujses or classes may be credited as 
instructional time for the student. (For instance, a total of 1 % 
hours (110 minutes) may be credited for two classes of 50 
minutes each with 10 minutes passing time; or 2% hours may 
be credited for three such consective classes.) Where a single 
ROC/ROP course or class* is scheduled fo; a double period of 
1 10 minutes (same bell schedule as two periods of 50 minutes 
each^plus 10 minutes 'of passing time), 1% hours shall be 
recorded. No instructional time may be recorded for any 
period of time necessary to pass between a regular class and an 
ROC/ROP class because the regular program and ROC/ROP 
are separate entities. 

Partial absence. If a concurrently enrolled or nonconcur- 
rently enrolled student initiates a partial unauthorized day or 
session absence, the time of absence for that instructional hour, 
may be credited as attendance. Califofnia Administrative Code 
Title 5, Education, Section 404, states: 



5CAC404. Pijurfs Whose Attendance Is Reported by Clock Hour. Sub- 
jecl to theprovisions of Sections 402 and 405, a pupil enroll(^ in a class 
described in ^ecl^on'406 is deemed present, and he shall noibcucounied 
or recorded as absent for apportionment purposes, unlqss he is absent 
the entire clock hour 

If, however, the student's day* is shortened because of an 
administrative action, only the actual instructional time may 
be reported aslattendance. ^ 

Maximum number of hours per student. Students may 
generate hours of apportionment attendance daily w^out 
limif, pursuant to Education Code Section 11051, except 
under the following conditions: 

' 1. Students enrolled in cooperative vocation^ education. ^ 
Califomia Administrative • Code, Title 5, Education, 
Section 10104, states: 
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5CAC10104. Student Qualifications. In order to qualify for partici , 
pation in Cooperative Vocational Education a student shall; 

(a) Be at least 1 6 years of age. ' 

(b) Bc a (ull-time student. For the purpose of this section, a 
full-time student means one of the following: 

(1) A student who is reqifted to attend school pursuant to 
Chapter 7 (commenting with Section 1Z551) of Division 
9 of the Education Code. ^ 

(2) A student enrolled m a regional occupational center or 
regional occupational program pursuant to Chapter 14 
(commencing with Section 7450) of Division 6 of the^ 
Education Code. 

(c) Obtain parental or guardian approval if,less than 18 years of 
age. * ^ ' 

^ (d) Obtain teacher-coordmator approval. ^ 

These students are limited to three hours of 'attendance 

p^r day regardless of other courses. (See Education Code 

Section 11251 [b].) \ 

2. The attendance is within thp scope and authorization 

given with the course approval. If, for instance, the class 

or session was authorized to offer two hours daily, the 

student ^a> not be given attendance credit exceeding 

that specific ^amount. However, if a studeilt were" 

enroUed in several courses, each keeping within its 

contract constraints, there is no maximum limitation 

(except as in cooperative vocational education). 

"~ ' . 

Attendance accounting responsibility. Persons in schools, 

school districts, and offices of courtty superintendents of 

schools are responsible for attendance accounting in 

ROCs/ROPs: 

1. Responsibilities of teachers. Teachers are responsible for 
recording and reporting student attendance correctly in 
ink. California Administrative Code, Title 5, Section 400 
(a) indicates that if the State School Ftfnd is fairly and 

-equally apportioned, then the primary .source of the 
at^dance records must be anauditable record. Section 
401 (d) states that "in all classes for adults, continuation 
schools and classes, and jegional occupational centers 
and programs, attendance shall be reported to the^ 
principal at least once e^ch week." ' W 

2. Responsibilities of program admimstrators. It is implied 
in Section 401 that the principal or prograin admini- 
strator must inspect or supervise the maintenance of tjie 

• attendance accounting records. Further, as in all State 
&hool Fund categories, the* reports are summarized at 
the end of each established school month. Tlie school 
months are in turn summarize4 and reported pursuant to 
Education Code S.ection 17^01 (e).. 

The a.d.a. i^^^therefore, developed in the first report 
period for all school months ending between April 15 
and Deceniber JlT^The^cond report establishes- the 
Tinal a.d.a. for all school months eridii^g between April 
15 of one year and April 15 of the next. The annual 
report, due at tlje end of -the fiscal year (June 30), 
reports the ROC/ROPa.d.a. but for a different period of 
time (July 1 through June 30). This a.d.a. is not directly 
lelated^to the apportionment process; it establishes the 
information needed for an adequate State School Fund 
to be authorized. 



3, Responsibilities of staff members at the county level. If 
the office of a county superintendent of schools 
administers an ROP, the officje reports the program's 
a.d.a, district by district on a supplemental form. Each 
district must use the funds received only for the ROP in 
accordance with Educ|tion Code Section 7459. 

4, Responsibilities in .joint power agreements."" In jomt 
, power agreements established for ROCs/ROPs, a.d.a. 

reports are made in the same manner as at the county 
level of administration except that the. school district 
* responsible for the administration of attendance 
accounting develops and submits the supplemental atten- 
dance reports on behalf of the other districts. When the 
reports reach the Bureay. of Schopl Apportionments and 
Reports, State Departmcrtt-trf-^BSucation, they are pro- 
ces^, and credit is given to each district. ^ 

|Annual Operating Funds frSm Participating School District^ 
Reserves for Cash Flow Needs and Contingencies (kC52321 1 

EC7459. A regional occupational center or program established and 
maintained by county supenntendent of feliSi&ls or pursuant to a 
joint powers agreement pursuant to the provisions of Article 1 
(commencing with Section 6500) of Chapter 5 of Division 7 of Title 
1 of {he Govfrnment Code shall receive in anThial operating funds 
from each of the participating school distncts an amount per unit of 
average daij> attendance equal to the revenue limit received by such 
distncts for each unit of average daily attendance generated in the 
regional occupational center or program. . . . 

Interdistnct agreements. ROCs/ROPs have the authority to 
en^er into interdistrict "agreements pursuant to the limitation 
and governance issues described in Education Code sections 
7455, 7464, 7465, and 7466. These sections establish the 
practice and procedures with neighboring districts, counties, 
states, or countries. ' ^_ 

Summer Schools 

The following sections of the California Administrative 
Code, Title 5, Education, and the Education Code pertain to 
lummer schools: 



/ 



5CAC1 1470. AppUe&tion of Chapter. Tiii8:fihapt^ appUet to aU aum* 
ner achoola, ezeept oUiiea for adolta, adult achoola, and eTeniaf lilfli 
•chooli, 



5CACU474. Time and Daration« 
following time requirement!: 

(1) EiaditfartM . 



(a) Summer tchooU shall meet tba 



(2) SUmentanr 
(fradea 1-8) — 



.Hot Vm thaa 180* Blaatct ptr d«r !mdo4> 
Inf rtwiiri for not 1cm tbui 20 tMcUac 
d«7S 



(8) Hlth at^l 
.(tt*iM.7-12).- 



.Kot Um tkta 200^ mlaaUt ptr 6iky (ta* 
da^iaf iec €M6i ao4 pMtUtff tlm* bat txdoA- 
IfiC HOOD iattmlMSou) for aot 1cm tkan 20 
tcAcIiiiiff dtya 

. Kot IcM thta 240 mlaotM per dajr (laeliiA- 
IfiC pMciflf tUoo tral •sclodlof boob inter- 
mlMlotti) for aot IcH ttea 10 te«cMsi^d«7t- 

Exemptiona fro% the requirements of this section may be made by tha 
Superintendent of Public Instruction upon petition submitted to him 
by the district The basis for tha exemption shall be agricultural labor 
faeton, alimatU acmdttioM, speeialiied adneatkmal proframa, and other 
•onditiona appetrinf to tiU Snperintamlant ol PnbUo Inctraetion to 
warrant axemptlon. 

(b) For the purpoaei of thia section^ holidays deaignAted in Eda« 
cation Code Section 5201 other^than Saturday and Sunday may be da- 
doeted from the required number of teaching days. 
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5CAC1 1475. Work Experieoce Education, (a) Summer acbooU oflfer. 
ing work experience education shall: 

(1) Comply with the f)rovi8ion8 of Article 5 (commene- 
inK with Section 10070) of Chapter I of Division 10 of thia 
eodc.^ 

^ (2) Conduct the program concurrently with the rest of 
theodistrict's approved uummcr school program. », 

(3) Maintain a gtudont-cortificated coordinntor ratio of 
not more than 25 students per certificated coordinator hour^ 
^ (4) Provide for a minimum of 180 minutes of group and 
indMrtdualizcd related instruction cuch week in work czpcri* 
enee education. 

(5) Grant a maximum of ten tinita of credit' 
(b) No pupil, including those also enrolled in other summer school 
claHea, in a summer school work experience education program or class 
■ball bo credited with more than one day of attendance in any calendar 
6^. . \ ^ 

SumtDBr Schoo/; "Aco Jem/c Yeor" Defined { EC37250) 

EC5554. The governing board of a district maintaining one 
or more high schools may maintain a summer school at any 
of such high schools during the period between the close of 
one academic year and the beginning of the succeeding aca- 
demic year in accordance with rules and regulations, of the 
State Board of Education and with the prior written approval 
of the Superintendent of Public Instruction. 

The term "academic year'' as used in this section means 
that portion of the school year during which the regular day 
high school is maintained, which period must include noteless 
than t&e number of days of teaching required to entitle the 
district to apportiontqents of state funds. 



Powrs ofGovrnhg Board; Branches of Study 
Av1horiz9d for EhmBnfary Schools . [ ECS 1 730) 

EC5723. The governing body of any elementary school district 
may establish and maintain, in connection with any school 
under its jiyfisdiction, special dar and evening classes and 
aummer schools, consisting of special day classes or special 
evening classes or both, for the purpose of giving instruction 
in any of the branches of study prescribed and authoriied for 
tbe elementary schooli. 



Sdmiuttng of Clatm (EC51731) 
ECS 724. These classes may be convened at such hours and for 
such length of time ^uring the school day or eveninfiT, and at 
such period and for such length "of time during the school 
year as may be 'determined by the governing authority in 
accordance with rules and regulations of the State Board of 
Education and with the prior written approval of the Suta 
Superintendent of Public Instruction. 

Only pupils who are otherwise eligible for regular elemen- 
tary or high school admission may be admitted to a summer 
school. 

Attendance accounting procedures for summer schools are 
presented in the paragraphs that follow. 

Summer schools may begin in June of one fiscal year and 
end in July or August of the succeeding fiscal year. The 
•a^n4ance for th^omplete sunimer session is reported on the 

1 8 and J- 1^ series forms. 
^ Kindergarten summer school classes may be held for as 
little as 180 minutes per day, and grades one through three of 
summer ^oo\ classes may be held for as little as 200 minutes 
per day.'The actual time accrued for apportionment purposes 
is derived by dividing the instructional minutes by 240 to 
determine apportionment attendance. 




The days that a summer school is operated are not counted 
as days maintained in the computation of a.d.a. for regular day 
scbpols. Attendance is usually recorded in the same way as for 
regular day schools, but it may be recorded on the positive 
basis. The positive method may4)e desired when numbers of 
pupils are enrolled for less than the minimum day. 

Absence due to illness or quarantine may not be credited 
for apportionment purposes. 

Classes for adults maintained during the summer'are not to 
be reported as summer-school classes. 

Special classes for physically handicapped pupils, mentally 
retarded pupils, and educationally handicapped pupils main- 
tained during the summer are not to be reported as summer- 
school classes, they are extended-year classes and are to be 
included in the computation of the a.d.a. of the school year in 
which the summer session ends. 

« 

The a.d.a. in summer school and outdoor science and 
conservation education classes maintained during the penod 
between the last day the regular day schools are in session 
during the preceding year and the first day the regular day 
schools are in session during tltfcurrent year shall be reported 
on both the first-period and the second-period reports. Such 
a.d.a. shall be computed by divid«Tg" day s of attendance by 
,175 (Education Code Section" 17^01. 1(c), page 17 of this 
manual). , 

Provision is made in the period report forms (J-18-P1, 
J-18.P2, J-19-P1, and J-19-P2) for repc^rting days of atten- 
dance for special day and e\^ntnf^cks5es and for summer 
schools. However, for the purposes of the annual attendance 
report (forms J-18-A and J-19-A),the attendance is computed 
by dividing the total number of days of attendance in special 
day and evening' qJ^|s Or summer schools by the total days 
that school is maintljffid during the academic year. - 

Some school districts' offer educational opportunity to. 
prekindergarten children. A pupil may be enrolled to partici- 
pate in a presession activity if he or she will be eligjible for * 
admission to kindergarten on September 1 , however^ atten- 
dance prior to September 1 for pupils under (Re age of five 
years may not be counted for apportionment purposes. 

A yearly information packet prepared by the Office of 
Curriculum Services, Instructional Services unit, of the Slate 
Department of Education sets \Xdrlh>4he requirements for 
establishing a summer school and gives current information 
and guidelines for^ matters pertinent to this subject. 

Technical , Agricultyral, and Natural Resource ^ 
5 Conservation Schools 

Technical^ agricultural, and natural resource conservation 
schools are authorized under the provisions of Education Code 
sections 6720 "through 6742. Attendance (St such schools is 
kept on a^ hourly basis and credited to the County School 
Service Fund of the county maintaining the Schools. More 
specific instructions are contained in Education Code sections • 
6740 and W41: 
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Cr«i//f of School Atf^ndanc^for $fafo School fund 
Apporthnm^nti [ EC 1 807 1 

EC6740. The school attendance of such students shall be 
ci^edited to the county school service fund of the county 
supenntendent of schools providing the education for the 
students, and State School Fund apportionmenb.on account 
of such attendance shall be made to the fund in the amount, 
per unit of average daily attendance, as would be computed 
for the foundation program of a high school under Section 
17665. 

Confribufion by D/rfr/cf of f?«ifc/enco fo Corer Exce« Cost; 
Compufof/on of Averago Dally AtfendanCB (EC 1808] 

EC6741. A student shall be deemed to be a resident of the 
high school district in which he lived at the time of his admis- 
sion to the program and the excess cost for a school yea^ of 
cducatinj? sqch ^mlcnt sliall be paid by the hiprh Kchool district 
of which he is a"^ resident to the county superintendent who ia 
providing education for the students. The excess cost shall be 
determined by dividing the total current expense of education 
as deBned in Section 17503 and also excluding expense of 
boarding and lodging during snch school year by the total 
number of units of average daily attendance in such school pr 
classes during such school year, less state and federal appor- 
tionments on account of snch average daily attendance. 

Average daily attendance of students shall be computed, for 
purposes of this article, by divicling the number of days such 
student attended th^ schools or classes by the number of days 
that the schools or classes were taught, except that with respect 
to a student attending such schools or classes for more than 
175 dajrs in a school year, the average daily attendance shall 
be computed by using the divisor of 176. 

For purposes of computing average daily attendance 180 
minutes of class attendance shall be deemed to constitute a 
schoolday, and no more than 15 hours of class time per week 
* shall be considered. 

Not later than Jnly 15th of each year, the superintendent of 
schools of the county providing education for ^students shall 
forward his claim for th^ excess expense reimbursement to the 
— V high school district of residence of each student during ^hc pre- 
^ •chool year, and the governing board of snch high 

school district shall upon receipt thereof pay meh elaimi. 

The goreming board of the high school distriet to which the 
claim is presented may include in its budget the amount neee«* 
sary to pay the claim, and, if the amount is included in the 
budget, the aboard of supervisors shall levy a school district 
tax to raise the amount. The school district tax shall be in 
^ « addition to any other school district tax authorized by law to 
be levied. All amounts raised by snch a tax shall be expended 
only for the purposes of this article. 



Work-Experience Programs 



Work-experience education programs are part of regular 
high school or continuation education programmiag. Provi- 
sions for attendance accounting in work-experience education 
are discussed in Education Code Section 11251(b) (see page 
32 of thi^ manual). 

Education Code Section 11251(b) provides the authority 
for students parti^ipatmg m an approved w6rJs. -experience 
program to quahf> fora.d.a. because immediate supervision of 
the pupils IS shared by school personnel and the employer. The 
California Administrative Cpde, Title 5, Education, Section 
10074(b)(1) providgf*-'^^ pupils enrolled in continuation 
education to^ participate in^ work^experience education. EfJu- 



cation Code Section 12553 (see page 39 of this manual) allows 
for 15 hours of attendance per week to"*Be"7^dited ibr 
continuation education. Education Code Section ll2551 pro- 
vides that if a pupil \vorks full time, he or she wust attend 
continuation education scPTool for four hours per week. 
Therefore, a pupil attending four hours iri a continuation 
school and working full time at a work station approved as 
part of the work-experience program, as part of the State Plan 
for Vocational Education, would qualify for up to ten hours 
of additional apportionment attendance per week. It also*? 
should fee noted that work experience is not allowed as part of 
Regional Occupational Centers or^ograms. r 

Instructions on computir\g average^Tb*^ attendance for 
work-experiejice programs are in Education Code Section 
11484: 



CompvfaHott of 0.</.o. for Work £xp9Honco 
and Coop^rativ education 



1EC845301 



EC 1 1484 » For the purposes of compuhng averace daily attendance of community 
college students in cooperative education or work cxpenence education programs, 
the following provisions shall apply. 

(a) One student contact hour is to be counted for each unit of cooperative 
education or work experience credit in which a student is enrolled dunng any 
census ponod In no case shall duplicate student contact hours be counted for 
t.Lssru<jm stud> and cooperaUve ed oration oi work experience The maximum 
Lunlact hours counted for a student shall not exceed Ine maximum number of 
cooperative education or work expenencc units for which the student may be i 
granted credit under the rules and regulations of the chancellor's ofRce of the . 
California Community Colleges / 

ibt "Immediate supervision " of ofT-campus work stations shall be defined 
student participation in on the-job training as outlined under a training 
agreement, coordinated by the school distnct under a state -approved plan, 
vvheretn the employer and th^ certificated community college coordinator snare 
responsibility for on-the-job 5u|)er vis ion 



Year-round-Schools and Intersessions ' 

A year-rjound plan cqnynonly employs intersessions, and 
attendance accounting techniques for these intersessions are 
the same as for the i^mmer school programs that follow the 
regular school year. ^: 

Verified illness absence and other authorized absences 
(Education Code Section 10956, page 27 of tills manual) in a 
year-round program are deemed days of attendance during 
the regular session btit not*i;i intersessions qj- summer schools. 
If a district employs a 45-15 plan, verified illness absence 
during the 45«day segment is allowable as attendance (Cah-^ 
fornia Administrative Code, Title 5,Educatipn, Section 420, 
page 27 of this manual). 

The minimum day standards for^ regular and year-round 
programs are also comparable. Regular-year standards apply to 
the 45-day segment of the year-round program, and summer 
school standards apply to the intersessions. During interses- 
sions and summer schools, ^tendance is reported by clock 
hours (California Administrative C^de, Title 5, Education, 
Section 406, page 12 of this manual)! Therefore, a pupil who 
is enrolled and present for only one hour per day during an 
inTer^ession earns only oncnquarter of a day of attendance. 
During the regular-year segrri^nt, however, a pupil enrolled for 
the minimum day is deemed present for the entire school day 
unless he or she is absent for the entire school day, except 
when he or she is. excused to participate in an activity not 



ERIC 



54 



under the supervision of a certificated employee (California 
'Administrative Code, Title 5, Education, sections 403 and 
405c, pages 1 1 and 1 2 of this manual). 

The amount of support from the State School Fund for a 
year-round program is the subject of Education Code Section 
32130: 
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Suppori from State School fund * (EC37640} 

EC32130. ^ Each school district maintaining a continuous school 
p«>gram''in any school within the district pursuant to this 
chapter shall be entitled to receive the same support, but not 
more support, from the State School Fund due to the average 
daily attendance at such school that it would have received if 
the schcrol had been operating under the provisions of law 
relating to the regular school year, including summer school. 





Chapter VI Accounting for 

^ Individuals with Exceptional Needs 



Elementary and secondary school students with special 
abihties ur handicaps are eligible to enroll in educational 
programs for pupils with exceptional needs. These programs 
have their own admission requirements and attendance 
accounting -procedures. The definitions, admission regulations, 
and attendance accounting procedures pertaining to pupiis in 
the following categories are presented in this chapter: 

• Educationally handicapped 

• Learning handicapped ^ 

• Physically handicapped c 

• Mentally gifted 

r 

Pi'bvisions fot the 
Educationally Handicapped^ 

The definition of an educationally handicapped pupil and 
ttie descriptipn of the requirements for classes for the 
educationally handicapped are contained in the following 
sections of the Education Code: 

D0flnifhn (EC56600;78600) * 

EC6750* As used in this chapter, "educationally handicapped pupils" are pupils 
under the age of 21 years who, by reason of iparked learning or behavior disorders, 
or both, ca^ot benefit from the regular educational program, and who, as a result 
thereof, require the special education programs authonzed by this chapter Such 
leaming-or oehavior disorders shall be associated with a neurological handicap or 
emotional disturbance and shall not be attributable to mental retardation. 

Progrom$ forAuHstic fvpth ^ ' (EC56601 78601 ) 

EC67S0*1 (a I The education of educationally handicapped pupils who are 
diagnosed as being autistic shall be provided all ebgible pupils m the manner set 
« forth in this chapter. . 

(b) The governing board of anv elementary or unified school district which has 
an average daily attendance of 8,000 or mbre in the elementary schools of the 
distnct, or any high school distnct which has an average daily attendance of d,000 
or more shall provide for the education, in special education classes or programs, 
of autistic pupils residing in the distnct who^e not m attendance upon other 
special education classes or programs. " // ** 

(c) The county superintendent of schools shall establish and maintain special 
education classes or programs for au^tic pupils who reside in the county and in 
elementfy unified school districts which have ah average dailv attendance of 
less tha^B.OOl m the elementarv schools of,the distnc#or wnoVesiae m the county 
and m a hish school district which has an average daily attendance of less than 
8>001 The classes and programs shall be estabhshMl at centrally located places, and 
the county superintendent of schools shall provide transportation to the pupils 
attending them. 

(d) The State Board of Education shall adopt rules and regulations which shall 
prescnbe standards for special education programs for autistic pupils. Such rules 
and regulations shall ensure that no county has more than four autistic pupils 
enrolled in special education classes or program for autistic pupils per 10,000 
average daily attendance. The Superintendent of Public Instruction may waive 
the number of aututic pupils allowed to be served within each county if he 
determines that such waiver is necessary to meet the exceptional needs of autistic 
pupils ^ i 

tt^ 



The new (reorganized) Education Code is now in effect. Through- 
out this publication the new section number for each of the Education 
Code sections presented is given in brackets at the bc^ning of the 
section. For a complete listing of the old Education ""(Tode section 
numbers cited in this publication, together with the corresponding new 
section numbers, the reader should refer to Appendix A. 



Special Educational Programs; Application of foundation 
Program (EC56602;78602) 

EC6751, The governing board of any school district or a 
county superintendent of schools with the approval of the 
county board of education, maintaining schools in juvenile 
halls or juvenile homes, ratiches, or cam p>^jis, authorized by 
the Welfare and Institutions Code, may provide for any one 
or more of the special educational programs for educationally 
handicapped pupils authorized in tnis section. A county 
superintendent of schools may enter into an agreement 
pursuant to Section 6753 with the governing.board of a school 
district having less than 901 average daily attendance in the 
elementary scnooFs or less than 901 in the high schools of the 
district to prqvide any one or more of such special educational^ 
programs for the district, or the county superintendent of 
schools may enter into an a^recriient pursuant to Section 6753 
with the governing bo^a of a school district having an 
average daily attendance of 901 or more in the elementary 
schools of the district or 901 or more in the high schools of the 
districtto provide only those special educational programs for 
the district which are set forth in subdivision (a), (c),or (d). 
or any combination thereof. Whenever a special educational 
program for educationally handicapped pupils set forth in 
subdivision (a) or (d) of this seen on is provided by a county 
superintendent of schools for a district with an average daily 
attendance of 901 or more in the elementary schools of the 
district or 901 or more in the hich schools of the district, 
pursuant to un agreement entcjj^u into pursuant to Section 
6753, the foundation program prescribed in Section 17656 for 
an elementary district with an average daily attendance of 
901 or more snallapply to educationally handicapped pupils 
of the 'Clementa^^chools of the district who are in.sucn a 
special educjation program, and the foundation program 
p^esc^i^)^d in Section 17§^ shall apply to educationally 
handicapped pupils oHhe hich schools of the district who are 

* in such a special educational program. • f 

Sych special educ*ational programs shall be pi;bvided in 
accordance with standards lor each approved by .the Stat^ 
Board, of Education. Such standards shall 'emphasize 
fundamental school subjects with the aim of returning the 
pupils to tha regular schdol program at feti# earliest possible 
date consistent with *the interest of the pupil. 

The special educational programs for educationally 
handicappad pupils are: 

(a) Special day classef (elementary and. 
secondary) . Under this * program, ' educationally 
handicapped pupils unable to function in a regular class are 
assigned to a special day class. The special day aa.s$ shall be 
maintained for not less than the minimum schoolday. In this 
program, Fundamental school subjects shall be emphasized as 
prescribed by the State Board of Education. 
, (b) Learning disability groups (elementary and 
secondary). In this program, the puoil remains in his 
regular class but is scheduled for indiviuual or small group 
instruction giveji by a special teacher. Whenever one-tolfou 
educationally handicapped pupils arc instructed at the same 
time by the same teacher in a learning disability group 
conducted by a school district or countv superintendent of 
schools, the total attendance credited tor such pupils shall 
equal one unit of attendance 'for each 60 minutes qf 
instruction. 

(c) Specialized consultatiorl to teachers, counselors, and 
supervisors (elementary and secondary). Under this 
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program, speciali/cd consultation is pjovidcd teachers, 
counselors, and superv isors relativ e to the learning disabilities 
of individual pupils and special education services required ^ 
by such pupils. 

(d) Home and hospital instruction (elementary and 
secondary) * Under this program, a pupil \vho is unable to 
function in a school setting and who does not attend school 
receives instruction at the appropriate grade level at home or 
in a hospital. 

(e) Regular class instruction. Undef this program, 
wjhenever the ^umber of educationally handicapped pupils is 
less than six in each of one or more schools of a district or 
schools served by a countv superintertdent and the distance 
between any school also having educationally handicapped 
pupils is excessive, prohibiting the reasonable transportation 
of pupils, such pupils may be instructed in the regular classes 
of the district of county with prior approval of the 
Superintendent of Public Instruction, providing an 
instructional aide is employed in each such regul^rr class for 
the \ regular schoolday, and that supervision of the 
instruchonal program for educationally handicapped pupils is 
provided by a credentialed person having expertise and 
experience in teaching the educationally ^handicapped. 
School ^listricts nrovidiing regular class instruction for 
educationally handicapped pupils under this subdivision shall 
be quahfied for the individual apportionment under 
subdivision (i) of Section 18102.9. 

f 

Maximum* CloMf Six0 ^ *- tEC56603, 786031 

EC6751.1.The maxtniuni size for the special educahonal programs for 
educationally handicapped pupils defined in Sechony6750 1 and 6751 shall be as 
follows , 

(a) - For special day classes the maximum ehrollment shaH.be 12 pupils per class 
If after the beginnine of the school year it is determined that classes are at 

maximum >ize, that adoitional pupils will be without schooling unless additional 
classes aretstablished. and that additional qualified teachers are not available for 
employ ment. a school distrfct or a* county superintendent of schools may, on forms 
provided for this purpose by the Department of Educajion, request permission of 
the Supenntendent of Public Instruction to exceed the maximum clas$ size for all 
or a part of the remainder of the school year The Supenntendent of Public 
Instruction may approve suCh request for all or a part of the remainder of the 
school year, provided the maximum size is not increase^ by more fhan two pupils 
above the maximum enrollment specified * 

(b) For cl^es for autistic pupils, as defined by the Supenntendent of Jublic 
,^ Instruction, conducted by a school distnct or county superintendent of schools, the 

maximum class size shaltbe ^ix pupils The maximum class size prescnbed herein 
^ may be exceeded upon a( determination by the Superintendent of Public * 
Instructiori that tp do so is^the best interests of the the pupils and of the school 
district or counly superintendent of schools mainlainitig such classes 

(c) For learning disabibty groups the maximum enrollment shall be 32, 
however, participation m any given learning disability group shall be for at least 
30 minutes and shall not exceed eight pupils at any Wie time 

The i.Ostfuction provided by a full time teacher, whether offered by a single 
teacher or two or more part-time teachers, shall result in not more than eight units 
bf average daily attendance being credited as the result of such* instruction 

Educaiionally Handicapped Pupils {EC5fe604, 78604] 

EC675L5, Tho governing boanf oi' CJioh school district' may • 
provide for instruction of odiicationally Imndicajrpcd pupils 
who reside in all regularly estnblislied nonprofit, tax-exempt, 
licensed children's institutions \\itliin the district. Under such 
*a program, ^ pupil who is unable to function in a school set- 
ting nnd wiio doejj not attend school receives instru<>tion at the 
appropriate grade level in the institution, or a pupil who re- 
sidles in the institution and who i.s able tq function in a school 
setting reeeives instruction at the appropriate grade level in 
the public school facilities. 

The co\erniflg board iiliv eontrnci ^\i^h the county superin- 
tendciit of schools fer thn provision of such programs. 



UtnltaHon on ^Qrollmtnt (EC 5660 5 ; 7860 5 1 

EC6752. A school district maintaining special educational 
programs- for educationally handicapped pupils shall not 
enroll at any; given tin^e more than 2 percent of total district 
enrollipent in such programs except as permitt^ by special 
authorization of the Superinteivlent of Public Instruction. As 
med in this section, total district enrollment means the 
average number of pupils, exclusive of pupils for v^hbm a 
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^tuition payment is charged pursuant to Chapter 10 
(commencing with Section 6950) of Division 6, enrolled at 
tn^ end of the fir^t school mpnth ^nd the sixth school month 
of the school year. 

The superintendent shall report to each regular session of 
the Legislature (1| the school districts, and county 
superintendents of schools permitted to exceed the 2 percent 
during the preceding scnool year, (2\ the number of 
♦ additional pupils involved, and (3) the reasons existing that 
resulted in granting the permission requested. ^ 

A county superintendent of schools maintaining schools in 
juvenile halls or juvenile homes^ ranches, or camps as 
authorized by the Welfare and Institutions Code shall not 
enroll at d\\y given time more than 2 percent of the juvenile 
population thereof in programs . for educationally 
nanHicapped pupils except as permi^ed by the 
Siiperintendent ot' Public Instruction. 

The 2-percent lijnitation prescribed by this section does not 
include pupils participating in .a program for educationally 
handicapped pupils pursuant to Section 6751.5. 

Prior Approval for Exiemion of Program ( EC56606; 786061 

• EC6752.1, In any fiscal year,^! extension of an existing pro- 
gram by a sciiool di^ict or county superintendent of schoola 
which exceeds 120 percent of the enrollment at the end of the 
flixth school month of the prior year shall receive the prior 
aj)ptoval ,of tire Superintendent of Public Instruction before 
, any allowance or apportionment is made therefor for ^the pur- 
poses of this article. 



B<i$9S for Approval (EC50BO7; 78607] 

EC^52.2s Approval of the Superintendent of Public 
Instruction pursuant to Section 6752.1 shall be based on but 
not limited to the following: 

^) Actual demand for tne program as demonstrated by 
*the recommendations for placement by the local admission 
committee authorized'in Section 675!&. 

(b) District experience In the operation of programs for 
educationallY handicapped pupils. 

(c) The aemon'strated aeility of the district to return 
ejdupationally handicapped pupils, who can participate 
effectively, to the regular school program.* 

Agr09m0nt With County Superlnf9nd»nf to Frovid^^ * 
Special Bducatlonal Programs '\ ( E C 5 6608 1 

EC6753. The governing board of a school district which has 

• an average daily attendance of less than 901 in,* the elementary 
schools of the district or less than 901 in the hifeh schools of the 
district may enter into agreement witn the -county 
superintendent of schools \o provide special educational , 
programs for educationally handicapped pupils. The 
governing board of a school district may enter into 
agreements with the governing boards of other school 
districts for _ the education of educationally handicapped 
pupils. The district of residence having pupils receiving 
special education under th*e provisions of this section shall pay 

* all current expenses entailed in providing such special 
education which are over and above all state apportionments 
made to the county superintendent or scnool district' 
providing the program. 

' (See Chapter VII, pages 70-73, for additional information 
on interdistrict attendance accounting methods.) 

— ;74^or---appQftk>nment— pt^fpose^T-classe s fo r e duaa Honally^ 
handicapped pujJils must be maintained 'for the minimum 
schoolday, as described below: 

li^riirnvm Schoolday for Ceriam Educaiionally Handicapped 
Minors (EC46M61 
EC11008. With respect to educationally handicapped pupils 
provided instruction pursuant to Chapter 7.1 (tsommeDcing 
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mih Section 6750), Division 6 of this code, the minimum 
schoolday in kindergarten is 180 minutes; in grades one, two 
and three in elementary schools, is 200 minutes; and in jn'ades 
\ four, five, six, seven and eight in elementary schools, is 240 
minutes. ^ 

Minimum ScitooldaV In High fchool for C0rialn Etlucafionally 
Han(ffcapp0d Pupils (EC46143; 7631 2) 

Eril054. With respect to educationally h&ndicapped pupils 
provided instruction pursuant to Chapter 7.1 (commencing 
with Section 6750), Division 6 of this code, the minimum 
Schoolday in any high school is 240 minutes. 

Admission to Programs for the Educationally Handicapped 

The Education Code sections that govern admissioii to 
programs for the educationally handicapped are as follows? 

Admission; Individual Evaluotion; Local Admission Commlff^e; 
Interim Placement [EC5661 0, 78609) 

EC6755. (a| Admission of minors to programs for the 
educatiobally handicapped established undel\the provisions 
, of this cnapter shall be made only on the basis of an individual 
evaluation according to standards estabhshed by the State 
Board of Education and upon individual recommendation of 
aafadmission committee whtch shall include an administrator 
in charge of special education progranw in the school district 
or county or administrator designated by the school district 
or county superintendent of schools, an experienced special 

, education teacher, a school nurse, and a scnool psychologist 
who" has examined the child under consicferation for 
eligibility and placement.' The admission committee shall use 
such health reports as are needed to properly evaluate, the 
child. The admission committee shaU have tne services or 
pres/snce of other pupil personnel workers, educational 
specialists, school nurses, social workers, optometrists, or 
, physicians as the committee may require and request. 

The recommendation shall include a statement, that in the 
professional judgment of the members of the admission , 
committee the minor is recommended for placement in a 
program for educationally handicapped minors to ameliorate 
a marked learning disability or behavior disorder, or both, 
associated with a neurological handicap or emotional 
disturbance, or both. Any men^r of the admission 
committee dissenting from ^tne - final i>ommittee 
recommendation shall attach to the final recommendation a 

, statement pf reasons for such objection arid alternatiye 
recommendations. 

(b) The administrative head of a school district or office of 
the county superintendent of schools may make an interim 
.placement of a pupil in a program for the educationally 
handicapped for a period not to exceed 90 days whenever a 
pupil transfers into the school district from another school 
district in which his last enrollment was in a program for 
^ educationally handicapped* niinors, such 'an interim 
placement may be made without the complete 
' documentation specified in subdivision (a). Before the 
expiration of the 90-day period such interim placement shall 
be reviewed by -the admission committee and a final 
recommendation shall be made by the admission committee 
in accord with the requirements of this chapter. The 
committee hiay utilize information, records, and reports from 
the admission committee proceedings of the schooldistrict or 
county program from which the pupil transferred. 



£votuation of Pupil for Placement: Ri^ht to Selected 
Representative ( EC5661 2; 7861 1 ]^ 

EC6755.2. Whenever any pupil is being evaluated for^H 

Placement in a program for the educationally handicapped 
y an admission committee pursuant to Section 6755 or a 
' review and recommendation procedure is being conducted 
by an admission conunittee pursuant to Section 6755.1. the 
parent or guardian of the pupil shall have the right to have 
a physician, optometrist, psychologist, social worker, or 
teacher, whether certificated or not, represent the pupil and 
present additional material, if any, to assist ^he admission 
committee in its determination with respect to the pupil. 

The representative so selected shall have no 
decisionmaking power with respect to any deternrination to 
be made by the admission committee. The representative so 
selected ma^ be an employee of the school aistrict. 

Participation; Consultation With Parent; / 
Parent's Consent (EC56613; 7861,2)/ 

EC6755.3^ No pupil shall be required to participate in a 
i program for educationally handicapped jpuoils unless the 
admission committee or a member of tne admissions 
committee appointed by such committee has ^ersonaJly 
consulted with the parent or guardian of the pupil regarding 
the learning disorders of the pupil and the opjectives of ihe 
program, and the parent or guardian has subseauent to such 
counseling and prior to participation in a special educational 
program, filed written consent to such participation with the 
governing board of the school district or with the office of the 
county superihtendent of schools. 

Standards for Individual Identification and Bvaluatiaij; 
Advisory Committee [ EC56614, 7861 3) 

•EC6756. The State Board of Education shall adopt rules and 
regulations which shall preBcrib^tandards for the individual 
identification and evaluationjaf educationally handicapped 
pupils and their admission to special education programs for . 
educationally handicapped pupils. In arriving at such | 
standards tne State Board of Education shall receive 
assistance from an advisory committee consisting of one 
member from the State Department of Education and one 
member from the State Department of Health, such 
members to h^e apnointed by the heads of .the respective 
departments named In addition, such advisory committee 
may consist of such additional men\bers as are appointed b){ 
the §tate Board of Education. 

Attendance Accounting Requiiements^in Programs 
for the Educationally Handicapped 

Some educationally handic^ped pupils' are given mstruc- 
tion by offices of cpuijty superintendents of schools, and the 
average daily attendance (a.d.a.) of these pupiTs is credited to 
the County School Service Fund. Education Code sections 
1 1555 and 1 15^ pertain to the computation of a.d.a. in such 
instances. 

Computation of Educotionolly Handicapped 
, * Elementary Pupils ^ ( EC46365) 

'ecu 555. The average daily attendance of educationally 
handicapped elementary pupils given instruction by a county 
superintendent of schools and whose attendance is credited 
to the county school service fund, shall be computed by 
dividing the total days of attendance of such pupils during the 



Review and Recommendations * (EC5661 1 ;-78610) 

EC6755.i. The admission committee shall annually -(1) 
review the appropriateness of the placement of pupils in 
special educational programs under the provisions of this 
chapter and (2) submit recommendations as to the return of 
such pupils to tne'regular school program, continuance in the 
program for the educationally handicapped, transfer to other 
spocial educational programs, or referral'to other agencies. 



fiscal year by ITST 

Computation of Educotionolly Handicapped Pupils of 
Secondary Grade (EC46366] 
EC11556. The average* daily attendance of educationally 
handicapped pupils oT secondary grade given instruction by 
a countv superintendent of schools and whose attendance is 
crediteolo the county school service fund, shall be computed 
by dividmg the total days of attendance of such pupils ouring 
the fiscal year by 175. 
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Additional instructions for computing the a.d.a. of educa- 
tionally handicapped pupils are in the following sections of the 
Education Code: 

Avrag« Daily Afitndance Qf Educationally Handicapped 
^"P^^* (EC46510;76340] 




.^%x\i\jn ui^; ui iyivi5iQii o, enroiiea in a special aay ciass, wno 
Vittend school for the same number of minutes as constitute 
a minimum schoolday prescribed in Sections 11008 and 11054, 
shall constitute a day of attendance! Each clock hour of 
teaching time devoted to individual instruction of 
educationally iiandicappcd pupils shall count as one day of 
attendance. Th9 average daily attendance qf all educationally 
handicapped pupils shall be computed by dividing the total 
nurftber of days of attendance of the pupils by the number of 
days taught in the regular schools ot the district. ^ 

Attendance Credit far Home, Hospital, 

and Licensed Children's institution Instruction 

of Educationally Handicapped Pupils ( E C465 1 1 , 7634 1 1 

ECU227, With respect to educationally handicapped pupils 
given instruction at home, in a hospital, or in a regularly 
established nonprofit, tax-exempt, licensed children s* 

' institution, each clock hour of teaching time devoted to the 
individual instruction of such pupils shall count as one day of 
attendance. No provisiorTof this chapter (conunencing at 
Section 10951) l&niting the number of days of attendiuice 
with which a pupil may be credited in any one calendar day 
is applicable to such pupils, but no such pupil shall be giveft 
individual instruction for more than three hours in any one 
day or credited with more days of attendance for individual 
instruction during any fisga^^ar than the number of legal 
calendar days school may be maiWained during such fiscal 
year. ^ ^ 



Report to"" County Superintendent of $citoot$ t EC4651 2, 76342] 
EC11228. The attendance of all educationally handicapped 
^pupils given instruction by a school district shall be reported 

ann\?^aHy to tbfi-CDunt * j • . « . 

with all 6ther ah^n 



upils given instruction by a school district shall be reported 
nn\?^aHv to tbs-cmanty superintendent' of schools together 
ith all 6ther attendance on forms provided by the 
Superintendent of Public Instruction. 



Crediting Attendance 

of Educationally Handicapped Pupils [ E C 1 87 1 , 4651 3] 

EC1I229. The attendance of educationally handicapped 
pupils instructed by the county superintendent of schools 
pursuant to Section 6751 shall be credited as follows: 

(a) The attendance of elementary puoils taught in special 
classes maintained for educationally hanaicapped pupils shall 
be credited to the county school service fund as attendance 
upon a single emergency elementary school for special class 
instruction of such pupils. The attendance ot pupils of 
secondary grade in special classes maintained for 
educationally handicapped Ipupils shall be credited to the 
county school service /uai* as attendance upon a single 
emergency secondary school for special class instruction for 
such puDils. ^ 
♦ (Ji)) The attendance of elementary pupils in learning 
disability groups malntairied for educationally handicappea 
pupils shall be credited to the county school service fund as 
attendance upon a single emergency elementary school for 
learning disa bility group in struction of education ally 
icapped^upils. nie attendance of pupils of secondary 
grade * in learning disability groups maintained* for 
educationally handicapped pupils shall be credited to the 
county school service fund as attendance upon a single 
emergency secondary school for learning disability group 
instruction of educationally handicapped pupils. 

(c) *The attendance of elementary pupils given instruction 
•in the home, hospital, or a regularly established licensed^ 
children's institution shall be creditea to the county schoor 



service fund as attendance upon a* single emergency 
elementary school for home, hosi)ital, or a regularly 
established licensed children's insdtution instruction of 
educationally handicapped pupils. The attendance of pupils 
of secondary grade given instruction in the home, hospital, or 
a regularly established licenced children's institution shall be 
credited to the county school service fund as attendance upgn; 
a smgle emergency secondary school fo/hooie, hospital, or a* 
regularly established'^ licensed cnildren's institution 
instruction of educationally handicapped pupils. 

Attendance for educationally handicapped pupils who 
attend special day 'classes is recorded in the State School 
Register or on other approved attendance forms that are 
clearly labeled "Special Day Cljsses for EH Pupils." Atten- 
dance is recorded in the same manner as in regular day classes^ 
Average daily attendance is computed by dividing the total 
days of attendance by the number of days school is main- 
tained in the regular day schools of the district. For 
apportionment, purposes the attendance is credited to the 
district in v^hich the classes are maintained. 

For instruction provided by offices of county superinten- 
dents of schools, attendance at the elementary schopl level is 
reported on Form J-27 period and nafinual reports, and 
attendance at the secondary level is reported on the Form J-28 
period and annual reports. School distncts . summarize all 
special education attendance on forms J-18 and J-19 and 
report on individual programs on Form J-22. 

Special day classes may be maintained during the summer 
in the same manner as during the regular school year. They are 
not summer schools but extended-year classtes; therefore, they 
need not be approved as summer school classes. (To compute 
aTd.a. for extended-year classes, use a divisor of 175.) 

Educationally handicapped pupils enrolled in learning 
disability groups will be, credited with the actual number of 
; minutes of instructional time in the group. The State School 
Register: Remedial Education may be used in recording the 
attendance of educationally handicapped pupils in learning 
disability groups. Such registers are labeled "Learning Dis- 
ability EH Pupils/* The special education teacher records 
actual minutes qf attendance on the positive basis. 

If one to four pupils are enrolled in a group, the instruction 
shall be deemed to be individual instruction. The total number 
of minutes of attendance is assigned to one member of the 
group. To compute the actual days of attendance, divide 
the total number of minutes of attendance 'by 60. 
Average daily attendance is computed by dividing the days of 
attendance by- days taught in the regular schools af the » 
district. When five or more pupils, but not more than eight, are 
given instruction in a group, the minutes of attendance are 
assigned to each member of the group. The total number of 
minutes of each member of the group shall be divided by the 



appropnate grade level nunimum day divisor to v^ompute the 
actuaUdays of attendance. Average daily attendance', is com- 
puted by dividing days of attendance by days taiight in the 
regular day schools of the district. 

The attendance of pupils discussed in Education Code 
Section 11229(c) may be recorded in the State School 
Rpgi^ter or on other approved fornps. For instruction provided 
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by offices of county supei;intendents of schools, attendance at 

the elementary level is reported on Form J-27-1 for period and 

annual reports, and attendance at the secondary level is 

reported on Form J-28 penod and annual reports. School 

districts summarize all special education attendance on forms 

J-18 and J-19 and report on individual programs on Form 

J-22. • ^ ^ 

• ► 

Additional Special Allowance 

Attendance for each category must be kept separately for 
reporting a.d.a. for the additional allowance on Fo^m J-22. 
The Form J-22 period and annual reports are used to claim the 
additional special allowance that is authorized by Education 
Code sections 18102.6 and 18102.9: ' 

Computation of Allowances ,^ ^ 

for Educationally Handicapped Pupili^ [EC41 886; 84836] 

EC18102.6 The;, Superintendent of PubliJliiltruction shall allow to 
each school district or county superintendent of schools for the 
education of eddcation^y handicapped pupils m special classes 
during the current fiscal year an amoimt computed as follows. 

(a) He shall divide the average daily attendance in each 
particular class size category by the maximum class size established 
for each particular class size category, and increase the quotient to 
the next highest integer where a fractional amount^ is produced. 

(b) He shall .then determine for each particular class size 
category the product of the amount computed under subdivision (a) 
multiplied by the maximum class size established by la\t for special 
day classes for the particular category. 

(c) He shall then multiply the amount computed under subdivi- 
sion (b) by the following amount of the particularly level and 
category 

High Community 
Elementary school college 
grades grades * grades 
Category (K-8) (9-12) (13-14) 

Educationally handicapped * ^ 

Class-size maximum of 12 . $1,000 $870 $710 
Autistic 

Class-size maximum of 6 . . * * *$4,S00 * * *$4,315 * * *$4,245 



Additional Special Education Allowances 



[EC41 888:843381 



EC18 102.9. (1) In addition to the allowances provided under ^ 
Sections 18102 to 18102.6, inclusive, the Superintendent of Pu'blic / 
Instruction shall allow to school districts and county superintend 
dents of schools for each unit of average daily attendance an 
amount as follows: 

(a) For instruction of educationally handicapped pupils in. 
learning disabihty groups, one thousand eight hundred eighty dollars 
.($1,880). 

(b) For instruction op educationally handicapped pupils in^ 
homes or in hospitals, one thousand three hundred dollars ($1,300). 

(c) For instruction of physically handicapped pupils in remedial 
. physical education, seven hundred seventy-five dollars ($775). 

(d) For remedial instruction of physically handicapped pupils in 
other than physical education, two thousand dollars ($2,000). 



Braille books purchased, braille materials transcribed from ink^y 
print, sound recordings purchased or made, and special supplies and^H 
equipment purchased for blind pupils for which state or federal^! 

funds were allowed are property of the state and shall be available 
for use by blind pupils throughout the state as the State Board of 
Education shall provide. 

(f) For other individual instruction of physically handicapped 
pupils, one thousand three hundred dollars ($1,300). 

(g) J^or the instruction of physically handicapped pupils in 
regular day classes, one thousand ei^teen dollars ($1,018). * 

(h) For the instruction of mentally retarded pupils in regular 
day classes, one thousand eighteen dollars ($1,0118). 

(i) For the instruction of educationally handicapped pupils in 
regular day classes, one thousand eighteen dollars ($1,018). 

0) In lieu of benefits provided under subdivision (d) of Section 
18102.9, there shall be allowed for the individualized remedial 
instruction of speech handicapped pupils, by specially trained 
noncredentialed t,eaching< assistants under the direct guidance of a 
speech therapist, one thousand eighteen dollars ($1,018). 

(2)(aT The allowances provided under Sections 18102 to 
18102.6, inclusive, may be increased proportionately on account of 
special day classes convened, or other instruction provided a pupil, 
for days in^' school yeajg^hich are in excess of the number of days 
m the school year on n^4w the regular day schools of a district ^re 
convened. The average daily attendance of pupils enrolled for smS\ 
^ess days shall be credited to the school district m the fiscal year 
in wh^ch the last day of such excess days falls. 

(b) The Superintendent of Pubhc Instruction shall compute for 
each applicant school district and county superintendent of schools 
m providing in such year a program of specialized consultation to 
teachers, counselors and supervisors for educationally handicapped 
pupils, an^amount equal tp the product oV ten dollaf* ($10) and the 
average daily attendance of pupils enrolled in special day classes, 
learning disability groups, and home and hospital instruction for 
educationally handicapped pupils. 

Epr special day classes and home and h'ospital instruction,^ 
the basic data reported on forms J-18, J-19 (school districts), 
J-27, and J-28 (offices of county superintendents' of schools) 
will be used to, complete Form J-22. 

Data for learning disability groups^^t^he district level are 
not reported' on forms J-18 orrHP. Such attendance is 
reported on Form J-22 for the additional allowance only. If 
the county superintendent qf schools maintains the learning 
disability program, the basic data are reported on forms J-27.1 
•and J-22. * 

For eajph special class or program for which additional 
allowaiice Js provided, each school district and each office of 
county superintendent of schools maintaining such special 
programs shdl report annually to the Superintendent of Public 
Instruction on Form J-26 or Form J.73C. All expenditures and 
income refated to each special class or program are reported on 
this form. ^ . . 



Provisions for the 
Learning Handicapped 



(e) hor instruction ot blind pupils When ' a. reader has actually 
been provided to assist the pupfl with his studies, or for individual 
instruction in mobility provided blind pupils under regulations 
prescribed by the State Board of Education, or when braille books 
are purchased, ink l>rint materials are transcribed into braille, or 
sound recordings and other special supplies lind equipment are 
purchased for blind pupils, or for individual supplemental instruc- 
tion in vocational arts, bilsiness arts, or homemaking for blind 
pupils, nine hundred ten dollars ($910). 



. The definition of a learning handicapped pupil^previously 
^jQ^^d to as mentally retarded) and the description of 
requirements for classes for the learning handicapped are 
. contained in thefoUowing sections of the Education Code: 



^ [EC56500; 78800) 
means <tjl pupits under the ai^e of 21 vean I 



EC6901. ■■Mentallv retarded ptipifs 

who because of retarded irrfeilectual development as determined b> tndiMduil 
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. p^>chological examination are incapable of bt?mg educated erficienlly and 

proHtabiy thrcueh ordinarv classroom instruction. 

of schools to the Department of Education indicatinKthe numer of ehgible pupils' 
' for whom no such sp^ial education is prosided and the reason therctor 

R^qoirii educoHon of Certain Mtttally MwtprdM PvpOt,' 
Annual Kop^ (EC56501 ; 78801 ) 

pC6902. The education of mentally retarded pupils who are of compukoiy school 
age and who may be expected to benefit from speaal educational *acilitie$ 
designed to make them economically useful and sociaUy adjusted shall be provided 
all eligible pupils m the manner set forth in'Sections 6901 to ® 13, mclusive. and 
m Sections 895 to 895 10, mclusiye, Such special education may be provided to 
nientally retarded pupih who are between five years nme months and sw yean 
of age and those above compulsory school age and less than 21 years of age 

An annual report shall be made by each school distnct or county supenntendent 
of schools to the Department of Education indicatmg the numer of ebgible pupils 
for whom no such special education is provided and the reason therefor 

A minimum day for apportionment purposes in special 
schools and classes for pupils defined in Education Code 
Section 6902 is the same as in corresponding grade levels for 
tegular classes, that is, 230 minutes for grades one through, 
three and 240 minutes ^or grades four through twelve: 

BnroHminf of Mmnfally Retarded Pupils [ EC5651 0. 7^07] 
EC6902.1. Mentally retarded pupils who come within the 
provisions of Section 6902 may be enrolled in integrated 
programs of instruction conducted by a school district or a 
county superintendent of ^schools. 

(a) An integrated program of. instruction for mentally 
retaraed pupils shall be defined as a program in which 
mentally retarded puoils, who are enrolled in a special day 

, class taught by a teacher holdmg a valid credential to teacn 
expeptional children shall be so designated when they are 
integrated in regular cla^esjn which the content and method 
of instruction ha^tSfen modified to thelp;ctent that mentally 
retarded piupils carl benefit from such integration. 
TTje school district or county superintendent of schools 
I conducting the integrated program of instruction shall bcr 
^ entitled to an apportionment equal to the ^ount which 
would have been credited to them had these pupils been 
enrolled full time in a special day class for the mentally 
retarded. 

(b) ^Whenever the number of mentally retarded pupils is 
less than si» in each of one or more schools of a district or 
schools served by a county superintendent and the distance 
between any school also having mentally retarded pupils is 
excessive, prohibiting the reasonable transportation of pupils, 
such pupils may be instructed in the regular classes of the 
district or county with prior approval of tne Superintendent 
of Public Instruction, providing an instructional aide is 
employed in each such regular class for the regular schoolday 
ana that supervision of the instructional program for mentally 
retarded pupils is provided by a person holoing credentials to 
teach the mentally retarded. School districts providing 
integrated Drograms under this subdivision shall be qualifiea 
for the individual apportionment under subdivision (h) of 
Section 1S102.9. 

(c) Such programs shall be conducted in accordance with 
rules and regulations established by the State Board of 
Education. 

Programs, for Mentally Retarded Pupils (EC5651 1 ; 788081 
EC6902.2. Programs for mentally retarded pupils identifiable 
pursuant to Section 6902.05 are: 

(a) Special day classes (elementary and secondary). A. 
class established for mentally retarded pupils (as defineo by 
Section oyuz.US) . l He class shall be maintainedfor at least the 
minimum schooWay. The class^shall be taught by a full-time 
teacher whose responsibility is to teach pupils enrolled in the 

*class'for the schoolday as established by the governin| board 
for regular classes for pupils who are at the highest grade level 
in the special class. , 

(b) An integrated program of instruction. A program for 
mentally retaraed pupils in which mentally retarded pupils, 
who are enrolled in a special day class taught by a teacher 



holding a valid credential to teach exceptional children, are 
integrated in regular classes in which the content anH method 
of instruction lias been modified to the*extent that mentally 
retarded pupils can benefit from such integration. Such 
programs shtfil be conducted in accordance with rules and 
regulations established by the St^ Board of Education. 

Maxtmum inrollmont for $podol Day CUtsMos o» Dofhod In Socf/on 69012f 
Wotvof (EC56512; 78809J 

€C6902.3.The maxunum enrollment of pupib enrolled in special day classes as 
defined by subdivision (a) of Section 690i2.2 shall be 18 pupus except that when 
the chronological age span is more than four yean the appropnate. maximum 
enrollment shall be 15 pupils. \ ^ . ^ 

The Supenntendent of Pubbc Instruction may waive the maximum class size 
standards prescribed by this sectioi^whe^iever it approves a project subnutted by 
a school oistrict or county supenntendent of schools to conduct experimental 
studies to determine the proper class size standards. 

If after the beginning of the school year it is detemuned that classes are at 
maximum size, that admtional pupils will be without schoobng unless additional 
classes are estabhshed, and that aaditional quahfied teachers are not available for 
employment, or additional classroom space is not available, a^hool district or a 
county supenntendent of schools may, on forms provided for this purpose by the 
Department of Education, request penmssion of the Supenntendent of Public 
Instruction to exceed the maximum class size for all or a part of the remainder of 
the school" year. The Supenntendent of Pubbc Instruction may approve such 
request for all or a part of the remamder of the school year, provided the maximum 
^ size is not increased by rAore than two pupils above the maximum enrollment 
specified, and the requestmg distnct has coosulted with the specific teacher 
involved Such approval, when based on a lack of additional classroom space, shall 
not be given for any school year copimencmg July 1, 1977, or thereafter 

Roqvirtd EdutoHon of Montolly Rmtordod Pupils Not wHhln ^vl$ions of > 
SocHon&m ^ (EC56515j 

EC69p3. THfe education of mentally retarded pupils who do not come within the 
provisions of Section 6902, who are six or more, and less than 18 years of age and 
who may be expected to benefit from special educational facibties designed to ' 
educate^and train them to further their individual acceptance, soaal adjustment, 
and economic usefulness m their homes and withm a sheltered environment, shall 
be provKjjjd for m the manner set forthjirSections 6901 to 6913, mcluflve, and in ' 
Sections 8te to 895.10, mclusive The education of such mejitally retarded pupils 
who are thrte or more and less than six yeats of age jnay be provided for in the ^ 

_ manner set foith m Sections 6901 to 6913. inclusive, and in Sections 895 to 895 10. 
inclusive. 

Any such pupil who becomes 18 years of age while in attendance Upon a special 
trainmg school pr class shall be permitted to continue to attend thereon for the 
remainder of the time such school or class is maintained dunng the then current 
school year < . / 

Notwithstanding .other .provisions of this section any such pupil who is ' 
participating regularly m an approved occupational training prdgram in the 
manner set forth m Sections 6931 and 6932 may be permitted by the gdverning 
board of the distnct or county supeinntendent of schools, as the case may be,^ 
maintaining such traimnz program to continue thereon until his 21st birthday 

The reference to "21st birthday" in this section is not affected by Chapter 1748 
'of the Statutes of 1971. 

A minimum' school day for pupils defined by Education 
Code Section 6903 is 180 minutes. (See also Education Code 
Section 11301.) 

For purposes of reporting attendance on the period and 
annual reports, the attendance of pupils defined by Education 
Code Section 6903 is reported separately from those pupils 
defined by Educafion Code Section 6902: 

Psarticipation of Mentally Ritardtd Pupils Not Within Provisions 
of Section 6902; Special Day Class f^ram* [EC5651 6] 

EC6903.1. Mentally retarded pupils identified pursuant to 
Section 6903 shall participate in a special day class program 
for mentally retarcfed pupils. The class shall be m^ntainwi foc^ 
at least the minimum schoolday. The class shall be taught by 
a full-time ^teacher whose responsibility is to teach pupih 
enrolled in me class for the schoolday established by the 
governing board for regula r classes f or pupils who are at the 
highest grade levenrTthe special class. ~ 

, Maximum Entollmoni of Pupils In Spadal Day Ctatsos as Doflnod In 

So€fhn &90XU Walvor [EC5651 7] 

EC6903.2.The maximum enrollment of pupils m a special day class (as defined bv 
Secrion 6903.1) shaH be 12puDiU. . ^ ' 

The Superintendent of Piiblic Instruction may waive the maximum class size 
standards prescnoed by this section whenever he approves a project submitted by 
a school district or county supenntendent of schools to conduct experimental 
studie$4o determine the proper class size standards. 



If after the beginning of the school year it is determined that classes are at 
maximum size, that additional pupils will be without schooling unless additional 
classes are established, and that additional qualiRed teachers are not available for 
employment, or additional dassroom space is not available, a school district or a 
county supennlendenl of !>choolj» may, on forms provided for this purpose by the 
Department of Education, request permission of the Supenntendent of Public 
Instruction to exceed the maximum class size for all or a part of the remainjjer of 
the school year The Supenntendent of Public Instruction may approve such 
request for all or a part of the remainder of the school year, provided tne maximum 
size is not increased by more than two pupils above the maximum enrollment 
speciHed, and thr> requesting distnct has consulted with the specific teacher 
involved Such approval, when based on a lack of additional classroom space, shall 
nqt be given for any school year commencing July 1, 1977, or thereafter 

AnnualRmporf [EC56518] 
EC6903.3. An annual report shall be made by each school 
district or co\inty superintendent of schools to the 
Department of .Education indicating the number of eligible 
pupils under Section 6903 for whom no such education is 
provided and the reason therefor. • * 

# 

Special Troim'ng Schooh or Ch$se$r in Ehmentary, High 
Sciiooi, or Unifiod Scitooi Pisfricf [Ed565l9l 

EC6904. The governing board of any elementary or unified 
school dPstnct which has an average daily attenaance of 900 
or more in the elementary schools of the district, or any^high 
school distnct which has an average daily attendance of 900 
or moro shall provide for the education in special training 
schools orxlasses of mentally retarded pupils residing in the 
district who corqe within the provisions of Section 6902 and 
who are not m attendance upon other special training schools 
or classes maintained under the provisions of Sections 6901 to 
6913, inclusive. 

The governing board of any elementary or unified school 
district which has an average daily attendance of 8,000 or 
'more in the elementary schools of the district, and any unified 
orl^ichuMtlool disjtrict which has ai) average daily attendance^ 
of 8,^!Sj or more in the high schools of the district shall provide 
for the education in^specjal^. training schools or classes of 
mentally retarded pupils reiiiding in the district who come 
within the provisions of Section 6903 and who are not in 

'^tendSnce upon other special training schools or classes 
maintained under the provisions of Section^ 6901 to 6913, 
inclusive. 

. With the approvaPof the county superintendent of schools, 
the governing board of any elementary or unified school 
district which has an average daily attendance of less than 
8,000 in the elementary schools of the district, and any unified 
or high school district which has an average daily attendance 
of less than 8,000 in the high schools of the district may 
provide for the education in special training schools of classes^ 
of mentall) retarded pupils residing in the distr ct who come 
within the provisions of Section 6903 as may be admitted to 
such schools or classes. 

.The governing board of any elementary, unified or high 
school district, required .to provide for the education in 
special training schools or classes of mentally retarded minors 
residing in the district who come within the provisions of 
Section 6903, may with the approval of the Supenntendent of 
Public Instruction, enter into an agreement with a county 
superintendent of schools for the latter to provide for the 
ecmcation of such m entally retarded pupils. 

The governing boards orelementary, unified, and high 
school distncts may enter into agreements for the education 
in special training schools or classes of mentally retarded 
pupils residing in the districts parties to such agreements 
providing such agreements are reported through tne county 
superintendent of schools to the Superin tendent of Public 



Instruction. 

No community college shall initiate new programs relating 
to mentally retarded pupils after May 1, 1973, except 
programs planned before July 1, 1972, or pro-ams which are 
not solely or partially financed by state funas. 

Pour^yar Secondory Scitooi Program 

in Cmrtatn DhtHcft IEC565221 
EC6904.5. . The governing board of a unified or liigh school 
district with an average daily attendance of 900 or more shall 



provide a ^Dur-year secondary school orogram for each 
mentally retarded pupil residing in the district who comes 
within ihe provisions of Section 6902 and fqi^whom th^ 
district is required to provide an education in special training 
schools or classes pursuant to Section 6904. ^ 

Specioi Training Ciottes 

in Certain Higit Scitooi P/$frict$ [EC56523] 
EC6905. The governing board of any high school district 
which has an average aaijy attendance of less than 900 may 
establish and maintain special training schools or classes for 
the education of such mentally retarded pupils as may be 
admitted to such schools or classes by the governing board of 
the district. 

Interdiitricf Agreements for Education " ^ 
and l^ntporiotlon . IEC56529) 

EC6910. The governing board of any school district 
otherwise r^uired or authorized to maintain special training 
schools and crosses under Sections 6904 and 6905 for mentally 
retard^ pupils may prpvide for the education of such pupils 
in, and for the transportation of such pupils to, special training 
schools or classes maintaiped by anotner school district under 
Sections 6901 to 6913, Wlusiv e, or by a countv superintendent 
of schools under Sections 895 to 895 10, inclusive, subject to 
such terms and conditions as nAy be agreed upon 

(Additional information <?n interdistrict dttendance accounting 
requirements is in Chapter VII of this manual.) 

Apportionment to Schoal Districts for Mentaiiy Retarded 

Pupiis and Pityslcaiiy Handicapped Pvpiis [EC56536, 78821 ] 
EC6914. Whefiever any school district m^dntains special 
training schools or classes for the education^ of mentally 
ret arded j)upils who come within the provisions of Section 
6903, or^special schools, classes or integrated programs ^here 
a qualified special teacher is provided for the education of 
physically handicapped pupils who come within the 
provisions of Sections 6801 and 6^, the governing board of 
the school atitrict may apply to the Superintendent of Public 
Instruction for an apportionment pursuant to Sectioni6914 to 
6919, inclusive. 

Apptfcotion for Apportionment to Scitooi Districts 
for Mentaiiy Retarded Pupiis 

and Pitysicoiiy Handicapped Pupiis [EC56537, 78822) 

EC6915. The application shall be made prior to September 
1st of each school year in the fofm and manner prescribed by 
the Superintendent of Public Instruction and shall include/an 
estimate of the average daily attendance that will be credited 
to such schools, classes or integrated programs during the 
school year for which an advance apportionment is 
requested. Such estimate shall be Based upon the number of 
pupils residing in the district or in an adjacent district that 
come within the provisions of Sections JS801, 6802, and 6903 
and who will attend such schools, classes or integrated 
programs, and shall be subject to the approval of the 
Superintendent of Public In^strCiction. 

Amount of Apportionment for Mentaiiy Retarded Pupiis and 
Pitysicoiiy Handicapped Pupiis LEC56538. 78823] 

EC6916. Not later than 30 days after such application, the 
Superintendent of Public Instruction, if he approves, shall 
apportion to each applicant school district from the State 
General Fund, as an advance against fu ture ap ]lortionments 
from the State School und to such district, an amount equal 
to the maximum amount allowable for each type of program 
included in the request per unit of average daily attenaance 
to school districts for the excess expense of educating 
mentally retarded pupils who come witnin the provisions^of 
Section 6903, and physically handicapped- pupils who come 
within the provisions of Sections 6801 and 6802 multiplied by 
eight and tne product thereof multiplied by the number of 
special classes or integrated programs maintained by the 
applicant school district for such pupils. 
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Absfracf of ApporihnmwU f o Be f ur msfitrf ( E C56539 ; 78824] 
EC6917. The Superintendent of Public Instruction ahall^fur- 
niah an abstract of all apportionments made to school districts 
of any county under Sections 6914 to 6919» inclusive, to the 
State Controller, the Department of Finance and to the county 
auditor, county treasurer and county superintendent of schools 
of the county and shall certify such apportionment* to the 
Suta Controller who thall thereupon draw hit wimnti on 
the State General Fund in favor of the county treaiurer of 
each county for the amounts apportioned to the diatricti of 
the county. * 

CfdHing of Fundi , ^EC56540; 78825] 

EC6918. All moneys received by the treasurer'' of a county 
under Sections 6914 to 6919, inclusive, shall be credited by the 
treasurer to the general fund of the school district of the 
county^ciactly as apportioned by the Superintendent of Pub- 
lic Instruction, 

Otc/ucfions frdm Apporthnm9n1s > (EC56541 ; 78826] 

EC6919. ^ During the next two fiscal years after the fiscal year 
in which such apportionment is advanced to a school district 
under Sections 6914 to 6919, inclusive, the State Controller 
shall deduct, from apportionments made to each such School 
distract from .the State School Fund an amount equal to the 
amount apportioned to such district under Sections 6914 to 
*6919, inclusive, and pay the same into the SUte General Fund 

i 

intitf»m»nt to Fr^e Education (EC56542, 78827] 

EC6920 Every mentally retarded, physically handicapped, 
or multiply handicapped pupil, as deOned in Section 6870, is 
entitled to training or an education free of charge in the 
public schools of this state. 

Responsibilities of the County Superintendent of Schools 

In certain instances the county superintendent of schods is 
authorized to establish schools for the learning handicapped. 
Guidelines for maintaming such schools appear in the follow- 
ing sections of the Education C*ode: 

ProvlshfiB for Schoo/s or C/osso$ for Montally Rotordod 
^^P"* . . [EC1880] 

EC895. (a) The county superintendent of schools shall 
establish and maintain special training schools or classes for 
mentally retarded pupils who reside in the county and in 
elementary or unified school districts which have an average 
daily attendance of less than 901 in the elementary schools of 
the district and who come within the provisions of Section 
6902. The schools and classes shall be esta|alished at centrally 
located places, and the county superintendent oPschools shall 
provide transportation to the pupils attending them. 

Any elementary or unified school district which has an 
average daily attendance of less than 901 in elethentary 
. schools of the district, with the approval of the county 
supermtendent of schools, may establish and maintain special 
training schools or classes for mentally retarded pupils Who 
come within the provisions of Section 6902. 

A county superintendent ofc schools may enter into an 
agreement by which a public school in a $tate adjacent to the 
county will provide the education required under this 
suWivision, Attendance resulting from such an agreement 
shall be reported by the county superintendent of schools to 

nte^de^U-of^^li€4nstruetion-v^4H)-sha^^alk^^ 
county superintendent the same amount per unit of average 
daily attendance as set forth in Section 17656 or Section 17665 
and in Section 18102.2. The school district in which a pupil 
being educated pursuant to suchjuTagreement resides shall 
^rnake the payments required bf Section 885.5. Any costs of 
the agreement in excess of tht computed allowances and the 
payments made by the school district shall be included in the 
amount to be raised by a county tax pursuant to Section fiOS.-e, 



,b) The county superintendent of schools may, with the 
approval of the county board of education, establish and 
maintain special training schools or classes for mentally 
retarded pupils who reside in the county and who come 
Within the provisions of Section 6902 and contract with an 
elementary or unified school district' with an average daily 
attendance of 901 or more in the_ekmentary schools of the 
district, or with a high school district with an average daily 
attendance of less than 901, subject to such terms and 
conditions as may be agreed upon. The contract shall be 
approved by the county board of education and shall require 
the district to pay to the county school service fund of the 
county in which the district is located all costs of the 
education of the pupils which are in excess of the amounts 
apportioned from the State School Fund for the average daily 

attendance of such pupils. • « / 

Whenever a special training school or class is established 
under the provisions of this subdivision, the computations 
• prescribed by Sections 17655.5 and 17664 shall not apply 

(c) The county superintendent of schools shall establish 
and maintain special training schools or classes for mentally 
retarded pupils who reside^in th6 county and in elementary 
or unified school districts which have an average daily 
attendance of less than 8,000 in the element^, schools of the 
district and in unified or high school districts which have an 
average daily attendance of leMihan 8,000 in the high schools 

o u*"'^! ^"^ ^^^^ within the provisions of Section 
0903 Such schools and classes shall be established at centrally 
located places, and the county superintendent of schools shall 
provide transportation to the pupils attending them. In an 
instance where it woUld be impracticable because of the 
transportation distances existing to bring a sufficient number 
2rin?^" I! ^^^^""^^^ pupils, within the meaning of Section 
0903, together in one plac^ to form a special training class, the • 
counh^ superintendent of schools upon the annual approval of 
the Superintendent of Public Instruction may defer 
compliance with the provisions of this section for the year in 
questioj^ 

Any elementary or unified school district which has an 
average daily attfc^dance of less than 8,000 ^n elementary 
schools of the distridlsand atiy unified or high school district 
which has an average /daily attendance of less than 8,000 in 
high schools of the district, with the approval of the county 
superintendent of schools, may establish and maintain special 
training schools or classes for mentally retarded pupils who 
come within the provisions of Section 6903. 
• u county superintendent of schools, required to provide for 
the education in special training schools or classes of mentally 
retarded pupils residing in the district who come within the 
provisions of Section 6903, may wth-the approval of the 
Superintendent of Public Instruction enter into agreement 
wrth an elementary, unified or high school district for the 
pupXv ^ education of tuch mentally retarded 

(d) He county supcrinlciulont of schools inav, with the 
approval>^f the-county board of_cducjtion. ostabliUi and 
maintain special training schools ojLjJasM's for tiuMitully 
retarded pupils who rcsnlr in tlio count \ .iiid uho conir " 
withni the provisions of Section mm\ n>»r,v uith iin 
elementary or unified sdiool district uith an a\er.ige <laily 
attondunce c)f8,(KK)or iirore ni theeleincntar) s< ho<»K-of the 
district and ni unified or lii|»li mHooI distric ts with an a\era«r 
daily attendanc c of H,(KK) or more in tlie hijilr si !ii>;)ls of tfir 
district for the education by the count\ superinlmdent oft 
schools of such pupils n siding in sneh districts Whenever a 
special training school or ci.r ' 

llOflS— 0^-4l»Hi==5ttl*dlVi 



.iss Js est.ibhshe<l under the 
»^thc: luiind.ition pro^rutn 



prescribed m .Section 17^56 ftir an cU'nicntary district with an 
average daily attendance of 901 or more shall apply for 
^ elementary schools, and the foundation program prescribed 
in Section 17665 shall apply for high schools. 

limit on Admi$$lon$ * (EC 1883] 

EC895 .3. Each county superfntendent of schools maintaining 
special training schools oi clq^s for mentally retarded 
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miqprs pursuant to subdivision (c) of Section^895 may limit 
the number of minors to be admitted to such schools or 
classes. Any minor who becomes 18 yearseof age while in 
attendance upon a special training school or^ass shall be 
permitted to continue to attend thereon for the reniainder of 
the time the school or class 15 maintained during the then 
current school year. 

Cmrtificotion of fundi H^^wr^d for Sducation of PupiU Spoafiodin Soctton 

, IEC18861 
EC895.6.The countv supenntendent of schools ihJl. with the apprcvoi of ihe 
• county board o( education certifv to the countv auditor and the count* board ot 
supervisors, on or before \uzust 15th oi each \ear the amount ot moncv reauirea 
to be raised bv a county tax tor the education ol mentally retarded pupus wno 
come within the provisions ol Section ti)02 and tor the rental of property and the 
purchase of equipment bv the countv iupenntcndent of schools tor bDetjai 
training achooU dJid tlaj>es fur iuch pupils The amounf shall be determinca Dv 
subtracting from the total costs ot tile education ot such pupus. incijamg 
transportation, to the countv su perm tei idem of scnools ili the 'utal of inv 
balances remaimng to expenaed ior this purpose and (2) the total amount to 
be apportioned bv the Superintendent of Pubbc instruction to the countv scnooi 
service fund fur the eduiutiun of mentaiiv retaraed puDiis v,b£> come witmn me 
provisions of Section 690C and bv adding to the result the amount required jur 
rental of property and purchase of equipment 

.The county auaitor and thepountv board ot supervisors shall determme ttie taj( 
n'ecessary to produce the amount certified when levied uDOn the tajtable property 
of all the districts under the junsdictjon ot the countv superintendent ot scncois 
which have not been approved bv the cuuntv superintendent of schoob lo 
mamtain such schools or daises The board ol iuocrvisors shall at the tune uf 
levying other countv taxes lew the tax so determined m each school distfict which 
haa dunne the precedmg tiscai vear not t)een approved by the county 
supenntendent of schools to maintam such schools or oasses. except that the tax 
levied shall not exceed ten cents »$0 10) tor each one hundred dcjlars tS10»)t of 
assessed valuabon and shaij be levied notv^ithstanding the provisions ot bectiun 
20751 or 20S03 , ' 

The amount received from the tax shall be deposited m the county school 
service: fund 

In the event the amount received from the tax levied is less than the amount 
certified by the countv supenntendent ot schools the difference shall, with the 
approval of ^ the Supenntendent of Pubbc Instruction, be paid the countv 
superintendent of schools from the countv school service fund* contingency 
iccount pursuant to SecDon 18353 



When glasses for the learning handicapped are maintained 
by an office of the courtty superintendent of schools, 
attendance should be reported on forms J-27-P1 and J-27-P2. 
^ school district ^sumiriarizes attendance on forms J-18 and 
J-19 and reports on individual programs on Form J-22. 

' Payments to Parents, of the Learning Handicapped 

in some cases payments may be made directly to the 
parents of pupils who ^re learning handicapped. 



Payments to Parents fe¥ Food end Lodging in Ueu 

of Providing transportation - [EC 1882] 

EC£f95.2. In lieu of prr^teir transportation to special 
training schools or classes xnaintained by a county 
superintendent of schools for mentally retarded pupils who 
come within the provisions of Section 6903 and who reside in 
elementary or unified school districts which have an average 
ddily attendance ofless than 8,000, the county sup^intendent 
of schools may, with the approval of the countv board of 
education, pay to the parents or guardians of any such 
mentally retarded pupil the cost of food and lodging for the 
minor at a place convenient to a special training school or, 

' ^lass^ Aamtained^ the <Jounty super^ntendenty by the 
governing board of a school district within theTounty, or by 
a county superintendent of another county. 

Admission to Programs for the Leamihg Handicapped 

The Education Code sections that govern a child*s admis- 
sion to programs for the learning handicapped are as follows. 



Admission/ Individuai Bvaiuation; Interim Placement of Pupli; 
Locai Admission Committee . . MEC56502, 78^21 

£€6902,05. (a) Admission of a minor to a special educatilonal 
program for the mentally retarded established under che 
provisions of Sections 6901 to 6913, inclusive, and in Section^ 
to 895.7, inclusive, shall be made only on the basis of an 
individual evaluation according to standards established by 
tHe State Board of Education and upon individual 
recommendation of a local admission committee which shall 
include an* administrator in charge of special* education 
programs in the^'district or county or other administrator 
designated by the school district or county superintendent of 
schools, an experienced special education teacher, a school 
nurse, and a school psychologist who has examined the child 
under consideration for eligibility and placement. 

Whenever possible, the person serving on the admission 
committee for mentally retarded minors may also serve on 
the admission committee for educationally handicapped 
minors. 

The admission corpmittee shall use such medical reports as 
are needed to properly evaluate the child. The admission 
committee shall have the services or presence of other pupil 
personnel workers, Educational specialists, school nurses, 
social workers, or physicians as the committee may require 
and request. Such recommendation shall include a statement 
• that in the professional judgment of the members of the 
admission committee the minor recommended for 
placement ,in any program for the mentally retarded can 
reasonably be expectecT to benefit from such placement Any 
member of the local admission committee aissenting from 
the final committee recommendation shall attach to the final 
recommendatipn a statement of reasons for such objection. 

(b) The administrative head of a school district or office of 
the county superintendent of schools may make an interim 
placement of a pupil in a program for the mentally retarded 
tor a period not' to exceed 30 schooldays whenever a pupil 
transfers into the school district fr9m anothef, school diftrict 
in which his last enrollment was in a program for mentally 
retarded minors. Suph an interim placement mjy be made 
uitl out the complete documentation specified in subdivision 
(a). Before the expiration of the 30-day period such interim 
placement shall be reviewed by the admission committee and 
a final recommendation shall be made by the committee in 
accord with the requirennents of thisxhapter. The committee 
may utilize information, records, ana reports from the 
admission committee proceedings, of the school district or 
county program from which the pupil transferred. • 

Representative o( Pupil [EC56503; 78803) 

EC6902.055. Whenever any pupil is being evaluated for 
placement in a program for mentally retarded pupils by an 
admission committee pursuant to Section 6902.05, tne parent 
or guardian of the pupil may have a physician, optometrist, 
psychologist, social worker, or teacher, whether certificated 
or not, represent the pupil and present additional material, if 
any, to assist the admission committee in its determination 
with respect to the pupil. 

The representative so selected shall have no 
decisionmaking power with respect to any determination to 
be made by the admission committee. The representative so 
selected may be an employee of the school oistrict. 

Individual Bxaminafion of Child by P$ycftologf$t IEC56527.788131 
EC6908, Before any child li placed in a school or cUii fur 'mentally retarded 
children, he shall be given a careful individual examiVution by a credentialed 
school psycholoffist. or oy a person serving under the supervision of such a school 
psychologist ana holding a credential for that purpose issued by the State Board 
of "Education aiRt aromottation with tns parents or guardian held A psychratnst 
ur psychologist may be consulted m any specific case ^vhen the governing board 
of the district deems it necessary 

Ob/tdion lo Bxaminaiion by Farenl or Guardian [EC56528 ; 788 1 4] . 
EC6909. No examination as specified in Sections 6901 to 6913, 
incIusiTe, shall be given if the parent oi^ guardian objecta on 
the ground that such examination is contrary to the religions 
beliefs of such parent or guardian. 
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Attendance Accounting Reguiremen ts in Programs 
lor the Learning Handicapped 

Attendance accounting requirements for programs for the 
learning handicapped are as follows: ' 



Computation for Mentally Retarded Fuplh - [ EC46362) 

ECl 1S53. the average daily attendance of mentally retarded 
pupils given instruction by a county superintendent of schools 
shall be computed by dividing the total days of attendance of 
such pupils during the fiscal vear by 175 and the average daily 
attendance so computed shall be credited to the county 
school service funcf, provided, however, that the average 
daily attendance of mentally retarded pupils coming within 
the provisions of Section 6903 for the pfurpose of computation 
of transportation allowances under Section 18060; subdivision 
(b), shall be computediby dividing the total number of days 
of attendance of such pvpils during the fiscal year, including 
the days of attendance at an authorized summer session, by 
175. 

Computation of Average Daily Attendance for Mentally 
ReJarded Pupils ^^^f^ [EC46363;84560] 

EC11553.K Mentally retarded pupils who come within the 
provisions of Section 6902 and who are enrolled in a 
work-study program approved by the Departnient of 
Education shall be credited, for apportionpient purposes, one 
full day of attendance for each day of attendance in the 
approved program. The average daily attendance of mentally 
retarded pupils enrolled in approved programs shall ^ 
computed Dv dividing the total number of days of attendance 
of the pupils by the number of days taught in the regular 
schools of the district. No such pupils shall be credited with 
more than five days of attendance per calendar week or more 
> than the number of calendar days such special school or class 
k is maintained by the district in each fiscal year. 

Compuf ofi'ort of Average Doi/y Affent/onct ( EC 1881 ] 

EC895.1. For purposes of Section 895 the average daily at- 
tendance of the elementary schools of the district shall be 
computed by excluding the average daily attendance of pupils 
attending the seventh and eighth grades of a junior high school 
maintained by a highyschool district. 

Attendance and ab^nce for pupils enrolled m special 
training schools and closes on the elementary level are to be 
recorded in the State School Register in tj^ same manner as 
attendance and absence are recorded in. regular elementary 
school classes. If a State School Register is kept for each c^ass, 
each register shall be cleariy labeled "Learning Handicapped 
Class EMR Pupils" ^or "Learning Handicapped Class TM^ 
Pupils." ^ 

Teachers in special training schools and classes are required 
to prepare the teacher's annual and period attendance report 
forms. Data for these reports are taken from the State School , 
Registeror the approved central accounting forms. 

Learning handicapped schools or classes may be conducted 
during the summer in the same manner as they are conducted 
during the academic year, b.ut such classes are not to be 
^^reported-as'Suimner schooi~ciasses;^The7"are~referre^d" to as 
cxtended-A^ear' prografns, and a divisor of 175 is used when 
computing the a.d.a. ^ 

Integrated Programs for the Learning Handicapped 

\ An integrated program for a learning handicapped pupil 
'^(previously referred to as educable mentally retarded) is 



authorized by California Administrative Code, Title 5, Section 
3413: y , 

5CAC3413. Integrated Programs of Instruction. An integrated pro* 

gram of instrnctioi\ shnll meet the folluwing standards: 

(a) The minor s pinccment iu snch an integrated program has 

been recommended by the local admission committee. 
* ^ (b) A regular clnss or classes in which he has ability to succeed 

is available and his attcnJ.ince therein anangcd in cooperation ^with his 

special class teacher. 

(c) A pupil aWhc elementary, le\ el (comparable in qhronological 
age to pupils^eurulU d iu kindergarten Uiriugh gr.ide sii of the regular 
class program) who participates in the program shall. 

(1) liccclve a minimum of 120 ^ninutes of in.st ruction 
under the immcdi.itc super\i:>ion of the special class teacher, 
with the remainder of the program day under the general 
supch'ision of the special clnss teacher. 

(2) Be provided with instructional material at his com- 
prehension and computational level appropriate to the courses 
of instruction undertaken. 

(3) Be assigned an evaluation for each regfular class 
attended, such evaluation to be determined after consultation 
with the special class teacher. 

(4) Keccive, as a part of his annual case review, a report 
on his adjustment and achievement in the integrated program 
of instruction. 

(5) Be referred to the local admission committee for jts 
reconsideration of bis placement In the integrated program of 
instruction in case of his repente^ failure to ac^just and suc- 
ceed. * ♦ ' , 

(d) A pupil at the secondary level (comparable in chronological 
age to pupils enrolled in trades seven throngh twelve of ^ the regular 
cla^ program) participating in the program shall : 

(1) Receive a minimum of two class periods of forty 
minutes each under the immediate supervision of the special 
class tepcher, with the remainder of the program day under 
the gWraV supervision of the special class teacher. 

(2) Have the ben^fit of the provisions of subsections 
(a)(2) through (a)(5). - 

The pupils who are involved in an integrated program are 
enrolled in a p];ogram for the learning handicapped. The 
attendance for the special support allowance described in 
Education Code section^ 18102.2 and 48102.4 will be 
maintained^ by the special class teacher. When the pupil leaves 
the special class to participate in a regular class, the regular 
class teacher does ^o^claim^any attendance for apportionment 
of state funds while the pupil is in the regular class. All 
attendance for apperrtionment of state funds in thfs instance-is 
developed in the special education class. The attendance is 
reported with die rest of the attendance on forms J-18-P1, 
J-18-Pif; M8-A; M9-P1; M9-P2; J-19-A, and forms J.22-P1; 
J-2?.P2;and J-22.A. 



Provisions for the 
Physically Handicapped 

\ The definitions and rec^uirements pertinent to prograths for 
tK^ physically handicajlped are containe^in the^llowing 
sections^f the Education Code: « 

— ^ Ai(^odtyJpMakt^Sp0dalJffvMont; -MiysltmllyJHtindkmpped htpir 

r:^^^ . [EC56700; 787011 

tsCbbUl. Subject to the provisions of this article and Section 894, the governing 
board of any school district may malce such special provisions as in its judgment 
may be necessary for the education of physically handicapped pupils. "Phyjically 
handicapped pupil." as used in this article means a phyncaUy defeiehve or 
handicapped person under the age of 21 yean who is in need of educah'on. 

hfplls Con$ld0r0d Physically Handicapped JEC56701 ; 787021 
EC6802. Any pupil who, by reason of a physical impairment, 
cannot receive the full benefit of ordinary education facilities, 
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shall be considered a physically handicapped. individual for 
the' purposes of this chapter. Such pujpila include the 
following, as defined by the State Board of Education: ' ~ 

(a) The deaf or hara of hearing. 

(b) The blind or partially seeing. 

(c) Orthopedic or health impaired. 

(d) The aphasic. 

(e) The speech handicapped. 

(0 Other pupils with physical illnesses, or physical 
conditions which make attendance in regular. day classes 
impossible or inadvisable?^ ^ 

(g) Pupils with physical inipairments so severe as to 
requite instruction in remediaf physical education. 

(n) Multihandicapped. 

Programs for Physieally Handicappfd Pupils [EC56702, 78703] 
EC6802.1. Programs for physically handicapped pupils are: 

(a) Special d^y classes (elementary and seconclary). A 
class established for a group of pupils with a^ similar 
handicapping condition ddfined in Section 6802. The special 
day class shall be maintained -fdr at least the minimu^n 
schoolday. The class shall be taught by a full time (teacher 
whose re^sponsibility is to teach pupils enrolled in the class for 
the schoolday establis*hed by the governing board for Regular 
classes at the gra^e level of tfie pupils in the special day class 
who are at the highest grade level in the class. 

(b) Regular day class program. A program of assistance 
' to physically handicapped pupils enrolled in regular day 

classes who require special services and equipment beyond 
the services provided to pupils not determined to be 
physically handicapped to benefit fully from the regular 
classroom instruction Such services may include, but are not 
limited to» supplejnental teaching, transportation, teaching 
aides and specialized equipment. \ 

(c) Integrated inst^nictional programs. A^ program in 
which physically hanoicapped pupils who receive their 
education in regular classrooms from re^ul^ teachers, but 
receive, in addition, supplementary teaching services of a 

* full*time special teacher credentialed to teach physically 
^ handicapped pupils of the type enrolled in the program. Such 
special teacher shall serve within the employing or oth^r. 
aistrict being served, such physically handicapped pupils for 
the full schoolday establisned by the govenung board for 
regular pupils in the public school or public schools enrollinlg 
such physically handicapped pupils. ^ ^ 

(d) Remedial instruction. A remediat class providing 
physic^Jly handicapped pupils who are excused in smaD 
numbers, for not to exceed one class period or one hour froiri 
their regular or special program, remedial instruction or 
remedialphysical education;^ I 

(e) Individual instruction. A program of individual! 
instruction to physically handicapped pupils in hospitals,^ 
sanitariums, preventoriums, in the home, or under otheh 
circumstances as defined by the State Board of Education. 

(f) Special speech instruction through speech aides. In ' 
cotinties having a total average daily attencfance of less than 
30,000 or defined as class five through class eight counties, 
inclusive, by Section 756, a program of remediation for 
speech -hanai capped pupils may be conducted through the 
b$e of specially trained instructional aides in structured 
programs of language and ar'ticulation under the direction 
and guidance of a credentialed speech therapist. 
Reimbursement for such speech instruction shall be as 
provided by subdivision 0) of Section 18102.9. No more th^n 
two speech aides may be supervised by One speech therapist. 
The tnerapist shall be responsible for establishing goals and 
objectives dnd evaluating'the aide's performance. 

Maximum C/om tarSpmaalOay Qaiftj Waivr (EC56703;78704) 
EC6802.2,The maximum size for anv special day rlass aulhonMd by subdjvuion 
(a) of SecUon 6802 1 is as follows. ^ / 

\ 



Types of pupib in class 

Deaf 

Severely hard of hearing 

. Combination of deaf and severely 
hard of hearing 

Blind....:. 

Partially seeing * 

Combination of blind and 
partially seeing 

Orthopedic or other health impaired.. 

Aph^c 

Other physically haitdicapped 

Deaf-blind multi^iandicapped. » 

Other multihandicapped 



AgesS 


Ages 9 


through 


throu^ 


8 years 


20 yean » ' 


6 


8 


8 


10 


i 

6 


f 8 , 


8 


10, 


10 


«i 


8 


10 ^ 




16 \ 


- 6 * 


8 




20- 


3 


5 


6 


8 



The State' Board of Education may waive the nmimum class size standards 
prescribed by this section whenever it approves a project submitted by a school 
aistrict or county superintendent of schools to conduct experimental studies to 
determine the proper maximtim class size standards. 

If, after the be^iiuunff of thi? school year, it is determined that classes for a given 
category of physically nandicapped pupils are ^t niaximum size, that additional 
such pupils will be without schoolmg uruess addibonal classes af e established* and 
that adaitional qualified teachers are not available for employment, or additional 
classroom spabe is not available, a school distnct or a county supermtendent of 
schools may request permission of the Supenntendent of Public Instruction to 
exceed the maxuni^ class size for the remamder of th)s schoj^l year, using the form 
provided for this purpose by the Depai^tment of Education the supenatendent 
may approve such request fjor the remamder of the school year, providing the 
maximum size is not mcreased by more than two pupUs of that^ provided herein, 
and the requestmg distnct has connilted with the specific teacher m voiced. Such 
approval, when based on a lack of additional classroom space, shall not be given^ 
for any school year commencmg July 1, 19T7, or thereafte;. 

CoftiracH with Oilier Districts or County Svporlnfondont 
of Schools for Bducotlott (EC56709i 7871 0) 

EC6806. . . Subject to the provisions of Section 894, any school 
district, other than a community college district, which does 
not maintain facilities fot the education of physically 
handicapped pupils shall enter into a contract witn a school 
district in the same county, or a county superintendent of 
schools maintaining such facilities. A ddmmunity college 
district may enter into such a con tract > If there is no district 
in the same county or county supeuntendent of schools 
maiittaining such facilities, the governing board of the school 
disl^'ict; shall enter into a contract with a school district 
maintaining such facilities in any other county. *'lf Jme 
governing board of the di^tript should detennine the same to 
be more econonycal and practical, it may enter into a 
contract with a ichool district situated in another county, in 
lieu of entering into a contract with the county 
superintendent or schools or a school district in the county in 
* which such 'district is situated. 

If arty question arises concerning the adequacy of the 
facilities provided for the education of physically 
handicapped pupils by the school district in which the child 
is actually living, the parfent or guardian of such child may 
appeal to. the county superintendent of schools, and if, the 
county superintendent, of schools determines that the 
facilities o^ered are inadequate, he shall order the school 
district in which the child is actually living either to provide 
the facilities or enter into a contract with a school district 
maintaining adequate facilities. 

Such contract shall provide for the payment of the cost of 
tuition by the district in which the physically handicapped 
pupifcactually lives and may provide for payment of the cost 

• of the use of the buildings and eouipment. The costT)f tuition 
shall not be greater than the difference between current 
expenditures per unit4>f average^ daily attendance, including 

• transportation, for the education of a pupil in the particular 
category of physically handicapped pupils to which the pupil 
belongs and the apportionment of state funds *for the 
education of physically handicapped pupils in that category. 

^ The amount shall be determined not later than the last 
Monday in December and <he last Monday in May of each 

^" yearly the county superintendent of schools of die county in 
which the chila attends schools and certified to the 
superintendent of schools having iurisdiction over the schook 
of the school district in which the child actuary lives. The 
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amount shall be forthwith paid from any funds of the school 
district available for that purpose. 

The attendance records of ^uch pupils must be .kept 
separate from the attendance records of the. district in which 
the pupil attends class. The a.d.S. is credited back to the 
district of residence for the purposes of establishing the base 
revenue 4imit. The district of attendance reports the atten- 
dance for tne guaranteed additional allowance through supple- 
mental reports and on Form J-22 period and annuaJ reports. 

e additional allowance is computed according to Education 
Code Section 18102: 

Coftiputation of Allowances 

for Physically Handicapped Pupils (EC41882, 84832) 

ECi8102, The Superintendent of Public Instruction shall aUow to 
^ each school district or county supermtendent of schools for th« 
education of physically handicapped pupils in $peciahclasses dunng 
the current fiscal yeaijAfi amount computed as follows: 

(a) He shall divide the average daily attendance in each 
particular class size category by the ma|^mum class size established^ 
for each particular class size category, and increase the quotient *to 
the next highest integer where a fractional amount is produced. 

(b) He shall then determine for each particular class size 
category the product of the amount computed uftder subdivision (a) 
multiplied by the maximum class size estabhshed by law for special 
day classes for the p^ticular' category. 

(c) He shall then multiply the amount computed under sub- 
division (b) by the foUowmg amount of the particular level and 
category: 



Category 



Physically 
Class-size 
Class-size 
Class-size 
Class-size 
Clasg-size 
Class-size 
Class-size 
Class-size 



handicapped 
maximum of 3 
maximum of 5 
maximum of 6 
maximum of 8 
Riaximum of 10 
maximum olTll 
maximum of 16 
maximum of 20 



Elementary 
grades 
(K.8) 



$5,400 
3,100 
2,520 
1,800\ 
1,370 
1,085 
725 



High 
school 
grades 
(9-12) 



$2,965 

1,670 
U40 
950 
590 
375 



Comlnunity 
college 
grades 
/(1 3-14) 



$2,810 

1.510 
1,080 
800 
435 
• 220 



R0gulofi0n$ to Cof0g0rix0 Fuplb Info Bhrnonfary ond 
S0condory Gradei - (EC56710) 

EC6806.1. The "Superintendent of Public Instruction shall 
adopt regulations (a) to prescribe the conditions under which 
the education of physically handicapped pupils shall be the 
responsibility of either the elementary schools or the high 
schools maintained by school districts, and (b) to determine 
when such pupils who are in classes maintijined by a school 
district, or a county superintendent of schools, shall be 
designated in elementary secondary grades for attendance 
and state apportioiunent purposes. 



Minimum Ag0 / (EC56713f 

EC6809, Physically handicapped pupils mJfy be admitted at 
the age of three years, or upon the prior approval of the 
Superintendent ot Public Instruction, may be aarpittedat the 
age of 18 months, to special schools or classes establisned for 
such pupils. * 

When the school district of residence of a pwpil between 
the ages of three and six years who is deaf, blind, orthopedic 
0|r other health impaired, aphasic, of multihandicapped does 
not maintain a special qjass in the category of the pupil's 



handicapping condition, but such a special class or special 
school is maintained bv the county sufierintendent of schools 
or by another school district, sucn a pupil shall be admitted 
to a special school or special class so maintained when all of 
the following circumstances exist: 

(a) The pupil is eligible for enrollment undef the 
regulations of the county superintendent jpr the governing 
body of the district maintaining such ^>ecial class, as 
applicable. ^ 

(b) The governing board of the district or the county 
superintendent maintaining the special day class is willing to 
admit the pupil. 

(c) The parents of the pupil file a written request that the 
pupil be so admitted ana si physician's statement that the 
pupil is physically able to attend sudia class. Such request and 
statement shall be filed with the district superintendent of 
schools when the class is maintained by a school district or 
with the county superintendent of schools when the class is 
, maintained b>^ the latter. 

If a pppil is admitted pursuant tp this section, the district' 
of iKe pupiPs residence snail enter into a contract as provided 
by Section 6806, and the provisions of Section 6806 with 
respect, to payment of cost oT tuiti6n and the cost of buildings 
and equipment shall apply. 

Flac9$ of Imfrvcthn: 

Sp0eeh and H^orlng Dhord^n (EC5671 6; 78'^lf I 

EC6812. Subject to the provisions of Ssttion 894 physically^ 
handicapped pupils may be instructedin special schools or 
special classes, in hospitals, sanatoriums, or preventoriums, in 
the Jiome through the employment of home instructors, by 
cooperative arrangement with the Department of 
Rehabilitation, or by any other means approved by the State 
Department of Education. ^ 
^ ^ Pupiis ^ith speech disorders drdefecfs may be admitted at 
school for individual instruction, or smalljteltp instruction of 
four pupils or less, for the purpose bf remedying such speech 
disorders or defects. With the prior approval oT the 
Superintendent of Public Instruction, such pupils may be 
admitted at the age of 18 months for such instruction. 

Pupils who are deaf or hard of hearing, as determined by 
the State Board of Education, and between the ages of three 
years and six years may be admitted a^ school for individual 
inslrUCTion or be instructed in the h6me through the 
employment of a home inltcuctpr, provided there are fewer 
than five such educable pupils in the community making the 
estab ishment of ^ speciaf day class impracticable, or the 
o establishment of a special d^y class lor such fJupils is 
impracticable because there are £ewer than five such pupils 
^ in the community within reasonable travel distance of a 
school suitable Jor the establishment o/ such a special day 
class, and provided, fuhher, that such instriictio^i \s afforded 
by a teacher or home instructor possessing fall qu£^lifications 
for thq credential to teach deaf pupils as prescribed by the 
regulations of the State Board ot Education. With the priQr 
approval of fBe Superintendent of Public Instruction such 
pupils may be admitted at the age of 18 months for such 
•instruction. « 

^ Spodol Dfly Qattot for Mulflhandlcoppod Fuplh ( EC5671 7) 
EC6812.1. t^Pu^b between the ages of 3 and 21 and who are 
multihandicapped, as determined by the State Board of 
Education, may be enrolled in special <ky cla^ for the ^ 
multihandicapped conducted by a school aistrict of county 
superintendent of schools. Special .day claines ht 
"multihandicapped pupils shall be approved in advance by the 
Superintendent of Public Instruction. 

TheSupenntendent of Public Instruction shall approve not 
more than 100 classes-during the 1970-1971 fiscal year and not 
r^or^ than 50 additional classes each fiscal year thereafter, not 
to exceed a total of 400 classes. 
The Superintendent of Public Instruction shall report 
. annually to the Legislature the progress being made^in the 
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education of multihandicapoed pupils including but not 
limited (y. the number of adinonzed classes, the numbers of 
pupils enrolled, the nature of handicapping conditions of 
upils enrolled in classes, a description of the instruction 
eing provided, objectives of the program, achievement 
outcomes, and recommendations for further program 
development. 

ixp^rimental Programt (feC561 60] 

«EC6812.5. , Pupils who aire deaf, severely hard of hearing, 
blind, deaf-blind, or other multihandicapped pupils as 
determined by the State Board of Educatior^ ancf wno are 
between the ages of 18 moi^s and B^^STRTrnay be enrolled 
in experimental programs cohductea by a school district or 
county superintendent (^schools. Experimental programs for 
such minors shall be approved in advance bv the 
Superintendent of Public Instruction and shall beconaucted 
in accordance with rules and regulations established bv him. 
Instruction in such experimental programs shall be afforded 
by a teacher possessing full qualiricati<5ns to teach deaf, 
severely harcf-of- hearing, blind^ deaf-bhnd, or other 
multihandicapped pupils as prescribed by rules and 
regulations of the Commission for Teacher Preparation and 
Licensing. 

Notwithstanding anv provision of this code to the contrary, 
attendance of deaf^ severely hard-of-hearing. bhnd, 
deaf-bhnd, •or other multihandicapped pupils enrolled in 
expetimental programs authorizea by this section shall be 
credited to the school district or county suf^erintcndent of 
Schools^ providing such instruction in'tne same manner as 
authorized for minors receiving special schoohng pursuant to 
this chapter and Article 9 (commencing with Section 8&4) of 
Chapter 4 of Division 3. 

Notwithstanding any' provision of this code to the contrary, 
computation? of allowances and apportionments from the 
State School Fund for deaf, severely hard-of-hearing> blind, 
deaf-blind, or other multihandicapped pupils enrolled in' 
Experimental programs authorizea by this section shall be 
Credited to the district or county superintendent of schools 
providing such instruction in the same manner as authorized * 
tor pupils receiving^ special schooling pursuant to this chapter 
and Article 9 (commencing with Section 894) of Chapter 4 of 
Division' 3. p « 

Notwithstanding any provision of this code to the contrary, 
physically handicapped pupils as described in Section 895.8 
shall include deaf, severely nard-of-hearinj?, blind, deaf-blind, 
or Qther multihandicapped pupils enrolled in experimental 
programs authorized by this section. 

Profffmm* ^ OUM/wf Ag€$ IS Month$ fo 3 Y»mn [ EC561 61 ] 

EC68 12,6, Physically handicapped pupils who come within any one or more of 
subdiviaons (a), (b), (c). (dj, (e), and (h) of Section 6802 ai^ who are between 
the ages of 18 months and 3 year^ may be enrolled in expenraental programs 
conducted by a county su^nntenaent of schools upon the pnor approval of the 
Supermtendent of PubllcInstruCtion pursuant to this section. Experimental 
programs for Aich pupds shall be conducted m accordance with rules and 
regulations established oy the Superintendent of Pubbc Instruction. 

In no case shall the Superintendent of I^blic Instruction authorizefnortf than 
one^such experimental class in a county, and no more ^ than live county 
superintendents of schools may conduct programs pursuant to this section. 

Notwithstanding any provisions of this code to, the contrarv, transportation 
allowances for sucti pupus and computations of allowances and apportionments 
from the State School Fund for such pupils shall be creditcxl to county 
superintendents of schools providing instruction pursuant to this section, in the 
jame manner as authorized for pupib receiving special schoohng pursuant to this 
ch^ter and Article 9 (commencng with Section 8M) of Chapter 4 of Division 3; 
. provided, that the total of aU such allowances and apportionments made lor each 
Hscal year pursuant to this ^tion shall not exceed on^ hundred twenty five 
thousand dollars ($^25,000) 

This section shall remain in effect onlv for a period of two years following the 
effective date of its enactment and shallhave no force or effect on or after such 
date 

The Superintendent of Public Instruction shall, not later than January 1, 1976, 
report to the ^gislature with recommendations regarding the extension of this 
section 

^ CxpeHmental Program for Doaf or Sovor^ty Hard^of'Hoaring 
ChUdroa ^ * ^ l^C56161.5) 

EC6812.7. The . governing boa/d Si any school district or a 
county superintendent oT schools, with the approval of the 



countyJiWfRl of education and the Superintendent of Public 
Instruction, may establish and maintain an expenmental 
program for denf or severely hard of hearing children who 
are at least six months of age. Not more than two such 
experimental programs shall be established pursuant to this 
section. Program approval shall be given to such school 
district or county superintendent of schools which is 
presently operating such a program or which is otherwise 
prepared to undertake the type of program authorize^ by this 
section. 

With the approval of the' Superintendent of Public' 
Instruction, these experimental programs shall be permitted 
to op^rsX^ differefttlv from regular class pnA.rams. The 
Superintendent of Public Instruction may,^ upoifapphcation 
.of the governing board or county superintendent of schools, 
as the case may be, waive such provisions of the Education 
Code as he deems necessary in order to provide the^ecSssary 
flexibility for these experimental programs. 

It is the intent of the Legislature that, in connection with 
these experimental programs, proper recognition be ^iven to 
the needs of parents, through provision of parents home 
training and parent counseling, tne audiological needs of the 
child, and the purchase of necessary supplies and equipment* 
The Legislature also intends that proper recognition be given 
to thj|^need for the promotion and initiation of early 
identiBbation acti^vities. However, for the purposes of these 
expjerimental programs, it is not intended that actual 
identification activities be undertaken of the infant 
population at large. 

The Superintendent of Public Instruction shall prepare and 
Submit to the Legislature 24 months after initiation of such^ 
' program, but no later than July 1, 1974, an interim evaluation 
report of the results of the programs, and no later than Tune 
30, 1975, a final evaluation report of (he results of the 
programs Authorization to conduct such experimental 
programs shall 6xpire on July 30, 1975. ^ 



Owdit for Atfondanto for Cla$%o$ in Ho$pIfal$, Sanator{um$» 
and Provonforiumg (EC56718; 78717) 

EC6813. Subject to the provisions of Section 894 special 
classes or individual instruction provided for pretuberculous. 
tuberculous, convalescent, or other physically handicapped 
pupils in hospitals, saaatoriums, and preventoriums, mav be 
maintained in the inslitutions within or without the school 
district, and the attendance of pupils in the institutions shall 
be credited to the district providinfe the instruction. The 
minimum schoolday for such classes is 180 minutes. 

SxDend!furo$ for Puplh With Corobral PahY IEC567201 > 

EC6815. Subject to the provisions of Section 894 a pupil with 
berebral palsy may attend a special school or class maintained 
by any school district for minors with cerebral palsy. The 
overning board bf the district of residence ^hall pay to the 
istriot of attendance at the close of each school year the total 
current expenditures of^e district of attendance, for the 
education of such pupil during such school year, less all 
apportionments of state and federal funds made on account 
of the attendance of such pupils. The governing board of the 
district of residence may agree to reimburse the district of 
attendance for use of buildings and equipment. If the district 
of residence has insufficient funds to make such payment, the 
county superinte|ident of schools having jurisdiction over the 
.district' of residence shall apportion to the district from the 
county school service fund such sum as may be necessary to 
permit the district to meet its obligation under this section. 

Dofrminafion of Allowanco$ IEC56721 , 78718) 

EC6816. The Superintendent of Publi^ Instruction shall 
0 prescribe the procedures for. qualifying for, and shall 
oetermine the amount of the ^dlowances tor special regular 
day classes and for the authj^rize4 instruction in other than 
special regular day classes of physically handicapped pupil?. 
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Bducafion af Pypilt tn Hoipltah or SanafaHtm; MMmum 
School Doy [ EC56760; 79 1 30) 

EC6851. Whenever a school district maintains a school or 
classes at a tuberculosis or polio ward, hospit^ or sanatorium 
established and maintained by a county or group of counties, 
any person who has been admitted to such ward, tiospital or 
sanatorium is, if otherwise qualified, elieible to attend such 
school or classes but shall be deemed to oe, for the purposes 
of this code, a resident of the school district in whidi he 
resided prior to his admission to such tuberculosis or polio 
ward, hospital or sanatorium. 

The minimum schoolday tor such classes is 180 minutes. 
Whenever two or more districts are authorized and operate 
such schools or classes the governing boards of the districts 
^ may jointly employ personnel to administer and conduct the 
programs. 

• The school district maintaining the school shall, no later 
than 30 day s following the date of enrollment of a student who 
resides in another school district under this section, notify the 
district of residence of the student s enrollment, 

D»fnnlnathn and Payment of Cctt of BdueaHcn ( EC5675 1,79131] 
EC6852. The cost for a school year of educating any person who attends such a 
school or class and who is deemed to be a resident of the district in which he 
^resided prior to his admission to such tuberculosa or poho ward, hospital, or 
sanatonum shall be paid by the school district of whicn any such person is a 
resident to the district maintaining a school or class in which such person is 
enrolled pursuant to this arTicle 

Pupils in such schools or classes shall be apportioned excess cost apportionments 
for handicapped pupils as stated elsewhere in this code 

The Superintendent of Public Instruction shall adopt standards and regulations 
relating to administration, attendance, accounting and counseling in hospital 
schools and classes 

No interdiStTtct attendance agreement is required for the attendance described 
bv this section but the provisions of \rticle 7 (commencing with Section 108001 
of Chapter 1 of Division 9, relating to crediting average daily attendance and 
luilian, shall apply to such attendance*' 



[EC56752. 79132] 



ECB853. Not later than July 15th of each year, the districti 
maintaining such school or classes shall forward its "claim to\ 
the district of residence, for the cost of educating persons who 
are residents of such district during the precwling School 
year, and the governing board of sucn district shall upon the 
receipt thereof pay such claim. 

When 'a pupil is given instruction in a hospital or sanUonum 
outside his or her district of residence, the district of 
attendance may (1) take the a.d.a. for its revenue limit and 
foundation program and not charge a tuition; or (2) charge a 
tuition and have' the a.d.a. credited to the district of residence. 
The amount oflhkiqn is determined in the same manner as for 
interdistrict attendance agreements, an 4 the adjustment of 
tuition to the revenue limit qf the district of residence is the 
same as required for interdistrict attendance agreements. 

Responsibilities of the County Superintendent of Schools 

Classes for the physically handicapped may be conducted 
by the cojuity superintendent of schools, according to the 
following sections of the Education, Code; 



istablhhnfnt of Progrxtmt for Ph ystcaUy Handicapped Pupih [ E C 1 8 50] 

EC894.*The countv.supenntendent of schools shall, under the direction of the 
county board of education, establish <jid mainiain proj^rams for phvsicilly^^ 
handicapped pupils who come within the provisions of Section gbOl or 6o(ji2. 
including orthopedic or other healthMmpaifed. vouallv handicapped, aurallv 
handicapped or mubhanaicaop^^d. and who reside in the count\ ^na ^ 
elementary or unified school d'stncts w hic.»i hive an average aailv ^tterfdance of 
less than 8,000 in the eten#ntar\, schools ot thedismcts or in umned or high school 
districts which have an average^daii», attendance of less than «u00 in the high 
schools of the districts, whenev er $Ucn distnct* have not prov^ed nor entered into 
contract with othSr distncb to provide such programs 



Such Drogram shall, with the approval of the county board of education. t)e 
' provided in one or more of the following viays 

^a) In special schools or classes elementary and secondary j^rade and in 
. remedja) classes of elementary and seconJarv grade 

(b) By the emplovment of^merzencv leache-s to providef special instruction 
in the regular schools of the districts ot the couolv ' " , 

(c) B> the maintenance of special classes of secondary ?rade 

(d) Bvthcempioymentof homeuistructors togivemdiviua*ituitTuctionin the 
home or at the bedside in institutions, an<i bv the empiovtnent o* instructors to 
prcvide remedial uistrucnon for phvsicaily h«r.dicappeij pupiU in regular ipeciai 
day, and special triiningschooUor classes wJuch nemav b^authonzeo to conduct, 
and by the emplovment of instructors to provide individual uutrucnon tor pupik 
with speech disorders or defects vvho are at least tnree Vears oi age fur the purpose 
of remedying such speech (iisorders or octects 

(e) By cooperation with the Lcpartmeni of Bchabihtation in the provision of 
individual mstruction and ccordination services 

(f) By contract with the county supenntendent of schools of another county or 
with the governing boara of anv school Uistnct 

(g) In integrated programs of mstiuction of elementary or secondary grade, 
(n) By the employment of instructors to pro.ide incuviduai mstruction. subject 

to the provision of Section 6812, m schoob or in thp homes of puoils ^ ho arc deaf , 
orjiaraW hearing, as deterrmned bv the State Board of Education, and between 
the age^of three and six years of age. ' 

The county supenntendent of schools mav estabbshand maintain programs for 
the physically handicapped pupils who come within the provisions otSection 6S0I 
or 6802 and who reside in anv aistnct within the counlv with the approval ot the 
county board of education and the agreement of the local governing board of the 
school district Such programs may be camea out in accordance with subdivisions 
* (»). (c), (f), (g).and (h) 

Such schools and classes shall be established at centrally located places, and the 
county supenntendent of schools shall orovide transiwrtation to the^upiis 
attending them In an mstance where it would be unpractical because ot the 
transportation distances existing to bnng a sutficient rtuMber of phvsicallv 
handicapped pupils within the meanmg ot Section 6S01 or 6i)02 together in one 
place to form a school or special class, the counlv suoenntendent of schools, upon 
the annual approval of the Supenntendent of Pubbc- Instruction, mav deter 
compbance with the provmons'ot this section for the vear in question 

Any elementarv or unified school district which has an average dailv attendance 
of less than S.OOO in the elementary schools of the distnct and anv unified or high 
school distnct v^hich has an average daijv attendance ot less than 6.000 in 'he high 
schools of the distnct. with the approval of the counlv supenntendent ot schools 
may establish and maintain orograms tor the phvsicallv handicapped who come 
" 'Wrtnirt'thrprovtnonj'of Section t)50l or 6802, 

The countv supenntendent ot schools reomred to orovide for the education of • 
physically fiandicapDed pupils residing m the county who come within the 
provisions of Section bisOl or tVjOi mav with the approval of the buoenntendcnt 
of Pubbc Instruction enter into agreements with an elementary, unified, or h.gn 
school distnct for the latter to provide for the education of such physicailv 
handicapped pupds 



A;iT%^mer\H for Proyition of Remexlhl Classes [ EC 1 852 ] 

EC894.1, The coTJjQty superintendent of schools may, with the 
approval of the county board of education, eAter into an agree- 
taent with the governing board of any school district under his 
jurisdiction for the education in remedial classes of physically 
handicapped pupils who are excused from regular classes for 
a portion of a class period. The cost of the education to the 
school district shall not exceed the actual cost thereof to the 
county superintendent of schools. 



Reporft on Bducaiion of Physicatty Handicafiped [ EC 1 853 ] 

EC894.2. Each county superintendent of schools providing for - 
the education of physically handicapped children pursuant to 
this article shall report annually to the Superintendent of 
Public Instruction on forms provided by him the total average 
daily attendance of physically handicapped pupils by types of 
instruction provided, the cost of educating the pupils, and such 
• other information as may be required, for each ^lementary and 
^high school district in which the education is provided^ 



Compufoffon of Average Daily Affendanc^ 

af Bhmenfary Schools [ EC 1 855) 

EC894.4- For purposes of Section 894, the average daily 
attendance of the elementary schools of the district shall be 
computed by excluding the average daily attendance of pupils/ 
attending the ierenth and eighth grades ofajunior high 
•chool maintained by a high eehool district < 
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Separate report forms (J-27-P1 and J-27-P2) must be filed 
for each school program or class that is conducted for 
physically handicapped pupils at the elementary school level 
for which the county superintendent of schools believes a, 
small school foundation 'program allowance is appropriate. 

Admission to Programs for the Physically Handicapped 

Admission to programs for the physically handicapped is 
discussed in the following sections of the Education Code. 

Pupi/ Repr0S0nfaf!v0 

01% Admhiian Cammlftmm (EC56706, 78707) 

EC6803.3. Whenever any pupil is being evaluated for** 
placement in a program conducted pursuant to this chapter 
by an admission committee established by a school district or 
county superintendent of schools, the parent or guardian of 
the pupil may have a physician, optometrist, psychologist, 
social worker, or teacher, whether certificated or not, 
represent the pupil and present additional material, if any, to 
assist the admission committee in its determination with 
respect to the pupil. ^ <W 

^ The representative so selected shall have no ' 
decisionmaking power with respect to any determination to 
be made bj^ the admission committee. The representative so 
selected may be an employee of the school cfistrict. 

Cx0mpfhn from InsfruHhn — 
Upon Sfofomonf by farmnt [ E C567 1 9 ] 

^ EC6814. No pupil shall be required to take advantage of the 
special provisions for the education of physically handicapped 
pupils it the parent or guardian of the pupil files a statement 
with the governing board of the school district showing that 
the pupil is receiving adequate educational advantages. 

Attendance Accounting Procedures in Programs 
for the Physically Handicapped 

Procedures for attendance accounting in programs for the 
physically handicapped are as follows: i> • 

5CAC409. Deduction of Attendance of Pupils in Remedial Classes. 
Maintained by a County Siipcrictcndent. (a) In the case of a school 
district pupil who is aNo enrolled in a remedial class for physically 
handicapped minors njamtnincd by the county superintendent of sehools 
pursuant to Edueation^Codc Section 891 or Section 804.1, the attend- 
aAj^redited for siieh pupil in the remedial class fehall be deducted 
Arom the apportionment attendance" of the school district class from 
'which he was c^gused to nttcnd the remedial class The amouni of ai* 
tendance so deducted .shall be trctlitcd to the coujjty srhool service fund. 

(b) In the case of a pupil cnruUcd in a remedial class for physically 
handifapped minors m.Tlntaincd by the school district, no deduotion on 
account of his attendance in the rciffedial tlass shall be made from the 
attendance in the class from which he was excused to attend the regie, 
dial class. 

Compufofion for Physically Handicapped 

Etemefifary Pupils f (EC46360) 

EC 11551. The average daily attendance of physically hand;- 
capped elementary pupils given instruction by a county super- 
intendcnt of schools and whose attendance is credited to the 
county school service fund, shall be computed by dividing the 
total days of attendance of such pupils during the fiscal year 
by 175. ' , ' ^ 

^ Computaiion for Physically Handicapped 

Secondary Pupils . ' [EC46361] 

EC 11552. The average daily attendance of physically handi- 

capped pupils of secondary grade givenjnst ruction by a county 
• superintendent of schools and whose'^attcndancc is credited to 

the county school service fund, shall be computed by dividing 

the total days of attendance of such pupils, during the fiscal 

ye^rbyl76. 
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Day of Attendance and Computation ^ 
of Average Daily Attendance [6046500, 76330M 

EC11201, Attendance of physically handicapped pupils in a^ 
graded special class for the same number of minutes as consti- 
tute a day of attendance in the .same grade of regular classes* 
^hall constitute a day of attendance, except for such minors 16 
years of age and over who are enrolled in an approved occu- 
pational training program or work experience education pro- 
gram^ach clock hour of teaching time (^evoted to individual 
instruction of physically handicapped pupils shall count as 
one day of attendance. '\Vhenc\er one to fqur physically handi- 
capped pupils arc instructed at the sari^c time by the same 
teacher in a remedial class conttucted by a school district or 
the county superintendent of school?, the total attendance 
credited for such pupils shall equal one unit of attendance for 
each 60 minutes of instruction The average daily attendance 
of all physically handicapped pupils shall be computed by 
dividing the total number of days of attendance of the pupils 
by the number of days taught in the regular schools of the . 
district. 

Notwithstanding any provision of this code to the contrary, 
however, when a physiciilly hajidicapped rrjjnor 10 years of age 
or over is enrolled in an approved occupational training pro* 
gram pursuant to Sections 6931 and 6932 of this code, two 
clock hours of attendance jn a special day school or class in 
combination with^twb clock hours of attendance in such an 
occupational training program shall count as one day of at- ' 
tendance. ^ 

Notwithstanding any provision of this code to the contrary, 
however, when a physically handicapped minor 16 years of age 
or over is enrolled in an appro\ ed ofT-campus work experience 
education or work stud^ program, one day of attendance may 
consist of either, (a) two class hours of attendance in a spe- 
cial or regular day class and two clock hours of attendance in 
such a program ; or, (b) three class hours of attendance in a 
special or regular day class and one clock hour of attendance i 
in such li program. \ 

No such pupil shall be credited with more than five days of 
attendance per, calendar week or more than the number of 
calendar days such special day school or class is maintained in 
such fiscal year. 

individual Instruction: ^ 

Minors with Speech Defects ^ . (EC46501 , 76331) 

ECl 1202. With respect to physically handicapped pupils given 
instruction at home or in a hospital or in the case of minors 
with -speech disorders or defects -who may be admitted at the 
age 6f three years for individual or small group instruction of 
four pupils or less at the schpol, each clock hour of teaching 
time devoted to the instruction of such pupils shall count as 
one day of attendance. No provision of this q^apter (commenc- 
ing at Section 10^1) of this code limiting the number of days 
of attendance with which a pupil may be credited in any one 
calendar day is applicable to such pupils but no such pupil 
shall be given individual instruction for more than three hours 
in any one day or credited with more days of attendance for 
individual instruction during any fiscal year than the number 
of legal calendar days school may be maintained during such 
' fiscal, year. 

Annuo/ Report of Attendance {EC46502; 76332) 

ECl 1203. The attendance of all physically handicapped ptfpili 
(riven instruction by a school district, including thpse in- 
structed under co-operative arrangements with the Bureau of 
Vocational Rehabilitation of the State Department of Educa- 
tion, ^hall be reported annually to the' county superintendent 
of schools together with all other attendance on forms pro- 
vided by the Superintendent of Public Instruction. 

^Credit for Attendance When Instructed 

by County Superintendent (ECl 870) ' 

ECl 1204. The attendance of physically handicapped pupils 
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instructed by the county superintendent of schools pursuant^ 
to Section 894 shall be credited as follows: 

(a) The attendance of elementary school pupils taujrht in 
emergency elementary schools and in special classes shall be 
credited to the emergency schools. 

(b) The attendance of .elementary school pupils piven in- 
dividual instruction jn tjic home or at the bedside in institu- 
tions and of minors with speech disorders or defects who are 
at least three years of age and of minors who are deaf or hard- 
of.hcaring and between the ages of three and six years and 
given individual instruction, subject to the pravisions of Sec- 
tion 6812, in school or in the home or by co^jperatiye. arrange- 
ments with the Division of Vocational Rehabjlit^on of- the 
State Department of Rehabilitation or in remedial classes or 
in integrated programs of instruction shall be credited to an 
emergency elementary school maintained for physically handi- 
capped pupils, if^sueh a school is maintained in the county, 
or if no such school is maintained in the county the attendance 
shall be credited to an emergency elementary school main- 
tained in the county, but not to more than one emergency 
elementary school. If no emergency school is maintained in the 
county, the total number of days of attendance of pupils shall 
be divided by 175 to compute average daily attendance, and 
the average daily attendance so computed shall be credited to 
the county school service fund as attendance upon a "single 
emergency elementary school for individual, instruction bf 
physically handicapped children. 

(c) The attendance of pupils of secondary grade given in- 
dividual instruction in the home or in institutions or by co- 
operative, arrangement with the Division of Vocational Re- 
habilitation of the State Department of Rehabilitation, or 
instructed in special classes of secondary grade or in remedial 
classes or in integrated programs of instruction of secondary 
grade pursuant to Section 894, shall be Credited to the county 

..M\^SLmm^^u(L. ^ ^ . ... , . . ....... , 

*(d) The attendance of pupils taught Cy emergency teachers 

, in the regular schools of the districts of any county shall be 
credited to the districts, except that the attendance of pupils 
taught by emergency teachers pursuant to Section 89t.l in the 
regular elementary schools of the district of any county and 
the attendance of elementary pupils in remedial clr.sses pur- 
suant to Section 894 shall be credited to the county school 

' s§rvic(yfund in accordance with subdivision (b) of this section. 

(e) The attendance of pupils residing in one county and 
educated under contract with the county superintendent of 
schools or governing board of a__s^ool district of another 
county, shall be credited to the county school service fund 
of the county, or district, in which the pupils are educated- 

(f) If the county superintendent of schools maintains an 
integrated program of instruction as defined in Section 18060.2 
and contracts with a school district to provide instruction ior 
patt of the day in the regular classes of the district, the total 
attendance of pupils in such program shall be credited to the 
county school service fund at both the elementary and second- 

. Additional attendance accounting procedures'for classes for 
the physically handicapped are as follows: 

• Kindergarten Classes. Attendance accounting procedures 
for pjiysically -handicapped kindergarten pupils are the same as 
for elementary school pupils, except that 180 minutes 
constitute the statutory apportionment day. Attendance for 
pupils in kindergarten an^ elementary school grades is re- 
ported with elementary school attendance for physically 
handicapped pupils on the annual and period state attendance 
forms. 

Regular Day Classes in Elementary and Secondary Schools. 
Attendance of physically handicapped pupils enrolled in 



regular day classes established for physically nonhandicapped 
pupils is recorded in the same manner as for physically 
nonhandicapped pupils on the same level of education except 
that each such pupil is identified with the initials PH after his 
or her name wherever it appears in the Stafe School Register 
or on other approved attendance forms. A special summary of 
attendance data mu^ be prepared for such pupils so that all 
annual and period ^reports may show the attendance of 
physically handicapped pupils s^arately from the totals of 
attendance pupils in regular day classes. A minimum day 
and regular apportionment day for physically handicapped 
pupils is the same as for physically nonhandicapped pupils 
enrolled in the same regular day classes, - 

> Remedial Classes for Pupils Enrolled in Regular Day 
Classes. The State School Register: Remedial Education may 
be used in recording the attendance of physically handicapped 
pupils in remedial classes. Such registers are labeled "Remedial 
Class for Physically Handicapped Pupils." The special teachers 
record actual minutes of attendance, and no absence except 
verified absence due to illness or quarantine may be shown m 
the register. Attendance may be kept either on the positive or 
negative basis. The monthly column totals on such registers are 
in terms of minutes but must be converted into days of atten- 
dance by dividing by 60, 180, 200, 230, or 240, according to 
grade level and type of instruction. Each physically handi- 
capped pupil who is excused from his or her regular class to 
attend remedial classes is also carried on the State School 
Register, or its approved substitute, for the regular class. 

-^in-their annu^^affd^pdTf(^d"rTp"^6?t§tX^-Pr,T2ra^^^ 
J-19.P1, -P2, and -A), elementary school principals, district 
superintendents, and city and county superintendents do not 

^ include the total attendance of physically handicapped pupils 
accumulated while .attending remedial classes as taken from 
the separate registers. The^ apportionment attendance fot- 

" remedial class attendance is reported only on Form . 
It is suggested that the school prepare and keep in the 
office separate school registers, or individual cards if approved 
for central attendance accounting, folr remedial classes. If this 
is done, the procedure for assembling remedial classes on tlje 
call of th& special education teacher is simplified, and the 
special teacher can give more time to the children. > 

An apportionment day for physically handicapped pupils 
who are assigned to remedial instruction is the same as that for 
physically nonhandicapped pupils on the same grade level of 
education except as foUows: 

1. When a remedial class consists of one to four pupils, the 
, class is considered to be indiyidual instruction, and the 

minutes bf attendance are assigned to one pupil in the 
group. The minutes of attendance are converted to days 
of attendance by using a divisor of 60. 

2. When a remedial class consistsjof five or more pupils, the 
minutes of attendance are assigned to each member of 
the group. Thi^^ppropriate grade level divisor is used to 
convert the minutes of attendance tq days of atten- 
dance, 

;ln order to establish remedial classes, especially classes for 
those with speech deviations, it is -necessary for the special 
teacher to survey all or part of the pupils in the school. When 
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such surveys are made, the time spent by the special education 
teacher during the survey with the pupils who are selected to 
attend such a. class is credited to a remedial class for thosq 
•pupils who qualify as physically handicapped. The entire 
salary of the special teacher and other costs are included in 
reports to request additional allowances (Form J-26). • 
Average daily attendance for time spent in remedial classes 
is computed by diyiding the total days of attendance in such 
classes by the number of days school was maintained by the 
regular school in which the classes were taught. 

Remedial Classes for Pupils Enrolled in Special Education 
Classes, When pupils who are enrolled in special classes for the 
physically handicapped are removed from such classes for 
remedial instruction because of physical handic^s, such as 
that to correct speech deviations, their attendance shall be ^ 
recorded as follow^ 

1. The time in minutes spent in the remedial class shall be 
accounted for on a daily basis by the remedial class' 
teacher. 

2. Th^ days of apportionment attendance accrued in the 
remedial class shall be reported on the Form J'22 annual 
and period reports only. Do not include any remedial 
attendance on forms J«18 or J. 19 or period reports. 

3. When remedial classes are provided by the office of the 
county superintendent of schools, the district reports 
shall be reduced by the amount of a.d.a. generated in the 
county remedial classes. Such a.d.a. will be reported to 

^«*«^*^each»dist«et ^>y-<he- offiee'-of-the-caunty^apenitten dcnt^'' " " ' 
of schools so that the reports are correct. 

Provisions for Individual Instruction for Physically Handi- 
capped Pupils. The governing board of any school dist«ct may 
provide individual instruction for physically handicapped 
pupils \n the home or at tHe bedside in institutions. A county 
superintendent of scl^ools rnay 'provide individual instruction^^ 
for those pupils who are deaf or hard of heanng and pupils^J^ 
with speech deviations who are at least three years of age who 
otherwise would be denied proper educational advantages, ^ 

Attendance for physically handicapped pupils given indi-^^ 
vidual instruction is recorded in a separate State School' 
Register: Remedial Education or on other attendance forms 
that are clearly labeled "PH Pupils Given Individual Instruc- 
tion." Such attendance is shown in terms of actual minutes of 
enrollment, and no absence is charged except when such 
absence equals the full enrollment period. 

Sixty minutes of instructioa constitute a day of attendance' 
for excess expense purposes for physically handicapped pupils 
given individual instruction. Attendance of physically handi« 
capped pupils given individual instruction is reported on the 
elementary teacher's annual and period reports^ on the annual 
reports of the elementary and high school principal, and on 
the superintendent's annual and period attendance reports. 

Average daily attendance is computed by dividing the total ' 
number of day^ of attendance by the number of days school 
was taught in the regular day schools of the distnct. For 
apportionment purposes such ^.d.a. is credited to the district 
furnishing the instruction. In the event instruction is furnished 
by a county superintendent of schools, the divisor for the 



annual report is 175. If the instruction is furnished by a 
ounty superintendent of schools, the average daily attendanc 
is credited to an^emergency school in the county. If there is no 
emergency school in the county, such attendance is credited to 
the County School Service Fund, and the apportionment of 
funds is made in the same manner in which apportionments 
are made for emergency schools. ^ 

Special Day Schools or Spicial Day Classes for Physically 
Handicapped Pupils. Special day schools or special day classes 
for physically handicapped pupils are those schools or classes 
maintained only for physically handicapped pupils who are 
nol-pnrolled in any other schools or classes. Special day classes 
nj^ be maintained for physically handicapped pupils by the 
governing board of a school district either separately or as part 
of a regular day school. 

Attendance for physically handicapped pupils vvho attend 
special day classes is recorded in a State School Register or on 
other attendance forms which are clearly labeled "Special Day 
Class for PH Pupils." Such attendance may be kept either on 
the positive or negative basis but in a manner that is consistent 
with the technique used in other special education classes in ^ 
the distnct. If the attendance is accounted for on the negative 
basis, the method is the same as the maintenance of 
attendance data for pupils who attend regular classes. 

Attendance of physically handicapped mrpils in special day 
classes is reported on the elementary teacher's annual and 
period reports; oh the annual and period reports of the 
elemental jihd[ hi^ schooj jprmdpals; a^n d ^qn^ Jhe^%up,ejj[ii|Q||;;^ 
dent's annual anTperiod attendance reports. 

Any period of teaching time is counted for only the one 
pupil who is receiving the instruction, regardless of the 
presence of any other pupil during any part or all of any 
period.' ' ^ 

Transportation. In addition to the regular special education 
allowances provided,, an amount per unit of a^.a. may be 
allowed for transportation costs to school djistncts or county 
superintendents of schools for ' some types of physically 
handicapped pupils attending special day classes and integrated 
programs of instruction (Education Code sections 18060 
tlirough 18062). Such cost of transportation is reported on 
forms J-22 and J-26. 



Integrated Programs of Instruction \ 

Section 18060.2 of the Education Code authoj-izes inte- 
grated programs of instruction foTlhildrert handicapped m 
vision or hearing as well as the physidally impaUed. 

Deftnittons - (E 041864:848181 

EC18060.2. As used in Section 18060. **blind" iAcludca p#-. 
tially seeing, '*deaf includes hard of hearing, and **8pecial 
day classes" includes. integrated programs of instruction for 
physically handicapped' children including those handicapped 
in'vision or hearing where the services of- a qualified special* 
teacher are provided. • . 

An integrated program of instruction for physically handi« 
capped children including those handicapped in vision or hear^ 
ing shall be defined as any program in which such physically 
handicapped children receive their education in regular class- 
* rooms from regular classroom teachers, but receive, in addi- 
tion, supplementary teaching services of a XulKtime special 
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teacher, possessing a valid credential to teach exceptionid chil- 
dren of the type enrolled in the program. Such supplemgitary 
teaching services may include instruction in the"''&ijprepriate 
tool skills, the provision of special materials and use of 
appropriate special <»quipment, and counsclinpr and guidance 
necessary to enable physically handicapped children and those 
handicapped in vision and hearing to benefit fully from their 
instruction. 

As used in this section, pbysica% handicapped children 
means those physically handicapped children who are "deemed 
eligible for special class placement as defined by the State 
Board of Education. 

* 

/ The Department of Education interprets Section 18060.2 
as follows: 



1. Integrated programs, as defined in Education Code 
- Section 18060.2, are limited to children with physical 

handicaps. 

2. ^Such^children, although attending regular classes, must 

have the full-time teaching services of a supplementary 
teacher who possesses a valid credential to teach the 
type of exceptional child enrolled in the program. 

3. "Full-XimeC means supp^lementary teaching services of 
. the special teacher available to visually handicapped, 

aurally handicapped, and physically impaired pupils for 
at least a minimum school day. 

4. Maximum enrollments in the integrated programs are the 
same as the limits on enrollments in special day classes 
for the blind, deaf, and physically handicapped. ^ 
Tfie availabTlity o? a resource room with the provision of 
special materials and tise of. appropriate special equip- 
ment is essential in meeting the crfteria for an integrated 
program. 

6. For purposes of special transportation,*itinerant teaching 
services to children handicapped in vision or hearing are 
not included in the definition of the integrated program. 



It will be necessary to identify the attendance of children 
enrolled in integrated programs apart from that for other 
children who are physically handicapped and enrolled in 
regular classes. For this purpose the regular classroom teacher 
will use the initials PHT following each integrated pupil's name 
. as recorded in the State School Register. 

• The foregoing references to the State School Register are 
intended to direct procedure. However, in elementary schools 
in which central ^attendance accounting Is practiced, the 
individual attendance cards of the integrated pupils will be 
flagge4 so that thesanie information can be sorted for 
summarization and/feporting on forms J-18-A, J.22, J-267and 
J-73C. ' 

lit high schools that provide integrated programs, the 
attendance cards of the integrated pupils will be flagged so 
.that the same reporting procedure as used in elementary 
schools will provide the breakdown of data required for 
completion of the "High School Principal's Annual Report*' 
(Form J-19-A) and the "Special Education Cost Data Report" 
(Form J.26 and Form J-73C). 

Children may -be admitted to integrated programs from 
other school districts under interdistrict attenjfcmce agree- 



ments. Interdistrict^ attendance agreements are discussed in 
Chapter VII of this manual. 

Provisions for the Mentally Gifted 

The requirements for programs for mentally gifted minors 
are* described in the following sections oX the Education Code: 

''Menially Gifted Minor/' "Program", and 

''ParikipaUng Pupil" Defined * [ EC52200] 

EC6421. (a) "Mentally gifted minor," as used in this article, 
means a minor enrolled in a public primary or secondary 
school of this state who dempnstrates such general intellectual 
capacitj^ as to place him within the top 2 percent of all stu- 
dents having achieved his school grade throughout the state 
or who is otherwise identified as having such general intellec* 
tual capacity but for reasons associated with cuIUiral disadvan- 
tages has underachieved scholasticajly. 

(b) "Program" means a special educational program for 
mentally gifted children, including the identification of such 
children, which meets the standards established pursuant to 
this article and which is approved by the Superintendent of 
Public Instruction, 

(c) "Participating pupil" means a pupil identified as a 
mentally gifted minor who for a school semester or a school 

" year takes part in a program. 

'.li^grami for Mwnfolly Glff^d Minon/ 

Approvai [EC52202) 
EC6423. The governing board of anv school district may 

Stovide programs for mentally giftea minors living in the 
is^ict who are enrolled in kinderearten or grades 1 through 
12 in the schools of the district ana who may be expected to 
benefit from a' program suited to their abilities. The 
governing'board, subject to such terms and conditions as may 
be agreed upon, may contract with another school district for 
furnishing programs for such minors or may so contract for 
the education of such minors including the furnishing of such 
programs. 

The ^unty superintendent mav, with the approval of the 
countv Doard of education and the governing ooard of the 
school district, provide programs under the provisions of this 
article, and transportation * therefor, for mentally gifted 
minors who reside in any school district. For such purposes 
the terms "school district" and ''governing board ot a school 
district," as usedin this article, shall be deemcfd to include the 
county superintendent of schools. / ^ 

"Programs," as used in this article, shall consist of a special 
day class, or special services or activities which are provided 
each participating pupil for an bnotmt of time each week . 
'which shall average a minimum of one class period per day. 
A program may qualify for one semester o? pupil 
participation if it consists of special services or activities 
which are provided each participating pupil for 200 minutes 
per week for 17 weeks through two semesters (to be reported 
at the end of the second semester) or -for 60 hours pfer 
semester during eight or more weeks of a given semester or 
for 120 minutes per day for 20 days during a summer session. 
The State Board of Education shall define a special day class 
and the special services or activities which may be provided. 
* Beeinning July 1, 1970, any proposed program for mentally 

fifted minors shall receive prior approval of the 
uperintendent of Public Instruction before any 
'apportionment is made utider this article. 

Nahn of Program [ EC52203) 

EC6423,1. The governing board of any school district which 
provides a program for mentally gifted minors in accordance 
with Section 6423,* may: 

(a) Conduct programs, seminars and, classes for mentally 
gifted minors, as defined in Section 6421, within or without 
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the boundaries of the school district and for that purpose cm« 
ploy instructors, supervisors, ^nd other personnel and provide 
necessary equipment and supplies. 

,(b) Transport or arrange transjwrtatjon q£ pnpfla, Inttrae* 
tort, tuperviaort or other personnel to or from aaeh places 
where such programs and classes are being conducted, whether 
within or without the district, but such transportation shall 
be within the state. ? 
• (c) For suph purposes use such district facilities as ar^ 

JF, authorized under Article 6* (commencing ^ith Section 6011) 
of this chapter for outdoor science an^ conservation education. 
Attendance of pupils at such^ programs, seminars, and 
classes shall be included in computing attendance and average 
daily attendance of the district for the purposes of apportionf- 
mepts from the State School Fund. 

^iiffioWty f nf»r /nfo ^grt»nitnfi for Conc/ucf/ng 
S9me9t and Programs [EC52204] 
EC6424. The governing board of a school district, in provid. 
ing programs under this article, may enter into agreementi 
with a county superintendent of schools for those appropriate 
services to districts authorized in Chapter 4 (commencing with 
Section 885) of Division 3 and for conducting programs for 
gifted minors enrolled in the schools of the district 

App0rH0nm0nf of Altowanc%$: 

UmftatlMS; Roporti ( EC522051 

EC6426. The Superintendent of Public instruction, if he 
approves, shall apportion to each applicant school district or 
county superintendent of schools an amount equal to the 
following: 

Amount per pupil p«rtidp«ting 
___J^ Fiscal year , in progrftxn for one school yc«r 

1972-1973 .*. .r. — 470- - 

197a.l974....« 80 

" 1974-1975...." , 90 

1975-1976 and fiscal years thereafter 100 • 

The amount per pupil participating for one semester is 
one-half of the amount prescribe^ above for one year's 
participation. 

ThC Superintendent of Public Instruction, if he approves, 
shali also apportion to each applicant school district or county 
superintendent of schools an amount equals to fifty dollars 
($50) for each pupil identified as a mentally gifted miner. 

Apportionments made during a fiscal year pursuant to this 
section shall not be made on account of more than 3 percent 



of the units of average daily attendance of pupilj during the 
preceding fiscal year credited to all kindergartens and grades 
1 throueh 12 in all of the schools and classes niaintained by 
school districts and county superintendents of schools. 

Each applicant school district or county superintehdent of 
schools shall report to the Superintencient of Public 
Instruction as a part of the annual Bixancial report the total 
income, including the amount apportionea for^ special 
piy)gx^Lms and services for mentally gifted pupils during the 
^ year, the total number of such pupils participating in special 

^ programs or services, and the amount per speciaLprogram or 
service expended for them. If the Superintendent of Public 
Instruction finds that the amount of state funds allocated arc 
in excess of the expenditures, such excess shall be withheld 
pursuant to the provisions of Section 17414. 



•Because expenditures m'ay fluctuate from year to year, it is 
appropriate for those offering a program for mentally gifted 
^minors to request current funding informatipn from the 
.Department of Education. 



Master Plan for Special Education 

California public schools employ two distmct service 
deli veBy^> stems m carmg for individuals with exceptional 
needsi The first system is described throughout this chapter. 
The^ /ther systeip, commonly known as the Master Plan for 
Special Education, is now very limited in use. Until July 1, 
1978, only ten responsible Jocal agencies (RLAs) are autho- 
rized to use the Master IPlan. it is now anticipated, however, 
that (1) other RLAs will be using tlie Master Plan beginning 
with the 1978-79 school year; and (2) all RLAs will be using 
the Master Plan in tHe 1981-82 school year. 

The Master Plan fpr Special Education requires .that data 
for funding be presented in a different way. Therefore, RLAs 
should be careful to separate instructions on enrollment and 
attendance for the two systems. Instructions on reporting 
enrollment and attendance* under the Master Plan will be 
developed during the 1977-78 school year and will be dis- 
tributed to all RLAs as supplement to this publication.^ ^ 



r 




ERLC 



74 



Chapter VII Attendance Accounting 

in special Situations 



• 
• 
• 



■ Previous chapters in this manual gontaiq instructions on the 
attendance accounting prbcedures to be used in the situations 
tha.t are most commonly encountefed on a routine, day-to-day 
basis. Material in this chapter is concerned with attendance 
accounting in instances that rarely occur or in situations that 
exist in relatively few schoofdistricts. These special conditions 
are as follows: 

Adults in institutions « 
• Children in special situations 
.-*4t^mergency attendance ac^ountmg^ 
Emergency elementary schools 
Interdistrict attendance 
Interstate attendance 

Juvenile hall schools and schools in juvenile homes and 
-camps - . , 

Residents of Mexico 



* Adults in Institutions 

I • The law authorizes the Department of Corrections to 
conduct classes for adults in certain institutions. This authori- 
zation is contained in Section 819 of the Education Code. 

Agreements for Education of Inmates of Institution* Undif ' 
Jurisdiction of Department of Corrections • ; fECl259] ^ 

ECS 19. The Director of Corrections may establish |nd maintain 
classes for inmates of institutions or facilities under the jurisdiction 
of the Department of Corrections by entering into an agreement 
with' the county superintendent of schools of a county in which the 
institution or facility is located, or of a county contiguous to such 
county, with the approval of the county board of education, under 
which the county shall maintain classes for such inmates. , 

Any agreement entered into between the cou^ superintendent 
^i!19S^? the Director of (Corrections, pursuant to this section 
shall require the Department of Corrections to reimburse the county 
for the cost to .the county of maintaining such classes. "Cost" as 
used herein includes contributions required to he made by the 
county superintendent to the State Teachers' Retirement System, 
but such cost shall not include an amount m excess of the amount 
expended by the superintendent for salaries of the teachers for such 
classes, increased by one-Hfth. Salaries of such teachers for the 
purposes of this section shall not exceed the salaries as set by the 
county superintendent for teachers in other classes for adults 
maintained by the county. 

Attendance or average daily attendance in classes estabhshed 
pursuant to this section shall not be reported to the State 



Thc.new (reorganized) Education Code is now in effect. Through- 
out this pubbcation the new section number for each of the Education 
Code sections presented is given in brackets at the beginning of the 
section. For a complete listing of the old Education Code section 
l^numbers cited in this publication, together with the corresponding new 
section numbers>the reader shouldTrefer to Appendix A. 



Department of Educationjor apportignment and no apportionment 
from the State Sfchool Fund shall be made on account of average 
daily attendance in such classes. / 

No county superintendent of' schools shall provide for the 
academic education of adult inmates of state institutions^or facilities 
under the jurisdiction of tKb Department of Corrections except in 
accordance with this section. 

The law recognizes two adult >pupil classifications. These 
classifications are (1) students who are concurrently enrolled 
in a regular high school program and (2) students who are not 
concurrently enrolled in such a program. 

The California Administrative Code, Title 5, Education, 
gives further instructions for the conduct of classes for adults 
in certain types of institutions: \ . . 

5CAC10580, Scope. The provisions of this Chapter apply to all adoH 
schools and to uU classes for udults maintained oy high kHooI districts 
and uniric(i school districts mamtuining classes for inmates of any 
county jail, county mdustrial farm or county or Joint coun^ r^ad camp. 

5CAC10583. Attendance and Enrollments. The attendance of only those 
persons regularly enrolled In a class shall hm counted. A person is regu- 
urly enrolled in a class only when his enroUmenl has been entered on 
forms which meet the requirements of the Bureau. Sign-up sheets used 
at a cla^ session for attendance keeping purposes shall not be consid- 
ered sufficienl evidence to constitute regular enrollment. No udult shall 
be enrolled in a class when the an ticipaled period of his attendance wUl 
be less than 60 hours. 

5CAC10587. Records and jRcports. The aulhorilics of each school district 
maintammg classes fer adults shall keep records^nd make reports to 
the Bureau or Superintendent of Pubhc Instruction on the following 
items: *" 

(a) Total number Of enrollees during the reporting period specified. 

(b) Total number of hours of adult attendance for the reporting 
periods specified. ^ © 

<c) Current expense for the vocational training and rehabilitation of 
inmates confined to the county fail or road camp shall be direct current 
general fund expenditures for the program excluding expenditures for 
vrx..r..i transportation^setyices, food services, community services, and 
^ classifications 5000 (except contracts for instruction, personal 
seiVjtes, or travel and conferences)?6000, and 7000, as defined in the 
California School Accounting Manual. The expensed shall be incurred 
solelv for such classes and shall be readily identifiable in the records of 
'ne fltstrict The expenses used as basis for computing the allowances 
shall be reported in compliance with instructions on forms prescribed 
and furnished by the Supe/mtendent of Public Instruction. 

5CACI0588. Administrative Services. Average daily attendance in 
classes for adults for prisoners shall be added tp average daily attend- 
ance'in all classes for adults maintained by the school district in meeting 
the computation requirements of Article 5 of Chapter 1 of this Division. 

Children in Special Situatj^ons 

The law provides for- a school district to be reimbursed f^r 
the education of children who afc^onimmigrants or non- 
citizens or who reside in licensed children's institutions or 
family foster homes: 
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Rtimbwsemnnf for Edvcafmg Nonimmigrant Child; 
"Nonimmigrant Child' Defined IFC42900) 
EC6950. Whenever a school district provides education in . 
kindcrgarteu or grades 1 through 12 for nonimmigrant chil* . 
dren or nonciti2en cfhildren without imhiigration status, the 
district shall be reimbursed for the actual cost' of educating 
each such nonimmigrant child or noncitizen child without im* 
migration status by the county or city and county in ^hich the 
school district is located. For the purpos es of this chap ter, such 
nonimmigrant child or noncitizen child without immigration 
status shall be deemed to be a resident* of such county or city 
and county. 

For the p\|rposc pf this section a nonimmigrant child'' is 
defined as an alien having a residence in a foreign country 
which he has no fntention ot abandoning, who is legally ad* 
mitt^^ the United States as a nonimmigrant student ot^ 
visitor, and who seeks to pursue a course of study in the pub- 
lic schools of this state. For the purpcrse of th1i section a ''non* 
citizen child without immigration status'* is defined as a child 
liv;ng in the United States who is not a citizen of the United 
— RtatftS, who is without documentary evidence of United States 



immigration status, and who seeks to pursue or i« pursuing a 
course of study in the public schools of this state. 

For the purpose of educating children in these special 
^situations, a minor is defined as a person under twenty -one 
years of age, according to Education C(^e^Sectiofi 6950.5. 

'"M/nor" * [EC42901) 

EC6950.5. Notwithstanding Section 25 of the Civil Code or 
any otheV provision of !a\v, for the purposes of this chapter, 
"minor" means a person under 21 years of age. 

Reimbursement far Education of Children Residing 

in Certain Institutions (EC42902] 

EC6951. Whenever a school district provides education in kinder- 
garten or grades t through 12 for children who reside in a regularly 
established hc^nsed children^ institution, or m a hospital operated 
by a county, located either within or without the boundanes of the 
district, the district shall be reimbursed for the actual cost of 
'-.educating each such child by the county or city and c(^nty in 
which the child resided prior to his admission to the children's 
institution or the hospital. Whenever a school district provides 
education in kindergarten or grades 1 through 12 for children who 
reside in an institution or in a family home, pursuant to a 
commitment or placement under Chapter 2 (commencing with 
Section 500) of Part 1 of Division 2 of the Welfare and Institutions 
Code, located either within or without the boundaries of the 
district, or whenever a school district provides education in special 
schools or classes for mentally retarded pupils coming within the 
provisions of Section 6902 or 6903^ physically handicapped pupils 
coming within the provisions of Section 6801, or educationally 
handicapped pupils educaTed pursuant to Section 6751.5, who 
resii^e m a licensed children's institution, or a family home, or a 
hospital operated by a county, located either within or without the 
boundaries of the district, the district shal l b_e reimbursed for the 
actual cost of educating each such child by the county or city and 
county in which the child resided prior to his admission t6 the 
institution, or the home, or the hospital. If the child*s prior 
residence cannot be ascertained or if his residence was outside the 
State of California, the district shall be reimbursed for the actual 
cost of educating such child by the county or city and county in 
which the institution, or family home,' or l)t^ hospital is located. 
The pupiLfSsiding in an institution, oyu\e family home, or the 
- hospitarunder this section does not SLOifiMe residence in the district 
wherein the institution, or the f^imly jiome, or the hospital is 
located during the penoijif-rtsidence in the institution, or the 
family home, oril^^liospital. 

The method of determining the costs of educating children 
in special situations is based on units ol* average daily 



attendance (a.d.a.) and is described in Education Code Secfion 
6952: • ^ 

Paymerif and Def0rminafhn. of Cost 

of Bducaftng Pvpi! - IEC429041 
EC6952. The county or city and county of which any pupil 
described in Section 6950 or Section 6951 is a resident shall at 
th^ close of each school year pay to the district or county 
superintendent of schools educating such pupil the cost of 
educating such pupil during the school year. The cost shall be 
determined by dividing the total current expenses of the 
school district or county superintelndent of schools during 
such school year less all apportionments from the state or 
allocations from the federal government received by the 
district or county superintendent of schools during such 
school year, by the total number of units of average daily 
attendance in such school district or in programs maintained 
by the county superintendent of schools during siich school 
year. 

•The county or city and county of which any such pupil & 
a resident shall at the close of each school year also pay to the 
district or county superintendent of schools educating such 
pupil fche excess expenditures of educating such pupil during 
the school year. The excess expenditures shall be determined 
by dividing the total excess expenditures of the school district 
or county superintendent of schools during such school year 
on account of educating such pupils less all special purpose 
apportionments from the state or allocations from the feoefal 
government on account of the excess costs of educating such 
pupils by the total number of units of average daily 
aUendance of such pupils in such school, classes, facilities, or 
programs during such school year. 

The average daily attendance for all such pupils who attend 
a junior high school in accordance with Sections 5601 to 5612, 
inclusive, snail be credited to the elementary district in whica 
the institution is located for apportionment purposes. 

For the purpose of this section "excess expenditures" shall i 
mean the additional expenditures made by the district or' 
county superintendent during the school year for education 
offucn pupils described in this chapter. Excess expenditures 
shall also include any tuition payments required to oe paid by 
a district pursuant to Section 885.5 for education of any pupil 
describee! in this chapter. 

The payment for the use of buildings, equipment, and 
facilities that are used for the education of children in special 
situations is based on units of a.d.a., as explained in Education 
Code Section 6952.5: 

Paymenf for Us9 of Buildings and FaeitHit [EC42905] 
EC6952^. In addition to any other payments required by 
this chapter, where the ^ucation of children and minors de- 
scribed in Section 6951 o^s^ection 6950 is provided in build- 
ings or facilities owned by the school district or county super- 
intendent of schools, the county .or city and county of the 
mmor's residence shall pay to the school district or county 
superintendent of schools, for the minor's use of the buildings 
And facilities and appurtenant equipment, an amount per unit 
of average daily attendance of such children during the school 
year prescribed by which ever »of the following subdivisions is 
applicable : 

(a) Thirty*flve dollars ($35) if an elementary school dls-jjS 
triet 

(b) Fifty-five dollars ($55) if a high school diatrict. 

(c) Forty- two dollars ($42) if a unified school district. 

(d) Fortyrfour dollars (^) if a county superintendent of 
— schools. 

The moneys^ received by the school district shall be de« 
posited to the credit of its bond iilferest and redemption fund 
or its building fund. The moneys so* received by the county | 
superintendent of schools shall be deposited to the credit of 
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the. county school service fund jjf the county for use in pro- 
viding school buildings and facilities for the use of the county 
superintendent of schools in educating mentally retarded 
minors, physically liandicapped minors, and nonimmigrant 
children, as the case may be. 

Except for mentally retarded minors and physically handi- 
capped minors, no paym^t shall be made to a district under 
this section for children/described in Section -6951 unless the 
district educates in kinflergarten or grades 1 through 12 at 
least .30 children described in Section* 6951 in buildings or 
facilities owned by the district. No payment shall be made to 
a district under this section for children described in Section 
6950 unless the district cducat(^ in kindergarten or grades 1 
through 12 at least 30 children described in Section G950 in 
buildings or facilities owned by the district. 



The instructions for processing claims for payment for the 
•use orTacilities Ve contained in the following sections of the 
Education Code : ~ " 



- Disfrief Unobh fo Mainfojn Scho ols 
for Prescribed 77me 



(EC41422;84372) 



forHot 



Pording of C/oim /of Corf * (EC42907) 
EC6953. The district maintaining such school or classes shall 
forward its claim on fjorms prescribed by the Superintendent 
of Public Instruction, Tiot later than the 15th day of July of 
each .year to the county superintendent of schools of the 
county, or city afid, bounty, wherein the district is located, who 
^all certify and present the claim to the county superin- 
tendent of the county, or city and county, of the pupil's resi- 

Annuol Request for funds I EC42908 1 

EC69S4. . The county superintendent of schools in each county, 
imd city and county, shall file with the tSard of supervisors 
not later than the eighth day of August of each year a re* 
quest for suffidjent funds to pay the total amount of claims 
presented .to him in accordance with this chapter. 

If/ durin'g^ any fiscal year ^,^gg)unty superintendent of 
schobls determines that an amogv'of at least one hundred 
dollars ($100) more Or an amoulK of at least one hundred 
-doUart ($100).leat than was required for the daim of any 
individual disti^et tinder Section 6953 included in a requeet 
• filed by him with the county board of supervisors during a 
prior fiscal year, such, amount shall, not later than the third 
_ succeedrng fiscal year,-be added to or* deducted from the re- 
quest for funds for the then current fiscal year. 

forms and Procedures - / (EC429111 
EC6957. The State Superintendent of Public Instruction may 
furnish the forms and shall prescribe the procedures required 
of school districts and county superintendents of schools uiyjer 
this chapter, and shall adopt all rules and regulations neces- 
sary for carrying out its provisions. 

Such rules and regulations shall require the county superin- 
tendent of schools to list the nonimmigrant children and non- 
citizen children without immigration status by name and 
/address and submit such list to the board of supervisors. The 
board of supervisors^ shall forward a copy of such list to the 
appropriate regional office of the United States Immigration 
^ and Naturalization Service. , 



* Emergeycy Attendance Accounting 

The law provides that i§ the case of certain emergencies,, 
school districts shall be credited with the same amount of 
attendance for apportionmenb* purposes as if no emergency 
had occurred: 



EC 17553. A district which is prevented from maintaining its 
schools during a fiscal year for at least 175 days because of 
fire, flood, or epidemic, or because of any order of any military 
officer of the Pnited States or of the-Siate to meet an emer- 
gency created by war, or of any civil officer of the United 
States, of the State, or of any county, city and county, or city 
authprized to issue such order to.meet-an emergency created by 
war, or because of other extraordinary conditions, or because 
of inability to secure or hold a teacher, ort}ecause of the ill- 
ness of the teacher, which fact shall be shown to the satisfac- 
tion of the Superintendent of Public Instruction by the affi- 
davits of the members of the governing board of the school 
district and of the county superintendent of school^ shall re- 
ceive the same apportionment from the State^chool Fund as 
it would have received had it not been so prevented from main- 
taining school for at least 175 days. 

The law also permits the estimating of a.d.a. in the case of 
early closure of a school: . 

School Closed for Port of Term (EC46390.84570} 
EC11651. Where a school in a district maintaining more than 
one school is closed for a part, of a term-^ order of a city or 
county board of health or ot~the_State Board of Health, or be- 
cause of fire, flood, impassable roads, epidemic, or other emer- 
gency, 6t by an order 'provided fbr- in Section 17553, the 
average daily attendance of the school shall be estimated 
separately, as provided in Section 11653, and added to the 
average daily attendance of the other schools of the district 

Provisipns exist for -estimating ^^d^^in-theKjase of- oertam 
defined emergencies: 

Btiffg^ncy Conditlont: Q.d,o. MmM (EC46392;84572] 
EC 11653. Whene\ pr the average daiU "at ten dan CFof anv school dutnct dunng 
any fiscal year has been materially decreased dunng any fiscal rear because of 

(a) Fire, ^ 

(b) Flood: / 

(c) Impassable roads, / 

(d) An epidemic. / 

Je) The imminence of a major safetv hazard-^ oetermrnqd by the local law 
orccment agency. . I 

(f) A stnte involving transpor^tion seiyices to pujpils provided by a nonschool 
^ enbty, or ^ ' — ^" 

(g) An order provided for ui Section 17553. such fact shall be estabbshed to the 
satiwaction of tne Supenntendent of Public Instruction bv affidavits of the ^ 
members of the eovemme board of the school district ana the countv 

^ superintendent of schools The averazfijdaiiii^tendance of the district for the 
fiscal year shall be estimated bv the Superintendent ot Pubbc Instruction in^udi 
manner as to credit to the school district tor dctermininz the apportion r^ents to 
be made to the district from thf Stale bchool Fund auproumateiv the toijl a v craw 
daily attendance which v^ould have been credited to the school ^rict had the 
efnergenc> not p«urred or had ihe order not been issued ^ _ 
m The provisions of this section shoil aopjv to any average dailv attendance which 
occurs duruig any part of a schooU ear 

The following section, of the California Administrative 
Code, Title 5, Education, offers guidance for the administra-' 
tion of Education Code Section 11653,v/ 

5bAC428. Matcriiil Decrease. \Vh(*n school \s kept open but there >s a 
dccrc.isc in the* .iv^^r.igo diillv atlt-ntKincc of a school district rcsuhing 
from conditions (li scribcd in KducUton C'ode Sccliun 11653. such a 
decrease is in.itorul for purposes of that sccfton as follows- 

(a) Attendaneo at a nocossa^unull school as defined in Education 
Code Section 17h5.>-|any decrease . 

(b) Attendance ut a necessary small high school as defined in Educa- 
tion Code Section 17663— any decrease. 

(c) In any other case, when the period of emergency and the aver* 
age decrease of potential days^attendunte of u school in the district 
are as shown in the following table: . 
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An*raj(e decrease 
Pcnod of riiicrycnci of iit loiist 

1 day.. . . : 35^ 

2 comccnhxc d.i>s , , 17.5% 

3 consccuhve days 1 1 67% 

4 conseciiUve days 875% 

5 or more consccuhve days 7% 



Average daily attendance may be estimated if records are 
lost or destroyed: 

* loif or Oetfroyed Records (EC46391;84571 ] 

EC11652. Whenever any attendance Vecords of any district , 
have been lost or destroyed, making it impossible for an accu* 
rate report on average daily attendance for the district for 
any fiscal year to be rendered, which fact shall be shown to 
the satisfaction of the Superintendent of Pnblic Instruction by 
the affidavits of the members <xf the governing board of the 
district and the county superintendent of schools, the Super- 
intendent of Public Instruction shall estimate the average ^ 
daily attendance of such district. The estimated average daily v 
attendance shall be deemed to be the actual average daily at- \ 
tendance for that fiscal year for the making of apportionat^ n^ ^ 
to the school district from the State School Fund. 



A school district that is requesting credit for a.d.^ under 
emergency situations should make application on Department 
of Education Form J-13 to the Superintendent of Public 
Instruction. This form may be obtained from the office of the 
I county superintendent of schools and should be submitted by 
* -a school district through the office of the county superinten- 
dent qf schools to the Superintendent of Public Instruction 
witnin two weeks following the emergency. 

An employee strike or a student strike is not the type of 
. emergency that would allow the Superintendent of Public 
Instruction to credit a school district with state apportion- 
ments based on a.d'.a. lost by virtue of such a strike (53 Ops. 
Ckl. AG256, [1970]). 

Emergency Eldmenlary Schools 

Emergency elementary schools xnay be established for the 
children of migratory laborers. Authorization for such schoois 
is in Education Code Section 896: 

. Provlt/on /or Emer^dncy Educafion ( E C 1 920 1 

" EC896. In order to provide elementary education for children 
residing in the eounty, or in order to provide elementary edu- 
cation for cl^ldren of migratory laborers engaged in seasonal 
industries within the coupty, the county superintendent of 
schools may, with the approval of the county board of educa- 
tion, when funds are not available from other sources and in 
his judgment it is necessary, do any one or more of the follow* 
ingacts: o 

(a) . Establish and maintain one or more emergency ele- 
mentary schools for children. 

(b) Provide one ot more emergency teachers for the regu* 
lar elementary schools of the districts in the county for the 

• j>upils. 

(c) Provide transportation for th^ children to an elemen* 
tary school. , 

In lieu of providing transportation. of. any pupil, the county 
superintendent of schools may, with the ^proval of the county 
board of education, p&y to the par^ntfi or guardian of the 
pupil the cost of food and lodging the pup)l at a place 



convenient to an elementary school. The amount so paid shall 
not exceed the cbst of providing for the transportation of the 
pupil to and from his home and the school. 

The cotinty superintendent' of schools nfay, with th© ap*N. 
proval of the county board of education, pay the expenses in- 
curred in providing all the facilities and services authorized 
in this section, including necessary capital outlays, from the 
county school service fund. 

All emergency schools shall be maintained in accordance 
with standards prescribed by the Superintendent of Publio 
Instruction. 



The computation and reporting of a.d.a. in emergency 
elementary schools is described below: 

Compvfafhn . (EC19241 

EC11351» The units of averAge daily attendance for a fiscal 
year in an emergency school maintainpd by the county super- 
intendent of schools shall be computed by dividing the total 
number of days of pupils' attendance in the emergency school 
during the fiscal year by 175. 

When th^ office of the county superintendent of schools 
Inaintains an emergency elementary school, pupil'atte^dance is 
recorded in a State School Register, and the register is kept m 
the same manner as it is kept in a regular elementary school. 

Pupil attendance is reported by the county superintendent 
on forms J-27-P1 and J-27-P2 (first and second period reports) 
and J-27-A (annual report). 



interdistrict Attehdance 

At times pupils from one school district may attend classes 
and receive services in another school district. These situations 
necessitate attendance accounting methods over and above the 
procedures that have already been discussed. This section 
covers the^laws and instructions that pertain to interdistrict 
attendance agreements and attendance accounting. 

Pupil-Initiated Interdistrict Attendancje 

A pupil may request to attend s(^hool in another district. 
Provisions for this are made in the jfollowing sections of the 
Education Code: 

Agfnfiits for Adm/gghn of Fupffi D^gMng IrtfrdfgtrM 
Aff»ndanc9 , ^ * (EC46600] 

EC10801. The goverhinK board 6f any school district may 
admit to the schools or classes maintained in the district any 
pupil who lives in another school district which maintains 
scllools or classes of the gcade levels which the pupil desirps 
to attend. An agreement providing for such attendance shall 
be entered into between the governing board and the 
governing board of the district in whici) the pupil lives. The 
' agreement shall stipulate the terms upon which ^he 
interdistrict attendance shall be permitted. The terms of the 
agreement shall require the payment to be determined in the 
manner provided by Section 10805. 

App0Uot0 Frovhiotit Upon Boord't N^ghct or Mofvtal to intor Info an 
Jntordhtrict Agroomont (EC466031 
10803. If the gov ernmz board ofcithe;- distnct nei;lectsor refuses lo enter into 
juch an aereement uiihin JOdavs ^dter the person havin^ustodv of any pupUTias 
requested the board so to do 

(a) The person ma> «ippeaJ to thecount\ board of education having junsdiction 
over the distnct in uhich tho pupil lives 
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(b) The count> beard oi ^Uuv.jlJon .h*l! wuhin jOdavs after the [Jme of ihe 
appeal. Jetei mine whether rKe oup-l »hoald be otrmitled atlend »n tiu dutnct 
in which he desires lo attend and tor uhal period of time ' * 

(c) If the cuuntv board of education determines that the pupil should be 
permitted to attend in the distnct m w hich he desires to attend, the countv 6031^ 
of education shall dttermine what the tuidon pavment shall be Such pawnenYv 
shall not exceed that allovied in Section I0fti>5 « / ^ 

Adm'tision fo School WUhouf Delay 

Upon 3oord Approval [EC466041 
EC10804. If the county board of education determines that . 
the pupil ehould be permitted to Mtend in the district in which 
he desires to 'attend, the pupil shall be admitted to school in 
the district without delay. ^ 

Maximum Duration of Provisional Admission 

Pending Board Decision [EC46607] ^ 

EC 108*06. A pupil may be admitted provisionally to the schools 
of a district, other than tha^ in whichS^e lives, by the gov- 
erning board 'of the district for a period of no^ exceeding two » 
school months, pending decision by the governing boards of 
the school districts concerned, or by the county board of edu- 
cation relative to his admittance. 



Bxelusion of Ceriain Seventh 

and BghtJi Grade Fupllt [ EC46608] 

EC10807. The provisions of Sections 10801 to 10806, inclusive 
do not apply to the attendance of pupils in the seventh ana 
eighth grades of a junior high school which is maintained by 
a high school district. 

Basis of Admission * (E 046609) 

EC 10808. Where the county boards of education of the two 
' aunties concerned^gree that it is for the best ^ucational- 
and health interest ot the child, a school district located in one 
county shall admit Ho the schools or classes maintained by it 
^7 nnpil who resides in a sdiool distnct located in another 
county. 



Interdistrict Atteridance Agreemejits Initiated 
by Persons Other Than Pupils 

—flnterdistnct attendance agreement may be initiated by 
persons other than pupils, and mformation on such agreements 
can be found in the following sections of the Education Code. 

Education Code Section 10809 gives to the electorate the 
right to petition for an interdistrict attendance agreement. 

P0titl6n to iducaf PupUt in Anoth^f Dhtrlcf ^ [ EC4661 0) 

EC 10809. Whenever three*fourths of the elecloi's reodin? in anefementarv school 
distnct and having children attendinc in the schools of the district petition the 
goverrung board of the district so to do the governing board of such district with 
the approval of all the members of the CQuntv board ut education mav providi lor 
the education of ai) olemenlarv school pupils in the district ov another eleinentarv 
or unified ichooi diitnct subject to such terms and conditions as the govcriung 
boards of the two districts m^v aOTee upon The attendarice uf the pupils shall l»€ 
credited to the distnct in which the pupj^^es tor revenue hmit and ^tato 
apportionment purposes On tne next succe<J^wuiv^i)t tne aistriCt in wnicn the 
pupil lives shall be subject to the provi^ons^Hfcnons 2701 to 2705 inciu^ive 



One school district may perfori 
district, as authorized by Educatipn ( 

Performance of Services for Another 
School District 




'es for'another school 
Section 1062. 

[ECl 10011 



EC 1062. Cue school district may perform schaol services for 
another school district, and receive pay from the other school 
district for the performance of the school service, whenever a 

^ Contract covering the performance of and the paj^^ent for 
school service has been entered into hy and between the gov- 



erning boards of the school districts concerned. Nothing con* 
tained in this section shall be construed to authorize the estab- 
lishment of separate schools for pupils for any reason other 
than those set forth in this code. 

The Superintendent of Pubhc Instruction may direct one 
school district to perform services for another school district: 

Contract for Education of Pupils in Another Disfrid Where Acquiring 
Disirid lacks Suitable Quarters (E 046304; 84503] 

EC 11 256. Notwithstanding anything in this code to the . con- 
trary when as a result of the unification or other reorganization 
of school districts, or the change, of schoolf district bound- 
aries, ^nd if the Superintendent of Public Instruction de- 
termines that a school district in which pupils reside does not 
have suitable quarters in which to maintain school for all the 
day pupils of the district, or that for other good and sufficient 
reasons the education of pupils in the district in which they 
reside is not practical or in the best interests of sMch pupils, 
the governing board Qjf the district of r^idence shall contract 
with the governing ooSrd of another uchool district for the 
education of those T)upil.s for whom stiitable quarters are not 
available, or who should be educated in another district, as 
determined by the Superintendent of Public Instruction. No 
contract for the education of pupils under ,this para<rraf)h 
shall he authorized subseqtient the close of the third fiscal 
year following that in which the district of residence is formed 
or reorgamzed, or the boundaries of the district 'changed, for 
all purposes. 

Such contract shall provide for the payment of tuition in 
such amotint and in the ma^nner as may be agreed upon by the 
governing boarB of the district of attendance and the govern- 
ing board of the district of residence. The tuition agreed upon 
^MhaM^xioLhe juLAmountia cxceas^of>the>Actn«kll(»iJ^ 
triet of attendance for the i^ueatipn of such puT^s, lesa federal 
funds apportioned or allocated to iht district of attendtnce on 
account of such pupils, and shall be payable during the current 
school year of attendance. 

Any contract for the education of pupils residing in a school 
district mad^ by the governing board of the district in accord- 
ance with the provisions of this section shall be deemed for all 
purposes to be or have boen the maintenance "bf, a school within 
^he bonndnries of tho district. The average daily attendance 
of all pupils attend incr sohool in a diffirict other than the dis- 
trict in whiph thry reside, pursuant to snoh contract, shall be 
credited to the district of residence for apportionment pur« 
poses. 

The provisions of thWWotion shall apply to any contract 
made by governing honrds of school districits pursuant to this 
section during the fiscal year 1953-54, and thereafter, and at- 
tendance of pupils under such a contract shall be credited in 
the^annor prescribed hy this section. 

Computation of Average Daily Attendance 

The computation and crediting of a.d.a. in interdistrict* 
attendance agreements are discussed in the following sections 
of the Education Code: 

Cmditing a.d.a. from IntBrdittrict Atf^ndancB Agr^tmtntf CPmputation of 
Kovtnuo limit , (EC46601) 

EC 1080 1.1. Effective Jolv 1. 1973 the a\erag1? dailv attendance resultins; from an 
interdistrict attendance agreement shall be credited to the district in which the 
pupil uses for purposes ot netefmimn^ a rovenup limit excect as otherwise 
aljoued in Sections HISH 2 jnd lO'JlS 3 In'comDdtine the 1972-73 base revenue 
pursuant to Article 6 i^ommencine vnth Sc^Xvj^ Mili ot Chapter 3 of Division 
16,>ill amounts received in h^cal vear li^72-Tj bv the scKool diitnct ot attendan^'e 
pursuant to an intordistnct attendance agreement executed pursuant to Section 
10801 may be included 

Average Dally Attendance (§04661 4] 

EC 1 08 1 3. Except as may otherwise be specially provmed. the 



average daily attendance of ail pupils who live in one school 
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district and attend school in another school dislnct shall be 
credited to the district in which the pupil lives for foundation 
proeiram apportionment purposes. 

The district of attendance shall record and ref>ort 
separately for foundation "^ogram purposes the attendance 
of pupils who hve in another school district. When such 
average dailv attend4fice is credited to a district in which the 
pupil liv^s the average daily attendance so credited shall be 
used to determine additional district foundation program 
based on the appropriate unit foundation program and such 
average dail> attendance shall not be added to the average 
daily attendance used in determining any necessary small 
schoolj^lowance for the district in which the pupil lives. 

Cr^SMng of o,d.o. to District pf Attondaneo 

«./ C^rtmin Spodmi hfpiis [EC4661 5l 

EC 1 08 1 3. 1 J* or the purposes of apDortionment oursuant to Sections 6426, 18102 to 
181029, mclusive, and 1810211, tne average daily attendance of those special 
pupils who bve m one school distnct and attend school in another district under 
an interdistrict attendance agreement sHall be credited to the district of 
attendance, and the Supenrttendcnt of Public Instruction shall pay the allowances 
under those, sections to the district of.attendance 
For the purposes of apportionment pursuant to Section 18060, the district 

Sroviding the transportation sh'^IJj'eport the average daily attendance used lo 
etermine the special transportation allowance 

Crmftttina of o.d.o. to District of AH^ndanco of HandiceppoS ond R^tardod 
f^f* ^ / IEC46617] 

ECl0813.3.The attendance for a physically handicapped or mentally retarded 
pupil residing in one district and attendingufr mother district pursuant to a 
contract with the county sup^nntendent of'Scnools, as authonzed m Sections 894 
and 895, shall be credited to the district of attendance for purposes of state 
apportionment and revenue hmit computations Any tuition shall be paid by the 
contracting county supenn|endent of schools 

The computation of interdistrict attendance may be 
2XX^z\iS^^^^ii\Svi^2SiZ^ oT a1IurtTin*a3Fufre3\rcliti'on7^^ 



Inferdhfricf AMendance Agreements: Computation (EC46351 ] 

EC11501.1. Whenever two or more school districts have 
entered into an intenlistnct aMendanee ajrreemcnt whereby one 
of the (listriets shall provule for the adult ediieation classes 
for all distnets included in tlie ajrroement, the average daily 
altenclanec of adults rttendin«; sueli cKjsi^s shall, for appor- 
tionment purposes, be reported by and credited to the district 
in which sucli adult resides. Tiiis section shall only apply to 
those cases in which the school district providing adult educa- 
tion is a unified school district situated in a county of the sixth 
class and havinfr, for the 10Gf)-l070 school year, a high school 
average daily attendance of 9,G00 or more. 

Movonuo limit ffduct/on^ Aduit a do. ixdudfd [ EC46606]^ 

ECl 0805.5. Attendance crt*dited to a scnooi district pursuant to Section 115()1 1 
shall not be included in ihe computation oi the reduction of the re\pnue limit of 
the district prescribed bv ihe first paraeraph of ^ubal\^sJOll id) o(S*»ction 10805 

'ftiition 

Provisions for the payment of tuition in interdistrict 
attendance situations are discussed in the following sections of 
the Education Code: 

Foym0nt of TuHfon to DistHct of Atfnditnco \^ — \ IEC46605] 
EC 10805. If attendance in a distnct is pursuant to an mterdistnict attendance 
agreement, or if the count\ board of education determines that the pupil should 
be permitted to attend in the distnct in which he desires to attend, the governing 
board of the distnct m which the pupil lives shall pay a tuition to the distnct of 
attendance no later than the next August 31, after the close of the Rscal year as 
follows 

(a) For attendance in regular day schools, summer schools, and adult schools 
and classes, the tuition per average daily attendance, if anv, shall not exceed the 
actual cost perunit of average daily attendance for the grade levfel or program less 
any income, other than tuition, received by the distnct of attendance on account 
of such attendance 



FoCwattenJancJ^ orograiru for Uie physically hauidicapped as defined in 
Section 6801, the laenlallv retarded as defined in Section 6902 or 6903, the 
e<lucationally handicappeo as defined in Section 6750, or the mentally giAed as 
defined in Section 6421, the tuition per umt of average daily attendance shall be 
no greater than the expenditures per umt of average daily attendance as 
V^authonzed by statute for that special program less any state and federal allowance 
per unit of average daily attendance tor the program but no less than the 
Jipprupnate unit foundation program pursuant to Section 17656 or 17664, as 
modified by subdivision (e) of Section 17301 

(c) 'For attendance in any other school or dassnot mentioned in subdivision (a) 
or (b) and for which an mterdistnct attendance agreement pursuant to this article 
has been executed, the tuition, if any, shall be no greater than the actual cost per 
unit of average daily attendance for the grade level or program less any income, 
other than tuition, received by the distnct of attendance on account of such 
attendance 

(d) The district in which the pupil lives shall reduce its total revenue limit 
pursuant to Section 20904 or 20905 by the total excess, if any, of its revenue limit 
per average daily attendance multiplied b> the total mterdistnct attendance over 
the total tuition to be paid to districts of attendance 

The distnct in which the pupil tiv es ma> increase >ts total revenue limit pursuant 
lo Section 20904 or 20905 by the totaLexc^s, if an>, of the total tuition to be paid 
lo distnct of attendance over the distnct of residence's revenue limit per average 
dail> attendance multiplied bv the lotal interdistrict average daily attendance 

' Tuition; District ofAtt^ndanto [EC4661 6) 

ECl08l3.2.ia; If a distnct of attendance charges a luiUuii for attendance of 
pupiU from another dibtricl in lib schools and cUises ilic provisions of Sections 
10^1 1 and 10813 shall apply 

(b) If a distnct of attendance does not charge a tuition for attendance of pupils 
from another distnct in its schools and classes, the average daily attendance for 
such attendance shall be credited to the distnct of attendance for purposes of 
determining state apportionments and the revenue hmit pursuant to Section 20904 
or 20905 In such case the distnct of attendanc-e shall, pnor lo Ihe budget heanng 
required by Section 20504, in<.lude as a part of the budget process a public heanng 
on the estimated costs to its taxpayers for the attendance of pupils from other 
districts This public heanng bhali include a statement concerning the estimated 
average daily attendance involved, the estimated cost to ihe distnct of such 
attendance, with such cost also expressed as an estimated tax rate equivalent 
Notice of the heanng shall be posted in a public place and furnished to the news 
media at least five aays pnor to the date of the public heanng 

fatluro by Dtstricf of Rosidenco to Pay Tutiion Charges [ EC4661 2 1 
EC 1081 1. ' If the governing board of a sehool distriet iii whieh 
pupils reside who are lawfully attending in another district 
fails or refuses to pay, when due, the amount required to be 
paid the distnct of attendance for the education of such 
pupils under any provision of this code, the county superin* 
tendent of schools having jurisdiction over the district of resi- 
dence shall draw a requisition against the funds of the district 
of residence in favor of the district of attendance in payment 
of such amount, and transmit the requisition to the governing 
board of the district of attendance. 

Miscellaneous Provisions 

V 

The following sections of the Edjjcation Code also. apply to 
interdistrict attendance agreements: 

^ Termt of tntefdlfinct Attendance Agreoments [EC46602} 
EC 10802. An interdistrict attendance agreement shall be for a 
term of not to exceed five consecutive school years. 

tnferdittncf Kindergarten Attendance tEC^661 1 } 

EC10810. . The governing board of a school district maintain- 
ing one or more elementary schools may admit to the kinder- 
gartens maintained by the district childrep eligible for admis- 
sion to kindergarten classes who live in another district 
whenever an agreement is entered into between the governing 
board of each of such districts stipulating the terms upon 
which the interdistrict attendance shall oKpermitted. 




Newty forced Districts '^^'-^^^ (EC46613) 

EC 108 12. The governing board of any* school district may 
, admit to the schools or classes maintained in the distnct 
any pupils who reside in another school district during any 
of the first three fiscal years of existence for.al> purj^oses of 
the district of residence^ whenever an agreement is entered into 
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between the governing boards stipulating the terms 
which the interdistrict ftttendi^ce shall be permitted. 



Interstate Attendaoice 

California has approximately 1,000 miles of state boundary 
that IS common to Arizona, Nevada, and Oregon. Therefore, it 
is entirel> possible tjiat California "pupils will attend school in 
one of these states, and pupils who are residents of these 
neighboring states may be attending school in California. The 
*law provides fof such situations. 

California Pupils in Adjoining States 

Attendance accounting procedures for pupils from CaU- 
fornia who attend school in an adjoining state are discussed in 
the following sections^f the Education Code: 

EdueoUon ol Pupils in on Adjoining Stofe [ EC4661 8 1 

EC 108 15. The governing board of a unified school district, 
whose boundaries are coterminous with the boundaries of a 
county, and which is contiguous to an adjoining state, may 
provide for the education of all or any num1)er of the high 
school pupils of the district who reside in the district by the 
attendance of such pupils at the schooLi of a school district of ' 
on adjoining state. The governing board of the unified school 
district may enter an agreement with the school district of 
an adjoining state for the education of such pupils, subject to 
the terms and conditions agreed upon. The provisions of Sec- 
tions 20151 to 20162, inclusive, do not apply to pupils cdu- 

— scaled pui^uiait.Jft^8D^8grcm^Qi_autipjj^gd-Jx^tfe^ . 

k The average daily attendance of pupils educated pursuant to 
^ such an agreement shall be credited to the district of residence 
for apportionment purposes. The superintendent of schppls of 
the district, or the principal of the school,, in the adjoining* 
state attended by the pupils under such an agreement shall, 
not later than July 2 of each year, certify, to the cownty su- 
perintendent of schools having jurisdiction over the school 
district of residence of the pupils, the average daily attend- 
ance of the pupils of the district attending the schools of the 
school district in the adjoining state. Certification shall be 
made on forms furnished" by the Superintendint of Public 
Instruction. The county superintendent of schools shall report 
ich average daily attendance to the Superintendent of Public 
instruction, who shall include such average daily attendance 
in his report of average daily attendance in all of the duly 
established scliools of the State for the last prececimg school 
year certi^ed by him to the State Controller. 



upon Poymonf of Tuiiion ' (EC20021 

EC2U153. county superintendent of schools shall pay for 

the tuition of pupib residing in his county and attending 
school in ^n adjoining state from the county school tuitipn' 
fund of his county pursuant to this article (commencing at 
Section 20151). 



Power P^rrrdf Atiendonee ond Provido Tronsporiotion for Pupilt 
Aiionding Sc^ailjn on Adjoining Sioie (EC20001 
EC2015 1. The county superintendent of schools of any county 
contiguous to an adjoining state may grant permission to 
pupils residing in the county to attend elementary school or 
high school in a school district of the adjoining state and may 
provide for the tran^ortation of the pupils t^ the school. 

» Avsrogo Daily Aiiendonce Credited to Couniy School 

TwiionFxiod [EC20011 

EC20152. J*ho» average daily attendance of pupils residing in 
any county of this State and attending an elementary school 
or high school in an adjoining state shall be credited to the 
cov^ty ^chQol tuition fund of said county and reported by the 

« county superintendent of schools in his annual report to 
the Superintendent of Pub^c I^ruction, who shall ihclude 
such average daily a1ttendanct/m fils report of average daily 
attendance in all ihe duly established schools of the State for 
the last precediiig school ycar>' certified by him to Ihe State 
Controller. ' ^ • 
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D\iiy to Certify Att(mdonc6 (EC20051 
EC20156. The superintendent of schools of any school district, 
or the principal of an/'^chool, in an adjoining state attended 
^ by pupils residing in an adjoining county in this State shall 
certify to the county superintendent of schools of the county 
not later than July 2d of each year the average daily attend- 
ance of pupils from the county attending the schook^nd the 
curr^t expenditure, including transportation, incurred forN 
the educatioif of the pupils. Certification shall be made on 
forms furnished by the Superintendent of Public Instruction. 

Compvfof/on [EC463801 
EC11601. The* average daily attendance for the fiscal year of 
pupils residing in any county of this State and attending a 
school in an adjoining state under Sections 20101 to 20251, 
inclusive, shall be computed bj dividing the total number of 
days of attendance of such pupils ifi^e ^hool by the number 
of days the school was maintained during said fiscal ye&r^ 
but by not less than 175, and the average daily attendance so 
computed shall be credited to the county school tuition ^und. 

c 

The a.d.a. of pupils attending school in an adjoining state is 
reported by the principal of the school that the pupils attend. 
The report is made on Department of Education Form J 113 -A 
and sent to the oflib^ of the county superintendent of schools 
-wher«-4he- j>upiU^e$ide ^^^^^^^^^^^ . _ _ 

Attendance of Pupils from Adjoining States 

Attendance accounting procedures, for pupils from adjoin 
ing states who attend school in California are discussed in 
Education Code Section 10506: 

• ttwdenfs^ Adjoining Siafes ^ (EclsOSOl 
EC105Qj5. The governing board of any school district- may, 
with the approval of the county superintendent of school^ 
admit to the elementary and high schools of the district pupils 
living in an adjoining state which*is contiguous to the school 
district. An agreement shalf be entered into between the gov- 
emmg, board anf the goteming hoard or authority of Uie 
scl^l district in which the pupils reside providing for the 
payment by the latter of an amount suflacient to reimburse the 
district of attgndlncc for the tot^l cost 'of educatingtf>«^upil, 
including the total of the amounts expended per pupil for the 
current expenses of education, the use of buildings and equip- 
ment, the repayment of local bonds and interest paymenti^ 
and state building Iban funds, capital outlay, and transporta- 
tion to and from school. Tl^c-mnount of the tuition for the 
current expensi»s of education per unit of average daily at- 
tendance of pupils from the adjoini/g state shall equal the 
average current expenditure, exclusi^ of all transportation 
pxpenditures, per unit of ave rage daily attendance in the dis- 
trict of attendance. The pen/piiplKcost attributable t6 capital 
outlay shall be on the basisiof an average expenditure for the 
preceding .five years. The cost of t/ansportation shall* not ex- 
ceed ten dollars ($10) per monJjK Tuition payments shall be 
made during the school yea^^^fTth final payment at the end of 
the school year after ^^o^\& have been determined. If the 
atdiount paid is morejeflcss than the total cost of education 
and transpoi;^ation,y^justmcnt shall be made for the follow- 
ing semester or schiiol year. The attendance of the pupils shall 
eluded ii/ computing the average daily attendance of 
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the c|ass or school for the purpose of obtaining appoi tlonment 
of stite funds. In lieu of entering an agreement with the gov- 
erning board or authority of the school district in which the 
pupil from the adjoining state resides, the governing board of 
the school district in this State may enter an agreement with 
the parent or guardian of the pupil on the same terms as is 
provided in this section. 



Juvenile Hall Sch'ools and Schools 
in Juvenile Homes and Camps 

The estabhshment, conduct, and attendance accounting 
procedures of schools maintained in juvenile halls are discussed 
in Ihe following sections of the Welfare and Institutions Code. 

Establishment and Maintenance: Designation: Effect of 
Reference td Detention Homes 
\V1C850. The board of supervisors in every coiiuty shall provide 
and maintain, the expense of the county, in *a location ap- 
proved by the jtidge of the juvenile court or in counties having 
more than one judge of the juvenile court, by the presiding 
judge, of the juvenile court, a suitable house or place for the 
detention of wards and dependent children of the juvenile 
court and of persons alleged to come within the jurisdiction 
of the juvenile court Such house.or place shall be known as the " 
juvenile hair* of the county. Wherever, in any provision of 
law, reference is made to detention homes for juveniles, such 
reference shall be deemed and construed to refer to the juve- 
nile halls provided for in this article. 



Schools: Establishment and Maintenance 

\VIC856. The board of supervisors may provide for the estab* 
lishment and maintenance of an elementary public -school and 
of a secondary public schopl in Qonnection with the juvenile 
hall for the education of the children in the juvenile hall. The 
board, by ordinance, may provide for the establishment and 
maintenance of school facilities in the juvenile li^II, and such 
schools shall be maintained by the respective governing boards 
,of the elementary school district and of the high school district 
in which the juvenile hall is situated. 



Same: Maintenance by County Superintendent: Powers and 
Duties: Budget ^ ^ 

\V1C857. The board of supervisors may, by ordinance, pj-ovidc 
that schools established and maintained pursuant to Section 
856 shall be maintained by the county superintendent of 
schools in which case the county board of education shall bftvd 
the same powers and duties with respect to such schools a^ the 
governing board of a school district would have were said 
schools maintained by the school district under the provisions . 
of this article. The board of supervisors shall have the power 
to rjeview and appro\e ^ny budget proposing expenditures for 
the operation of such sqhools and may revise it to the extent 
deemed necessary. 



SaiptffConduct of Institution: Days Closed 
WIC858. Such schools shall be conducted in the same manner 
and under^^the same conditions, as nearly as possible, as are ' 
other^ elementary and secondary schools of the school districts, 
excej^t^lhat they shall not* be closed on Monday, Tuesday, 
, Wednesday, Thursdiiy and Friday of any week during the 
calendar year, except on school holidays, the day or days in 
which the teaohers' institute is in sejj^ioii, and the week in 
which Christmas Day occlu«. Each school board, however, may 
close its ^^ol when it deem^ s^ch closing necessary. 



Welfare and Institutions Code sections 889 and 890 
authorize the board of supervisors of county 40 provide. fp 
, public schools at juvenile hon^ and camps: 

Establishment and Maintenance of Schools in Summer Camp: 
Ordinance: Provision for Building and Equipment: Applicability 
of Laws Relating to Schools Maintained by County Super interKlent 
of Schools ' ^ 

VVIC889. The board of supervisors may, by ordinancdP direct 
the county superintendent of schools to establish and ^maintain 
public schools in any juvenile bonie or camp established in the 
county under this article of such grade or grades as may be, 
in the judgment of the county superintendent of schools, neces* 

° sary. The board of supervisors shall provide suitable buildings 
and equipment for such schools. ^ t 

Such school or schouls when established shall be maintained, 
subject to and in accordance with all la^\s relating to schouls 
maintained by a count)" superintendent of schools, in a juve- 
nile hall under Article 14 (commencing with Section 850). 

Same: Alternative Power to Establish School in Connection with 
Home. Ranch, or Camp. Ordinance: Maintenance by School Boards: 
Applicable Statute 
\VIC890^ The l^ard of supervisors, in lieu of proceeding under 
Section 889, inay provide for the establishment of au elomen. 
/ tary public school and of a secondary public* school in con- 
nection with a juvenile home, ranch oV camp, for the^uca- 
tion of children in the juvenile homo, ranch or camp. The 
board, by ordinance, may prx)VKle for the establishment and 
maintenance of school facilities in the juvenile home, ranch, 
or camp, and such schools shall be maiutame(\^ the respective 
governing boards of the elementary school district and of the 
high school district ♦in which the juvenile home, ranch, ot 
cai^ is located. . 

&uch school when established shall be maintained, subjec 
to and in accordance with all laws relating to sohools main 
tained by a school district, in a juvenile hall under Article 14 
(commencing withSection 850). ^ 
X/ 

A letter dated AugusrSl, 1950, from the Attorney General 
to the Director df the California Yoith Authority states in 
part: 

... a juvenile tamp maintained*^ by a county under Welfare 
and Institutions 'Code sections 880 e't seq. maybe con- 
sidered a state institution, and a school - distrfct may 
maintain classes for the inmates thereof on request* of the 
director of the California Youth Authority, and the 
administrative head of the camp. 

The. computation of a.d.a. of pupils in juvenile homes Qr 
camps is discussed in Education Code Section 1 1554: 

Compulof/on for Pup//j \t\ Juvenile Hall Home or Camji ^ IEC46364] 
J £011454. The ^\erage daily attendance of pupils attending 
an • lomentary school or secondarj school mR-lntained by a 
county superintendent of schools for the educatio!fcLof persgna 
in a juvenile hair or m a juvenile home or camp^ slwill be com- ^ 
puted by dividing the total days of pupils attendajjcc in the 
school during the fiseaKyear by 175 and the average daily 
attendance so computed shall bp credit(?d to the county school 
sen'ice fu6id. . ^ / ^ ' ' 

Such attendance is x:ornputed on forms ^•27.1-P2 and 
J-27.1-A (elementary level) and J-28.P2 and J-28-A (secondary 
level). ^ - • • ' " ' 

The a.d.a. earned in juvenile hall schools that arc^' main- 
tained by school distncts is computed in th§ same manner as 
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the regular schools of the districts and is credited to the 
^wstrict maintainiflg the juvenile hall school. 

•Attendance is reported in the same manner as for the same 
levels of education or the same types of classes in regular 
schools. The State School Register and other daily and ^ 
monthly attendance forms must be clearly labeled or marked 
"Juvenile Hall Schools." 

When pupils attend classes for less than a minimum day, it 
is suggested that the attendance be kept on the positive 
accounting basis (see Chapter III for a definition). Absences 
are not charged when a pupil- is present for any part of the 
period for which he or she is enrolled. 

In a program maintained by an office of a county 
supenntendent of schools, a.d.a must be reported as elemen- 
tary attendance on either Form No. J-27 or Form No. 5-27.1 if 
more than half of the a.d.a. in the class is ai the elementary 
level. If more than half of the a,d.a, in tfte class is at the high . 
school level, then the a.d.a. must, be reported as high school 
attendance on Form No. J-28. If the a.d.a. is divided equally 
between the elementary and high school levels, the a.d,a. must 
be reported at the level for which the class was scheduled. 

, Residents of Mexico 

-» ' 
* A resident of Mexico may attend school in Calif orma, as 

permitted by Education Code Section 10507 

Residents of Adjoining Foreign Counfry [ E C4805 1 ,7 6004 ] 

»EC10507. Any person^ otherjvise eligible for admission to any 
class or school of a school district of this state, 'whose parents 



are or arc not citizens of the United States, whose actual 
and legal residence is in a foreign country adjacent to this 
state, and who regularly returns within a 24-hour period to 
said foreign country may be admitted to the class or school of 
the district by the governing board of the district. 

The tuition' a school district may charge a resident of 
Mexico is based on the . requirements of Education Code 
* Section 10508: ' . 

Tuiiiwi, Transportation, and Average Daily 

Attendance of Foreign Residents ^- [EC48052, 76005) 

EC10508. The governing board of the district shall, as a 
condition precedent to the admission of any person, under Sec- 
tion 10507, require the par€;nt or guardian of such person to 
pay to the district an amount not mofe than sufficient to reim- 
burse the district for the total cost of educating the person, 
including the total of the .amounts expended per pupil for the 
'current expenses of education, the use of buildings and equip- 
ment, the repayment 6i local bonds and interest payments and 
state building loan funds, capital outlay, and transportation 
to and from jschool, The per pupil cost attributable to capital 
, outlay shall be on the basis of an average expenditure for 
the preceaing five years. The cost of transportation shall not 
exceed ten dollars ($10) per month. Tuition payments shall be 
made in advance for eachnionth or semester during the period 
of attendance. If the*amotttat paid is more or less than the total 
cost of education and transportation, adjustment shall be made 
foT the following semester or school year. The attendance of 
the pupils shall not be included" in computing the average daily 
attendance o^ the class or school for the purpose of obtaining 
apportionment of state funds. The school district shall not be 
eligible for nonimmigrant or noncitizen reimbursement under 
the provisions -of Chapter 10 (commencing with Section 6950) 
of Division 6 of this code for these students. 
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TTTTT Relationship of Attendance - 
Chapter V 111 Accounting to Public School Finance 



This manual continually stresses the importance of accurate 
and, complete recordmg in a ver> complex pupil accounting 
system. Therefore, it may be helpful to outhne the manner in 
which the reported units of average dail> attendance (a.d.a.) 
are used at the state level to provide and distribute money to 
individual school districts and to determine other aspects of 
public^chool fmance. • 

A Monetary System for Education 



When a new nation comes into being, one of the first tasks 
is to establish some sort of a mqp^ary systgjn. Typically, suCTT 
a nation would lA) create a national bank or treasury to 
receive and disbuM money, (2) specify the unit of exchange- 
dollar, mark, or drachma, as examples; (3) define the values of 
various coins and currencies; (4) schedule the flow of cash into 
and out of the bank to ensure that obligations can be met ink 
timely fashion; and (5) set several accounting* checkpoints 
tMoughout th^ year to be sure that the money available is 
adequate fo cover all of the claiihs for payment filed during 
that year. 

In essence, California has established a separate monetary 
system for public education. The state Constitution has 
created the State School Fund (community colleges hSve their 
own fjund) to serve, as a'^bank for education, md the 
Legislature has prescribed how much money annually will be 
transferred from the State General Fund to the State School 
Fund. The Constitution has, specified the unit of exchange as a 
unitvof a.d.a., and the Legislature has defined the various unit^ 
lof a.d.a. and'has set- their relative values. The Legislature has 
(sch'eaulW tfle flow of cash from fhe State SchoofFtii^^ to the 
county treasurers and, hence, to individual school districts in 
accordance with their clain]s br entitlements. Further, 'the 
Legislature has set several accounting checkpoints throughout 
the year to ensure the solvency of the State School Fund. 

The State School Fund 

^ Statewide fiscal a.d^ . ior.^tUe prior^year is. the prime 
determiner of the amount of money that will be in the bank** 
for education during the current year. Fiscal a^.a. is the sum 
of all the units of a.d.a. generated by the attendance of pupils 
p educational programs offered l)y school districts and Offices 
of, ^county superintendents of schools. The type of a.d.a. - 
regular class, summer .school, adult-is ncrt important at this 
point when the vauhs of the bank for education figuratively 
are being stocked with money transferred from the State 
Gelieral Fund. The word vaults is used advisedly because the^ 
money is transferred to the State School Fund for specific 



purposes as detailed below in Table' VIIM. The clairns for 
funds by school districts or offices ofcqunty superintendents 
of schools', as represented b> their a.d.a. reports, may exceed 
the amount of mone> placed in a particular vault, and this 
vvoiAd occasion the use of a deficit factor in these particular 
appcfrtionments. Qowever, as the >ear progresses, surpluses 
may develop in some of the vaults reserved for other Drpgrams. 
In some instances, but not all, the Leg^Iature has sanctioned 
the transfer of such surpluses to the programs where there are 
impending deficits, and all the district claims can be honored. 

The amount of money transferred is different each year apd 
IS based on a.d.a. reported for the previous school year, 
requirements established in tlie Ed4cation Code, and ann^l 
budget acts passed by the state Legislature and approved ^ 
the Governor. Data in Table VIU-1 .are representative of 
the amount of money transferred from the State General Fund 
to the State School fund fpr a typical (1974-75) school year. 

, ^ ' Table VIIM 

Derivation of Monies Transferred 
to State School Fund (1974-75) 



Purpose of funds ^ 



Basic and equaUzation aid 
Basic and Equalization aid 
County School Service fund 
County School Service I^und 
, Pupil ttansport^tion * 
Special ^du*pal|on ' 

and transportation 
Mentally gifted minors 
Educationally handicappod 
State Teachers' Retiremeru^ 

System 
Total per unit of a,d.a. 



Dollar value per 
uriit of a.d.a. 
in^l?73-74* 




Education 

Code 
Section • 



17301 (a) 
17303.5 (f) 
17303 J (a) 
17303.5 (d) 
17303:5 (b) 

17303.5 (c) 
t7303.5 (e) 
17303.5 (g) 

17301.2 (a) 



*Aoy differences between amounts listed in the table and amounts 
specified in the Education Code are due to legislative actions that have 
occurred since the Education Code was published. 



Inasmuch as the 1973*74 fiscal a.d.a. was 4,647,128 and 
the several unit rates fotaled $435.70, a total of 
* $2,024,753,66$ was trans^"erre(f from the State General Fund 
t to the various v^Slts within the State School Fund. 

Adjustments are now applied to this amount. Any balances 
in the State School Fund at the end of a fiscal year revert to 
the state's General Fund. This means that corrections for 
previous years (due to errors in attendance report's, assessed 
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■valuations, tax rates, and so forth) must be made from the 
Current year's appropriations. Also, legislation authorizes the 
Department of Education to use a ci»rtain amouaLjjf the 
money for research in Special education programs. The 
corrections for previous years and the money set .aside, for 
research totaled almost 5500,000 and reduced the money 
available for apportionments to $2,024,255,719 in 1974-75. 
Also, from time to time the Legislature appropriates specific 
amounts of money for specific educational purposes. This 
money is transferred from the State General Fund to the State 
School Fund without any relationship to units of a.d.a. In 
1974-75 about $100 million was appropnated to be used in 
* the program^ for educationally disadvantaged youth and for 
driver training. As a result of these adjustments, the bank for 
education had $2,123,659,687 in the vaults on July f, 1974, 
and was open for business.^ ' ' , 

The State Controller, who administers the State School 
FunQ, will not issue any warrants to pay the claims of school 
districts and offices of the county superintendents of schools 
until the Superintendent of Public Instru'ction certifies that 
the claj^ arelegifimate and accurate. The Superinlende'nt of 
Public Instruction must rely upon personnel in the Bureau of 
School Apportionments and Reports to review, correct, and 
certif> all of the various claims as vahd. The bureau personnel, 
in turn, must rely upon the personnel in'th^ school districts 
and offices of county supenntendents of schools who prepare 
and forward the attendance reports. And, of course, the whole 
operation depends upon all of the classroom teachers who take 
l^the roll each day and can make the fine distinction between 
H)upils who are absent because they are lU and those who are 
absent because they decided to skip a day. This distinction 
does make a difference when reporting a.d.a. 

Apportionment o^ Funds . 

Although the bank for education opens for bus^ss early 
the morning of July 1 each year, a lot of people have spent a 
lot of time getting ready for the moment. The first order of 
business is to advise each of the customers how much monw 
they h|^e on deposit and to')send them enough money toi^p 
them meet their July obligations. This phase of the operation 
is known as the advance apportionment. 

The Advance Apportionment 

Up to this point an attempt has been made to show that 
a d.a|is very iipportant in determining how much money goes 
into the State School Fund. A.d.a. is equally las important in 
determining how much' money will be transferred from the 
State School Fund to-a particular school dfstrict or office of a 
coilnty superintendent of schools. 

It is assumed that, at'least in the.beginning of the newjiscal 
^arT operating costs for the schools in a school district are 
going to be pretty much the same as they were late in the 
preceding^ year The advance apportionment uses second 
period foundation program a da., excluding penalties, second 
period special education a.d.a., and otiier data from the prior 
^y£ar to apportion to a school district or office of a county 
^superintendent of schools enough money to operate at least 
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through January^of the current iiscal year. Most of the new 
legislation becomes effective July 1 of each fiscal year, and if 
any legislation affects school apportionments, these changes 
usually ate reflected in the advance apportionment. 

Money on deposit in a bank earns interest, and the State 
School Fund is no different. The Legislature has decided'that 
it is better for money to* remain in the State Schohl Fund 
drawing inteiest for the sUU than to be sent prematurely to* 
the country treasunes. In addition; there is the added problem 
. of smoothing oUt the flow of money ipto and out of the state 
coffers. Therefore, the school district entitlements are paid on 
the following schedule: July, 6 percent; August, 12 percent; 
and 8 percent each following month through January. The 
schedule for offices of county supenntendents of schools is a 
little different, but -by the end of January, school distriet* will 
have received 58 percent of their entitlements as calculated for 
the advance apportionment, and offiqes of county superinten- 
dents of schools will have receive^60 percent. This is the point 
of the correction, ih^ first princlfyai apportionment. ' 

The First Principal Apportionment 

The advance appcfttionment had to be made on'the basis of 
the prior year's data that included the second period a.d.a. By 
February district tax rates and assessed valuation for the 
current year are available, and school districts and offices of 
county superintendents of schools have reported the a.d.a. 
generated by pupils in attendance during the period from July 
1 through December 31. (Summer school , attendance is 
reported for the fiscal year in which the sessions end, and the 
a.d.a. in classes for adults or in programs operated by county 
superintendents of schools is accumulated from, Apnl J6 
through. December 31.) Now entitlements miist be- recom- 
puted. Special education allowances are determined, and if it 
appears that insufficient funds have been placed iji the various 
special education vaults in the State School Fund, deficit 
factors are applied to the allowances. However, a major 
activity that affects the amount of state aid that school 
districts and offices of county supenntendents of schools 
receive ^so occurs at this time-namely, prior-year corrections. 
• The Education Code requires that appol-tionments be 
corrected for- the first, second, and third prior fiscal years as 
needed. Corrections typically involve such things as changes to 
miscejlaneous funds, assessed valuations, a.d.a., or class-size. 
penalties. Any increase or decrease in the regular class a.d.a.. 
occu%ig ^between the second report period (ending Apnl 15) 
and Ihe annual report period (ending June 30) also is taken 
into account. Wherever the errors originate, all must be 
corrected, and any sych corrections must be carried through 
any Subsequent apportionments influenced. by the errors. 

After all of the corrections are made and the new data are 
in place, the entitlements for school^ distncjts and offices of 
county superintendents <ff schools are computed again. The 
amount of money districts already have received fqr^ Jyly 
through^ January is subtracted frofn this new entitlement^ to 
establish the am(junt of state aid due for the remainder ^^^i^ 
fiscal year. Once the amount due individual school districts^' 
and offices of county superintendents of schools is established, 
a different schedule of payments begins. In February districts 
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receive rfne^hird of the money due and one-sixth in March, 
April, and May. The remainder of the money is distributed in 
June and is based on data obtained m April a's^part of the 
second principal apportionment, ^ 

The Second Principal Apportionment 

The second penod attendance reports are statements of the 
units of a.d.a. generated Ifltween July 1 and April 15 and not 

' merel> an indication of the number ^f units generated since 
the first period attendance reports. In addition, the second 
period attendance re*ports are the final reports for other than 
regular class a.d.a. because the report year for these programs 
is from Apnl 16 through April 15 of the following year. 
(Regular class a.d.a. from April 16 through June 30 is 
incorporated in the first principal apportionment calculations.) 

Prior years' correcK>ns and adjustments similar to those 
associated with the first pnncipal apportionment occur at this 
time, but a new element is added in the form of financial 
penalties. The Education Code requires that a district's 
apportionment be reduced if the district exceeds stipulated 
class-sizes in kindergarten or grades one, two, and three or the 
established pupil-teacher ratios in grades four through eight. 
(There are no similar limitations at the high school level.) The 
class-size penalty is particularly severe because i^ fakes the 
form of an actual reduction in a district's a.d.a. This means the 
loss of at least $125 in basic aid for ^ach unit of a.d.a. llfct, 
and a district receiving equalization aid loses the full founda- 
tion program for each unit of a.d.a. lost. Further, the penalty 
extends into the following year because the reduced a.d.a is 
reflected in the district's revenue limit and the assessed 
valuation per umt of a.d.a. Penalties also are incurred when a 
district exceeds a stipulated ratio fof administrative and 
teaching personnel. However, the loss of a.d.a. is not a factor 
in the" administrative -teacher ratio penalties. 

After the final district entitlements are established, they are 
compared with the nrlone> already apportioned for July 
through May, and any entitlement remaining is apportioned at 
this time. This final afccounting also reveals surpluses and 
-deficits within the several vaults in the bank for education, and 
deficit factors are applied to certain apportionments onl> if 
the surpluses cannat cover the deficits. Any surplus remaining 

^ in the. State School Fund reverts to the State General Fund. 
Although the l^cGnd period attendance reports are used 
primarily to tie* together some of the loose ends in the 
apportionment of state aid, these reports also ^me several, 
other imfportant purposes. InitiaUy, the second penod^'a.d^a. 
(without class-size penalties) becomes the basis for the advance 
apportionment for the following year. Next, the second period 

• a.d.a. (including class-size penalties) become an .important 
ingredient in determining a district's revenue limits for the 
following year. Third, the second^^ period a.d.a.i (including 
class-size perfaUies) is divided into the modified assessed 
valuation of a district to establish a convenient measure of 
district's assessed wealth. The assessed valuation per unit of 
a.d.'^. is iniportant for district planning purposes because- it 
indicates the extent to which a district may receive additional 
^state money as equalization ^id beyon^ the $125 pej unijt of 
a.d.a. in basic aid that is every district's entitlement. 



Annual Attendance Reports 

After the close of the school year, school districts an 
offices of county superintendents of schools prepare tl\e final 
attendance reports that summarize the pertinent a.d.a. that 
was generated during the fiscal yeartJfJuly 1 through Jun^SO. 
No money iS apportioned directly on the basis of these annual 
reports, exCept that the l^w dictates that this a.d.a. shall be the 
basis for apportioning state aid the following year to the 
so-called basic aid districts. The pnmar> purpose of the final 
attendance reports is to determine an accurate state a.d.a. total 
that IS utihzed to estabhsh ^e amount of money the state will 
put into the State St^hool Fund for the following school year. 
A secondary purpose is to establish the per pupil expenditure 
amount for individual school districts and for the state as a 
whole. This is achieved b> th^ simple of the amount 

of federal, state, and local funds spent during the fiscal year by 
the number of units of a.d.a. accumulated during the fiscal 
year. A third and extremely important purpose of tlie annual 
tendance reports is related to recalculating the previous 
year's apportionments and determining any increases or 
decreases, because of changes in a.d.a., to b^ added or 
witliheld in thq succeeding fiscal year. 

Foundation Program 

The Legislature has established a foundation program level 
of funding per unit of a.d.a. to determine the amount of state 
aid fox every studjent in Califja5|ua*^ublic schools in kinder- 
garten through grade twelve. Toward a foundation progra 
the school distnct contnbutes an amount known as district 
aid, distnct aid is determined in accordance with the wealth of 

* the district by computing an arpount that a computational tax 
would raise on the modified assessed valuation of the district. 
Toward a foundation program the state corifributes basic aid 
of $125 per unit of a.d.a. If the sum of the district aid as 
computed and the basic aid provided by the state does^ not 
equal the foundation program, the state provides ^ufficiejnt 
additional funds to make up the difference. These additional 
funds are identified as equalization aid. The general formula 
could be stated mjhis way. The foundation program equals 
the computed distri^ aid plus the state basic aid an4 

. additional state equalization aid, if needed. 

In Table VII 1-2 are displayed some of^the foundation 
program amounts per umt of a.d.a. for a recent typical school 
yeiar(1975-76X 

^ Table VIII-2 ' 

Foundation Programs for Calfrornia Public Elementary 
\^ an'd Secondary Sthools (1975-76) , 
Necessary smtl> elementary schools 



Nurnber of teachers 


Units of - 


Foundation 


per school 


a.d.a. 


program 


1 


0-25 


$22,475 


2 


26-50 


44,950 


' 3 


51-75 


67,425 


4 


. 76-100 


89,900 



8U 
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Unnecessary small elementary schools 



District size 
in a.d.a. 


Foundation program 
per unit of a.d.a. 


101-900 ' 

901 or more f 


r 


/ S§99 
909 


Other elementary schools 


District size 
in a.d.a. 


Foundation program • 
per unit of a.d.a. 


101-900 
?01 or more 


;S899' 
909 



Necessary small high schools 



Number of teachers 


Units of 


Foimdation 


per school 


a.d.a. 


program 


1 . 


. 1-^20 


S 19,000 


2 


1- 20 


38,000 


3 


1- 20 


97,200 


4 


21- 40 


116,200 


5 


41- 60 


135,200 


. 6 ^ 


61- 75 


154,200 


7 


76- 90 


173,200 


8 


91-105 


J 9 2,200 


9 


106^120 


21 1,200 


10 


121-135 


230,200 


11 


136-150 


249,200 


12 


151-180 


( 269,200 


13 


181-220 * 


287,200 


14 


221-260 


306,200 


15^ 




261--300 


325,200 



Unnecessary small high schools 



1 ■ 

District size 
in a.d.a. 


Foundation program 
per unit of a.d.a. 


\ 

Less than 301 
301 or more^ 


SljQ84 
SIP4 




Other high schools 


District size 
in a.d.a^ 


Foundation program 
^er unit of a.d-a. 


301 or more 


SI, 094 



Districts that have unified get an additional $20 per unit of 
a.d.a. as a boitus for unification. Under certain conditions 
districts that voted for unification but did not unify also get 
the additional S20 per unit of a.d.a. , \ 



A Major Responsibility 

Program managers delight in expounding the "big picture," 
and it may be appropriate to end this manual in such a vein. 

Most teachers enjoy contributing to the infellectual and, 
perspnal growth of young people. In fact, a personal credo for 
a teacher might be*something to the effect that "each young 
person shall benefit from having been with me this day." (This 
may sound grandiose, but it fs devastating to accept the 
alternative that it really makes no difference.) Thus, a teacher 
who is interested in influencing young people must be more 
than casually concerned about who shows up and who stays 
away. ' 

Parents, too, are concerned about who shows up and who 
stays away. This concern may stem from* a belief in the 
promise of education, from respect for the compulsory 
attendance laws, or from some combination of both. RegaW- 
less, parents surrender the custody of their children to the 
public schools for a few hours a day, and ^s respon^bility 
makes it prudent for school administratofs ^o know who 
shows up and who stays away. 

Thus, the teachers' concerns, the parents' concerns, and the 
administrators' concerijs, though different in some aspects, do 
coincide, and some sort of a system is created for recording 
the attendance and nonattendance of individual pupils. , 

While all enterprises must plan aheadno ensure the efficient 
use of staff and facilities, planning is particularly Important in 
service enterprises such as education. For planrlm^ purposes it 
is frequently desirable to consider the average number of 
persons served throughout *the year rather ihan to be con- 
cerned with the variations from month to month. In education 
the average number of persons served translates iilto th^ 
average nuhiber of pupils enrolled or th? average-iluniber of 
pupilsr attending. This concept emerged very early in the 
development of public edugation, and as state governments 
began to help finance education, units pf average daily 
enrollment (or member^ip) or average daily att^nda/ice made 
a logical basis upon which to allocate state funds to individual 
school districts. These units also Were a, convenient means to 
express the per pupil costof education. Many slates use 
average daily me mber shi^^a^d .m .) as their school finance 
support unit; ^California has u^d average daily attendance 
(a.d.a.) almost from the beginning. , 

An individual who is assigned responsibilities^ for att^dance 
and enrollrnent accounting must occasionally wonder why,the. 
system must ba so complicated, whynhere* are jfo marvy bits 
and pieces, why the seeming redundancy of three reports a 
year. The bits and ]^^0^s arCiOf prin:\ary imj)ortance beq^use of 
the various foundatjon programs, but altnost equally impor- 
tant is the need to assemble or disassemble j^arious types of 
a.d.a. to serve various aspects: of x)ur current school finance' 
program. The simj)lest explanation of the three report periods 
during the school year-first period, second getiod/ and 
arinuajk-is that several accounting checjcs are nejpdedto ensure 
a fair distribution of more than Si^illion of state funds. ' 

But. to tie it all together, 'any particular aspect of the 
attendance accounting and recording prpcess is a part of what. 
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can be figuratively described as a complete circle. Ih the 
simplest, form of this figurative circle, a student shows up for 
class, and the teacher marks the student present; the student^s 
attendance is reported through administrative channels to the 
. Bureau of School Apportionments and Reports in the Dfepart- 
ment of Education; bureau personnel, acting according to' 
legislatively mandated budgets, apportion money for the 



student's education, the money is sent to the school where the 
student attends class. i 
Admittedly, the above is an oversimpUfication, but it does 
point to one essential concept that must be kept m mind at 
the close of this manual or by anybody in the circle, over S2 
billion is involved, and with that amount of money at stake, 
even the smallest of errors can be extremely cosdy. 

6 




, ; Appendix A 

Old and New Education Code Section Numbers 

I - • «* 

Appendix A contains a cpmplete listing of the old Education Code sectior\ numbers uted in this publication together with the 
corresponding section numbers contained in the new (reorganized) Education Code now m effect (as of April 30, 1977).. 



Old Education 
Code section 
' number 

554 
802,1 
819 
894 
894.1 
894.2 
894.4 
895 
895.1 
895.2 
. '895.3 
895.6 
896 
1003.5 
1034^ 

1062 
1086 
2701 

2702 
2703 

2704 

2705 

5102 

5103 



'5201 

5201.1 

5202 

5204 ^ 

5205 

5206 

5206.1 

5207 
5208 
5209 

5210 

5212 



IVew Education 
Code section 
number 



12400 
1242 
1259 
1850 
1852 
1853 
1855 
1^80 
1881 
1882 
1883 
1886 
1920 
35167 
35253 
72603 
11001 
46014 
35720 
74570 
35721 
35722 
74671 
. 35723 
74672 
35724 
74673 
37201 
79001 
' 37202 
37203 
79062 
.37220 
79020 
37221 
79021 
37222 
790,22 
37224 
W024 
37225 
79025 
37226 
7902 
37227 
79027 
37228 
37229 
,37230 
79029 
37231 
7Sf030 
37232 
79032 




0!d Education 
Code section 
number 



5251 , 

5252 

5253 

5258 

5301 

5302 - 

5304 

5553 

5554 

5602 

5604 
. 5605 
' 5605.1 

560'5.2 

5605.3 

5606 

5607 

5608 

5610 

5611 

5614' 

5615 
' 5616- 

5617 

5618 

5619 

5620 

5621 

5(522 
,^623 

5652 

5654 , 

5655 

5656 



5656.5 
5657 
5658 
5659 
5660 
5661 
5662 
5663 
5664 
5670 
5671 
5673 
.5674 
5701 

5702 



l^ew Education 
Code section 
number 



37040 
37041 
37042 - 
37045 
48010 
48011 
48013 
53 
37250 
37061 
48020 
37062 
37063 
37064 
37065 
37066 
37067 
37068 
37070 
37071 
37074 
37075 
37076 
17077 
37078 
3707/ 
37080 
37081 
37082 
37083 
37101 
37(103 
4803(1 
37104 • 
48031 
48810 
37105 
371 OS 
37107 
37108 
'37109 
37110 

•37111 
37112 
517^0 
517^1 
51723 
5i724 - 
52500 
78400 
52501 

.78401 



Old Education 
Code section 
number 

5706 

5708 

5716 

5717 
5723 . 
5724 
5756 

5756,1 
5757 

5950 

59S1 

5952 

5953 

5954 

6011 

6011.2 

6012 , 

«13 
21 

6321.5 

6322 

6322.5 . 

6323 

6324 



New Education 
Code section 
number 

48040 
78403 
52506 
7840'5 . * 
52512 
78410 
52513 
51730 
51731 
52610 
' 78460 
78460.5 
52612 
78462 
48430 
4843K 
48432 
48433 
48434- 

8760 

8761 

8762 

8763 
51810 
78300 
51811 • 
7^301 
' 51812 
78302 . 
51813 
7S303 / 
51814 
78304 
•5181^ - 
78305 
48800 
48801 
48802 
^ 52200 ^ • 
52201 ^ 
52202 
52203 
52204 . 
52205 
52206 
' ' 52207 
52208 
48630 
48631 
48632 
48633 
48634 
^ 48635 
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Old Education f New Education 
Code section ' Code section 
number 



6505 

6506 

6507 

6508 

6508.5 

6509 

6740 > 

6741 

6750 

'6750.1 

6751 

6751.1 

6751.5 

6752 

6752.1 

6752.2 

6753 
6755 



6806.1 
6807 

6808 

6809 
6812 

6812.1 
6812.5 
6812.6 
6812.7 



number 

' 48636 
48637 
48638 
48639 
48640 
48641 
1807 
. 1808 
56600 
:C'8600 
56601 
:^8601 
56602 
78602 
56603 
78603 
56604 
78604 
56605 
78605 
56606 
786t)6 • 
.56607 
78607 
56608 
56610 
78609 ' 
56611 
78610 
56612* 
78611 
56613 - 
78612 
56614 
78613 
5^615 
78614 
56700 
78701 
56701 
78702 
56702 " 
78703 
56703 
78704 
56706 
78707 
56709 
78710 
56710 
56711 
78711 
56712 
78712 

i6713 
56716 
78715 
56717 
56160 
55161 
56*161.5 




^9 



Old EdticQtinn 


jyt^w caucotion 


Old Education 


New Education 


Code section 


Code section 


Code\£Cno n 


Code section 


• ' number 


numJber 


fium9fgf^g\_ 


nuiHb.er 


6813 


..56718 


6910 vSg- 


^ 565i9 * 




78717 


6911 ^ A 


5653*0 


6814 


* 5671 9 J 




78816 


68/5 


56720 1 


. 6912 


56531 


6816 • ^ 


56721 




78817 




78718 


6912.3 


' 56532 


6851 


56750 




78818 




79130 


6912.5 


56533 - X 


6852 


56751 




78819 > 




79131 


6913 


56534- 


6853 


56752 




78820 




79132 


69 f 4 


56536 


6870 


56030 ^ 




78821 ✓ 


6871 


56031 


6915 


56537 / 


6871.5 


56033 


- 


78822 - 


6872- 


56034 


6916 


56538 


6873 


56035 ' 




78823 


6874 - 


56036' . 


^6917 


56539 


6874.5 


56037 




,78824 


6874.6 


56038 


6918 


* 56540 ' 


6901 


56500 




78825 




78800 


6919 


56541 


6902 ' 


56501 




78826 


6902.05^ ' 


78801 ^ 


6920 ^ 


56542 


56502 




78827 




78802 


6950 


42900 


6901055 


56503 


6950.5 


42901 




78803 


6951 


42902 


^ 6902.06 


56504 


6952 


42904 




78804 


^ 6952.5 


42905 


6902.07 


.56505 


i ' 6953 


42907 ^ 


6^02.585 


' 56506 


• , 6954 


42908 




78805 


6957 ^ 


42911 


6902.09 


56507 


, 7455.3 


52315 




78806 


7455.5 


5231% 


6902.095 


56508 


7459 


52321- 


• 6902.10 


^ 56509 


7461 


52325 


— -6902.1' 


^ ,56510' 


^ 7462 


5^326 ^ 




t 78807 


8056 


51055 


6902J21 . 


' 1 56511 , 


^ ; . I ^857r ^: 


5l220'^- . 


^ 78808 ^ 


.^8572 


51222 


6902.3 


^56512 ' 


' 10503 


' 37046 
48002* ' ■ 




78809 . 


1()504 


6902.4 


56513 


10506 


48050 




' 78810 


10507 • 


48051 


6902.5 


* 56514 


*< 


76004^ 


6903 * 


56515 


10508 ^ 


48052 


6903.1 


56S16 ^ • 




76005 


,6903.2^ 


56517 


* 10551 . 


48210 


6903.3' 


56518 


10801 


46600 - 


6904 ( , 


56519 


10801.1 


4^601 
46602 


69,04. ij ^ 
6904.2 ^ 
6904.^ / 


56520 


10802 


56521 


10803 


46603 ' ' 


56522 


. ' 10804 


46604 


6905 ] 


56523 


10805 


46605 ♦ 


6906 


56524 


10805.5 


' 46^606, - 


if on^ c 


56525 


10806 • 


46607, 




. '56526 


? 10807 


46608 


1 


V 78812 


•if .10808 


46609 ' 


6908^ ) 


56527 
78813 


}08P9 . 


466^10 , - 




10810 , f 




6909 • 


56528 




s • 




W8814 ' 







Otd'Education' 
Cbdeie'ctiQfi - 
number 

10811 
10812 

10^3:3 

10813.1 

10813.2 ^ 

10813.3 

T0815 

10939 

10940 

10944 

10952 

* 10953 

10954 

10954.6 

11001 

yoo2 

11005 
■ U006 
• 11006^.5 . 



New Education 
Co4e section 
number 



Old Education 
Code section 
number 

11254 



11256 ^ 



11301 



11301.5 
U301,6 ' 
. 11351 
11401 

11402 . 

11403 . 
11404 
11420- 
11484 • 
11501 

;U501.1 
_.n551 

11553 ^' 

.11553.1: ■ 



U007 ' 
I 11008 
;^U1©5K - 
• . 11052 
* ^H,05^:5 
11053 
110^,4 

11055 

0 11056 
11075 
11102 
. 1115L 

, J115I.5 

11152 

. ' 11201 

11202 3 

' 11203. - 

11204* 
.•m26 

' ' 11227 

-r^-l 1:228^*" 

\^.':;ij{i5X: 



, 11554 
l!555~ - 
J1556- 
. 116blo 
J 1651 

116.52 

11653 

U661 
* U662 ' 
U703 

11821 

,11822,' 

- 11 823'' 

. '11823^ 

11824 

11-825 
11826^ 

n827 , 

* 12101^ ' 
12101.1 
12102 
. f2154 
.•^2155 
12U6 
J 2551- 
^1255i 



New Education 
Code section . 
number 



46303 
84502 . 

" 46304 
'84503 
46117 
46320. 

^ 46118 
46119 
' 1924 
'46330' 
46331 ' 

- 463'?2 
46333 • 

J 46340 \ 
84530 ^ 

^ 46350 
,46351. r 
46360' 

, 463^1 

-:^^362 
^'"'845feo • 

* 4'63V4 

f ^&365^^ 
•' •.46366 *^ 

46380 
^ 46390^ 
8457a- 

4:639'^i ; 

84571*' 
^1 46392 

- 84572 

• , 46160* - 
^ 46161 

* 49042 
I 76402 
, 4^450 
) 76450 

■"^49451 . 

* 76451 

' 49452^ ' 

1.76452 

-^•494^3. 

76453 ' 
49454 

76454 ' 
49455 • 
49456 
76455 
49457 

* 76456 

" 4820(r 
. 4«204 

* 48201 * 
^ 48222 

' 48224 

4822d 
^ 48400. 

48401 



Old Education 
Code section 



New Education 
Code section 



/ 



number' 


number 


12553 


48402 


12601 


48410 


12603 


4R41 9 
tot 1 z 


12801 




13529 






O / O JU 


13555 


ddflCSd 




^ O / / U J 


13558 








L3566 


ft 1 Q 




0 / / If 


1 36^5 1 .4 






0017*+ 


17402 


HI J jZ, 






17407 


*Tl J J J 




84324 




41 HQ 
tl J JO 


17414 


41341 




V R4'?in 

^ OHJJU 


14503 


41372 




• ft41f^l 


17504 


4tl74 

HU / 1 


1 " 17507 


41 77/^ 


^ 17507.5 


9 t J / 0 


17551 


4J420( 




0*T J /U I 


17553 ^ 


;,41422 




84372 


17601 r 


^'^^ 41600'^ 




m 84700^ 


. -l.7^01.1_ 


. -f 41601 1 ^ 


^^^55 


^ ~ 84701 


41702 




- 41707^ 


17664 


^ 41711 , 



r8O60.2^ 



J 



41864 / 



' ^ 1 1*^02 'I 
_ilI02,4 
- - 18402.6 

, lalo^ 

^.^-r 18102.10 

20151 
20152 * 
* 20153 

20154 , 
^^^20155 
*20156 
' 20157 
. ' 25503.5 
^5503.6 
. ' 25513. 
■ 25514'. 
' 32130 



84818 



M ?i 41882 fc' 
8483i. V 
41885 
84333 
41886 
84836' 
41888 
84838 
41889 
84839 
2000 
2001 
2002 
2003 , 
• 2004 
2005 
' 2006 
76001 
- ^ 76002 
78009 
78010 
37640. 



. , Appendix B 

Applicktiori of Laws Governing Access ,to and Removal 



1 



of Information in Student Records 



Scholastic records* 


counseling records, teacher 


observations, test results. 


health records, and so on 












I 








f 



( student 
records 



Providing 
> information 



Removing 
information « 



Parental authorization not required 

(EC 10947 [49076 I) 

' Access to be noted in file for all but 
specified persons (EC 10 935 [49H)64]) 



1 . Parent/ guardian of minor 
2 : Student, age sixteen or older 

3. Local/county school, district 
personnel and SARBs 

4 . Agency providing financial aid^ 

& . Specified federal/state education 
authorities 

6 . State/local officials in required reports 

7 . Accrediting organizations 

5 . Appropriate persons— emergency 
9 . Educational studies 



Parental authorization not required; 

parent/adult student to be notified _ 

(forms neces^^ry) 



1 0 . District or priva^te school of intencled 
enrollment (EC 109 89 [49068 ]) 

1 1 . C(M$^order/subpeona 
(EC 10948 [49077]) 



By written permission only 
(EC'l0 946 [4907 5 ]) ' - 



12 . All otherwntlWOTrperSons Ciacluding 
parents of eighteen-year-old, all law 
enforcement, probation, and so on) 



From personal knowledge 



1 3 . May be provided without restriction 

as long as records are not consulted or used 



Including parental statement - 



1 . Upon parental of guardian request 



. Upon parental qt gua 
(ECi0941 [490^0 |) 



«fi . As response concerning record of 

disciplinary action (EC 1 0l9 4 3 [49 072 ]) 



r 



Amending or removing InfdVmation 

by parent/adult • 

student request 



Request submitted 



3 



\ 



f 



( 



See California 
^Administrative Code. 
TUle 5 , Education, 
Section 1 6020 
et seq:« and 
Section 437 . 
I 



(Superintendent ^ vnn^ 
(or aesignee) , ^^^^ 



(Op^pnal) - ^ — - 



c 



Decision 



Request apprdVed 



Routine procedure 



Information amended or 
removed and destroyed 

y .(EC 1 09 4J [49070 ]) 



' t . A w 




Request denied 



I 

Appeal ^ 
J 

Governing board* 



3 



School year 1976-77 
documents 

I 

Classify ^ • Permanent 

(byJan. l,197r/ 2.0pUonal 

± 



1 

Decision 




Request approved 



3. Disposable 



Disposable records \ 
I to be destroyed during ) 
> 197 9H?0 y 



I 



Request denied 



Information amended or 
removed and destroyed 

(Education Code Section 
109jtl [49070 ]) 



3' 



*«*'-'"^irpnV allowed to I 

Mtach rejoiner to * 

d£^puted material 
(EC 10941 [49070 )) 



KOTE The new section number for each of the Education Code sections cited is given In brackets after the old section dumber. 
KOTE: Adapted from a chart prepared by the Office of the Los Angeles^ County Superintendent of Schools. 
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, Appendix C 

In Attendance Accounting Internal Control Worksheet 



h Have the fornis and procedures used in the district's atrtendance accounting system 
• been approved -by the State Department of -Education (Education Code Section 

2. Is a satisfactory method used fbr'ffing individii^ pupil attendance records? 1 

3. Are uniform symbols used consistently in attendance records maintained throughout 
thedisuict? ' — 

.4. Has a satisfactory procedure been developed for verifying absences due to illness or 
other , reasons (California ^Administrative Code, Title 5, Education, sections _ 
•420--424)? ^ ' . 

5. Are absences due to illness or other reasons verified by the school employee(s) 
designated by the distnct governing board (California Administrative Code, Title 5, 
Education, sections 420-421)? ^ _ 

6. Are the entries made in the pupil accounting records periodically Checked for clerical 

- - accuracy^ , ■ — "4 

7: Are worksheets relating to monthly or annual reports of attendance filedi 
permanently with the district's copies of these at;e.ndance reports? • ; ^ 

8. h an adequate record maintained of^ enrolled pupils? Is t<ie record reconciled 
monthly with the ^prttrol and checked gainst the attendance reports?/ _ 

9. Are ^aH classes taught by teachers who have proper credentials (Education Code 
s$ction5;il251, 13566)? ^ ' * 

10. Is the legaUy required ininimui:n school day maintained for edch applicable grade 
level as foibws: , , 

a. Kindergarten (Education Cdde Section 11301)? 

b. Grades one, two, three (Educatioii, Code Section j 1005)? _ 

c. Grades four^ five, six, seven, eight (Ed]ucation Code Section^ 1 10p6)? ^ 

d. High school, except evening high sjchocjl (Education Code Sectiorl 1052)? _ 

e. Continukioti high school or Cjjlntifiu^tron * classed (Educatioli Code Section 
^^053)1^ ^ * , i - 

f f. Spleciai day ori Saturday vo'patfonaf t^ai^iing^ograms (Education Code Section 
1105^|)?^ ^ '^•^^.."^c^; *. ^ - 

g. Opportunity school or oppof tiinity classesH[-B<Ji(pation Code Section A 1075)? ' _ 

h. Regional occupational centers and pfografns?\; . , * ^ _ 

J.l. Are the accounting procedures satisfactory for ^Vecordi^ig th^ various attendauce- 
. categories in special programs, such as prog^ani^ for the' physically handicapped, 
educationally handicapped, and mentally retarded? ! ' ^ _ 

12. Has attendance not applicable for state apportiohm|nts beefi segregated and properly 
excluded from state reports, including: ' * • . 

a. Classes whose total cost is paid from federal funds (Education Code Sjection 
- 5901)? ^ > l'^^' 

b. Community- Services classes ^£ducation Corfe .sections 632 1 -6J24)? _ 

Comments: ^ , . 



^ Yes '(met Yes (met 

' , consistently) partially) No (not met) 

8. 



Recommendations* 



ERIC 
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Appendix 



State Department of Educ^on 
. Report Forms Relating 
to Attend^hce^A^ountlmg 

A- 




7^ 



4 




S * 
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Cakforim State Dfpaitmeni 

of Education 

r6rm No J 7 (Rev 2-77) 



/ 
r 



.REPORT OF/ 



County^ 



Regular day classes and enrollment for kindergarten 
and blemenf ary grades, 1976-77 

» CODE 



_Distnct_ 







-OR STATE USE GNU 
















^ ■ V 





SECTION^; Kind^garten 




SECTION B; Cnde* One, Two, and Three 



( 1 ) 


* (2) 


• (3) 


! 111— 


(5) 


of pupi|» 


Number 
of each 


* Number 
0 f p^u pds 

such ctusn 


Approved 
Iifflit of 
"enrollment 


Kxcess 
enrOilcienI 


^H) X (2) 




























1 








21 






22 






23 






24 






25' 






28 






27 






'28 






29 






'K) 






31 




> 






32 










33 - 










34 










a5 










36 










37 




















.39- 










40 




































'i 










1 . > 



CIm* Kitrnllmrnt^ Sitb>^Ct to Mod^ca^ton 



ffil 



enroll 
men! 



(7) 



Number of 
classes 
ofeaeh 
size 



Approved 
limit of 
enroll 
ment 



30 



30 



30 



J 30 



30 



30 



(9) 



enfold 
meni 



1-raetion 

period 
couritrd 



Total 
cla<w< 



Total pdftiU 

AvcraKt mimt>rr 
of pupih pt^r 
cbss 

Total cxc«s enrollment 



T.4«l fi 
column I 
5 «t>d II 



SECTION C: Grades Four V^ugh Eight 

1. Total number of pupils enrolled 

2. A. Total number of fuU 'time equivalent classroom teachers . . . • • • 

B. Average number ofpupik epioUed perTull-timc equivalent classroom teacher (Itejfi 1 divided by Item 2A) 



ERIC 



CERTIFICATION 



/ hereby certify that this report has been prepared ,„ accordance wtth applicable laws and regulations and. to the best of hty 
knowledge and belief, is true and accurate „ ^ - . 



Distnct Superintendent 



Examined and Approved (See Instruction 3) 
Signed 



County Sufyrintcndciji of Schools 



Date- 



19- 



Date_ 



I9_ 



GENER/^L INSTRUCTIONS 



* 3 



Responsibility for filing Each school distrjct^with nio« than 
100 units of average daily attendance, maintaining regular day 
classes m (he elementary grades, shall, file this report of 
enrollmq)<s, exclgdwig the following * 
a -Necessary Small Schools" having fewer thTa fOI units of 
, average daily attendance 

Grades seven and eight of p^tlpjor high schQol maintained 
by a Kigh school or unified school district * * 

Time of filing This report ^hall be filed with, and at the same 
time as. "Second Perjod-^eport of Attendance for Elementary 
and Kindergarten ."•immediately after the last full school 
inonjh ejjjjip^on or before April 15 

Number and di^sition of copies. An original and two^pics 
shall be prepared One copy shall be retained in the district 
files "^he original and one copy shall be transmitted to the 
county superintendent of schools After examination and 
approval, the county superintendent shall forward the ongina! 
tqy Wilson Riles, SuptTintendent of Public Instujction. 
attention Bureau of School* Apportionments arfd Reports. 
Cahfornia Slate Department of Education, 721 Capttol Mall, 
Sac/amento, OA 95814, not later than May 3, 1977 ' 

Selection and detennination of infonnation The information 
reported shall be in accordance with Education Code sections 
17507 (41376} and 17^07 5 (41378) and with Califprma 
Administrative Code, Title 5 . sections 1 5 1 00 to 1 5 11 2 



Combined grades Any class combining pupils in kindergarten 
or in any grade or grades four through eight wuh one or more 
of grades one, two. and three shall^be considered a clrfss of, 
grades one, two, ai|hthree 

Active enrollment (See Cahfornia Administrative Code. Title 

5.SecMon 15103(c) ) , ^ . 

a Kindergarten and grades ont two. and three Average the 

counts made on the last teaching day of each school month 

that ends pnof?to Apnl 15 of the school year 
b (Srades four throu^ eight A count shall-be made at the 

end of the ^h school month 
c Class enrollments shall be rounded off to the nearest whole 

number 

Rounding off d^mials for averages. The average number of 
pupils per class reported m sections A and B and in items 2-A 
and 2-B in Section C shall be rounded' tpow decimal place 




Supfnnlendenl of Public /nslmclion 



■V. 



4^ 



4 



Califof no Sute D«paxtn>«fli 
of Education 

Form No J-I8-A(Rcv 5-77) 



Annual Report of Attendance for Kindergarten and Elementary 
Pupils Residing in the District 

*For the penod commencing July 1. 1976. and ending June 30. 1977 
(Report only full school months, the last of which ends on or before April 15.) 



Befort making any tnirtti on ihit fofm, pittf r—d car«fuHy tht dtrtciion) m the Sp«ci«t tntliuctiont for HH>ortt 
of AlltfxJjnc* for Iht fitcsl yMr \97&-77 and lh« G«n«r»< tnttructiont bo Iht rtwrM of Ihit form 



(Name of \chooi if necnsjiy smait school) 



.County I I ^ 



« (Icgji name of school dutnct) 

FOR STATE USE ONLY * 



I. ^umber of days taught in regular day classes 



jl Attendance data to be employed in the pnncipal apportionment of the State SchoojFund 



Dcctmal poinU a/e to be omiiied from numencai chines in ihu report since the decimal line 
has bc«n pioviw to represent them No decimal eotncs shalJ be earned beyond tv^o places 
K there is no ^^^aljraction, iwo zerot shaU>^ show n. 



Type ofrlau 



{For Items II-A. U-B, II C. and II-D. use number of days^taught as divisor j 

A. KINDEIi^GARTEN ^ 

. 1 . Attendance in classes of 1 80 minutes 

2 Adjusted attendance in classes of 1 50 minutes 

(Refer \o Special Instruction Sheet.O 

B. ELEMENTARY 

1 . Regular day classes- attendance in grades one t^hrough 
three . . ^. ' . . . 

2. Regular day classes-attendance in grades four through 
eight or four through six, whichever is appUcable . . . 

3. Attendance in special eduoation programs 

4. Adjusted attendance- of trainable inen tally retarded 
^ minors in classes of less than 1 80 minutes .\ 

^ % * 

C. , SUMMER SCHOOLS (Refer to Special Instruction Sheet.) . 

d special classes maintained ouring slfmmer . 
Months 

(For Item II'E. use 1 75 days as>dmsor } ' . \ 

E. opportunity schools . . . . . 

F. TOTAL A.D.A. \' \ 



B.3 



Total days q/ 
apportionment 
attendance 



Average datfy 
attendance 

ftoi i dtvidfdbv 
iititinatcd dtAsor, 




For state 

use Only 



G. Total annual enrollment related to the a.d a. reported on line 
IIBl. ' • , • 

H. Total annual enrollment related to the a d a reported on line 
IIBZ ^ 



III YEAR ROUND SCHOOLS ONLY Complete this secfton if more thkn one Form J-18-A must be submitted because 
of differing days taught. ^ » I ' 

I. Number of days of regular school calendafr „ ". I ^ '. 

* 2. Number of days of school calendar to by completed in the next fiscal year . . ' , . . 



CERTIFICATION 



/ hereby certify that, to the bat of my knowfedte and belief, this report is 
true and conect \ 

'I AB attendance in remedkt ^classes and classes provided by the county 
superintendent of schools has been excluded tn Item It of thts report, 
2. AU attendance data ^ve been compiled and reported in accordance 

with the provisions of the Education Code and the rules and refulatlonr \ wi • ^ i 
of the State Board of Education as contained in the Callfomta ' Examined arv i 
Administrative Code, Title Education, and the instructions for this 
^ report form. 

S So attendance in summer schools or mttr sessions hat been included 
herein, unless such classes were approved 6> the Office of Curriculum 
Services, ^ ' * 



Examined aAd approved (See instructions th and 2 ) 



• Date 



[Signed)J_ 



Prbtdpal, 



City/District Superintendent 
ajiproved (See instruction 3 ) 

Coonty Sopefmter>den( of Schools 



Any inquiAet concerning thts report should be directed 
to the attention of- 
NAME: 

TELEPHONfe NO.: 



•GENERAUNSTflUCTIONS 

1. PRINCIPAL S RESPONSIBILITY - ' ' ^ 

a. The pnncipal of each elementary school shall prepare this annual report » filing the onginal and two 
copies with the city or distnct supenntendent of schools, if no such supenntendent of schools is 

^ employed in the district, the original and one copy shall be filed with the county supenntendent of 
schools immediately after June 30, and* one copy shall be retained for the elementary school files. 

b. If no city or district supenntendent of schools is employed, the prinapal shall indicate "No 
Superintendent Employed" in the space provided for the superintendent's approval, and he ^lall 
assume tht responsibilities indicated in instruction number 2. 

c. If a central attendance accounting systepi has been approved by the State Department of Education, it « 
is not necessary for the principal to prepare this report. 

d. If tuition is charged, report the attendance of pupxls residing ouJ«de the re'pprtmg distnct on Form 
No. J-l 8 Supplement! If tuition is not charged for pupils residingjaotside the reporting, district, mclude 
the attendance for these pupils on Form No. J-18 together with the attendance of wils residing m 
the district. » / ' 

e. Chapter. iJ70, Statutes of, 1973 .(Assembly Bill 1021), amended Education Code Section 46608, 
changing the method of reporting attendance for pupils m grades seven and eight Please see the 

• Special Instructions for Reports of Attendanccr — 

2. CITY OR DISTRICT SUPERINTENDtENT S RESPONSIBILITY 

The city or district supenntendent shall cxamme and approve this report and shall prepare a composite 
report in ^triplicate of the reports received froni| all the schools m the district, he shall transmit the 
onginal and one copy to the county supenntendent of schools arjd retain one copy for his files. 

3 COUNTY SUPERINTENDENT'S RESPONSIBILITY 

The county supenntendent of schools shall pxamine and approve this report and shall smd the onginal 
report, not later than July 15, to WILSON 'RILES, Supenntendent of Public Instruction, attention qf 
the Bureau .of School Apportionments and Reports, State Department of Education, SaCramento, 
California 95814. This copstitutes lus report to the Superintendent'of Public Instniction. One copy shall 
be retained for the county files. , 




Supenntendent of Public /jtstntction 




Cilifomb SUU Depaitment 

of Educitios 

Fonn J-18-A (Rev. 5-77) 

SUPPLEMENT 

> 



ANNUAL REPORT OF AHENDANCE FOR KINDERGARTEN AND ELEMENTARY PUPIL 
RESDING OUTSIoi^ THE REPORTING DISTRICT IF TUITION IS CHARGED 

ForttitPeriod Commencing July 1, 1978, ind EndingJune30, 1977 




6«fort miking any •ntr{«s on ttin form, piMM rtsd cartfuOy th« dir«ct<om on th« t*par«tt Specuf 
Instructiom for B«POru of Attvrxlanc* for th« fhcsl yMr 197&<77. and th« instructioru on th« rtvarsa 

■of this form. 



School district of auendancs 


County \ 




Credit attendance to the following: ' ^ . 


School' district of residence 

y 


County 



FOR STATE USE ONLY 



FOR STATE USE ONLY 












cc ' 



I. Number of days taught in regu/ar day classes i . . \ 



il. Attendance data to be employed tn the prirKipal apportionment of the St^te School Fund 



iVctniA] poinu ate' to be omiltcd friim numerical entries tn thu rcpoil since ihc decimal Itnc 
hti be<n provided to Tcpinenl them. No d^tnul entries shall be carried beyond two places. If 



I here IS no decimal fraclKxI. twu /erot ^haU be ^hown. 



Total Jays of 
apporiTOnmeni 
tiiertdancc 



Avrragf dmtv 



Tyfx of class 



(For Items ll-A. f/-B, ll-C, and I/'D„tui number of days O^ght as divisor } 

A. KINDERGARTEN^ 

1 . Attendance in classes of 1 80 minutes 

2. Adjusted attendance in classes of ISO minutes 

(Refer to Special Utstmction Sheets 

B. ELEMENTARY 

1 . Regular day classes-attendartce m grades one through three 

2. Regular day classes-attendance in grades four through eight or 
^ four through six, whichever IS applicable 



3. Attendance in special education programs . i ^> 

4. Adjusted attendance of tfainabte mentally retarded minors* in 
classes of less than 180 minutes . 



C SUMMER SCHOOLS ... . . ^ 

D. SPECIAL CLASSES^MAINTAINED DURING SUMMER 
MONTHS - 

(For item II-E, use 175 days as divisor^ J * - 

E. . OPPORTUNITY SCHOOLS 



F. TOTAL A.D.A. 



A-1 
A-2 
B-1 
B-2 
B-3 



G. Total annual enrollment related to the a.d.a. reported on line f 
IIBl ... . 

H. Total annual enrollment related to the a.d.a. reported on line 
1132 ^ 




I 



J-18-A SUPPLEMENT 



CERTIFICATION 



/ htnby certify thst. to the best of my knowhdgt snd belief, this 
report is true ^nd correct 

county superintendent of schools hts been exclfded tn Itern II 
of this report 

2. All attends fKe dtta />ave been compiled end reported m 
sccordeoce with the provisions of the Education Code end the 
rulfs end regulettons of 'the State Boerd of Educetion es 
contained m the Celifornta Administrative Code. Tide 5, 
Education, tnd the instructions /or this report form. 

J No' attendance m summed schools or mtersessions has been 
included herein, unless such classes were approved by the 
Offtce'of Cumculum Services. 



Examined and approvted (See general instructions 1 ^nd 2 ) 



SIGNED 
Date 



Principal 



Citv/OrtifiCi Supe/irrirfKyoi 



Examined and approved {See General Instruction 3 ) 



Cojofv SopifTiotciyJeoi of Sch<»o»$ 



Any inquiries concerning this report should be 
directed to the atter>tion of ■ 

NAME. 

TELEPHONE NO.. 



, GENERAL INSTRUCTIONS 

Please r?dd all instructions before making any entries. 



1 PRINCIPAL'S RESPONSIBILITY Thft principal of each cic- 
mcniary school shall prepare this annual report of anendance 
of pupils residing outside the district for^vhom tuition is 
charged. The report shall be Pf^epared in triplicate plus 
sufficient copies to furnish a copy to each district of residence, 
tf no city or district superintendenfof "schools is employed, 
the principal shaft indicate "No soperifttendent emptoyed" in 
the space provided for the superintendent's approval and shall 
assume the responsibilities indicated m General Instruction 2. 

^ If a central attendance accounting system has been approved 
by the State Oepartnnent of Education, it is nor necessary fo'r 
the principal to prepare this report. 

2 CITY OR DISTRICT Sl/PERINTENDENTS RESPONSI- 
BILITY^ The city or district superintendent shall examir\p and ' 



approve this report and shall prepare a composite report in 
.triplicate of the reports received from all the schools in the 
distnct. He shall transmit the originafand one copy to the 
county superintendent of schools and;retaih one copy for his 
flies. . . ^ 

3 COUNTY SUPERINTENDENT'S RESPONSIBILITY. The 
county superintendent, of schools shall examine an<> approve 
this report apd shall send the original report! not later than 

. July 15, to WILSON ftlLES, Superintendent of Public 
Instruction, attention of the Bureau of School Apportion- 

^ ments and Reports, California State Dep*rtnf>ent of Education. 
Sacramento, California 95814. This report 'constititfes the 
county superintendent's report to the Superintendent of 
Public Instruction. One copy shall be retimed for the county 
files. 



SI>ECIAL INSTRUCTIONS 
On separate forms for each distri^. report the attendance of 
pupils residing outside the reporting di)tnct if tuition a 
charged. If tuition is .not charged for pupils residing outside 
the distnct. include the anendan^ for these pupils on Foini 
No. J>18<A together with the attendance of pupils residing in 
the district. ^ 

See instruction 13 of the Speaal Instruc^ns for Reports of 



Attendance to determine when attendance for seventh and 
etghth grade studentt shall be reported on this supplemental 
form. Attendance of seventh and eighth grades must not be , 
reported as atten<iance of a high schodl district on this form. 



3 Do oof report the attendance of students residing outsi0e 
Califomia on this elementary suppiemerual attendance report. 
4, This supplemental report is to be used by school districfs>only, 

not by the offices ot county supengta^rfents of schools. 
5- All of tl\e special instructions for Form No. J-18, "Report of 

' also apply to 



Attendance for Kindergarten and Elementary,' 

the Form No. J-18 SUPPLEMENT. ' 

6. Please note that the Virollments on lines G and H are for the 
pupils tn rtguler classes reported on fines II B-I and n'B'2. The 
average daily attfndanpe may not exceed the enrollment. ^ 




^iptniimdant of fntffuction 



ERIC 



ORNIA STATE DEPARTMENT 
0^I||1UCATIDN 
F<)ii$^19 A (R«v 6-77) 



Annual Report of /fttendance for 
High School Studenjts Residing in the Districf^ 

, For tlie p,eriod commencing July t, 1978, an^nding June 30, 1977 



JkK School 




«- 


Couoiy ^3 







Before making any entries on Ihij form, pleaw read carefully the directions on the separate (white) 
Special Irtstructions for Repons of Attendance ior the fiscal y*sr 1976 77. ' 



f\-f\' Typ« of School . f 
^ A Necessary smalt high school 
B Necessary approved separate continuation 
high school • 

/ C Other high schools 

LJ =^ .- 

II. Number of days taught * 



r 



HI Typ« of diss' 



A. REGULAR CLASSES. INCLUDING SPECIAL SCHOOLS AND 
CLASSES AND INDIVIDUAL INSTRUCTION (Use as divisor the 
number entered in II.) 

1. Regular daises r * , 

2. Special schools and classes and individual instruction ^ . 

3. Attendance of trainable mentally retarded minors in classes of 
less than 180 minutes 



B. SUMMER SCHOOL / INTERSESSION (Use as divisor the number 
entered in II.) . ^ 

a SPECIAL CLASSES MAINTAINED .DURING THE SUMMER 
MONTHS (Use as otvisor the number entered mil) . * . 

D. CLASSES FOR ADULTS ^(Use as divisor 175 )* 

1. Concurrtntly enrol let! in regular program 

2. Not concurrtntly enrolled in^regular program 



E. COMPULSORY COrfTINUATlON EDUCATION (Use as divisor 
175.) 



F. OPPORTUNITY SCHOOLS (Use as divisor 175T 



G. REGIONAL*OCCUPATIONAL CENTERS AND PFfOGRAMS (Use 
as dlvisorl75.) 

1. Concurrently enrolled in rigulv program 

2. Not concurrently enrolled in regular program 



H. APPORTIONMENT A.DA TOTALS 
/T J. Sum of lines A1 + A2 + A3 + B + C + D1 + E + F + G1 

2. Somof lines D2 + G2 ..!,.». ~, 

' 3. Slimof lin«Ht + H^. . 



A2 



D1 



D2 



G1 



EOR STATE USE ONLY 



County and 
district codes 














School code 

















Total days of 
apportion ment 
' antndance 



msf 



Average daily 
atttndanoa 

2 



Miol* number 




msf 



For ttate 

UMOniy 
3 



IV. Total annual enrollment related to the a d a reported on line A1 



ERIC 
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i 



6. 



INSTRUCTIONS 

1. PRINCIPAL'S RE^PbNSIBILlTY • • 

a The prtncipal of each high school shall prepare this annual 
report, filing the original and one copy with the ctty or 
district superihtendent of schools If no such superinten 
cfent of schools t$ employed in the district, the original and 
one copy shall be filed wit]? the county superintendent of 
schooU immediately after the close of school, arjd one copy 
shall be retatned for the high scho^ files, 
b If no City or district superintendent of schools is employed, 
the principal shalbmdicate "No SuperiKtendent Employed" 
m the space provided for the s*uperinftndent*s approval* and 
he shall assume the respoOSibiltties indicated m instruction 
Number 2 * * 

c If a central* attendance accounting system has been 
^ approved by the State Department of Education, the 
principal is not required to complete this form, but, the 
district reports may be completed at the central off los * 

2. CITY OR DISTRICT SUPERINTENDENT'S 
RESPONSIBILITY 

The cr4y or district superintendent shall examine 3nd approve 
this report and shall prepare a composite, report, \ft trtpUcate, 
of the reports received from alt the schools in the district, he 
shall transmit the original and one copy to the coimty 
\ superintendent of schools and retain one copy for his fjtjes 

3. COUNTY SUPERINTENDENT'S RESPONSIBILITY 
The county superintendent shall examine and approve this 
repori and sh^ll send theysnginal report not later than July 15. 
1977 to WILSON RILES. Superintendent of Public Instruc' 
fion, attention of the Bureau of School Apportionments and 
^leports, State Department of Education. Saaamento, Cali- 
fornia 95814. This constitutes the county superintendent's 

"^report to the Superintendent of Public Instruction One copy 
shall be retained for county files T 

4. SEPARATE REPORTS 
a Separate reports shall be made for^each approved separate 

continuation high school' and for each school w|iich is 
reposing leu than 301 a.d^a. and which has beeit declared 
« ncce«yv ■ * • 

b. With the exception of the necessary snr^all and separate 
continuation high schools under 301 a d a , high School 



districts shall make a composite report for all attendance " 
for grades nine through twelve, including summer school 
5. REPORTS FOR JUNIOR HIGH SCHOOLS 

Attendance data for grades seven and iight shall be reported 
^ on ^Form J'19E^A. Attendance, data for grade nine sh# be 
reported in Item HI of this J'19-A, 
EXCLUSIONS 

Attendance^ of the following shall not be included jn^this 
report' 

a Pupils hvmg m an adjorrfng state which is contiguous to the 

school district (Education Code Section 48050) , 
b Any pupil whose parents' actual and legal residence r^in an 
adjacent foreign country, when such parents are reqOired to 
reimburse the district for the total cost (Education Code 
Section 48052) ^ , # ' 

c Cla»es, the total cost of which )s paid from federal funds 

(Education Code Section 52370) 
d Community service classes (Education Code Sections 
51810-51815) 

e The attendance for schools and classes maintained by the 
county superintendent of scho6ts (Report on Form 
J-28-A.) 



SPECIAL INSTRUCTION 
When tuition is charged* report attendance of pupils residing 
outside the district on Form J-19-A Supplement. Do not report 
such attendance pn this form. When tuition is not charged for 
pupils residing outside the district, report the attendance on this 
Form J-19-A with the attendance of pupils residing in the district. 

Classes for adults maintained in any county jail, county industrial 
farm, county or joint county road cirnp should be reported on 
J-19 A even thoiij^ they Cvere excluded from J.19-P1 and 
J.19-P2^ 




Supenntendtnt of Public instruction 
' S 
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J 19A 



V. Cooftnjctlon (Do9s not apply to continuation high schooit} 

'H»« the school district undertaken building comtructioo duririg this fiscal year in respect to a smaH hijh school? . 
B. Has the governing board provided' 

(1) Separate facilities? Yes No (2) Separate administrative head? Yes \ No _ 



CERTIFICATION 



/ h^nby certify that, to tha bast of my knowitdga and Miaf. thn 
Ffport is true and correct. 

t All attendance m remedial classes end c/asses provided by thf 
• coonty superintendent of schools has been exduded in Item 
III of thit report. 

2. All attendance data have been complied and reported in 
accordance with the provisions of the Education Code, the 
rules and regulations of the State Board of Education 
contained in^ the California Administrative Code^ Tide 5, 
Education, and the instructions for this report 

3. No attendance in an evening high school or in dess^ for 
adults, summer^ schools, or , mter^ons has deen included 
herein, unless such classes were approved by the Office of 
Curricu/um Services, State Department of Education. 



Exafninedand approvtd 



City/Otmict Sup«nnt«nd«oi 



Eitamined and approved 



County SufMrinienoent of Scttools 



Any inquiries conc«rnl9g thb report ttiould be directed to 
the attention of: 



00 NgT REPOOfT ATTENDANCE fiF ROC/ROP STUDENTS EDUCATED Bv'tHE COUNTY SUPEfllNTENDENT THIS ATTEN. 
DANCtPWILL BE REPORTED BY THE COUNTY SUPERINTENDENT OF SCHOOLS ON^ORM NO J-19 A SUPPLEMENT, COUNTY 



ERIC 



102 



\ 



«i C*Mo*r>\t Sum 

Dcparim«ni ol Edu«aiion 
Form J 19 aVacv. &-77I 

SUPPLEMENT 
DISTRICT 



ANNUAL REPORT OF AHENDANCE FOR HIGH 
RESIDING OUTSIDE THE REPORTING DISTRICT IF 



SCHOOL STUDENTS . 
TUITION IS CHARGED, 



For the Period Commencing July 1, 1 976, and Endir g 



Before makmg any entries on this form, pled$e read carefully iheldirwttoos or th« separate (whitR) 
Special ln$tfuciioo$ for Reports of Attendance for the ftsca< year 1976-7 7 



School district of attendance » 


County 




FOR STATE USE ONLY , - 


0 






1 1 



































June 30.1977 



Credit attendance to^the following: 



Sf hooj district of restdence 


County 1 


FOR STATE USE ONLY 























It Number of days taught 



HI. Type of class 



Total lavs of, 
apport onment 
atten l«nc«^ « 



Average daify 
attendance _ 

„ 2 * 



for state 
use onty 



A. REGULAR 'CLASSES. INCLUDING^ SPECIAL SCHOOLS AND 
CLASSES AND INDIVIDUAL IN^X^UCTtON (Use as divisor the 
number entered in II ) . 

1. Regular classes ' . 

. 2. Specta I schools and cl^Q^ and individual instruction .. 

3* Attendance of trainable mentally retarded minors in classes of less 
t|ian 180 minutes . . 

B. SUMMER SCHOOL/tNTERSE^ION (Use as dtvisor the number 
entered mil) 

I 

C. SPECIAL CLASSES MAINTAINED DURING THE ^SUMMER 
MONTHS (Use as divisor the number entered mil) 

D. CLASSES FOR ADULTs' (Use as divisor 175.) , 

1 Concurrently enrolled in regular program 

2. Not concurrently enrdfed in regular program 

E. COMPULSORY CONTINUATION EDUCATION (Use as divisor 175.) . 

F OPPORTUNITY SCHOOLS (Use as divisor 175.1 

G. REGIONAL ^OCCUPATIONAL CENTERS AND PROGRAMS (ttse 
as divisor 175.) 

1. Concu^ently enrolled in regular program 

2. Not concurrently enrolled in regular program' 



H. APPORTIONMENT A.D.A. TOTALS 
1. 
2. 

3. Sum of lines HI + H2 . 



1. Sum of Jinei A1 + A2 + A3 + B + C + D1 + E + F + G1 

2. Sum of linei D2 + G2 S. 



Deci 



A3 




Whotf mmbef 



\ 



IV. Total annual enrollment related to the a d a. reported on line A1 



/ ♦ 
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J 19 A SUPPLEMENT, DISTRICT* 



/ hereby certify th^t. to the best of my knowledge and belief, this 
report ts true and correct 
1. All attendance in remedial classes and clas^ provided by the 
county superintendent of schools has been excluded from this 
• report. 

2 All atten<fance data have been compiled and reported in 
accorctance wjth_ the provisions of the Education Code, the 
rules and regulations of the State Board of Education as 

' contained m the California Administrative Code, Title 5, 
Education, and the instructions for this report. 

3 No attendaf}ce m an evening high school or in classes for 
adults, summer schools, or intersessions has been included 
herein, unless such classes were approved by the Office of 
Curriculum Services, State Department of Education 

' (Signed! , 



CERTIFlpATIOfJ 

Extmin«d and approved ^ 



City/Oittri^t Superinttfxfcnt 



cxammed and Approved 



County SuPefintfod*St of Schools 



Ai^y inquiries concernint] this report should be directed to 
the Attention of: 



1 PRINCIPAL'S RESPONSIBILITY 



GENERAL INSTRUCf^pNS 



a The principal of each high school shall prepare th^annual 
report of attendance of pupils residing outside the district 
for whom tuition is charged, filing the original and two 
copies with the city or district superintendent of schools, if 
no such superintendent is employed m the dittrict, the 
origihal and one copy shall be filed with the county 

, iupennterv^ent of schools immediately after the close of 
the schoa^ year, ^nd one copy shall be retained for the high 
schoA files When tuition is not charged for ptipiis residing 
outside the district, report the attendance on Form J-19-A 
witf\ the attendance of pupils residing in the district, 

b Seventh and eighth grade pupils should not be reported as 
residents of o' high school district even if the*interdistrict ' 
attendance agreement is with a high school district th^t 
maintains a junior high school^the district of attendance 
should repprt such attendance for seventh and eighth grade 
pupils in the elementary district m which the pupils live 

c Oo not report the attendance of students residing outside 
California on this high school .supplemental attendance 
report * ^ 

d. If no city or district superintendent of schools is employed, 
the principal shall indicate "No Superintendent Employed" 



in-th^ space provided for 'the superintendent's approval, and 
the pfincipat shall assume the responsibilities indicated m 
Instruction 2 

e If a central attendance accounting system has beeif ap- 
provedtby the State Oepartn^nt of Education, the principal 
IS not Wquired to complete this form, but the district 
report^ may be completed at the central office. 

2 CITY ORVOISTRICT SUPERINTENDENT'S RESPONSl- 
, BILITY*^ ' 

The city or'cjistrict superintendent shall examine and approve 
this report ai\d shall prepare a composite report, in triplicate, 
of the report^ from all the*schools in the district, he or she 
shall transmit the original and one copy to 'the county 
supenntenileni df schools and retain one file copy. 

3 COUNTY SUpeRINTENOENT'S RESPONSIBILITY 

The county supeyintendent shall examine and approve this 
report and sha^l send the original report^ not later than 
Ajty 15. 1977.t^ to WILSON RILES, Superintendtnt of 
Public lnstructioi|i, attention of the Bureau of School Appor- 
tionments and Reports.'^tate Oepartn^nt of Education. 721 
Capitol Mall. Sacramento. California 95814 This constitutes 
the county superintendent's report to the Superintendent of 
Public instruction.\pn« copy shall be retained for the county 
files. 



\ 



SPECIAL INSTRUCTIONS 



t>e reported on Form J 19-A togather w\Vt\ the attendance of 
pupils residing i n the district. , 

A district paying tuition^for pupils attending outside the district 
shall not report such attendance on Form J; 19-A. 

00 NOT REPORT ATTENDANCE OF ROC/ROP STUDENTS EDUCATED BY THE COUNTY SUPERINTENDENT. THIS 
ATTENDANCE WILL BE REPORTED BY THE COUHTY SUPERINTENDENT OF SCHOOLS ON FORM NO, J.19 A SUPPLEMENT 
COUNTY. * \ 



When the reporting district charges tuition, it shall report 
attendance of ixjpils residing outside the district on Form J-19-A 
Supplement but not on Form J-19 A Itself When tuition is not 
charged for pupils residing outside the district, attendance shall 



Sup0nnf9/Khnx of PublK Inttrvcuon 
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(Jalifornia State 
Department of Education 
Form No. J-19-A Supplement 
County. (New 3-77) 



ANNUAL kEPORT OF ATTENDANCE FOR COUSTY • 
SUPERINTENDENT OF SCHOOLS FOR EDU'CATION OF 
^ * ^ * STUDENTS IN COUNTY-OPERATED ~ - ^ 

REGIONAL OCqUPATIONAL CENTERS OR PROGRAMS 

For the period commencing July 1, 1976, and ending June 30, 1977 

Please read instructions on b^ck before making any entries on this form. 



I. County of attendance 



FOR STATE USE ONLY 



II. Credit attendance to the following: 
School district -of residence_^_^ 

County ^ 

. ^ 

III. ^lumber of days taught 175 



IV. Type of class 





FOR 


STATE 


USE 


ONLY 


i 














REGIONAL OCCUPATIONAL CENTERS AND' PRO- 
GRAMS (Use as divisor 175.) 

» * 

1. Concurrently^" enrolled in regular high 
school program • , 

2\ Not concurrently enrolled in regular 
^ high schobl program 

APPORTIONMENT A.D.A. TOTALS 

A-1... w..^ * 

kWl 

• Total A-l-fA-2.' 



CERtlFICATION * ^ i 

I hereby certify that to the best o% my knowledge and belief: 

1. This report is true* and torrect. , * 

2. All attendance data have been compiled and reported in accordance with the provisions 
of the Education Code \and the regulations of t]be State Board of Education as contained 
in the California Administrative Code, Title 5, and the instructions In this form.. 



Date 



(Signed). 



CCounty superi^tendent of. schools) 



lie 



^ i05 
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J-19-A SUPPLEMENT, COUNTY. 



GENERAL INSTRUCTIONS 



L. KESPQNSIBILITY FOR FILING 

This form is to be complete^ by the county 
superintendent of schools for thpse sec- 
ondary grades In schools and classes main- 
.tained by the county superintendent of 
schools. Th6 county superintendent of 
schools shall certify and approve this re- 
port. This C9nstitutes his report ta the 
Superintendent of Public Instruction. ; 

The original copy of each fopn shall be 
sent to WILSON RILES, Superintendent of 
Public Instruction, attention Bureau of 
School Apportionments and Reports> Cali- 
fornia State Department of Education, 
721 Capitol Mall,' Sacramento, CA 95814, 
on or before July 15, 1977. A duplicate , 
6opy shall be retained for*, the county 
files. • . • 



2. DIVISOR FOR COMPUTING AVERAGE DAILY ^ATTENDANCE 
The average daily attendance shall be deter- 
mined by dividing the' days of attendance by 
175 (Education Code Section 41601)\ 

3. ' ATTENDANCE PERIOD ^ 

The attendance reported by the county superin- 
tendent erf schools shall be credited from 
July 1, 1976 to June 30, 1977 for this annual 
report. \, ' . 

4. A separate report shall be completed for each 
separate district served by the county sut>er- 

, intendent of schpols. 



SPECIAL INSTRUCTIONS • ^ , 

Enter on Line I the county of attendance. • • ^ ^ 

nter on Line II the district of residence and count;y ;Ln which the district' of residence is 
located. • ^ ^ 

Enter on L;Lne IV-A-1 the attendance of those student^ attending ROC/ROP classes and' who are con- • 
currently enrolled dn a regular high school program. • ' • » 

Eater on Line IV-A-Z the attendance, of 'those students attending. ROC/ROP classes and who are not 
.concurrently -enrolled in a regular hlgfi school program. * .® ' 

To be considered as a student enrolled in a ^reg^ilar High School Program, a student must be enrolled 
in a regular high school for not less than 240 minutes, in a continuation program for not less 
than 180 minutes, or in an oppcjrtunity school for not less than 180 minutes. 



ERIC 




CiUfoftm State Deptxtment 
of Education 
' Fotm J.19E'A (Rev. 5.77) 



ANNUAL REPORT OF ATTENDANCE FOR ELEMENTARY PUPILS AHENDING 
A JUNIOR mGH SCHOOL MAINTAINED BY A HIGH SCHOOLJISTRICT 

GRADES SEVEN AND EIGHT ONLY"* ^ 

For thi^nod Commencing Ju^L 1, 1976, and Ending Junt 30, 1 977 . ^ * 



;3 



6«(ort makiOQ loy tntnes on thri form. piMM rMd c«rtf uUy tht directions on ^ upartf Sp»a»l 
Onstructions fof Rtports of Atttnctenc* fof tht fiKst year 1976 77 sod tb« instructiom oo th« 
rtvtTM of thtt form 









Junior high school 


School district o< aitervJance 




County 









FOR STATE USE ONLY 



Credit attendance to the following 



FOR STA^TE USE ONLY 



School district of residence 


County 

























i. Number of days taught in regular day classes 



II. Attendance data to be employed in the principal apportionment'of the State %Ko6<'FurW , 



Daomsl fAtnn tft to b« omittfld frorr^ numerical entrm in tt\n r*pon stnot th« (toamd lin« Km 
b««n providad to rtprntfit thtn^ Decimal •fltrm ihall b« rour>d«d to tv«p pUctt K ttwreimo 
dacimel fractton. two mot thaU ba shown 



Tout dtyi of 
arrtrttfanc* 



tCoiumi%1dhld0dbf 



for$t9t9 
um onty\ 



TyP* of CiMs 



Whole 
ni>mbar 



(For Items U A, H'B, and 11 C, use number of daysjtaught as divtsor ) 

A. 1. ATTENDANCE m JUNIOR HIGH SCHOQL bPADES SEVEN 
• AND EliSHT (Total of regular classes) . . . . 



2. ATTENDANCE IN SPECIAL EDUCATION PROGRAMS* 



3. ADJUSTED ATTENDANCE OF TRAINABLE MENTALLY 
RETARDED MINORS IN CLASSES OF LESS THAN 
180 MINUTES 



^^UMMBR SCHOOLS (See Speci|l IpitTuction sheet.) . . 

C. SPECIAL CLASSES MAINTAINED^DURING THE SUMMER 
MONTHS . 

(For ittm M-0. u$« 17^ dayi as divi$or.) 

.D. OPPORTUNITY SCHOOLS '. . . .. 

E. TOTAL A.D.A. ? V . . . > . ' 



A-1 



A-2 



Whole Oacf 
'oumbar mat 



Whote Oaci 
number mat 



F. TOTALANNUAL ENROLLMENT RELATED TO 
THE A.D.A. REPORTED ON LINE IIA1 . . . . 



'107 



101 



CERTIFICATION 



/ h^rtby certify thst, to ihi tmt of my* knowhdgt md belttf. thts 
f9pon n tnjt snd cor^scf 

I All sttendMce m remedtMl clssses snd^dtssts providtd by the 
county wpftnttndtnt of schooH hss betn excluded m Item tl 
of this report • ^ 

Z Alt^ etttndsnce dste heve t>etn comptled end nofffted ... 
ecco^^ence with the provtvons of the Educetion Ccfe snd th^ 
rules end regulettons of the Sate Boerd of EMucetion es 
conteined m the Celifornie Adrnmistrettye Ccpe. Title 5. 
Educetion. end the instructions for this report fa 

3. No ethndence m summ^rUchools or mtersessio\hes t>een 
included herein, unless such clesses were epprovw^^ the 
Office of Curriculum Services. 



4 This report credits ettendence to the sctuel district of 
residence of the seventh end eighth grade pupils 



SIGNED . 



Prir»cip«»f 



Date . 



Examined and approved (See instructions lb and 2 ) 



City/Ortirfict Supefiojendeni 



Examioed and approved <See instruction 3 ) 



Countv SuP*^mteo<J*nJ ol School} 



Any inquiries concerning this report shouW 
directed to the attention Qf 

NAME , ' 

TELEPHONE NO . 



GENERAL INSTRUCTIONS 

V 

Please read all instructions before makir>g any entries 
V PRINCIPAL'S RESPOr^/SIBILITY FOR FiLiNG THIS REPORT 



Please see the special ^«JMructions to detLrrinne tho correct 
au^ndance 



10 ust tor reporting seventh and eighth (jr.ido 

b The principal of each junior high school shall prepare this annual re'port. filing the origmdl and iwo copies with the 
city or district Superintendent schools, if no such superintendent of schools is employed m the district, the 
original and one copy ay^e filed with the county superjntendent of schoqis immediately after June and one is 
retained for the junior -Kigh school files " ^ 

c If no city or district superintendent of schools is employed, the principal shall indicate 'No Superintendent 
Em'plbyed" m the space provided for the supenniendeni's approval, and he shall assume the responsibihties 
indicated m instruction 2 

2. giTY OR DISTRICT SUPERINTENDENT'S RESPONSIBILITY ' . ' ' 

The City or district ^superintendent shall examine and approve this report, shall prepare in triplicate for each distr»ct of 
residence one composite report of reports received from all the schools in the distnct, "shall transmit the original and 
one copy to the county superintendent of schools, and shall retain une copy for h»sTiles » 

3. COUNTY SUPERINTENDENT'S RESPONSIBILITY' 

The county superintendent of schools thall exdrfine and approve this reoort and shall transmit it. not later than 
July 15, to WILSON RILES, SuQerinter^dent ^f Public Instruction, attention of the Bureau of School 
Apportionments ^and Reports, State Department of Education. Sacramento, California 95814 This constitutes his 
reportio the Suj>ertnt9nd'ent of Public Instruction One copy shall be retained for the county files 



Svp*rtnt»ti</tnt of fiubtK inttmeuon 
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CAUFORNIA STATE 
DEPARTMENT OF EDUCATION 
Form No ^2^A (Rev 5-77) 



/m^L REPORT FOR SPECIAL PROGRAMS 

(ForschobTdbtric^'tmty. County superintrndents do not file an innual rtport.) 
For tht Ptriod Beginning July 1, 1976, and Ending June 30, 1977 

School Distnct , i-1 



-Counly 



V 



See separate f<vm (white) fo^nstructions 



'For SUte Use OiUy 



FOR STATE USE ONLY 






Grade 


A 




K. 1-8 


B 




7.12 






912 



Grad^span^ 



(lowest) 



. through . 



CODE 













SECTION I. Number of days used to compute a.d^. for extended sessions , ; 175 



SECTION II Attendance for phy&- 
icaily Mndicappcd. (Enter totals 
m columns 2 through S for 
classes in cate^ries bsted 
below ) 



Spcculday cUssei 



A «DtAl 

1 A)cc nn^e 3 through 8 vears 

2. Afie nn|:t 9 Ihrouth 20 yean 

B SEVtRtLY Hard Oh HEARING 

1 A|:e rente 3 Ihrouyh 8 yeait 

2 Ane ranf^ 9 through 20 yean 

C BOTH DFAI ANDSFVtRCLY 
HARD OF HEARING 
1 Age Tint/c 3 through 8 years 

2. Age range 9 through 20 years 

D BLIND 

1 A^e range 3 through 8 years 

2 Age ri|ige 9 through 20 years 

E. PARTIALLY SEEl>4C 

1 Age renge 3 through s years ^ 

2 Age ranite 9 through 20 years 

F. COMBINATION OF BLIND ' 
AND PARJIALLY SEEING 

\ Age renge' 3 through 8 years 

2 Age,range 9 through 20 year^ 

G ORTHOPEDIC OR OTH^ 
HEALnilMPAtRFD 

1 Age r^ng* 3 through H years 

2 Age ungc<4i through 20 years 

3 Drug depenifcni mlftorC ^ 

H aPHaSIC 

1 Age nngc > through 8 years 

7. \tf nnge 9 through 20 }rea rs 

t DEAF BLIND MULTIHANDl- " 
CAPPED 

I. Age renge 3 through 8 yean 
. 2 Age nngc 9 lhrou(h'30 yean 



il 
s t 

Col t 



it 

^- s 

III 
\i% 
il 2 

c c 
III 



Whole 
number 



Average daily atternitnce 



3^ 

3, ? 

Col 3. 



Whole Deet 
number mat 



13 

Is . 

u y 

o 2 
< M 

Col Sb 



Whole l)cci 
number msl 



H 3. 

Chi Sc" 



Whote l>«<i 
number mat 



.Breakdown of Col. 
' 3ciraila. 
includes more ^ 
than one level 



Kand 
grades' 1-8, 

Jr high 
grades 7 -8 

Col 'Jdflf 



E 



Wh.tte rvci 
number mat 




Gr^dc^ 
9-12 
Col Jd{2) 



I; 



2^ 
Co/ 4 




Page 1 



J-22.A , 



■c 



SECTION II. Attendmce, for 
phyacaly hamUcapped. (Enter 
totals in (.olumns 2 throu^ S 
^for classes lA cjtcgorics listed 
below.) (Con(;ludeU)/ 



Special d4) ilAvw) (continued) 

J OTHER MULTIHANDICAPPED 

1 Ate ranse 3 thiouth 8 years 

2 Ate rinse 9 thfout)] 20 yean 

K PREGNAKfT MINORS 
'*> 

L TOTAIS FOR SPECIAL* 
DAYCLASSRS 



M.OTIIER PHYSI^Al»LV 
HANDfCAPPED 
1. In r^jukir day claue) 

I. In ittncdial [^yncal educatwn 

3. Other rcmcdul iniUtictjon 

4, Indivxiuai uuUuciion 

5 Specul H>c«ch insmiLtion by 
speech aidc\ 

N. TOTAL OTHI-R PHYSICALLY 
HANOICAPPI D 



0. TOTAL AVERAGE DAILY 
ATTfNDANCE I OR PHYSl- 
CALLY HANDICAPPED (totaj of 
hncs L and N) 



P. BLIND PUPILS 




SECTION IIL Attendance for 
mentally retarded. (Enter totab 
in columns through 5 for 
cla'sses in categortes listed 
below.) 

A. KDUCABLE MENTALLY 
RFTARDED J 
Cbtaes with chxonolopcal afe span 

of 

1. Fourycafsorlcss 

2. Molt than four ycafs 

3 Total ipciiaJ cia»^s f 

« 

4 Pducabic retarded in re{uUi 
Uasvs 

5. TotaJeducabic re larded 

B. TRA1NABU- MEKfTALLY RE- 
TARDED. (Show compuUtion^of 
1^ o« tuppleincntaj report, Form 
i-22-A. for i4aud operated for Im 
than IBOmmutei.) 




♦ERIC 



110 



104 



J.22.A 

— ■ i . 

SECTION IV. Transportation of Ccrtiin Hindicapped Pupils. Enter average daOy attendance refunded off to 
• nearest whoie number * 

a'pHYSICALLY handicapped and trainable mentally retarded transported to spe- 
cial day classes (Education Code sections 41 863 and 4 1864) ' ' 
*4 Physically handicapped * * . . ' - . ^ 

2. Trainable mentally retarded , . . < ' < . •* • 

3 Autistic . . - ...... • • 

4 Total average daily attendance (line 1 plus line 2 plus Ime 3) . . ,1^. 

5 A d.a. of pupils reported in Item A4 for whom vehiUes used ex*^usively for such transportation 

6 Total cost for trarisportation of pupils reported in Item A5 (actual cos| between July 1 and Jun'e 30. 
rounded off to nearest dollar) . - v • , • 

B. PHYSICAUY HANDICAPPED IMPAIRED IN VlSiON OR HEARING TRANSt^RTED TO CAUFORNIA 
school for bund or DEAF OR"TO SOME LOCATION IN ANOTHER SCHOOL DISTRICT FOR 
SPHCIALIZED INSTRUCTION (Education Code Section 41866) (Only distjict^.^wy clajrn this allowance ) 

\ Average daily attendance . . . . . , . . x . \ , 

2 A.d.a. of pupils reported m Bl for whom vehicles are used exclusively for such*^^posc 

3. Total cost for transportation of pupds^eported in B2 (actual tost betwwoJuly 4 aftdJune 30. rounded off 
to nearest dollar) . ; * • ^ 



Avenge 
actendance 


FOR 
STATE 
USE ONLY 


Whole Na 




















^^^^-^^^ 

















SECTION V. Allendincc data for 
educationally handicapped 



A. bPtClAL DAY dAbbI S 



1 Educalioiutl)^ handh > 




3. To til cUisei 

B OIlUR hDB<'ATIONALLY 
HANDI(;^tD « 

1. I (.jrrunj divtbJity (7oup5 

2, Home and hospital uiitntction 

jn iRotruiiionJl <iid<r 

4 Totjl other ^ 

< TOT \^ AVI RACL 'daILY 
ATTENDANCE (A3 plus B4) 

D SprClAL CONSULT ATION^ALLOWANCE 

U * progrim bem| con(}uct(^ to provKi& ipeaal consultation to teachers, counselori, and supemsors of educationally handicapped 

pupili by speculiiii not regularly employed by the district or (he cotinty supenntendent of schools'^ (Sec Specui Instruction 2(d). 

page 3. for amount allowed ) . - • . Yes- 

E Enter pnor year enroIlm{n( in pro$Tams Tor the educationally handicapped as of sucih school month (Unified distncts, include 

emoUinents at both levels ) . . . ^ . . • • • - 

F, Enter the cunent ytzi averase enrollment m profiams for educationally handicapped for the fli si and sixth school months. 

(A. First month, i j B. Sixth month , ) 

0. Enter cunent year average enrollment of all pupils. (Unifled districts, include enrollments at both levels.) 
(A. First month B Sixth month ) 



j 



(Averafe) 



(Average) 

No- 



li. l( Item J Fi is i greater j than 1 1 20 1 percent 1 of E, I has pfior approval for extension of the program been^secured Irom tne^ 

Supenntendent of Pubbc Instruction^ . . ... ' ' Yei- 

L If item F is greatet than 2 percent of G. has prior approval been secured from the Superintendent of Public Instruction to exceed 2 

percent of the district enroUment? ...... » . . Yef__ No_„ 

J, If at any time during the ytit more than 2 percent of the juvenile hall population was enrolled m programs for the educationaUy 

handicapped, ha/ prior app(Oval been secured from the Superintendent oiPubbc Instruption to exceed 2 percent of the enrollment^ Yes No 

)C PupiU wko reside m a nonprofit, tax-exernpt. licensed children's mstitution pursuant to Education Code Section 56604 are 

excluded from the 2 percent eiuoUmenJ limitation The enrollment reported above excludes of these pupils * 



NOTE DistrKts that provide an educationally handicapped program for other dtstncts by contract should see Item 10 on the 
"General Instruction Sheet" for directions for rep<}rting enroUmenU • , 



i 



ERIC 
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105 



J't22-A 



SECnOr/ VI. Menuny Gtfted Mioon 

NOTE Pupa$ai« lo be counted ineithcf item A oi item B but canfwt be counted in both iiemi. 



A. NUMBER OF PUPILS PARTICIPATINC FOR ONE SEMESTER. 

1. Intpecul diy cUmcj 

2. In other »pcol^rosrams avefa^ins at least ^00 minute) pei week 

3. Toti](At p«u«A2) 



B NUMBER OF PUPILS PARTICIPATING FOR ONE SCHOOL YEAR* 

1. intpecul day classes 

2. in othei special pioframs averaiwjt at least 200 minutes r^week 
3 Total (B I phisB2) 



C NUMBER OF PUPILS IDENTIFIED IN THE CURRENT FISCAL YEAR . 
\ 



Number of 
pirtKipit' 



FOR. 
STATE 
USE ONLY 



SECTION VII. Attendance Data for Pupih Not Concurrently EnrpIJcd 
m a Regular High §chooJ Program Who Are Physically Handicapped 
Attending d Regional Occupational Center/Program 



A VISUALLY HANDICAPBED PERSONS 
B DEAF PERSONS 

C ORTHOPBOICALLY HANDICAPPED PERSONS 
D TOTAL 



Average daily attendance 



Accumulated 
in regular 
school year 
Cot t 


Accumulated 
in extendejj 
sessions 

Coi 2 


Tou 
(Col 1 
Col 2 

Col . 


;>his 
) 

? 


Whole 
Qumber 


DecH 
mal 


Whok 
number 


DecK 
mal 


Whole 
number 


Deci- 
mal 






xxxxxxx 


xxxx 










xxxxxxx 


xxxx 










xxxxxxx 


xxxx 










xxxxxxx 


xxxx 







^ CERTIFICATIONS 
The deletion of or failure to complete the following certifications as required wUi cause this rtport 

TO THE SUPERINTENDENT OF fUBLIC INSTRUCTION 



to be returned or disallowed ' 
to. THE COUNJY SUPERINTENDENT OF SCHOOLS 



I HEREBY CERTIFY thct. to the best of my knowledge and 
belief, the special programs herein reported met the standanis 
prescribed by the Education Code aru^ the rules and regubnons 
of the State Board of Education, as contained in the California 
^ Adminatntive Code, Title 5, Education, and that thu repor( is 
^ true and correct and compiled in accordance with all instructions. 



1 HEREBY CERTIFY that, to the best of my knowledge and 
beltdfwie special programs herein reported met the ttandards 
prf^hWirf by the Education Code and the rules and reflations 
of the State Board of Education, as contained in the California 
Administrjative Code, Title S, Education. and\hat this report ts 
true an/ correct and compiled In accordance with\ill instructions. 



^ |Signed|_ 



County^ 



County Superintendent of Scho«b 
Date 



{Signed |_ 
Title 



Distnct . 



Date. 



Any mqujrjes concerning ihij report should be 
directed to the attention of district employee* 
NAME: ^_ 



TELCfHONE NO.: 




Superintendent of Public Instruction 



a— 83562 
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^ falitqrnta State Department 
of Education 

Form No. J 22 A (Rev. 5-77) 
SUf^PLEMENT 



SUPPLEMENT TO 

ANNUAL REPORT FOR SPECIAL PROGRAMS 

For tjjc Period Beginning July 1 , 1976 and Ending June 30, 1977 



School districi ^ 




County 


Grade Span (check / ) 


Thii report includes (cTicck ) 




□ K,-6orK~S 


* Q Experimental piogxams 




□»7-l2. 


D CUsys exempted from prescribed enrollment requirements 


0 y\2 


O Compuution of a d a for trainable mentally retarded cU&ses of less than ISO minutes 




Page 1 

113 



4 



J-22.A SUPPLEMENT 



COMPUTATION OF AVERAGE DAILY ATrgNDANCEFOR TRAINABLE 
MENTALLY RETARDtD WHEN CLASSES ARE OPERATED FOR LESS 
THAN ISOMINin-ES 

Days of apportionment attencbnces for cUssei for trainable mentally reUrded operated 
less than 180 minutes are to be adjusted by application of a factor of minutes taught 
over 180 Furthermore, adjustment of a d a for such classes is requued by application of 
04I7toada computed (Education Code Section 11301 (46117)). 

Number of days taught in regular classes for period of this report . 

1 AdjustedattendanceincUssesof less than 180 minutes * 

2 Attendance in classes of least 180 minutes , , 

3 Total a d a (line 1 plus line 2) (Data entered in Section, IIIB, 

Column 3(a), ^orm J-22-A) 



Total days of appov 
tionment attendance 
(Adjust classes of less 
than 180 nunutes by 

factor of minutes 
-/Uu$ht over 180) 
Col, 1 


Average daily 
' attendance 
(Col 1 divided by 
days taught, in 
regular classes) 
Cd, 2 


Adjusted average daUy 
attendance (Enter t-d a 
from Col 2x041? for 
classes of less than 1 80 
minuter enter a d a. 
fromCbl 2forcUs$of 
of at least 180 minutet-) 
Col. 3 


Whole 
number 


Dcci- 
mt] 


Whole 
number 


Dech 
mil 


Whole 
number 


mal 








































INSTRUCTIONS 

The aty or district superintendent shall prepare this report in tnphcate Attach one copy to each Form J-22 (Report for 
Special Programs) prepared 

This supplement is to be used by districts for the following 
1 LXPLRIMENTAL SPbClAL bDUCATlON CLASSES aVpROVED BY THE STATE DEPARTMENT OF EDUCATION 
FOR A DIFFF RI NT ENROLLMENT MAXIMUM THAN THAT PRESCRIBED BY EDUCATION CODE SECTIONS 
56(>03. 56703. 561 60. 565 1-2. AND 565 1 7 ^ ^ 

A Physically Handicapped To report physically handicapped classes, enter (he type of handicap on line 1 and the class 
size approied by the State Department of Education in CQlumh 1 on the appropnate Im* for the age range involved 
C omplelc all other columns with respect to a d a If the instruction is other than in a class, indicate category such as 
"Individual Instruclton"' in items 4 or 5 » * 

Educable Mentally Retarded Report datd for classes for educable mentally retarded on the lines corresponding 
with the age span to be reported Ent^r in column 1 the class enrollment improved by the State Department of 
Education. Coniplete"'all columns with respect to a d a 

Trainable Mentally Retarded Report classes for the trainable mentally retarded Complete all columns including the 
class enrollment approved by the State Department ofjCt<iucatton Jlv Column 1 

Educationally Handicapped Report eUucjtionally handicapped claJses the same as other exempt classes Complete 
all columns as applicable It instruction is other than in a <;)ass. indicate category ^uch as "learning disability group" 
in Items 3 or 4 

11 CLASSES h\KMPTED TROM THE PRESCRIBED CLASSROOM ENROLLMENT REQUIREMENTS FOR APPOR- 
TiONMLNT PURPOSES 

Report these classes* in the same mannci as experimental classes except that the actual enrollment for the class will be 
shown in column 1 tnsteacf of approved total ^ 

HI SPECIAL CLASSLSFOR'THE TRAINABLE MENTALLY RETARDED FOR LESS THAN 180 MINUTES PER DAY 
Adjust the days ol apportionment 'bttendanc^ by multiplying such days of attendance by the ratio of the number o( 
minutes the class was held to 180 Divide the days 6r apportionment attendance by the actual days taught to determine 
a d a . then adjust such a d a by multiplying by a factor of 0 417 

PLEASE NOTE ^ 

If any approval for an experimental program or a class exemptedSfrom maximum enrollment was attached to Form J-22 
SUPPLE^IENT for the second report period, it is not necessary to attach a'copy to thts annual report If the approval tes 
been granted since the second report, please attach a copy to the Form J-22 SUPPLEMENT submitted. ^* ^ 

Complete a supplement for each gfade span Do not file ohc supplement for K-12 If theTe*iS not sufficient space to report alt 
the approved expenmental programs and exemptions on one form, use additional forms 

DO NOT ENTER ADA FOR EXPERIMENTAL PROGRAMS OR CLASSES EXEMPTED FROM PRESCRIBED 
CLASSROOM ENROLLMENT REQUIREMENTS ON FjDRM J'22 THE SJATE WILL TRANSFER THEA,DA. FROM 
THE J 22 FORM SUPPLEMENT TOFORM J-22 (REPORT FOR^PECI A L PROGRAMS) 
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Cabfornu State Depaftment 
of b<lucaiu>n 
Foftn J.27-A (Rev 5-77) 

County Superintendent's Report of S^chooU and Classes 
^ Maintained in a Specific District 

ANNUAL REPORT FOR ELEMENTARY SCHOOL AHENDANCE 

For the Period Commencing July 1, 1976, and Ending June 30, 1977 
Please read cgrefuUy all the instructions on the re^rse of this form 



County 



School district where ciettles) are located 





FOR STATE USE 


ONLY 


Code No> 



















I. ATTENDANCE DATA 



Oeonul points «^e to be omitted from numeftcal entrm >n thrt report since the dectrrul 
Une been pfov*ded to represent them Oecim«l entries shall be rounded to two Places 
If ihert IS no decimal fraction, two zeros shall ti9 shown 

Attendance category 


Toui days 
of 

apportionment 
attendance 

1 


& 

Average datiy 
attef>dance 

(Cok t divided 
by t75> 
2 


For state 

use only 

3 


A EMERGENCY SCHO^t^ 
1 Normal Pupils * . 
2. Physically Handicapped, Special Oav 
Classes 

B SPECIAL TRAINir{9 SCHOOLS' AND CLASSES FOR MENTALLY 
RETARDED 

1 Educable Mentally Retarded 

a Prom districts under 901 a d a 

b. From districts over 90Q add.. 
2, Trainable Meptally Retarded 

a From districts under 8.000 a.d a ... 

b From districts oVer 7.999 a.d a 
C. EDUCATIONALLY HANDICAPPED v 
1. Special Day Classes 

a From districts under 901 a.d.a 

b From districts ovar 900 a.d.a ' 


Whole No 


Dec 


' Whole No 


Dec. 


Whole No. 


Dec 
































\ 


















r 




^ ^ 




























1 

















tl. SPECIAL EDUCATION A.D.A. DETAIL 



(NOT REQUIRED FOR ANNUAL REPORT) 



ERIC 
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J-27-A 



CERTIFICATION BY COUNTY SUPERINTENDENT OF SCHOOLS 



/ hereby certify that the data contained m the foregoing report of attenbance are true and correct and in exact 
conformity with any available records or report? filed in my office, to the best of my knowledge and belief 



D«te . 



(Signed) . 



County Suptfirtftrtdtnt of Schools 



'I GENEFfAL INSTRUCTIONS 

1 RESPONSIBILITY FOR FILING * 

This form is to be completed by the coonty superintendent of 
schools for the jjurpose of claiming apportionment frqm the 
State School Fund for those schools and classes conducted by 
the county superintendent of schools' office The county 
superintendent of schools shall certify and approve this report 
This constitutes his report to the Superintendent of Public 
instruction 

The original copy of each form shall be sent to WILSON RILES. 
Superintendent of Public instruction, attention Bureau of 
School Apportion nnents and Reports, California State Depart- 
ment of»Educjtion, 721 Capitol Mall, Sacramento, CA 95814, 
on or before July 15, 1977. A duplicate copy shall be retained 
fti^the county files 

2 NUMBER OF REPORTS 

A sepacate form shall be completed in duplicate tor each distnct 
where special schools and classes are maintained by the county 
superintendent Submit only one report for each such district, 
'even though there may be different types of instruction given 

3 DIVISOR FOR COMPUTING AVERAGE DAILY ATTEN 
DANCE 

The average daily attendance of the school, dass, or funjj shall 
^ be determined by dividing the days of attendance by 175 

4. SIZE OF DISTRICTS OF RESIDENCE 

The Size of the elementary districts of residence listed in the 
detail of Item 11 determines whether the attendance for 
educable and trainable retarded and educationally handicapped 
IS reported as attendance from districts ^under 901 or 8,000 
a d a or over 900 or 7,999 a.d.a Extreme care should be taken 
to ^determine the size of the districts of residence and to enter ' 
the attendance on the correct hnes ^ 
Mentally retarded If the total of the attendance m item 
I B 1 a plus I B 2 a is greater than the total m Item I B 1 b plus 
l'B2-b, the apportionment is computed using the sfnall school 
allowance If the attendance is greater in Item l-B 1 b plus 
I B 2 b, the apportionrrient is cori>puted using a unit rate 
Educationally handicapped If the attendance reported m item 
C-1 a IS greater than that in Item C-1 b. the apportionment is 
computed using a small school allowance If C-1 b is greater 
than C 1-a, ttfe apportionment is computed using a unit rate. 

5. MAXIMUM ATTENDANCE CREDIT FOR EACH PUPIL 
The actual attendance included tn Column 2 in any one or 
several categories shall not exceed one day for any pupit in any 
calendar day, m accordance with Education Code Section 
11001 (46110}. 

' 6. COMBINED CLASSES IN ELEMENTARY AND 
SCHOOL ATTENDANCE 

If the attendance in any class provided by the 
superintendent of schools consists of both elementary i 
school pupils, the attendance for the foundattor^ 
allowance shall be reported as attendance at {heJ^t\ of the 
nwjority of pupils. Do not hie sepante reportsJ0^ach level 



HIGH 



ATTENDANCE PERIOD ^ 

The atten^nce for schools and classes maintained by the 
county superintendent of schools between July 1. 1^76, and 
June 30, Id77, shall be reported. 



INSTRUCTIONS FOR SPECIFIC ITEMS 

I. SPECIAL EDUCATIO>^ ATTENDANCE 

A. Emergency Schools 

1. Education Code Section 896 (1920] states that the county 
superintendents of schools may, when rtecessary or m order 
to ensure elementary education for^ children of migratory 
•workers residing in his county and engaged tn seasonal 
industries in his county and when funds are r>ot available 
from other sources, provide any one or more of the 
follbwing services {}) estabfTStr and maintain one or more 
elementary schools, (2) provide one or nr>ore elementary 
~ teachers for regular elementary schools, and (3) provide 
transportation to an elementary school Enter such 
attendance on line A-1^ 

2 Enter on Line A-2 the attendance of physically handicapped 
minors m special day classes maintamed by' the county " 
superintendent of schools under Education Code Se^ion 
'894^) ll850(a)|. 

B. Spaoaj Tinning Schools and Classes for Mentally Retarded 

Report the attendance for educable and trai^ble nrtentaMy 
retarded minors ih schools and classes maintair>ed by^ the . 
county. superintendent of schools jn accordance with thesis . 
'of the district of residence, per General Instruction Number 4 
(Education Code Section 895 (18CK)] ). 

C. Educationally Handicappe<j 

Report the attendance of educationally handicapped minors 
including autistic inKlasses maintained by the county 
superintendent of sch<As jn accordance' with the size of the 
distnct of residence per General instruction No 4 (Educati6n 
Code Section 6751 (a) (56602(a)J ). 

II. SPECiXt EDUCATION A.D.A. DETAIL (NOT 
' REQUIRED FOR ANNUAt REPORT.) 





y 



Supenntendent of Public Instruction 



Any inquirie^^^ffcerning this report should be 
directed J^^fieattention of: 

NAME: 

TELEPHON£ NO.. 



V 
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ERLC 



Califonui SUU Dcjmtment 
of Education 

Fonn No, J.27.1-A (R«v, 5-77) ' 



County Superintendent's Report of Schools and Classes, 

' ^Mointained on a County wide Basis 

ANNUAL REPORT>OR ELEMtNTARY SCHOOl ^HENDANCE 

For the PericxJ Commencing Juty 1, 1976« and Ending June 30, 1977' 
Please read carefully all the instructions on the reverse of this form. 



County 



FOR STATE USE ONLY 
Co<^No 



1. ATTENDANCE DATA 



DecifTwl pov^ts *ft lo be onrMtltd from nomef»cal mtfw m |h« rlhxKt unce the decim*! 
>«nc h«i b«tn provKlcd lo rrprtstni them Oec^m«t enirtes tK»U be rounded lo two pl*ctt 
if th*(e rt noiBkimil fraction, two 2tro« }h«ir be shown ^ 

> 

Att^^dAnce category 


Toiel d«v$ 
Of »ppoHioorT>«nl 
•ucndance 
1 


1 

1 

Awragt 
attenoi 

(Col t d 
by t7 

2 


daily 
nee 
vKtod 

5) 


' 1 

Fot state 

uieonly 

.3- 


A PHYSICALLY HANDICAPPED 

1 Individual Instruction, ^(une or tTos(Mial ^ 

2 Remedial Instruction ^ 

3 Integrated Programs • 

B EDUCAtlONALLY HANDICAPPED 

1 Learning Dfsability Groups 

2 HorT>e and Hc^pttal Instructton * ^ 
a From districts under 901 a d a 

b From districts ovef 900 a d a . • 

C COUNTY SCHOOL TUITIQf^fljNO^'^^"'"^ 

0. OPPORTUNITY SCHOOLS AND CLASSES 
E. JUVENILE HALL SCHOOLS 

1 School»withle$stKan 101 ad a 

a Schools from 1 to 25 a d a, . v , 

1> Schools from 26 to SO a d a 

c Schools from 51 to 75 a d a 

d Schools from 76 to 100 adj. * . . 
2. Schools with over 100 a da. . . 


\M^ol« No 


Dec 


Viffiole No 


Dec 


Wholc No 


Dec 
















/ ' 
















' — « 


































































Avvr«9e daily 
•ttendince 


Number of 
tChools of 

••Cfl Ut9 

5 










^ 




































3. Total average daily attendance ' 
F SPECIAL EDUCATION MASTER PLAN , . 













IL SPECIAL EDUCATION A.D.A. DETAIL 



(NOT HEQUtRED.FOR ATiNUAL REPORT) 



CERTIF^CATfON BY COUNTY. SUPERINTENDENT OF^^SCHOO .S 
/ hereby certify that th^ iata contained in the foregoing report of attendance are true Si *d 
conformity with any available records or reports filed m my office to the best of my knoWi 



Date . 



ISigned) . 



Co uoy/% uptfinl>ndfHt|f School) 



correct and in exact 
edge and belief. 



GENERAL I 

1 responsibihtyVor^filing 

Thil form is to b« completed by th« county luptrmttndtnt of 
tchooli for th«, purPOM of Claiming •ppoaionmtnt from th« Slat* 
School Fu^ for thoM schools and class** conduct by tha county 
suptfintandtnt of ichools* oiUot. Tha county superinttndtnt ot 
schools sh<<l ctrtify and approva this report This constitutes his 
report to ^* Superintendent of Pu^uh frutruaioot 
The original copy, shall be sent to WILSON RILES. Supenntendwt 
''of Public Instruction, attention Bureau of School ApporKonmenu 
and Reports, California State DepatJrnent of Education. 721 Capitol 
Mali, Sacramento, CA 95814, tMot before July 15, 1977 A 
duplicate copy shall be retained for the county files » 

2 NUMBER OF REPORTS 

Only on* report is required for all attendance m tt»* county lor lh« 
various programs idantifi^ on this form. * i 

3 OIVJSOR FOR COMPUTING AVERAGE DAILY ATTENDANCE 
The avtfagt daily attendance of the school* class, or fund shall be 
determined by dividing the days of attendance by 1 75 

4 SIZE OF DISTRICTS OF RESIDENCE 

The size of lh« elementary districts of resilience litied in the detail 
^- of Item II determines whether the atfe/dance for educationally 
handicapped (home and hospital instruction) is reported as atten- 



NSTRUCTIONS 

dance from districts Under OOl axlfa 
care should be taken to determine 
residence and to tnter the attendance 

maiority of attendance is from disttieu of l«ss than 901, the 
apportionment is competed using a snelt-school allowance If the 
maiof ity of # d j is from dutrict: 
apportionment is computed using a bnii 



jr over 900 a d j Extreme 
be size of the dQricts of 
on the correct lTn*f-^ the 



of more than 900, <the 
rate 



5 MAXIMUM ATTENDANCE CREDIT 



„.^^.r.,«^ ^, ...^w^.,^.. ^.ntw.. FOR EACH PUPIL ^ 
The actual attendance iQCiuded in Col jmn 2 in «ny on* of «ev*fal 
categorMi shall not Cxceeo on* day f( r *(\y pupil in any cilefKSar 
day. in accordance with Education Cod Section 1 T001 (461 10) , \ 

6 C0MBINED'C4>ASSCS OF ^LEMEHIARY AND HIGH SCHOOl) 
ATTENDANCE * 
If the attendance in any daw provide 1 by the county superinten- 
dent of sch^ls consists of both eleme itary and high school pupils, 
th^ attendance forothe foundation (fogram al(pvvance shall be 
re(^tedlfei attendance at the level of tia m*)orj)v of pupils Do not 
itl9 S9ptf§tt reporu for ##c/» /eve/ . 



ATTENDANCE PERIOD ' 
The attendance for schools and cUsse 
superintendent pl^tchools and for tf>e 
Mn July 1, ia76.<fnd June 30; 19! 



hatfcf nn Ju 



nvintained by the oouoty 
ounty School Tuition FUhd 
7. shall be reported 



I SPECIAL EDUCATION ATTENDANCE 



lA. PhyticaMy Handicapped 

If pupils ar^ attending special day classes conducted by tr!* county 
super^1tend*nt of schools and also attend a>J*medial diss or are 
given individual instruction, repors the a d^ in only the special day 
ci*ts to'av^id a duplication of attendance 

1 Ecltef on Una A 1 the attendance of Pupils given individual, 
instruction in <he home or at bedside m institutions »nd of 
minor* vvith sP*«ch defects who are at le*st three yMrs of «gfr 
taOght by te«chefs furnished by the county superintendent of 
schools under Education Code Section894{d) (18S0(d)) 

2 Enter on line A-2 the attendance o'f physically handicapped 
^puPtls excused from regular classes to atfand remedial classes 
.vyjth. sptctal teachers furnished by the county superintendentof . 
schools in the regular schools of the districff of trty county 
un^ Tducatton Code .Section 894 i (1852) 

3 Enter on line A-3 the attendance of pupils 4Mrtiapatir>g in 
integrated programs under Education Code Section 894(g> 

. Il850fg)). ^ 

B. Educationally Handicapped 
^ 1 Enter on li(\f>8-1 the attendance of pupils gTven instruction in 
T learning disebility groups by teachers fOrntshed by tHli county 
superintendent of schools under Education Cdde Sectionc 
675Mb) (5€602(b))^ - ^ ^ 

5p*Ct*f tnttructton for Belucsttontity H»ndK»pp€<i Mincrt in 
Ju¥tntl» N»/t^Jb» county superintendent reports the aiJ-a«fot < 
educationally handicapped classes and programs fnd learning 
disability groups as luvenile hall atietKiance. The county superin- 
tendent receives tlM foundation program aJiowar\ce from th# 
educationally handicapp«d reported in luVenile halLschool and 
the special allowance from the attendahca reodiHtd on F^m 
J-22 as *ducationally handicapped ' 
2. Enter on>lin« B-2-e or line B*2-b the attendance of Pupils given 
instruction in tlUnome or at bedside in institutions by t*achers 
furnished t>y^ thi county superintendent^ of schools under 
Education Code Section 6751(d) (56602(d)) See Gener«l 
Instruction Number 4 • • 



INSTRUCTIONS FOR SPECIFIC ITEMS " xt ^ 

C Coontv Scho^rTuiiion Fund | ' 

* ^ , Tf>e superintendent of schools of county »d)ao*nt to an 

'Adjoining state ma^grant permission to puptis residing in the county 
to attend elemenwry school in a district of the »d)oinif>g state Tf>e 
average daily attendance of' such pi^ls shall be credited to ^ 
County Schoot Tuttiqn Fund m accordapce with Education Code 
XCtions 20151 (2000) ihp 20152 (^l)i Enttr such attendance 
on tine c • 



((Eddatl 



D, Opportunity Schools and CteMet(Ed(ication Code Section 183SS(c}^ 
(14057(c))) 7 
Enter on Itne D tl>e attendance m all opportunity schools and cias^ 
conducted by the oAjnty superinienotnt of schools. 



ipe (Edu«ptlon Code Section 



E. Juventle Had Schools, Homes, and 
183S6(c) (14057(c)) I 

Ittm E-1 in Column 4 tfte tatai avefaga dIMy attendance of 

all schools in each size listeo in litems E-1-«r t>-. c. and d, as 
applicAbte. Enter in ColuriSn 5 the rjumber of s<ihools in each s«z* u 
applicable , • ^ ^ 

tfm £'2 ^nter in Column k the rp(a/ 'average daily attendanoe'in 
schools with over 100 average daily atteri^ncef Enter )n Column 5 
thenumber of schools with over 100 a d.e J . , ^ 
/re/n f-J Enter ir/Colurnrt 4^he pul average daily at*andance for 
all iizes of juvenite hall schools 

(See special instructioos for •ducattpnally hendicltiped minors 
' under 8-1.) v • « 

F. Special Education Master Ptan (Educetlon Code aeetlortt 7001 and 
^ 7008 (56301 (nd 56^13) ) ^ 

Report the attendance m all schools 91 classes conducted by the 
county superintendent in ecoordance with tf>e approved special 
^ «duc«Aon masttr plan Th* apportibnment ii computed uting a unit 
rate foundation progiVm allowartoi. , " *^ 



II SPECIAL EDUCATION A.D.A, DET^JL (NOT REQUIRED FOR 
I tHE ANNUAL REPORT)*^ v 



Any inquiries concerning this report should I 
directe^to the attention of. 

''NAME: 

TELEPHONE NO.: 




Sup€rii^9ftdtnt of Public tnstruetion 



1 
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I 



<AUI0RNIASTATI 
ObPARfMtNlOl ll)UtAt40N 
Form/^o A IR«v 5-77 > 



COUNTY. SUPERIHTENDENrS REPORT OF S^CHOOLS 
. . ^ ^ AND ClASSES MAINTAINED 

AnnuafReport for Higb ScItdoI Attendance 

For the Period Commencing July 1, i^76, and Ending June 30, 197^ 



Pkase read carefuMy «n iftjtnicCions btforc making any cntr»es on (his fomj 



COMPOSITE REPORT 



. County 



Attenddide datj to be employed m the p^iiKipjl jpportionfTuriit ol the Sutc School f^und ^ 



Type of ciavk 


1 

Total dayt of 
jpporiionmcni 


2 

Avcrajtc daily 
attendance 
aoi I 175) 


A PHYSICALLY HANDlCAPPbD MINORS . 

B MENTALLY'RETARDED MINORS. 

C EDUCATIONALLY HANDICAPPED MINORS * J 

D JUVENILEjjyALLS. HOMES. AND CAMPS y 

E COUNTVSaiOOL TUITION FUND 

F REGIONAL OCCUPATIONAL CENTERS 
AND PROGRAMS 

G TECHNICA L SCHOOLS (Education Code Sctlion 1 790) * 

H OPPORTUNITY SCHOOLS OR CI^ASSb*S (Education 
Code Stt lion 14058) . 

\ - 

I VHANDJCAPPED ADULTS (Education Code Section 52570) 

J speciaOducation master plan 


jWhok No 


Dec 


Whok No 












• 
































SEE J.I9.A SUI 


PLEJ 


1ENT co\;nty 
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^0K STATt USt ONI Y 



„^ CERTIFICATION 

"^'^ ^ 

/ hereby certify thst to the best ot my knowledge and belief * ) • 

* . "«< 

1. This report is true and correct. ' , * 

2. All attendance data have been^mpile(f'^/^<^ported in accordance with the provisions of the Education Code and the rules and 
regulations of the Sj^te §oarcl of Education, as contained in tha California Administrative Cod€, Title 5. Education, and the 
instructions in this form • ^ " . ^ * . * 



Date - 



i Signed] _ 



(County Suptrmttrxtent of ScHbolt) 



ERIC 



119' ' 
^ ■ 
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GENERAL INSTRUCTIONS 



RESPONSIBILITY FOR FILING 
ThiS" form is lo bf completed by the county sup<rin> 
lender) t of schools for the purpose of claiming 
apportionment from the Slate SchoolvFund for those 
.secoj^iry grades in schools and classes Maintained 
the county su^rintendents of schools The county 
superintendent of schools shall certify and approve this 
report This constitutes his report to the Superintendent 
of Public instruction. 

The original copy of each form shall be sent to WILSON 
RILES. Superintendent of PubhcJnJtruct^ion. attention 
Bureau of School Apportionments and Reports. Cali- 
fornia State Department of Education. 721 Capitol Mall, 
Sacramento. CA 95814, on or before July 15. 1977 A 
duplicate copy shall be relamed fjr the county files 

COMPOSITE REPORT V 
Do not mil/ separate- reports for schools and classes 
maiaiiined Vy the county superintendent of schwls at * 
the secondary level ' * 

DIVISOR FOR COMPUTING AVERAGE DAILY 
ATTEf^ANCE 

The avSgc daily attendance ""of the school, class^ or 
lund shall be determined by dividing the days »( 
jitciijjncc by 175 



. MAXIMUM ATTENDANCE CREDIT FOR " 
EACH PUPIL 

No pupil in a high school, other than a pupil in a 
vocational education program occupation ally, organized 
and conducted under fedtral approval, evening high 
school, continuation high sch<ftl. or continuation^duca- 
tlbn class, shall tTe credited with more than one day of 
attendance in any calendar day (Ed«cation Code Section 
46140) 

ATTENDANCE PERIOD 

Thf attendance for schools ai\d classes maintained by 
the county superintendent of schools and fo^ thiT 
County School Tuition Fund ts reported for (he fiscal 
year commencing July I, 1976. and ending June SO, 
1977 



S COMBINED PROGRAMS OF ELEMENTARY AND 

, HIGH SCHOOL ATTENDANCE 

' «lf the attendance in any school < class, or program 

provided by the county superiotendent of schools 

consists of both;clementary and high school pupils, the 
* attendance shall be reported as attendance at the level of 

the majority of pupils Oo not file separate reports for 

each level 



SPECIFIC INSTRUCTIONS 



►I SPECIFIC EDUCATION ATTENDANCE 
A PIIVSlCALLVHANDlCAPPhDMINOl<S 

Include Special classes, remedial instruction, ind 
individual instruction (Education Code Section 
1850) 

All programs for physically l^andicapped minors shall 
be entered m the space provided^ ^ « 

^ B MENTALLY RETARDRD MINORS - ^ 

include schools and classes for educable and trjinable , 
mentally retarded minors (bducation Code Section 
1880) 

The attendance ol educable and trainable mentally 
reurded minors shall be entered m the space pfo' 
vided 

C LDUCATIONALLY HANDICAPPED MINORS 
Include specialeducation programs authorized (Edu- 
cjlion Code Section 46602) 

The attendance of all pupils tn programs for all 
educationally handicapped minors shall be entered in 
, -r- the space provided ^ 

D JUVLNlLh HALLS, HOMbS. AND CAMPS 

The attendance for pupils in classes maintained by 
till* county superin|endent ol schools m juvenile halls, 
homes, and camps shall be entered m the space 
pro.vided. 

SPITIAL INSTRUCTIONS FOR EDUCATIONAL- 
LV IIANDJCAPPED MINORS IN JUVENILE HALL 
The county superintendent reports the ad'a^for 
* eduifliionally handicapped classes and programs as 
juvemie hall attendance. The county superintendent 
receives the Foundation Program allowance from the 
educationally handicapped attendance reported in a 
juvenile hall school and the special aIlo^Y4nce for 
educationally haf)dicap|)eJ attendance reported on 
Form No.-J-22.P2 



F REGIONAL OCCUPATIONAL CfcNTLRS AND 
PROGRAMS 

Commencing July I, 1976, and thereafter the atten- 
dance of pUpiIs in regional occupational centers^nd 
programs maintained by the county superintendent 
of schools shall be credited to the district of 
residence, * 

G TECHNICAL. AGRICULTURAL. AND NATURAL 
RfcSOURCE CONSERVATION SCHCK)LS 
* The attendance for technical. Jgricultural. aiiU^atural 
resource conservation Schools 'or c]a\ses shall he 
reported on line G (Education Code Seciioii 1790) 

H^OPPORTUNITY SCHOOLS OR CLASSbS 

The attendance for classes in opportunity ^hools or 
- classes shall be re^rted in the space provided 
(Education Code Section 14058). 

I 'HANDICAPPED ADULTS 

The attendance fo/ classes for handicapped adults 
shall be reported in the space provided All classes for 
handicapped adults sliall be approved by the General 
Education Support Unit. State Department ol Educa 
tion. (Education Code Section 52570), 

J SPbCIALhDU ATION MASThR PI AN 

Report the attendance tor the approved Special 
bducatl^n Master Plan 

SPECIAL INSTRUCTION V 
EDUCATIONALLY HANDICAPPED IN JUVENILE HALL 
All attendance for educationally handicapped children 
mstructe^ m juv^le hall shall be reported on hne C A.d.a. 
of leamtng disability groups in juvende hall shall be 
deducted from the total juvemle haU a d a. and reported as 
educationally handicapped. 



r COUNTY SCHOOL TUITION FUN D 

Tlie county superintendent of schools of ^ny county 
adjacent to an adj^inipg state may grant permission ^ 
to pupils residing in the county to attend secondary 
schooj in a district of the adjoining state^The average 
daily attendance of suc{) pupils shall be credited to 
the County School Tuition Fund (Eductlion Code^. 
Sections 2000.2001) ' 



Supfftntauient of hiMU Inslrucfion 



Index 



Absence ^ ' » 

allowable as attendance, 27 
Ik because of bereave mejit leave, 27 
certificated employee-initated, 29,. 
due to illness or other reasons, verification requirements 
^for,28 

for physically -handicapped 'pupils at-home or in an 
institution, 28-29 ^ (^^^ 

for pupils in clasises for aduUs, ,29. 

for j)upils in'eventng schools or schools for adults, 29 

for pupils in special day and evening classesy/29- * ' 

for religious purposes^ 29 

not allowed for apportionment, 28-29 

on holidays and days of special obseivarice, 29-30 

partial-day, unauthorized, ,^9 

pupil-initiated', 29 ^ 

record of, 27 . • 

Academic year, definition of, 3 1 , 45 
Admission charge, effect of, 1 1 
Adult, definition of 

for adult education classes, 37 

for regional occupational centers and programs, 42 ^ 
Adults 

concurrently enrolled, 67 

in certain institutions, 67 S 

ribnconcurrently enrolled, 67 
Adults, classes f(^ K , 

absences not allowed m, 29 

admission of adults to, 38 

admission of minors to, 38 

aijthorization for, 37 

computation of average daily attendance for, 37—38 
day of attendance for, 38r 
duration of, 37 

during the stimmer, 4^5 ^ 

forms for reporting average daily attendance for, 38 

in community colleges, 37 

involving a forum or lecture series, 37 

involving physical education and crafts, 37 

maximum credit, of attendance for, 38 

on weekends, 38' * 

record^ and reports for, 37 

required enrollment to constitute, 37 

supplementary lectures in, 37 • . ^ 

Annual attendance reports, purposes of, 78 
Apportionments 

advance, 77 

corrections and adjustments to, 18,77,78 
first principal, 17,77—78 



second principal, 17,77-78 ' 
Attendance accounting 

central,' 1-2, 14 ^ 
Department of Education services for, 2 
publications on: 

California Administrative Code, Title 5, Education, 2 
Education Code, 2 
miscellaneous, 2 , \^ . 
. State School Register, 2 

purposes of, 1 \ * ■ ^ 

responsibility for, by': ^ 
. attendance supervisors, 2—3 
business services personnel, 2 
principals, 3 " . 

special education personnel, 3 
teachers, % ' j. 
'rules and regulations on, 1 • , • 

state approval of other systems of, 14- 
through regional data-processing center, 1-2, 14 
Attendance accounting, central 
. ' and use of data processing, 14 ' 

approval of forms and procedures for, 14 
Attendance area, school 

governing board to establish, 4 
prevention of racial and ethnic imbalance in, ^ ^ 
Attendance'supervisor 
authorization fbr, 2—3 
role of, 2*^3 ' ^ 

Average daily attendance 
elements affecting, 32 
method of computing, 32-34 



feavement leave of absence, 27 
Birth Registration, Notification of, 5 
Bureau of School Apportionments and Reports, informa- 
tion sent to, 2 

Business services personnel, role of, in attendance account- 
ing, 2 ' • 

California Public School Directory, list of services in> 2 
Central attendance accounting 

and use of data processing, .14 

approval of forms -and procedures for,. 14 
Cerebral palsy, children with, 60 
Clock hour^ report of attendance by, 1 1, 12 
Community college, high school students in 

admission requirements for, 35 

apportionments for, 35 

authorization for attendance of, 35 



maximum credit for attendance of, 36 

permissive vocational education classes for, 36 
Community service ;:lasses 

maintenance of attendance records for, 38 t 

responsibS^ty for cost of, 38 

special report of attendance for, 38 • 
Compulsory education 

age limits, 4 

, and enrollment in correspondence school courses, 4 

relatechto continuation education, 4 
Concurrently enrolled studients, 42 ^ 
'^Conservation program, 41 ' 
Contagious disease, carrier of, 28 
Con tii^uation education schools, classes 

and the necessary small high school, 40 

compulsory, 4 , • 

computation of average ddlly attendance for, 40 

districts exempt from cqnducting, 39 

establishment and operation of, 39—41 

for minors not' regularly employed^ 39 

forms used for reporting average daily attendance in, 40 

hours of instruction in, '3^^ 

information on, contained in Handbook on Continm- 
r tion Education California, 41 ^ 
^minimutn school day for, 39 \ ^ 

minimum weekly attendance requirement for, 39 
persons exempted from attending, 39-40 • ^ 
'princip^rs annual and period reports on, 41 
fecord and report of attendance in, 40 
required attendance in, 39 
separate, 39 

transfer to, for disciplinary reasons,^ 40 . 
Correspondence school courses, 4 

Day, school, authority to establish length of, 32 
Eteaf or severely hard of hearing, experimental program fSf, . 
"60 

Driver training classes on holidays, 30, 32 
Etestruction of pupil records, 1 1 , 23-25 , 

Educationally handicapped pupils 
additional special allowance for, 52 
admission to programs for, 50 
application of foundation program for, 48 
attendance accounting requirements in programs for, 
50-52 

authorization of instruction for, 49 
'autistic, 48 

computation 6f average daily attendance for, 50-52 
credit of attendance for, 51 . * 

credit to County School Service Fund, for instruction 
.of, 50 

definition of, 48 ^ 
extension of program for, prior approval of, 49 
. forms used in reporting attendance for,^l -52 
honie and hospital instruction for, 5 1 
instruction of, in licensed children's institution, 49. * 



learning disability groups for, 52 
limitation on enrollmeot of, 49 
maximum class size for, 49 
minimum school day for, 50 
record of attendance for, 51-52 
report of attendance for, 51" ^ / • 

special day classes for, 51 _ ^ * 
special register for, 13 
Elementary^ school 

admission of adults to, 6 ' ' 

admission of physically handicapped pupils to, 6 
admissioH oT pupils from kindergarten to, 6 
admission of transferred enrollees to, 6 ^ 
attendance accounting, 33-34 
computation of average daily attendance^n, 34 
daily sessions in, 33 ... 
early advancement to, from kindergarten, 6 
exclusion from, because of age, 6 
forms for reporting averqje daily attendance in,-34 
kindergarten combined with one or more grades ia, '33 
maximum credit' for attendance in, 33 * 
maximum school day Tor kindergarten pupils in, 33 
minimum age of a4jnissJon to, 6 
minimum school day^ alternative computation of, 33-34 
minimum school day- for grades four througli eiglit in, 33 
minimum school day for grarfes one, two, and three an, 

33 • / ^ . ^ 

150-minute kindergarten classes in, 33 
^ preschool combined with kindergarten in'^ 33 
proof of age for admission to,' 6 ' 
recesses in, 34 

single-session kindergarten classes in, 33 
Emergency attendance accounting 

description of conditions j-equiring, 69-70 

forms required for, 70 
Emergency elementary schools 

authorization for, 70 \ 

computation of average,daily attendance for, 70 

fori^s required in reporting attendant for, 70 ^ * 

record of attendance in, 70 \ 

report Of'attendance for, 70 • * 
Eprdemic requiring emergency attendance accounting, 

69-70 
Evening high schools 

absences not'allowed for attendance in, 29 

computation of average daily attendance for, 35 • ^ 

credit for attendance in, 35 

days and hoti|^bf, 35 • . 

establishment and maintenance of, 35 

permission required for attendance in, 35 
Excusal from school* or class^ffect of, 1 1—12 
Exposure to.quarantinabk disease, 28 
' Extended day classes, 10 . ' . 

' Family footer home^, children residing in 
claimsiorco^f educating, 69 > 
methrfd orSetermining cost of educating, 68 
reimbursement for cost of educating, 68-69/ 



9 9 



Fire, result of, requiring emergency attendance accounting, 

69-70 . ' 
Fiscal year, definition of , 3 1 

Flood, result of, requiring emergency attendance account- 

* ing,«9-70 
Forestry program 

agreement to provide, 42 

authorization for, 41 

Form^^^ttendance accountmg 

approval of,, by Bureau of Management Services, 2 

data required on, 2 

provided by Bureau of School Apportionments -and 
Reports, 1 

state distribution of, 23 
Foundation program 

district aid toward, 78 
- - level of funding, 78-79 

stat§ basic aid toward, 78 

state equalizatioti aid toward, 78 
-Four*year high school, definition of, 34 
Funeral services, absence to attend, 27 

Grade level 

attendance accounting by, 33-36 
definition of, for attendance accounting, 33 

Handicapped pupils 

absence not allowed for, under certain conditions, 
28-29 

definition of, 19 
. special educational facilities and services for, 19, 20 

tuition payments for, 19-20 
Health care, visits for, related to illness, 28 
High school 

admission of nonresidents of district to, 8 

admission to adult classes in, 10 

admission to, eligibility requirements for, 8 

admission to, frohi other high schools, 10 

admission to, frbm other states, ^8 • , 

admission to grade level of, 8 

attendance accounting, 34—36 

computation of average daily attendance in, 36 

extended day classes, 10 
^ forms for reporting average daily attendance in, 36 

mandatory provision of, by school district, 34 

maximum credit for attendance in, 34 

minimum school day in, 34 • 

minimum school day in, alternative computation of, 
34-35 ' ^ 

• . minimum school day in, exceptions to, 35 ' 
minimum school week in, 34 
noon intermission in, 35 f 
passing time allowed in, 35 
postgraduate courses, 10 
tax receipts,- crediting of, 9 ^ 



transcripts, charge for, 10 
tuition payments for pupils in, 9-10 



V 



Holidays 

absence from school on, 29 
appointed by Govenipr, -29-30 
declaration of, by governing board, 30 

' driver training classes on, 30 - 

maintenance of school on, because of climate, 30 
maintenance of school on, because of emergency, 30 

Hospitals, children residing in 
claims for cost of educating, 69 
method of determining cost of educating, 68 
reimbursement of cost of educating, 68-69 

»» • 

Illness 

absence because of, 27, 28 * * ^ 

impetigo as, 28 

pediculosis (he^d lice) as, 28 

prolonged, 28 

recuperation from, 28 

related to carrier uJ^a pontagious disease, 28 

related to visits for health care, 28 . 

ringworm as, 28 

scabies as, 28 

verification of absen^ because of, 28 
Immediate family, definition of, 27 
ImpassaJ)le roads requiring emergency attendance 
' accounting, 69—70 
Impetigo as illness, 28^ 
Institutions, adults in certain 

approval of classes for, 67 ' ^ 

attendance and enrollment of, 67 

classes for, authorization for Department of Corrections 
-to conduct, 67 <> 

records and reports used in attendance accounrtng for, 
67 ^ 
Institutions, children in licensed ^ 

claims for cost of educating, 69 « 

method of determining cost of educating, 68 

reimbursement for educating, 68-69 
Interdistrict attendance 

agreements governing, 71 

computation of average daily attendance for, 72-73 
, credit of average daily attendance for, 72-73 

electorate-initiated, 72 . 

for adults, 71 - w 

for handicapped and retarded pupils, 71 

miscellaneous provisions affecting, 7 1 —72 - 

payment of tuition for, 7l 

pupil*initiated, 70-71 
. interstate attendance 

authorization for, 73, 74 

certification of attendaiice for, 73 

computation of average daily attendance for, 73 

credit of average daily attendance for, 73 

forms used in reporting attendance for, 73 
^ payment of tuition for,. 73 ^ 

powef to grant permission for, 73 

report of average daily attendance for, 73 <> 
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Junior high school * , 

admission to, re<iuirements for, 6 
attendance and apportionment fof pupils in, 8, 34—36 
definition of,^ 34 ' 

permission to attend, in another district, 8 
pupils in ^ades seven an^ eight of, separate register for, 
13 . 

tuition payments for students in, 6^8 
Juvenile halls, homeji^ranches, and camps 
authonzation for, 74 

computation of average daily attendance /or, 74—75 
. conduct of classes in,' 74 

establishment:aTl3" maintenance of schools in, 74 
forms used in reporting attendance for, 74, 75 

Kindergarten ^ » . 

admission from, to^lementary school, 6 
classes in summer school, 45 
establishment and maintenance of, 5 
first grade combined with, 5 
minimum.age for admission to, 5 
minimum school day In, 5 
one or more elementary grades con)bined with, 5 
proof of age for admission to, 5 ■ 
separate register for pupils in, 12 
single-session class m, 33 

Learning handicapped pupils ^ 
admission to programs for, 56 
annual report on, 53, 54 
apportionments to school districts for, 54—55 
attendance accounting requirenjents for, 57 
computation of average daily attendance for, 57 ' 
defihitionof, 52-53 
enrollment of, 53 

examination cf, by psychologist, 56 

examination of, objection to, 56 

forms used in reporting attendance for, 56,37 ^ 

four-year sejcondary school program for, 54 

integrated programs for, 57 

jnterdistrict agreements affecting, 54 

maximum enrollment for, 53, 54 

minimum school dajkfor, 53 

payments to parents^f, 56 # 

programs for, 53 

record of attendance of, 57 

requirement to educate, .53 

schools for, maintained by county superintendent of 
. • ' schools, 55—56 » . 

waivf r of maximum enroUment requirement for, 53 

Marine science, in outdoor science program, 41 

Master Plan for Special Education, 66 

Medical, dental, or optometrical services, absence to 

receive, 27 * 
Mentally gifted minors 
. definition of, 65 



education of, allowances for, 66 

nature of programs for, 66 

programs for, approval of, 65-66 

services for, provided by count^ sup^ntendent of 
schools, 66 
Mexico, residents of, 75 - 
Minor, definition of,'in special situation, 68 , 
Minutes, report of attendance by, 12 ^ 
Month, school, definition of, 31 

Negative attendance accounting 

definition of, 12 

uses of, 12 
Noncitizen children 

claims for cost of educating^, 69 

definition of, 68 . ' ' 

method of determining cost of educating, 68 

reimbursement for educating, 68—69 
Nonconcurrently enrolled students, 42 
Nonimmigrant children 

claims for cost of educating, 69 

definition of, 68 

list of, to be submitted to board of Supervisors^ 69 
method of determining cost of educating, 68 
reimbursement for educating, 68 
'Noon intermission - ^ 
in elementary school, 33 
in high school, 35 

in kindergarten, 33 " , 

Notes frojn home, retention of, 28 „ 

Outdoor science, conservation, and forestry edikation 
' authorization /or, 41—42 

crediting of attendance for, 42 

involving marine science, 41 

record of attendance for, 42 
. transfer of funds to pay cost of training in, 42 

use of field books for recording attendance in, 47 
Opportunity schools, classes 

computation of average daily attendance for, 41 

forms for reporting average daily attendance for, 41 ^ 

minimum day for, 41 

4 

Pediculosis (head lice) as illness, 28 ^ 
Physically handicapped pupils 

admission to programs for, 6, 62 

annual report of attendance for, 63 

attendance accounting procedures for, 62-64 

attendance records for, 59 

classes for, provided by County superintendent of ^ 

schools, 6^-62 
computation of allowances for, 59 
computation of average daily attertdance for, 62 
definition of, '56-57 
experimental programs for, 60 - 
forms used in reporting attendance of, 59 
given individual instruction, special register for, 12 
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individual instruction for, 64 / 

in hospitals, sanatoriums, and preventoriums, attendance 

credit for, 61 
'in remedial classes, 13 ♦ 
in special day 4:lasses, separate register for, 12 
integrated programs of instruction for, 64—65 
, kindergarten classes for, 63 
maximum class size for, 58 
minimum age of admission for, 59 
places of instruction for, 59 
programs for J 58 
regular day olasses for, 63 
remedial classes for, 63-64 
responsibilities of county superintendents for, 61 
special day schools or classes for, 64 
transportation of, 64 
waiver o^ maximum class size for, 58 
who are. multihandicapped, special day classes for, 

59-60 

who are deaf or severely hard of hearing, 60 
with cerebral palsy, 60-61 

Positive attendance accounting 

definition of, 11 

pup^ils involved in,,. 12 

uses of, 11 — 12 
Postgraduate courses in high school,> 10 
Prekindergarten program in summer school, 45 
Program, attendance accounting by, 36-47 

- — 

Quarantine, absence because of, 27, 28 

Recesses 

in eleijientary school, 33 

in kindergarten, 33 . 
Records, pupil 

audit of, 1 

clasSiTicatipn of, 25 - ' 

• defmihon'of, 14-15,24 

destruction of, 23—25 

falsification of, 1 1 - 

importance of, 1 

limitations on access to, 15—16 

lost or destroyed, U, 69-70 

maintenance of, 14, 15 

privacy of, 25-26 
> reason for^keeping, 1 1 

regulations governing use of, 14-16 

removal of, 1 1 

security of, 14,* J 5 

theft of, 11 

transfer of, 15- 

withholding of, 15 
Regional occupational centers and programs 

attendance requirement for, 42-44 

cooperative vocational education classes in, 43—44 

creditable attendance in, 43 

interdistrict agreements affecting, 44 



minimum day for, 42 
partial absence in, 43 
passinVtime in, 43 

report of average daily attendance for, 44 
Removal of minor from school, 4 
Reports, attendance and enrollment 

annual, 16-17 

by elementary teachers, 17 

daily, 16 

filing of, 18 

for special education programs, 18—19 
monthly, 16 

other.reports related to, 22-2J 
period, 16—17 

required, description of, 20-22 

weekly, 16 ' 
Resident of Mexico 

admission to California schools of, 75 

credit of average daily attendance for, 75 

paymen^|f tuition for, 75 ^ 

transportHbn of, 75*^ 
Ringworm as illness, 28 

Safety hazard, imminent, requiring emergency attendance 

accounting, 69-70 
Saturday and Sunday classes 
authorization fol", 29,31 

limitations governing, for attendance credit, 29, 31 
Scabies as iUness, 28 
School 

day, authority to establish length of, 32 

month, definition of, 31 

term, required length of, 31 

week, definition of, 31 

year, definition of, 31 
Selected Publications of the California State Department of 

Education, 2 
Senior high school, definition of, 34* 
Special day and evening classes ' , . ^ 

absence not allowed for, 29 

separate register for, 13 
Special' education personnel, role of, in attendance 

accounting, 3 ^ 
Special observances, list of, 30 
Speech defecfs,^children with, 62-63 
State school fund 

adjustments to, 76-77 

effect of fiscal a, d,a, on, 76 
'payments from, 77-78 

.transfer of monies to, from State General Fund, 76 
State School Register - 

and use of other attendance accounting systems, 12, 14 

annually updated compilation in, 12 

description of, 12 

distribution of, 23 

exemption from keeping, 12,13-14 

•naintenance of, 12,13. 
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requirement to keep, 12 * ^ , 

substitution for,, 1-2 

use of separate, under certain conditions; 12 - i 3 

uses of, 12 
Summer school 

absence from, 45 
« and classes for adults, 45 

and classes for exceptional students, 45 

attendance accounting procedures 'for, 45 

authorization for, 45 

beginning and end of, 45 

classes, separate register for, 13 

exemptions from time requirements for, 44 

forms used in reporting attendance in, 45 

kindergarten classes, 45 

prekindergarten program, 45 
^ schedule of classes for, 45 

time requirements for, 44, 45 

"work-experience education in, 45 * 

yearly state information packet on, 45 
Technical, agricultural, and natural resource conservation 
schools 

authorization for, 45 

computation of average daily attendance for, 46 
contribution for excess cost of, 46 
credit to County Schocfl Service Fund for attendance at, 
- 46 

Term, school, required length of, 3 1 



Theft of pupil records, 1 1 
Transcripts, charge for, 10 
Transpcnrtation strike requiring 
^counting, 69-70 



emergency attendance 



ce 



Verfication of absence 

for students eighteen years of age and older,, 28 
method of, 28 
requirements for, 28 

Week, school, definition of, 31 
Weekends, classes on . • 

authorization'for, 29, 31 \ 

kinds of, 29,31 j . ' . ' • 

* limitations governing,'for attendance credit, 29 
Work-experience programs / 

authorization for, 46 

computation of average daily attendance for, 46 
not allowed as part of ROCs/ROPs, 46 

Year 

academic, definition of, 31 
fiscal, definition of; 31 
school, definition of, 3\ 
Year-round schools ^ 

absdnce from, because of illness or other reasons, 46 
minimum day, standards for, 46-47 
'support for, from State School Fund, 47 
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